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Collecting and Retaining Student Information

The respective school main office and administrator shall maintain in writing Vaughn
Next Century Learning Centers policies and procedures for gathering and handling
sensitive student information, and appropriate personnel shall receive training regarding
those policies and procedures.

If Vaughn Next Century Learning Center possesses information that could indicate
immigration status, citizenship status, or national origin information, Vaughn Next
Century Learning Center shall not use the acquired information to discriminate against
any students or families or bar children from enrolling in or attending school.

If parents or guardians choose not to provide information that could indicate their or their
children’s immigration status, citizenship status, or national origin information, Vaughn
Next Century Learning Center shall not use such actions as a basis to discriminate
against any students or families or bar children from enrolling in or attending school.

Vaughn Next Century Learning Center shall not allow school resources or data to be
used to create a registry based on race, gender, sexual orientation, religion, ethnicity,
national origin, or immigration status.

Inquiries Regarding Legal Status and Natural Origin Information
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Vaughn Next Century Learning Center personnel shall not inquire specifically about a
student’s citizenship or immigration status or the citizenship or immigration status of a
student’s parents or guardians; nor shall personnel seek or require, to the exclusion of
other permissible documentation or information, documentation or information that may
indicate a student’s immigration status, such as a green card, voter registration, a
passport, or citizenship papers.

Where any law contemplates submission of national origin-related information to satisfy
the requirements of a special program, Vaughn Next Century Learning Center personnel
shall solicit that documentation or information separately from the school enroliment
process.

Where permitted by law, the school administration of Vaughn Next Century Learning
Center shall enumerate alternative means to establish residency, age, or other eligibility
criteria for enrollment or programs, and those alternative means shall include among
them documentation or information that are available to persons regardless of
immigration status, citizenship status, or national origin, and that do not reveal



information related to citizenship or immigration status. Local educational agencies shall
note the method of age verification but are not required to maintain a copy of the
document used to show age.

Where residency, age, and other eligibility criteria for purposes of enroliment or any
program may be established by alternative documents or information permitted by law or
this policy, the Vaughn Next Century Learning Center procedures and forms shall
describe to the applicant, and accommodate, all alternatives specified in law and all
alternatives authorized under this policy.

Inquiries about Social Security Numbers or Cards

Vaughn Next Century Learning Center shall not solicit or collect entire Social Security
numbers or cards.

Vaughn Next Century Learning Center shall solicit and collect the last four digits of an
adult household member’s Social Security number only if required to establish eligibility
for federal benefit programs.

When collecting the last four digits of an adult household member’s Social Security
number to establish eligibility for a federal benefit program, Vaughn Next Century
Learning Center shall explain the limited purpose for which this information is collected
and clarify that a failure to provide this information will not bar the student from enrolling
in or attending the school.

Vaughn Next Century Learning Center shall treat all students equitably in the receipt of
all school services, including, but not limited to, the gathering of student and family
information for the free and reduced lunch program, transportation, and educational
instruction

Information Sharing

1.

Vaughn Next Century Learning Center shall avoid the disclosure of information that
might indicate a student’s or family’s citizenship or immigration status without first
attempting to notify the parent or guardian in compliance with the Family Educational
Rights and Privacy Act (FERPA).

Vaughn Next Century Learning Center personnel shall take the following action steps
upon receiving an information request related to a student’s or family’s immigration or
citizenship status:
a. Notify a designated Vaughn Next Century Learning Center official about the
information request.
b. Provide students and families with appropriate notice and a description of the
officer or employee’s request.
c. Document any verbal or written request for information by an officer or employee
of an agency for immigration enforcement purposes.



d. Unless prohibited, provide students and parents/guardians with any documents
provided by the officer or employee seeking the information.

Except for investigations of suspected child abuse, child neglect, or child dependency,’®
or when the subpoena served on the local educational agency prohibits disclosure,” the
Vaughn Next Century Learning Center shall provide parental or guardian notification of
any court orders, warrants, or subpoenas before responding to such requests.

. Vaughn Next Century Learning Center shall make every effort to receive written parental
or guardian consent for release of student information, unless the information is for
directory information only.

Vaughn Next Century Learning Center should make a photocopy of the request and
immediately consult legal counsel and/or a designated representative of the agency. No
information regarding students, their families, teachers, or employees shall be disclosed,
to the extent practicable, to an officer or employee of an agency conducting immigration
enforcement without a:

a. judicial subpoena,

b. judicial warrant, or;

c. court order,

and any disclosure must be in accordance with requirements set forth in Section
99.31(a)(9)(ii) of Title 34 of the Code of Federal Regulations. If faced with an
administrative subpoena, consult legal counsel to determine how or whether to respond
as there is no separate requirement in federal or state law to provide information to the
Department of Homeland Security (DHS), ICE, or any other agency within DHS, without
a court order, judicial warrant, or judicial subpoena.

Vaughn Next Century Learning Center’s request for written parental, guardian, or eligible

student consent for release of student information must include the following information:
a. The signature and date of the parent, guardian, or eligible student providing

consent;

a description of the records to be disclosed;

the reason for release of information:;

the parties or class of parties receiving the information; and

if requested by the parents, guardians or eligible student, a copy of the records to

be released. Vaughn Next Century Learning Center shall permanently keep the

consent notice with the record file.
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The parent, guardian, or eligible student is not required to sign the consent form. If the
parent, guardian, or eligible student refuses to provide written consent for the release of
student information that is not otherwise subject to release, Vaughn Next Century
Learning Center shall not release the information.



8. If the request seeks information regarding an employee or teacher of the local
educational agency, the same procedures as above should be followed, except that
human resources personnel (a designated person) should be consulted first.

9. For any requests for information, the local educational agency is under no obligation to
produce the records or information immediately.
a. Requests will be processed timely and within 48 business hours
b. The agencies designated contact person to whom such requests for information
should be directed is:

Operations Manager, Claudia Flores
cflores@myvaughncharter.com

10. The local educational agency should obtain the contact information of the person to
whom a response to the request for information should be directed and forward such
contact information to the person the agency has designated to receive such requests.

Annual Information Notice to Parents and Guardians General Information

1. Vaughn Next Century Learning Center must provide an annual notice to parents and
guardians of the school’s general information policies that includes:

a. Assurances that Vaughn Next Century Learning Center will not release
information to third parties for immigration enforcement purposes, except as
required by law or court order.

b. A description of the types of student records maintained by the Vaughn Next
Century Learning Center.

c. Alist of the circumstances or conditions under which Vaughn Next Century
Learning Center might release student information to outside people or entities.

d. A statement that, unless the Vaughn Next Century Learning Center is providing
directory information or information permitted to be disclosed without parental
consent under FERPA and the California Education Code, Vaughn Next Century
Learning Center shall notify parents or guardians and eligible students—and
receive their written consent—before it releases a student’s personally
identifiable information.

e. Even for those exceptions that permit the release of education records without
parental consent, the agency is required to notify the student and their family
unless an exception exists. The agency’s policy should explain these exceptions
that do not require prior notification.
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Directory Information

1.

If Vaughn Next Century Learning Center decides to release directory information,
Vaughn Next Century Learning Center shall provide an annual notice to parents and
guardians, and eligible students in attendance, of Vaughn Next Century Learning
Center’s directory information policy that includes:

a.

The categories of information that Vaughn Next Century Learning Center has
classified as public directory information that may be disclosed without parental
consent and which should only include the information specifically identified in
Education Code section 49061, subdivision (c).

A statement that directory information does not include citizenship status,
immigration status, place of birth, or any other information indicating national
origin (except where Vaughn Next Century Learning Center receives consent as
required under state law).

The recipients of the directory information.

A description of the parent’s, guardian’s, or eligible student’s abilities to refuse
release of the student’s directory information, and how to refuse release.

The deadline in which the parent, guardian, or eligible student must notify the
school in writing that they do not want the information designated as directory
information.®°

Responding to On-Campus Immigration Enforcement

1.

As early as possible, Vaughn Next Century Learning Center personnel shall notify the
CEO, Fidel Ramirez of any request by any officer seeking access to the school site or
any student to conduct immigration enforcement, or any requests for review of school
documents (including for the service of lawful subpoenas, petitions, complaints,
warrants, etc.).

In addition to notifying the CEO, Vaughn Next Century Learning Center personnel shall
take the following action steps in response to an officer present on the school campus
specifically for immigration enforcement purposes:

o

Advise the officer that before proceeding with their request, and absent exigent
circumstances, school personnel must first receive notification and direction from
the CEO.

Ask to see, and make a copy of or note, the officer’s credentials (name and
badge number). Also ask for and copy or note the phone number of the officer’s
supervisor.

Ask the officer for their reason for being on school grounds and document it.

Ask the officer to produce any documentation that authorizes school access.
Make a copy of all documents provided by the officer. Retain one copy of the
documents for school records.



If the officer declares that exigent circumstances exist and demands immediate
access to the campus, Vaughn Next Century Learning Center personnel should
comply with the officer’s orders and immediately contact the CEO.

If the officer does not declare that exigent circumstances exist, respond
according to the requirements of the officer's documentation. If the officer has:

i. an ICE (Immigrations and Customs Enforcement) administrative warrant
(see Appendix B), Vaughn Next Century Learning Center personnel shall
inform the officer that they cannot consent to any request without first
consulting with the schools counsel or other designated agency official.

i. afederaljudicial warrant (search-and-seizure warrant or arrest warrant;
see Appendix C & D), prompt compliance with such a warrant is usually
legally required. If feasible, consult with the school’s legal counsel or
designated administrator before providing the agent access to the person
or materials specified in the warrant.

iii.  asubpoena for production of documents or other evidence (see Appendix
E & F), immediate compliance is not required. Therefore, Vaughn Next
Century Learning Center personnel shall inform the schools legal counsel
or other designated official of the subpoena, and await further instructions
on how to proceed.

While Vaughn Next Century Learning Center personnel should not consent to an
officer seeking access for immigration enforcement purposes, except as
described above, they should not attempt to physically impede the officer, even if
the officer appears to be exceeding the authorization given under a warrant or
other document. If an officer enters the premises without consent, Vaughn Next
Century Learning Center personnel shall document their actions while on
campus and if feasible, accompany them at all times

After the encounter with the officer, Vaughn Next Century Learning Center
personnel shall promptly take written notes of all interactions with the officer. The
notes shall include the following items:

i.  List or copy of the officer’s credentials and contact information;
ii. Identity of all school personnel who communicated with the officer;

iii. Details of the officer’s request;

iv.  Whether the officer presented a warrant or subpoena to accompany their
request, what was requested in the warrant/subpoena, and whether the
warrant/subpoena was signed by a judge;

v.  Vaughn Next Century Learning Center personnel’s response to the
officer’s request;

vi.  Any further action taken by the agent; and

vii.  Photo or copy of any documents presented by the agent.



j- Vaughn Next Century Learning Center personnel shall provide a copy of those
notes, and associated documents collected from the officer, to the schools legal
counsel or other designated agency official.

k. Inturn, Vaughn Next Century Learning Centers legal counsel or other designated
official shall submit a timely report to Vaughn Next Century Learning Centers
governing board regarding the officer’s requests and actions and Vaughn Next
Century Learning Centers response(s).

I. E-mail the Bureau of Children’s Justice in the California Department of Justice, at
BCJ@doj.ca.gov, regarding any attempt by an officer or employee of an agency
to access a school site or a student for immigration enforcement purposes.

Parental Notification of Immigration Enforcement Actions

1.

Vaughn Next Century Learning Center personnel must receive consent from the
student’s parent or guardian before a student can be interviewed or searched by any
officer seeking to enforce the civil immigration laws at the school, unless the officer
presents a valid, effective warrant signed by a judge, or presents a valid, effective court
order.

Vaughn Next Century Learning Center personnel shall immediately notify the student’s
parents or guardians if an officer or employee of an agency requests or gains access to
a student for immigration enforcement purposes, unless such access was in compliance
with a judicial warrant or subpoena that restricts the disclosure of the information to the
parent or guardian.

Responding to the Detention or Deportation of a Student’s Family Member

1.

Vaughn Next Century Learning Center shall encourage families and students to have
and know their emergency phone numbers and to know where to find important
documentation, including birth certificates, passports, Social Security cards, doctors’
contact information, medication lists, lists of allergies, etc., which will allow them to be
prepared in the event that a family member is detained or deported.

Vaughn Next Century Learning Center shall permit students and families to update
students’ emergency contact information as needed throughout the school year, and
provide alternative contacts if no parent or guardian is available.

a. Vaughn Next Century Learning Center shall ensure that families may include the
information of an identified trusted adult guardian as a secondary emergency
contact in case a student’s parent or guardian is detained.

b. Vaughn Next Century Learning Center shall communicate to families that
information provided within the emergency cards will only be used in response to
specified emergency situations, and not for any other purpose.

In the event a student’s parent/guardian has been detained or deported by federal
immigration authorities, Vaughn Next Century Learning Center shall use the student’s
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emergency card contact information and release the student to the person(s) designated
as emergency contacts. Alternatively, Vaughn Next Century Learning Center shall
release the student into the custody of any individual who presents a Caregiver’s
Authorization Affidavit on behalf of the student only if biological parents have been
deported. Vaughn Next Century Learning Center shall only contact a child protective
services agency if Vaughn Next Century Learning Center personnel are unsuccessful in
arranging for the timely care of the child through the emergency contact information that
the school has, a Caregiver’s Authorization Affidavit, or other information or instructions
conveyed by the parent or guardian.



Appendix B

ICE (Immigrations and Customs Enforcement) “Arrest Warrant”
(Form 1-200) and “Removal Warrant” (Form 1-205)

U5 DEFARTMENT OF HOMEL AND SECTURITY Warrant for Arrest of Alien

File Mo.

Diate:

To:  Any immigration officer anthorized pursuant to sections 236 and 287 of the
Immigration and Nationality Act and part 287 of title §, Code of Federal
Begulations, to serve warrants of arrest for immizration violations

I hanve determnined that there is probable canse to belisve thar
is remorvable from the United States. This detenmination is based upon:

O the execution of a charging document to initiste removal proceedings againet the subject:
O the pendency of oogoing removal procesdings agaimet e subjact;
O the failure to establish admizsibility subsequent to deferred ncpaeiion:

O biometric confirmation of the subject’s identity snd a records check of faderal
databases thar affirmatively indicate, by theniealves or madditon to other ralisble
informaton, that the subject either lacks iSmnizranon stafe or notwithstanding mch stafus
is emovable under TS, immigration léw: and'or

O statements made voluntanily by the subjeciio a0 mmigtation officer and'or other
relizble evidence that affinmanvely Sudicate the subject either lacks Immisration stams of
notwithstanding such status is remogable wmder U5, mmngration law.

YOU ARE COMMANDED o arrest andiaks into owstedy for removal procesdings under the
I gration snd Matonaliny Act, e above-named alien.

(Sizmat=me of Anthorized Imevigration Ofoar)

(Printed Mame and Title of Anthorizad Immedgration Officar)

Certificate of Service
I herelry certify that the Warrant for Armest of Alien was served by me at
[Locatical)
on on . and the contents of this
(Mams of Alicm) (Date of Servica)
notice were read to him or her in the lanmzge.
[Languags)
Mamw and Signaturs of Cfoer Name: or Mumber of Interpreter (if applicabls)

Farm =10 [Rare. D87 1E)




Appendix B

ICE (Immigrations and Customs Enforcement) “Arrest Warrant”
(Form 1-200) and “Removal Warrant” (Form 1-205)

DEPARTMENT OF HOMELAND SECURITY
LS. Immigration and Customs Enforcement
WARRANT OF REMOVAL/DEFORTATION
Fllg No:
Data:
To any Immbgration officer of the United States Department of Homeland Security:
[Full reme of alen)
who eniered the United Siates at on
[Pracs of entry) { Dtz of eniry)

I5 subject to removakidepartation from the United Siates, based upon a final arder by

O an immigration judge In exciusion, deportation, of removal

[ a designatea omedal

[J tne Board of Immigration Appaals

[0 a unked States District or Maglstrate Court Judge
and pursuant to the following provisions of the Immigration Ity
1, the undersigned ofcer of the United 5 £'akihe power and authority vested In the Secretary of Homeland
Segurity under the laws of the United State r her direction, command you to take nbo cestody and remosve
from the United States the abm'q rsuant to law, at the expense of:

[Signature of IMMigraton omoear)
[Titie of Immigraton ofMcer)
[Diahe and cemce locsmon)

ICE Fomm 205 (BT} Fage 1072




Appendix C
Federal Search and Seizure Warrant (Form AO 93)

ACr O (Tiev. 11835} ok and Setrere Warmnl

UNITED STATES DISTRICT COURT
for the

In the Matter of the Search of

Bty chieserib that prapately 10 b sedrchad 3
ety et iy By i anal i) % Case Mo,

s i o "o

g

SEARCH AND SETZUERE WAREANT

Toc  Any aumtharized bw enforcement officer

An application Ty a federal law enforcement officer of an attormey for the 2 requests the ssarch
of the following person or property located in the i of
flckererdfic the ptrsevy or dicsonibe tha praperny B S seanchead and pive 0 oo

I find that the affidawit(s), or any recorded
described above, and that such search will resesal e

able cause to search and seize the person of property
cridi et piraperly fo B daleed)’

TOU ARE COALLAN ta 13 warrant o0 of befors frant dev e T4 adeees)
7 in the daytime &00 am. T at any time in the day or night becanss pood cause has been established.
Unless delayed podice is ] . Yo ot Eive 3 copy of the wamant and a receipt for the property fken to the
person from whom, or from whiose premeses, the property was @ken, or leave the copy and receipt at the place whers the
propenty was aken

The officer execufing this warmant, or an efficer present during the execution of the warmant, noust prepare an inveniory
as required by lawr and promptly refurn this wamant and inventory to

(Rt Snatied Magiitete faadye]

T Pursuant to 12 US.C. § 3103ah), I find thar immediate notification may have an adwerse result listed in 18 17.5.C.
& 2705 (except for delay of tral), and authonize the officer exsecuting this wamant to delay notice to the person who, or whose
propenty, will be ssarched or seized hect the apprapeiane o

T for days mor o ccved 300 O umtil, the Sots justifying, the later specific date of

Diate and time isswed:

Judge 5 nigmaturd
City and stans:

FPrriviia momes ana sake




Appendix D
Federal Arrest Warrant (Form AO 442)

UNITED STATES DISTRICT COURT
for the
United Staies of Amenica
v :I
;- Caszs Mo,
Dt femiiant !

ARRFST WAREANT
Tax: Any authonzed law enforcement afficer
YOU ARE COMMANDED to arest and bomgz Before a United SMtes magistrate jodpe without unnecessary delay

it o s i Bt e b

who iz accused of an offense or vielation bazed on the Saliowin 2 @ooument filed with the court

1 Indictment 1 Superseding IndictnEgf . Information 1 Supersadmz Infarmation 1 Complint
1 Probation Violaten Petition 2 SupervisedFelease Vielation Petition 1Vialation Netice O Order of the Court
This effenze is briefly described as folbiws

Diars:

Iaswleg oficer s sigmoiam

Cify and state

Printec name aad nrke

Eeturn

This warmant was received on fube) , and the person was amested oD ddoe
A i ny anad snare)

Date:

Arreansg offioes 8 algnatus

Printid namd wad ik




Appendix E
DHS Immigration Enforcement Subpoena (Form 1-138)

1. Ta (Marre, Address, Cily, Siabe, Dip Code) DEFARTMENT OF HOMELAND SECURITY

IMRMIGRATICN ENFORCEMENT
SUBPOEMA

1o Appear anitor Produce Records
3LEC 12254, BOFR § 267 4

Sulbpoena Mumber

2 In Refarenoa To

[T of Procesding) (Fie Kumizer, i Aqplicabis]

By the sarvice of this subpoana upon yvol, YOU ARE HEREEY SUMBADMNED AND RECLARED TO:

(&%) [ APPEAR bators the U,S. Gustorns mnd Bomar Frotaction (CEF), LS, Immigration and Customs
Erforcameant [IGE), or LLS. Cilizenship and |mnigration Sanvicss 0 5065) 0ol mamad in Bleck 3
b the placs, dale, and fime specified, 1o ety and give informaon reletiag o The maier indicaied in
Bloak 2.

(B} 5] PRODUEE tha recards {books, papers, or other documents) indice o in Biod 4, fa the CBP, ICE, o
USCIE Offical ramed in Bleck 3 ol the place, date, and live & pecilii

our testimony andfor production of the indicated records is mouires s connect on with an imestigation or

inquiry relafing bo the enforcement of LS. immigration lews 0 an = bo it with this subposna may subject
you 1o an order of cantempt by & fedaral Districk Cown, a8 rovide’ oy B U 0C. § 1226[dp4)(B).

3. [A) CEF, IGE or LISCIS O Delors whom you are © drad (0 Jpacr {6} Dale
Herme
Tithe
Addrass (G} Time: Bl am. ] poon
Talephona Mumbar

4. Racords requined o be produs o s inapest n

5, Authorzed OMcial
e
[Prindad bame)
IFyou hewe any questions reganding (i)
this subgpcssna, contact B COP, ICE, —
af USGEHE Officlal iden@fed in Blicok 3. Pniey

EHS Foam 138 (5808




Appendix F
Federal Judicial Subpoena

ADERR ey, 0571 4) Schpors: o Produce Decorsests, Feforneison, or Objecis or o Perret fespectan of Proriss moaCivil Acson

UNITED STATES DISTRICT COURT
for the

Plarriff

Civil Action Mo,

]
]
i
b
]
Dt Pt ]

SUEPOENA TO FRODUCE DOCTUMENTS, INFORMATION, OR OBJECTS
OF. TO FERMIT INSFECTION OF PREMISES IN A CIVIL ACTION

T

(N off parson b0 s Sl subposng o N eallad]
A Producton: YOU ARE COMMANDED to produce at the tims date, and place set farth below the following
doruments, elecronically stored informaton. or objscts, and to permit inspection, copyilggsnng, or sampling of the
marterial-

Blace: Llafe and Time:

A Fspecrion of Premizer: YOU ARE COMMANDED o pefintt entry onto the designated premises, land, or
othar property possessed or conmolled by you at the tires dats"and kocation set forth below, so that the requesting party
may inspect, measare, sumvey, phosozraph, festing sanplethe proparty or any dasimmated object or operation on if.

Place: Date and Time:

The fallowing provisions of Fed B Civ. P 25 are attached — Fuole 25(c), relating to the placs of
Faule 45(d), relating to your profeciion a3 a person subject to a subpoena; and Fule 45(2) and (), mangto}'au:dJmto
respond to this subpoera and the pobential consaquences of not doms so.

Date:

CLERE OF COURT
CF

Shgnaesre of Clerk ar Depay Clird Anzvndy 5 phgrasm

The name. address, email address, and telephone mumber of the aftormey rEpESERGRE fumw: of parmy)
. Who issuss or requests this subpoena, are:

Nodice to the person who issoes or requests this subpoena
If this subposna commands the production of documents, electromically stored informarton, or tangible things or the
inspection of premises bafore rial, a nofice and a copy of the subpoena must be served on each party in this case before
it & served on the person to whom it is directed Fed B Civ. B 435(a)(4).




