
ACADEMIC ACHIEVEMENT 
GRADING/PROGRESS - 
KINDERGARTEN EIA {REGULATION) 

 
METHOD OF REPORTING EVALUATION 
In reporting student progress for children in kindergarten, teachers will use a combination of 
parent conferences, teacher generated reports, and a Standards Performance Report, which 
indicate the achievement of students in mastering the concepts and skills appropriate to those 
levels. 

 
REPORTING ASSESSMENTS 
Kindergarten teachers will provide students with feedback about their assessments/assignments. 
The following guidelines should be observed: 

a. Kindergarten students will receive verbal feedback/praise about their work. 
b. Parents will be notified through a parent teacher conference of any academic 

concerns. 
c. Student progress and assessment data is confidential and should be treated 

accordingly. 

Assessment results will be reported to parents through the Standards Performance Report which 
will be sent to parents at the end of each grading period. Teachers will also share assessment 
results with parents during parent-teacher conferences. 

 
BASIS FOR EVALUATION 
The summative evaluation of a student's program during a recording period will be based on 
sufficient data. Teachers will utilize a variety of assessments, observations, and keep accurate 
documentation of a student's progress during a recording period. 
A teacher's grade book or computerized grading program constitutes legal documentation of 
student achievement. 
The teachers will use the grading rubric provided to guide their rating on a student's Standards 
Performance Report. 
In grading "Student Responsibilities," students will be assessed in each category using the grading 
rubric each grading period. 

 
SUMMATIVE REPORTS 
Records of each student's progress through school will be maintained and will be reported to 
parents at the end of each grading period. The purpose of the report is to indicate clearly the 
progress the student is making toward achievement of the standards (Texas Essential Knowledge 
and Skills) of the educational program. 

FORMATIVE/PROGRESS REPORTS 
Progress reports are NOT APPLICABLE for kindergarten students with a Standards Performance 
Reporting system. Teachers will conference with parents a minimum of once per semester to 
review progress, discuss assessment results, and to review the Standards Performance Report. 
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INCOMPLETE GRADES 
Not applicable for Kindergarten students. 

 
CHANGING GRADES 
Because rating a student through the Standards Performance Report should be carefully analyzed 
prior to the rating being awarded, changing a rating should occur only under very special 
circumstances. 

A.  A student's academic rating or student responsibility rating may be changed only by 
the teacher of that class and with the approval of the principal, except in 
circumstances described in Sec. 28.0214 of the Texas Education Code. 

B. No rating corrections may be made later than the third week of the grading period 
after the grade was awarded without written approval from the principal. 

MONITORING OF THE GRADEBOOKS 
A teacher's grade book or computerized grading program is an auditable, legal document. The 
district is responsible for monitoring grade books to ensure that the recording of student 
assessment is accurate. 

 
TRANSFER STUDENTS 
When a kindergarten student transfers into MISD, a teacher will rate the incoming student with 
any information provided from the previous campus and any data that was collected within the 
classroom prior to the grading period ending. Kindergarten students do not receive letter grades; 
therefore, transferring of grades is not required. The teacher will begin rating the student 
according to the Standards Performance Report from the time they arrive at an MISD campus. 

 
REVISED: JULY 2025 
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ACADEMIC ACHIEVEMENT 
GRADING/PROGRESS - Grades 1-6 
EIA (REGULATION) 
Note: Procedural guidelines give specific suggestions and district expectations for the 
implementation of a district policy. This set of guidelines is intended to provide guidance for 
teachers to follow in determining grades for students. Many of the following procedures are 
already contained in various district curriculum guides as developed by teachers and 
coordinators and others have been sent in the form of memos to administrators through the 
years. 

 
The rationale for this set of guidelines is to achieve fair, accurate, and consistent assessment 
of student achievement based on standards as established by the State of Texas, and to 
ensure students and parents receive feedback related to academic progress. 

METHOD OF REPORTING EVALUATION 
In grades 1-6, fine arts and physical education grades will be reported with E - excellent, S - 
satisfactory, N -needs improvement, and U - unsatisfactory. All other subjects will be reported 
and recorded numerically. 

REPORTING ASSESSMENT 
Teachers will report assessments to students in a timely manner. The following guidelines should 
be observed: 

A. Students will receive minor assignment feedback within three to five school days. 
B. Major assignments such as research projects, group projects, and research papers or 

other long-term projects shall receive a final cumulative grade within ten school days. 
However, the teacher shall award interim minor assessment grades for individual steps 
in the process within the guidelines stated previously. 

C. Student grades are confidential and will be treated accordingly. (Practices such as oral 
group disclosure, students grading other students' work where a grade is placed on the 
assignment, or posting of grades by name will not occur.) 

D. Interim progress reports with assignments listed will be issued to every student at the 
midpoint of the grading period. Notice of a student's consistent unsatisfactory 
performance will be issued in accordance with EIA (Local). According to this policy, 
unsatisfactory performance will be defined as a failing grade, achievement that has 
dropped two or more letter grades, and/or conduct that is unsatisfactory and/or would 
receive a grade of U. 

Teachers are expected to use a variety of types of student work performance to assess student 
achievement. The teacher should choose those which are most appropriate to the class, the 
students, and the TEKS/SEs under study. 

BASIS FOR EVALUATION 
The summative evaluation of a student's program during a recording period will be based on 
sufficient data. Teachers will utilize a variety of assessments appropriate to the class, the 
students, and the TEKS/SEs under study. Regular and periodic assessment of student progress 
should be made using the following specific procedures: 
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A. The following percentages shall determine the cumulative grade for each reporting 
period. 

Grades 1-2 
All grades - 100% 

Grades 3-5: 
Major assignments - 40% 
Minor assignments - 60% which may include homework; however, homework 
may not constitute more than one fourth of the minor assessment summative 
grade. 

Grade 6: 
Major assignments - 60% 
Minor assignments 40% which may include homework; however, homework 
may not constitute more than one fourth of the minor assessment summative 
grade. 

B. During each grading period: 
a. At least one grade will be taken for each subject each week. 
b. At least two minor assignments grades and two major assignments grades will 

be taken. 
C. Each grade entered in the grade book must be clearly labeled by assignment and date. 
D. All grades must be recorded numerically on a scale from 0-100. 
E. A third party must be able to interpret the grade book accurately and independently 

to verify any summative evaluation that has been given. Any weighting or special 
methods of calculating summative evaluation must be clearly explained in the grade 
book and approved by the principal. 

F. The district's electronic grading system will not record a grade of less than 50 as a 
grading period average unless the teacher has overridden the automatic grade 
assignment as permitted by state law. 

G. In the determination of a six weeks' grade, no single grade should constitute more 
than 30% of the student's six weeks' average. 

 
CONDUCT GRADES 
In grading for conduct, teachers shall use the scale E, S, N, and U with the following 

guidelines: 
 

• E: Conduct which promotes classroom management and instruction 
• S: Conduct which permits and contributes to group instruction 
• N: Conduct needing improvement 
• U: Repeated conduct which interferes with instruction or commission 

of a major offense 
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All teachers should be prepared to document student behaviors which are the basis for 
conduct grades. Teachers who assign conduct grades of "U" must document the behavior(s) 
for which the "U" has been assigned. 

 
SUMMATIVE REPORTS 
Records of each student's progress will be maintained and reported to parents at the end of each 
grading period. The purpose of the report is to indicate the progress the student is making toward 
achievement of the objectives of the educational program. 

Grades 1-6 will issue complete report cards at the end of each grading period. It will be reported 
to parents if students are working in material below the assigned grade level. 
Students working below grade level who have not mastered grade level Texas Essential 
Knowledge and Skills (TEKS) shall be reported on each grading period report. 

FORMATIVE/PROGRESS REPORTS 
At the midpoint of the grading period, teachers will send progress reports that list all assignments 
to the parents of all students. Such notification should provide an opportunity for the student to 
improve the grade. Contact with parents will be by email, telephone, conference, or letter.  
Teachers will conference with parents a minimum of once per semester to review progress, 
discuss assessment results, and to review the Standards Performance Report. 

MAKE-UP WORK/LATE WORK 
 

Teachers shall follow district policy concerning make up work after absences. Make-up 
assignments or tests shall be made available to students after any absence. Teachers will 
inform their students of the amount of time allotted for completing make-up work after an 
absence; however, the student shall be responsible for obtaining and completing the make-up 
assignments in a satisfactory manner within the allotted amount of time. A student shall be 
allowed at least one day of make-up time for each day of absence. See Board Policy FEC 
(LOCAL) for more information. 

 
Teachers shall notify students of due dates for all assignments and any changes to due dates. 
Students who do not turn in assignments by the designated date(s) may be subject to grade 
penalties in accordance with classroom procedures and approval by the principal. 
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INCOMPLETE GRADES 
 

A report card grade for each grading period is a report to parents of the student's achievement 
at that time. Even though a unit of study may not be completed or an area of study may be in 
progress, a grade must be reported: 

 
A. A grade of incomplete should be given to a student for a grading period only if: 

a. The student had excused or school absences during the final days of the 
grading period and still had allowable days (1 per each day of absence) in 
which to complete make-up work. 

b. The student had excused absences which extended beyond the end of the 
grading period and had not yet returned to school when the grading period 
ended. 

B. Each teacher must submit to the principal written explanation for any "I" given. 
C. A grade of incomplete should not be given to a student for any grading period if the 

student has failed to complete work. Late work may be accepted during the grading 
period as teachers attempt to move students to mastery levels, but students should 
understand that only illness or school related absences can extend any grading 
period. 

D. All incomplete grades must be converted to an appropriate assessment of the 
student's actual achievement level for that grading period within two weeks of the 
end of the grading period or of the student's return to classes. 

 
CHANGING GRADES 

 
Because grades should be carefully computed and their basis analyzed prior to their being 
awarded, changing a grade should occur only under very special circumstances. 

 
A. A student's academic or conduct grade may be changed only by the teacher of 

that class and with the approval of the principal, except in circumstances 

described by Sec. 28.0214 of the Texas Education Code. 

B. No grade corrections may be made later than the midpoint of the grading 

period after the grade was awarded without written approval from the 

principal. 

 
REDO/RETAKE 

 
Upon notification of the failing grade, a student will be provided supplemental instruction 

and given an opportunity for reassessment within five days of the original assignment/test. 

The highest grade earned through this process will be a 70. All redo/retake grades must be 

completed one week prior to the end of the grading period. These guidelines do not apply 

to late work. These guidelines do not apply to grades 1-2. 
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MONITORING OF GRADEBOOKS 

 
A teacher's electronic grade book is an auditable, legal document. Anything which is considered 
in determining the summative grade for any grading period must be recorded in the grade book 
with the student's grades for that grading period. The district is responsible for monitoring grade 
books to ensure the recording of student assessment is accurate. 

 
The principal or his/her designee will set up a schedule for periodic examination of all 
electronic grade books to determine that they contain the required information. 

TRANSFER STUDENTS 
A. When a student transfers into MISD, the grade provided by the sending school is 

recorded as the grade to date for that grading period. Beginning with the next grading 
period, policy guidelines will be followed (EIE Local & EHBB Local). 

B. If a student transfers in during the last week of a semester, the grades from the 
sending school will be used to determine the third grading period and the semester 
grade, and no final exam or other MISD assessment is required for that semester. The 
student's assessment by MISD would begin with the next grading period, and policy 
guideline requirements will be used. 

C. When transferred grades have been reported as letter grades, conversions shall be 
made according to the following: 

a. If the sending school has not indicated a grading scale, the following scale 
shall apply: 

 
A-95 

B-85 
C- 75 
D - 70 (only if a Dis passing at the sending school, otherwise, D-65) 

F- 65 

 
b. When the sending school has indicated a grade scale, the score assigned 

shall be the midpoint of the range for each grade. The"+" shall be two 
numbers higher than the midpoint, while the"-" shall be two numbers 
lower than the midpoint. 

c. If the sending school has recorded grades other than a letter grade, the 
conversion shall be determined by the receiving principal in consultation with 
the superintendent's designee. 
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FACTORS NOT TO BE USED IN GRADING 
 

A. A teacher may not deduct points from a student's academic grade because of 
disciplinary infractions other than academic dishonesty. The MISD Discipline 
Management Plan clearly outlines levels of misbehavior and appropriate 
consequences. These should be applied and the conduct grade used to reflect 
overall classroom behavior. 

B. When a student fails to clear a record on textbooks, library books, or other school 
owned equipment, the academic grade may not be withheld or lowered. Every 
effort should be made to work with parents for the return of such equipment. In 
addition, the school may refuse to issue any additional school-owned equipment 
until the record is clear. This can include withholding textbooks and removing 
library privileges. 

 
REVISED: JULY 2025 
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ACADEMIC ACHIEVEMENT: 
GRADING/PROGRESS - SECONDARY 
EIA (REGULATION) 

 
SECONDARY-GRADES 7-12 

 
Note: Regulations give specific district expectations for the implementation of a district policy. 
This set of regulations is intended to provide guidance for teachers to follow in determining 
grades for students. The rationale for this set of expectations is to achieve fair, accurate, and 
consistent assessment of student achievement based on standards as established by the State 
of Texas, and to ensure students and parents receive feedback related to academic progress. 

 
METHOD OF REPORTING EVALUATION 
Teachers in all subjects will record and report grades numerically, except for courses labeled as 
"pass/fail." 

 
REPORTING ASSESSMENT TO STUDENTS 
Immediate and timely feedback to students on achievement and diagnosis of needed 
remediation is necessary to learning. MISD requires teachers report assessment results to 
students in the adopted Student Information System in a timely manner. The following 
guidelines should be observed: 
A. Students must receive feedback on every graded assignment within three to seven days. 
Major assignments will receive feedback within ten days. 
B. Student grades are confidential and should be treated accordingly. (Practices such as oral 
group disclosure, students grading another student's work where a grade is placed on the 
assignment, or posting of grades by name should not occur.) 
C. Teachers will, at a minimum, communicate with students and their guardians every ten 
school days regarding upcoming assessments, classroom reminders, learning topics covered in 
class, and/or expectations. Regular communication may be electronic through the adopted 
Student Information System or other messaging applications. Teachers will maintain a parent 
communication log during each grading cycle. 

 
BASIS FOR EVALUATION 
T he summative evaluation of a student's grade during a recording period should be based on 
sufficient data collected in class in the form of various assessments. Regular and periodic 
assessment of student progress ensures a student has ample time for remediation. Evaluation 
should be made using the following specific procedures: 
A. The hard copy gradebook or electronic gradebook, constitutes legal documentation of 
student achievement. Anything which is considered in determining the summative grade for any 
grading cycle must be recorded in the gradebook with the student's grades for that grading 
cycle. 
B. A minimum of one grade should be recorded each week. 
C. A student must have a minimum of six grades per grading cycle. Exceptions to these 
minimums must have prior approval from direct supervisor. 
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D. Each grade entered in the gradebook must be clearly labeled and dated. 
E. All grades must be recorded in the gradebook numerically on a scale from 0-100. 
F. Any weighting or special methods of calculating summative evaluation must be clearly 
explained in the gradebook and approved by the direct supervisor. 
G. The district's electronic grading system will not record a grade of less than 50 as a cycle 
average, unless the teacher overrides the automatic grade assignment as permitted by state 
law. 
H. Teachers will record actual numerical exam grades. 
I. Courses exempt from an exam shall have a recorded exam score of "X," or "exempt" code. 

 
SUMMATIVE REPORTS 
Records of each student's progress through school shall be maintained and shall be reported to 
parents six times each year following the close of each grading cycle. If a student is in danger of 
receiving a failing cycle grade, the teacher must contact the parent or guardian. 

 
INTERIM PROGRESS REPORTS 
At the end of the first three weeks of a grading period, parents are provided an electronic 
progress report.  Teachers will conference with parents a minimum of once per semester to review 
progress, discuss assessment results, and to review the Standards Performance Report. 

 
INCOMPLETE GRADES 
A grade of Incomplete should be given to a student for a grading period only if: 
1. The student had excused or school absences during the final days of the grading period and 
still had allowable days (1 per each day of absence) in which to complete make-up work or 
2. The student had excused absences which extended beyond the end of the grading cycle and 
did not return to school when the grading cycle ended. 
Each teacher must conference with their direct supervisor prior to assigning any student an 
Incomplete ("I") for a grading cycle. According to UIL rules of extracurricular eligibility, grades of 
"I" are treated as a failing grade until changed to a passing numerical grade. All Incomplete 
grades must be converted to a numerical grade for that grading period within a reasonable 
window of the student's return to classes. 

 
CHANGING GRADES 
A student's grade may be changed only by the teacher of record and with the approval of the 
principal. 

 
MONITORING OF GRADEBOOKS 
A teacher's gradebook or computerized grading program is an auditable, legal document. 
Therefore, the district is responsible for monitoring gradebooks to ensure the recording of 
student assessment is accurate. During any formal observation for T-TESS, the gradebook 
should be examined to determine if policy is being followed and timely and periodic 
assessments of student achievement are evident. 
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AWARDING CREDITS 
A. MISD awards credits by semester; however, the district expects students to complete and 
earn credit in both semesters of a full year course (e.g., Algebra I ). 
B. When a student earns a passing grade in only one semester of a two-semester course and 
the combined grade for the two semesters is lower than 70, the district shall award the student 
credit for the semester with the passing grade. The student shall be required to retake only the 
semester in which he or she earned the failing grade. 
C. The district shall award a student full credit for a two-semester course when the 
combined grade for the two semesters is 70 or higher. 
D. In order to make up credit lost because of failing grades or loss of credit related to 
absences, a student has the following options: 

 
1. Take credit by examination 
2. Repeat the course failed 
3. Take another course to earn the credit, if applicable 

 
TRANSFER STUDENTS 
A. When a student transfers into MISD, the grade provided by the sending school is recorded as 
the grade to date for that grading cycle. Depending upon the time remaining in the grading 
cycle, the teacher should continue assessments, in order to provide a-complete grade for the 
grading cycle. Beginning with the next grading cycle, policy guidelines must be-followed. The 
teacher of record should conference with the content department chairperson and/or the 
supervising administrator for assistance with transfer grades. 
B. If a student transfers into the district during the last week of a semester, the grades from the 
sending school should be used to determine the third six weeks and the semester grade. The 
student will be exempted from the final exam or any other MISD assessment remaining for the 
semester. 
C. When transferred grades have been reported as letter grades, conversions shall be 
made according to the following: 

 
1. If the sending school has not indicated a grading scale, the following scale shall 
apply: 
A-95 
B-85 
C- 75 
D - 70 (if a D is passing at the sending school) 
F-65 
If a grade of D is considered by the sending school as a non-passing grade, it shall be 
transferred as a 65. 
2. If the sending school has recorded grades with "+" or "-" and has not indicated a grading 
scale, a "+" shall be converted as a score three points higher than as listed above, while a "-" 
shall be reconverted as a score three points lower than as listed above. 
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3. When the sending school has indicated a grade scale, the score assigned shall be the 
midpoint of the range for each grade. A "+" shall be two numbers higher than the midpoint, while 
a "-" shall be two numbers lower than the midpoint. 
Any additional questions or concerns about transfer grade conversions should be directed to the 
campus lead counselor and/or Director of Guidance and Counseling. 

 
CATEGORIES OF STUDENT ASSESSMENT 
Teachers use a variety of assessments to determine student achievement. The teacher should 
choose those which are most appropriate to the class, the students, and the objectives under 
study. Exceptions and/or modifications to the following categories may be made only on the 
recommendation of the departmental chairperson and approval of the campus principal. If 
approved, details must be posted and communicated to students and parents. 
A. Major assignments: 60%- In the determination of a cycle grade, no single grade should 
constitute more than 30% of the student's cycle average. If long-term projects are used, the 
teacher should award grades for individual steps in the process with periodic assessments of 
progress being made. In this way, a teacher is aware of progress throughout the grading period 
and can issue interim progress reports with accuracy. 
B. Minor assignments: 40%- In the determination of a cycle grade, no single grade should 
constitute more than 30% of the student's cycle average. 
C. Final Exams: Policy specifies the nature of final exams and the weight they carry in the 
compilation of semester grades. Semester final exams will count as 15% of a secondary 
student's final semester grade. In accordance with policy, all final exams must be 
comprehensive. The exam must cover content taught throughout the semester. 
D. Curving Grades: 
1. Any curving or weighting of grades must be fair and logical. 
2. Grading adjustments should be consistent across like courses. 

 
FACTORS NOT TO BE USED IN GRADING 
A. A teacher may not deduct points from a student's academic grade because of disciplinary 
infractions other than academic dishonesty. In the event of confirmed academic dishonesty, the 
teacher should work with the student to complete an alternative assessment to determine 
learning of the standard assessed. 
B. The use of Artificial Intelligence (Al) refers to computer systems and machines that mimic 
human processing and cognitive abilities. Student use of unapproved Al is considered 
academic dishonesty and will result in academic penalties. All work submitted by students 
should be original. 
C. When a student fails to clear a record on school issued items, the academic grade may not 
be withheld or lowered. Every effort should be made to work with parents for the return of such 
items. In addition, the school may refuse to issue any additional school-owned items until the 
record is clear. This can include withholding textbooks and removing library privileges. 

 
REDO ASSIGNMENTS 
Upon notification of a grade, a student will have the opportunity to redo an assignment or retake 
a test within 5 school days. It is the student's responsibility to work with the teacher to schedule 
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these opportunities before school, during lunch, or after school. These guidelines do not apply 
to late work. In order to have this opportunity, the original assignment/test, must be completed 
and submitted by the due date. The highest grade earned through this process will be a 75. 
A student who refuses to complete the original assignment is not eligible for redo. A teacher 
may require a student to complete an intervention activity or tutorial session prior to redo. If a 
student earns lower on redo than the original grade, the original grade will count. 
Dual Credit courses will follow university guidelines regarding redo. 

 
MAKE-UP WORK/LATE WORK 
Teachers will follow district policy concerning make-up work after absences. Make-up work must 
be made available to students after any absence. Teachers shall inform their students of the 
amount of time allotted for completing make-up work after an absence; however, the student is 
responsible for obtaining and completing the make-up assignments in a satisfactory manner 
within the allotted amount of time. A student shall be allowed at least one day of make-up time 
for each day of absence. See Board Policy FEC (LOCAL) for more information. 
Teachers will notify students of due dates for all assignments and any changes to due dates. 
Students who do not turn in assignments by the designated date(s) may be subject to grade 
penalties. 
The following maximum penalties may be applied: 
One school day late - A maximum grade of 90 
Two school days late -A maximum grade of 80 
Three or five days late - A maximum grade of 70 
After five school days, work does not have to be accepted and a grade of O may be 
assigned. 
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