
































































































































































































































































































































































































































































































































































































































































































































































































































1. Measurement of Outcomes  
a. The following goals and measurable outcomes from our LCAP will be used to 
determine the impact of our LCSSP grant program. All baseline data is based on 2023-
24 school year data. Targets are based on reasonably expected gains as determined by 
our analysis of available research regarding the effectiveness of the programs. All 
outcomes are to be achieved by June 30, 2028.  
Goal 1: Increase Attendance 
Outcome Measure Baseline Target 

(end of 
grant) 

Percent 
Change 

1.1 Increase the attendance rate 96.05% 
 

98.5% 2.55% 

1.2 Decrease chronic absenteeism 20.8% 15% -27.88% 
1.3 Decrease suspensions rates 3.3% 2% -39.39% 
Goal 2: Improve School Climate  
2.1 Increase the number of students who report 

a sense of belonging at school 
40% 75% 87.5% 

2.2 Increase the number of staff members who 
report a positive school climate 

88% 95% 7.95% 

2.3 Increase the number of parents who report 
that their child(ren)’s school encourages 
parents to be active partners in the 
education of their child(ren) 

74% 90% 21.62% 

2.4 Increase the number of students who report 
their school is a supportive and inviting place 
for students to learn 

40% 68% 70% 

2.5 Increase the number of students who report 
their school sets high standards for 
academic performance 

52% 80% 53.85% 

2.6 Increase the number of students who report 
that nearly all adults in their school believe 
every student can be a success 

62% 80% 29.03% 

2.7 Increase the number of students who report 
that their school encourages opportunities 
for students to decide things 

38%  70% 84.21% 

b. We have identified the following additional measures to determine the impact of 
the LCSSP grant.  
Goal 3: Increase School Safety and Connectedness 
Outcome Measure Baseline Target (end 

of grant) 
Percent 
Change 

3.1 Decrease the percentage of students 
victimized by bullying behavior 

* 15% * 

3.2 Decrease the percentage of students 
who report being in a physical fight on 
school campus 

* 8% * 

3.3 Increase the percentage of students 
feeling safe and very safe at school 

* 80% * 

3.4 Decrease the number of students who 
report feeling so sad or hopeless that 

* 12* * 
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they stop doing regular activities for two 
weeks or more 

3.5 Decrease the number of students who 
report missing school due to safety 
concerns at school or on their way to 
school 

* 4% * 
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: February 04, 2026

Attached: BP 1445 Response to Immigration Enforcement - New (5 pages)
AR 1445 Response To Immigration Enforcement - New (8 pages)
BP 5145.13 Response To Immigration Enforcement - Rescind (1 page)
AR 5145.13 Response To Immigration Enforcement - Rescind (4 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 
First Reading - New BP/AR 1445 Response to Immigration Enforcement, and Rescission of
BP/AR 5145.13 Response to Immigration Enforcement (DeGenna)

In response to recent legislative changes and guidance from the California School Boards Association
(CSBA), the Superintendent recommends review of the new BP/AR 1445 Response to Immigration
Enforcement.
 
CSBA has rewritten the existing BP/AR 5145.13 and moved the policies from Section 5000 - Students
to Section 1000 - Community Relations.  As a result, CSBA recommends rescinding BP/AR 5145.13
and replacing them with BP/AR 1445.
 
Deleted language is indicated in black strikethrough font.  Added language is indicated in red
underlined font.
 

The new policies are being presented for first reading. They will be brought back to the Board for
second reading and adoption at a future Board meeting.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Superintendent that the Board of Trustees receive the new BP/AR 1445
Response to Immigration Enforcement, as presented for First Reading, and rescind the existing BP AR
5145.13.  The new policies will be brought back for Second Reading and Adoption at a future Board
meeting.

ADDITIONAL MATERIALS:
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District Policy Manual 
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Policy 1445: Response To Immigration Enforcement Status: ADOPTED 

Original Adopted Date: 02/18/2026 | Last Reviewed Date: 02/18/2026  

 

 
The Governing Board is committed to the success of all students and to providing a safe and 
welcoming place for students, their families, and staff irrespective of their citizenship or 
immigration status. 
 
Unless required by state or federal law, required to administer a state or federally supported 
educational program, or presented with a valid judicial subpoena, judicial warrant, or court order, 
district staff shall not do any of the following:  

1. Solicit or collect information or documents regarding the citizenship or immigration status 
of a student or the student's family members  (Education Code 234.7) 
  

2. Seek or require information or documents, to the exclusion of other permissible information 
or documents, regarding the citizenship or immigration status of a student or the student's 
family members  (Education Code 234.7) 
 
 

3. To the extent practicable, disclose or provide in writing, verbally, or in any other manner to 
an officer or employee of an agency conducting immigration enforcement: 
   

a. The education records of or any information about a student or a student's family or 
household such as personal information as defined in Civil Code 1798.3, information 
about a student's home, or information about a student's travel schedule without 
parent/guardian written consent  (Education Code 234.7) 
  

b. The personnel records of any district employee, personal information of any district 
employee as defined in Civil Code 1798.3, or any other confidential employee 
information  (Education Code 234.7; Government Code 7285.2) 
 
 

4. Grant permission to an officer or employee of an agency conducting immigration 
enforcement to enter a school bus, any other transportation provided by the district, a 
nonpublic area of any district property or facility, or a nonpublic area where any district-
sponsored program or activity is occurring  (Education Code 234.7; Government Code 
7285.1) 

 
However, district staff shall not obstruct, interfere with, or otherwise impede an officer or 
employee of an agency conducting immigration enforcement who nonetheless enters district-
provided transportation, a nonpublic area of any district property or facility, or a nonpublic area 
where any district-sponsored program or activity is occurring. 
 
 
The Superintendent or designee shall report to the Board in a timely manner any requests by an 
officer or employee of an agency conducting immigration enforcement for any of the 
following:  (Education Code 234.7)  
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1. Education records of or any information about a student or a student's family or household 
  

2. Personnel records of any district employee, personal information of any district employee as 
defined in Civil Code 1798.3, or any other confidential employee information 
  

3. Permission to enter a school bus, any other transportation provided by the district, a 
nonpublic area of any district property or facility, or a nonpublic area where any district-
sponsored program or activity is occurring 

Such reports shall be provided in a manner that ensures the confidentiality and privacy of any 
potentially identifying information.  (Education Code 234.7) 
 
 
In accordance with law, Board Policy 0410 - Nondiscrimination in District Programs and Activities, 
and Board Policy 5145.3 - Nondiscrimination/Harassment, no student shall be denied equal rights 
and opportunities, nor be subjected to unlawful discrimination, harassment, intimidation, or bullying 
in the district's programs and activities on the basis of the student's or family's immigration status 
or for the refusal to provide information related to the student's or family's immigration 
status.  (Education Code 200, 220, 234.1) 
 
 
Resources and data collected by the district shall not be used, directly or by others, to compile a 
list, registry, or database of individuals based on national origin, immigration status, religion, or 
other category of individual characteristics protected against unlawful discrimination.  (Government 
Code 8310.3) 
 
 
The Superintendent or designee shall provide parents/guardians with information and notifications 
as specified in Education Code 234.7, including information regarding their children's right to a free 
public education regardless of immigration status or religious beliefs and their rights related to 
immigration enforcement. 
 
The Superintendent or designee shall develop procedures for, and may provide training to staff on, 
interactions with an officer or employee of an agency conducting immigration enforcement, 
including a request for any of the following:  

1. Education records of or any information about a student or a student's family or household 
  

2. Personnel records of any district employee, personal information of any district employee as 
defined in Civil Code 1798.3, or any other confidential employee information 
  

3. Permission to enter a school bus, any other transportation provided by the district, a 
nonpublic area of any district property or facility, or a nonpublic area where any district-
sponsored program or activity is occurring 

Complaints alleging discrimination, harassment, intimidation, and bullying based on actual or 
perceived immigration status shall be filed in accordance with Board Policy/Administrative 
Regulation 1312.3 - Uniform Complaint Procedures. 
 
The Superintendent or designee shall provide to the California Department of Education, upon 
request and in the manner requested, copies of this policy, any associated administrative regulation, 
and any other Board policies and administrative regulations required by Education Code 234.7.  
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 

Civ. Code 1798.3 Information Practices Act of 1977; definitions 

Ed. Code 200 Prohibition of discrimination 

Ed. Code 200 Equal rights and opportunities in state educational 
institutions 

Ed. Code 234.1 Student protections relating to discrimination, harassment, 
intimidation, and bullying 

Ed. Code 234.7 Student protections relating to immigration and citizenship 
status 

Ed. Code 32282 Comprehensive School Safety Plan 

Ed. Code 48204.4 Evidence of residency for school enrollment 

Ed. Code 48906 Exception to parent/guardian notifications 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48985 Notices to parents/guardians in language other than English 

Fam. Code 6552 Caregiver's authorization affidavit 

Gov. Code 7285-7285.3 Prohibitions on Employer Cooperation with Immigration 
Enforcement Agents 

Gov. Code 8310.3 California Religious Freedom Act 

Pen. Code 422.55 Definition of hate crime 

Pen. Code 627-627.10 Access to school premises 

Federal Description 

20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 

34 CFR 99.30-99.31 FERPA Regulations 

U.S. Constitution, Fourth Amendment Unreasonable search and seizure 

Management Resources Description 

CA Office of the Attorney General 
Publication 

Promoting a Safe and Secure Learning Environment for All: 
Guidance and Model Policies to Assist California's TK-12 
Schools in Responding to Requests for Access and 
Information for Immigration Enforcement Purposes, 
December 2025 

Court Decision Plyler v. Doe (1982) 457 U.S. 202 

Website California Department of Education, Resources to Include 
Immigrant Families 

Website California Department of Education, LEA Immigration 
Enforcement Policy Submission 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48985.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=FAM&sectionNum=6552.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=8310.3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=422.55.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=PEN&division=&title=15.&part=1.&chapter=1.1.&article=#
https://uscode.house.gov/view.xhtml?req=(title:20%20section:1232g%20edition:prelim)%20OR%20(granuleid:USC-prelim-title20-section1232g)&f=treesort&edition=prelim&num=0&jumpTo=true#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://www.cde.ca.gov/ls/pf/if/immigration-toolkit.asp#
https://www.cde.ca.gov/ls/pf/if/immigration-toolkit.asp#
https://www3.cde.ca.gov/ImmigrationEnforcementPolicy/iepolicy.aspx?r=lea#
https://www3.cde.ca.gov/ImmigrationEnforcementPolicy/iepolicy.aspx?r=lea#


Website CSBA District and County Office of Education Legal Services 

Website U.S. Immigration and Customs Enforcement, Online Detainee 
Locator System 

Website California Office of the Attorney General 

Website CSBA 

Website U.S. Department of Education 

Website U.S. Department of Education, Office for Civil Rights 

Website U.S. Immigration and Customs Enforcement 

Website California Civil Rights Department 

Cross References 

Code Description 

0410 Nondiscrimination In District Programs And Activities 

0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

1250 Visitors/Outsiders 

1250 Visitors/Outsiders 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1340 Access To District Records 

1340 Access To District Records 

3515.3 District Police/Security Department 

3515.3 District Police/Security Department 

3515.31 School Resource Officers 

3555 Nutrition Program Compliance 

3555 Nutrition Program Compliance 

5111 Admission 

5111 Admission 

5111.1 District Residency 

5111.1 District Residency 

5125 Student Records 

5125 Student Records 
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http://www2.ed.gov/ocr#
http://www.ice.gov/#
https://calcivilrights.ca.gov/#


5125.1 Release Of Directory Information 

5125.1 Release Of Directory Information 

5125.1 Release Of Directory Information 

5131.2 Bullying 

5131.2 Bullying 

5141 Health Care And Emergencies 

5141 Health Care And Emergencies 

5141.4 Child Abuse Prevention And Reporting 

5141.4 Child Abuse Prevention And Reporting 

5142 Safety 

5142 Safety 

5145.12 Search And Seizure 

5145.12 Search And Seizure 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

6142.3 Civic Education 

6143 Courses Of Study 

6143 Courses Of Study 

6175 Migrant Education Program 

6175 Migrant Education Program 
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District Policy Manual 
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Regulation 1445: Response To Immigration Enforcement Status: ADOPTED 

Original Adopted Date: 02/18/2026 | Last Reviewed Date: 02/18/2026  

 

 
Responding to Requests for Information or Documents 
 
 
Upon receiving any request by an officer or employee of an agency conducting immigration 
enforcement for information about a student, a student's family or household, or a district 
employee as described in the accompanying Board policy, district staff shall deny the request, to 
the extent practicable, unless any of the following apply:  (Education Code 234.7; 34 CFR 99.30, 34 
CFR 99.31)  

1. The request is for student directory information 
 
District staff shall respond to the request in accordance with Board Policy/Administrative 
Regulation 5125.1 - Release of Directory Information. 
  

2. The district is required to release the records or information by state or federal law, in order 
to administer a state or federally supported educational program, or due to a valid judicial 
subpoena, judicial warrant, or court order 
  

3. For records or information about a student or a student's family or household, the 
parent/guardian has provided written consent unless prohibited by a valid judicial 
subpoena, judicial warrant, or court order, or in cases involving investigation of child abuse, 
neglect, or dependency or, if the student is at least 18 years age, the student has provided 
written consent 
 
Such written consent shall include all of the following:  (34 CFR 99.30) 
   

a. The signature and signature date of the parent/guardian, or student if the student is 
at least 18 years of age 
  

b. A description of the records to be disclosed 
  

c. The reason for the release of information 
  

d. The parties or class of parties receiving the information 
  

e. A copy of the records to be released, if requested by the parent/guardian or student 
 
 

4. For records or information about a district employee, the employee has provided written 
consent and the district's human resource department or equivalent has been consulted 
 
Such written consent shall include all of the following: 
   

a. The signature and signature date of the employee 
  

409



b. A description of the records to be disclosed 
  

c. The reason for the release of information 
  

d. The parties or class of parties receiving the information 
  

e. A copy of the records to be released, if requested by the employee 

 
Regardless of whether the district discloses the requested records or information, district staff shall 
do all of the following when such a request has been received:  

1. Make a copy of the request and notify the Superintendent or designee 
  

2. For requests regarding student information, provide the student's parent/guardian, or the 
student, if the student is at least 18 years of age, with notice, a description of the request, 
and any documentation provided to the district describing the request, unless prohibited by 
a valid judicial subpoena, judicial warrant, or court order, or in cases involving investigation 
of child abuse, neglect, or dependency 
  

3. For requests regarding district employee information, provide the employee with notice, a 
description of the request, and any documentation provided to the district describing the 
request, unless prohibited by a valid judicial subpoena, judicial warrant, or court order 

In accordance with law and Board Policy 5125 - Student Records, the Superintendent or designee 
shall annually notify parents/guardians that the district will not release student information to third 
parties for immigration enforcement purposes, unless the parent/guardian consents or as required 
to do so by a valid judicial subpoena, judicial warrant or court order. 
 
Responding to Requests for Access to Students or for Access to District-Provided Transportation, 
Nonpublic Area of District Property or Facility, or Nonpublic Area in which District-Sponsored 
Activity is Occurring 
 
 
If an officer or employee of an agency conducting immigration enforcement requests access to a 
student, such as for purposes of interviewing, searching, or detaining the student, or permission to 
enter a school bus, any other transportation provided by the district, a nonpublic area of any district 
property or facility, or a nonpublic area where any district-sponsored program or activity is 
occurring, district staff shall take the following actions: 
 
 

1. Advise the officer or employee that before district staff can respond to the request, they 
must first receive notification and direction from the Superintendent, principal, or designee 
  

2. Request to see and record or otherwise document the officer's or employee's valid 
identification, including the officer's or employee's name and, if applicable, badge number, 
the phone number of the officer's or employee's supervisor 
  

3. Request that the officer or employee produce any documentation that authorizes the 
officer's or employee's request, make copies of all such documentation, and retain at least 
one copy for district records 
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4. Contact and consult with the district's legal counsel or Superintendent or designee 
  

5. Follow the direction from the district's legal counsel or Superintendent or designee 

For a request to access a student, the district shall deny the request unless any of the following 
apply:  (Education Code 234.7)  

1. The officer or employee provides a valid judicial warrant or court order 
  

2. District staff receives parent/guardian consent or, if the student is at least 18 years of age, 
the student's consent, unless the officer or employee presents a valid judicial warrant or 
court order that authorizes and directs the district to give such permission without 
parent/guardian consent or, if the student is at least 18 years of age, the student's consent 

Regardless of whether the officer or employee is given access to the student, the student's 
parent/guardian shall be immediately notified, unless prohibited by a valid judicial warrant or court 
order, or in cases involving investigations of child abuse, neglect, or dependency.  (Education Code 
48906) 
 
Additionally, district staff shall notify the Superintendent or designee as early as possible of any 
request by an officer or employee of an agency conducting immigration enforcement for access to 
a student.  (Education Code 234.7) 
 
For a request for permission to enter a school bus, any other transportation provided by the 
district, a nonpublic area of any district property or facility, or a nonpublic area where any district-
sponsored program or activity is occurring, the district shall deny the request unless any of the 
following apply:  (Education 234.7)  

1. The officer or employee provides a valid judicial warrant or court order 
  

2. Permission is required to be granted by state or federal law or in order to administer a state 
or federally supported educational program 
  

3. The officer or employee is a sworn law enforcement officer, declares that exigent 
circumstances exist, and demands immediate access 

In this situation, district staff shall comply with the officer's or employee's orders and immediately 
contact the Superintendent or designee and then the district's legal counsel. 
 
 
An officer or employee of an agency conducting immigration enforcement who, pursuant to this 
administrative regulation, is granted permission to enter district property or facilities which are not 
open to all visitors shall first register in accordance with Board Policy 1250 - Visitors/Outsiders, 
except in cases where the officer or employee is a sworn law enforcement officer and states that 
exigent circumstances exist.  (Penal Code 627.2, 627.3) 
 
 
The Superintendent or designee shall email the Bureau of Children's Justice in the California 
Department of Justice (BCJ@doj.ca.gov) regarding any attempt by a law enforcement officer to 
access a student or a school site for immigration enforcement purposes. 
 
Responding to Immigration Enforcement Activity on District Property 
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When any officer or employee of an agency conducting immigration enforcement is actually or 
imminently present on district property, district staff shall notify staff working at the property and, 
if the district property is a school, the parents/guardians of students at the school in accordance 
with Board Policy/Administrative Regulation 0450 - Comprehensive Safety Plan. 
 
 
District staff shall report the presence of any officer or employee of an agency conducting 
immigration enforcement on district property to district police and other appropriate 
administrators. 
 
 
District staff shall not obstruct, interfere with, or otherwise impede, or attempt to obstruct, 
interfere with, or otherwise impede, any officer or employee of an agency conducting immigration 
enforcement, even if the officer or employee appears to be acting outside the law or in excess of 
the stated or documented authorization. If such an officer or employee enters the premises without 
consent, district staff shall document their actions but only to the extent that documentation does 
not impede their actions and shall, at all times, obey any direction from such officers or employees. 
 
After all officers and employees of an agency conducting immigration enforcement leave, each 
district staff member who observed or interacted with them shall promptly provide the following to 
the district's legal counsel or other district official designated by the Superintendent: 
 
 

1. Copies of any information and documents collected from the officers or employees such as 
valid identification, name, badge number, phone number of the officer's or employee's 
supervisor, and documentation that authorizes the officer's or employee's request 
  

2. The identity of all other district staff known to have communicated with the officers or 
employee 
  

3. A description of all requests and activities by the officers and employees 
  

4. The type of documentation, such as a warrant or subpoena, that authorized the officer's or 
employee's request or actions 
  

5. District staff's response to the officer's or employee's request 
  

6. Written notes of any other actions taken by and any other interactions with any officer or 
employee 

Responding to the Detention or Deportation of Student's Parent/Guardian 
 
The Superintendent or designee shall encourage parents/guardians to update their emergency 
contact information as needed at any time. The Superintendent or designee shall notify 
parents/guardians that the district will only use information provided on the emergency cards in 
response to specific emergency situations and not for any other purpose.  (Education Code 234.7) 
 
 
Additionally, the Superintendent or designee may encourage all students and families to learn their 
emergency phone numbers and be aware of the location of important documentation, including 
birth certificates, passports, social security cards, physicians' contact information, medication lists, 412



lists of allergies, and other such information that would allow the students and families to be 
prepared in the event that a student's parent/guardian is detained or deported. 
 
 
In the event that a student's parent/guardian is detained or deported, the Superintendent or 
designee shall release the student to the person(s) designated in the student's emergency contact 
information or to any individual who presents a caregiver's authorization affidavit on behalf of the 
student. The Superintendent or designee shall only contact child protective services if district 
personnel are unable to arrange for the timely care of the student by the person(s) designated in 
the emergency contact information maintained by the school or identified on a caregiver's 
authorization affidavit.  (Education Code 234.7) 
 
 
In an instance where a student's parent/guardian was detained or deported, the Superintendent or 
designee shall notify the student, as well as the individuals designated in the student's emergency 
contact information and any individual who presented a caregiver's authorization affidavit on behalf 
of the student, that the student continues to meet the residency requirements for attendance in 
the district if the student and the student's parent/guardian who was detained or deported satisfy 
the conditions as specified in Education Code 48204.4. 
 
 
The Superintendent or designee may refer a student or the student's family members to other 
resources for assistance, including, but not limited to, an U.S. Immigrant and Customs Enforcement 
detainee locator, legal assistance, or the consulate or embassy of the parent/guardian's country of 
origin.  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 

Civ. Code 1798.3 Information Practices Act of 1977; definitions 

Ed. Code 200 Prohibition of discrimination 

Ed. Code 200 Equal rights and opportunities in state educational 
institutions 

Ed. Code 234.1 Student protections relating to discrimination, harassment, 
intimidation, and bullying 

Ed. Code 234.7 Student protections relating to immigration and citizenship 
status 

Ed. Code 32282 Comprehensive School Safety Plan 

Ed. Code 48204.4 Evidence of residency for school enrollment 

Ed. Code 48906 Exception to parent/guardian notifications 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48985 Notices to parents/guardians in language other than English 

Fam. Code 6552 Caregiver's authorization affidavit 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48985.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=FAM&sectionNum=6552.#


Gov. Code 7285-7285.3 Prohibitions on Employer Cooperation with Immigration 
Enforcement Agents 

Gov. Code 8310.3 California Religious Freedom Act 

Pen. Code 422.55 Definition of hate crime 

Pen. Code 627-627.10 Access to school premises 

Federal Description 

20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 

34 CFR 99.30-99.31 FERPA Regulations 

U.S. Constitution, Fourth Amendment Unreasonable search and seizure 

Management Resources Description 

CA Office of the Attorney General 
Publication 

Promoting a Safe and Secure Learning Environment for All: 
Guidance and Model Policies to Assist California's TK-12 
Schools in Responding to Requests for Access and 
Information for Immigration Enforcement Purposes, 
December 2025 

Court Decision Plyler v. Doe (1982) 457 U.S. 202 

Website California Department of Education, Resources to Include 
Immigrant Families 

Website California Department of Education, LEA Immigration 
Enforcement Policy Submission 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Immigration and Customs Enforcement, Online Detainee 
Locator System 

Website California Office of the Attorney General 

Website CSBA 

Website U.S. Department of Education 

Website U.S. Department of Education, Office for Civil Rights 

Website U.S. Immigration and Customs Enforcement 

Website California Civil Rights Department 

Cross References 

Code Description 

0410 Nondiscrimination In District Programs And Activities 

0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

1250 Visitors/Outsiders 

1250 Visitors/Outsiders 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=8310.3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=422.55.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=PEN&division=&title=15.&part=1.&chapter=1.1.&article=#
https://uscode.house.gov/view.xhtml?req=(title:20%20section:1232g%20edition:prelim)%20OR%20(granuleid:USC-prelim-title20-section1232g)&f=treesort&edition=prelim&num=0&jumpTo=true#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://oag.ca.gov/system/files/media/school-guidance-model-k12.pdf#
https://www.cde.ca.gov/ls/pf/if/immigration-toolkit.asp#
https://www.cde.ca.gov/ls/pf/if/immigration-toolkit.asp#
https://www3.cde.ca.gov/ImmigrationEnforcementPolicy/iepolicy.aspx?r=lea#
https://www3.cde.ca.gov/ImmigrationEnforcementPolicy/iepolicy.aspx?r=lea#
https://legalservices.csba.org/#
http://locator.ice.gov/odls#
http://locator.ice.gov/odls#
http://oag.ca.gov/#
http://www.csba.org/#
http://www.ed.gov/#
http://www2.ed.gov/ocr#
http://www.ice.gov/#
https://calcivilrights.ca.gov/#


1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1340 Access To District Records 

1340 Access To District Records 

3515.3 District Police/Security Department 

3515.3 District Police/Security Department 

3515.31 School Resource Officers 

3555 Nutrition Program Compliance 

3555 Nutrition Program Compliance 

5111 Admission 

5111 Admission 

5111.1 District Residency 

5111.1 District Residency 

5125 Student Records 

5125 Student Records 

5125.1 Release Of Directory Information 

5125.1 Release Of Directory Information 

5125.1 Release Of Directory Information 

5131.2 Bullying 

5131.2 Bullying 

5141 Health Care And Emergencies 

5141 Health Care And Emergencies 

5141.4 Child Abuse Prevention And Reporting 

5141.4 Child Abuse Prevention And Reporting 

5142 Safety 

5142 Safety 

5145.12 Search And Seizure 

5145.12 Search And Seizure 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

6142.3 Civic Education 
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6143 Courses Of Study 

6143 Courses Of Study 

6175 Migrant Education Program 

6175 Migrant Education Program 
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Board Policy Manual 
Oxnard School District 

Policy 5145.13: Response To Immigration Enforcement Status: ADOPTED 

Original Adopted Date: 01/15/2025 | Last Reviewed Date: 01/15/2025  

 

The Board of Trustees is committed to the success of all students and believes that every school 
site should be a safe and welcoming place for all students and their families irrespective of their 
citizenship or immigration status. 
 
District staff shall not solicit or collect information or documents regarding the citizenship or 
immigration status of students or their family members or provide assistance with immigration 
enforcement at district schools, except as may be required by state and federal law. (Education 
Code 234.7) 
 
No student shall be denied equal rights and opportunities nor be subjected to unlawful 
discrimination, harassment, intimidation, or bullying in the district's programs and activities on the 
basis of his/her immigration status. (Education Code 200, 220, 234.1) 
 
The Superintendent or designee shall notify parents/guardians regarding their children's right to a 
free public education regardless of immigration status or religious beliefs and their rights related to 
immigration enforcement. (Education Code 234.7) 
 
Consistent with requirements of the California Office of the Attorney General, the Superintendent 
or designee shall develop procedures for addressing any requests by a law enforcement officer for 
access to district records, school sites, or students for the purpose of immigration enforcement. 
 
Teachers, school administrators, and other school staff shall receive training regarding immigration 
issues, including information on responding to a request from an immigration officer to visit a 
school site or to have access to a student. 
 
The Superintendent or designee shall report to the Board in a timely manner any requests for 
information or access to a school site by an officer or employee of a law enforcement agency for 
the purpose of enforcing the immigration laws. Such notification shall be provided in a manner that 
ensures the confidentiality and privacy of any potentially identifying information. (Education Code 
234.7)  

 

417



Board Policy Manual 
Oxnard School District 

Regulation 5145.13: Response To Immigration Enforcement Status: ADOPTED 

Original Adopted Date: 01/15/2025 | Last Reviewed Date: 01/15/2025  

 

 
Responding to Requests for Information 
 
 
Unless authorized by the Family Educational Rights and Privacy Act pursuant to 20 USC 1232g, 
student information shall not be disclosed to immigration law enforcement authorities without 
parental consent, a court order, or judicial subpoena. The Superintendent or designee shall annually 
notify parents/guardians that the district will not release student information to third parties for 
immigration enforcement purposes, unless the parent/guardian consents or as required to do so by 
a court order or judicial subpoena. 
 
 
Upon receiving any verbal or written request for information related to a student's or family's 
immigration or citizenship status, district staff shall:  

1. Notify the Superintendent or designee about the information request 
  

2. Provide students and families with appropriate notice and a description of the immigration 
officer's request 
  

3. Document any request for information by immigration authorities 
  

4. vide students and parents/guardians with any documents provided by the immigration 
enforcement officer, unless such disclosure is prohibited by a subpoena served on the 
district or in cases involving investigations of child abuse, neglect, or dependency 

 
Resources and data collected by the district shall not be used, directly or by others, to compile a 
list, registry, or database of individuals based on national origin, immigration status, religion, or 
other category of individual characteristics protected against unlawful discrimination. (Government 
Code 8310.3) 
 
Responding to Requests for Access to Students or School Grounds 
 
 
District staff shall receive parent/guardian consent before a student is interviewed or searched by 
any officer seeking to enforce civil immigration laws at the school, unless the officer presents a 
valid, effective warrant signed by a judge or a valid, effective court order. A student's 
parent/guardian shall be immediately notified if a law enforcement officer requests or gains access 
to the student for immigration enforcement purposes, unless the judicial warrant or subpoena 
restricts disclosure to the parent/guardian. 
 
 
All visitors and outsiders, including immigration enforcement officers, shall register with the 
principal or designee upon entering school grounds during school hours. Each visitor or outsider 
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shall provide the principal or designee with his/her name, address, occupation, age if less than 21, 
purpose in entering school grounds, proof of identity, and any other information required by law. 
(Penal Code 627.2, 627.3) 
 
 
District staff shall report the presence of any immigration enforcement officers to on-site district 
police and other appropriate administrators. 
 
As early as possible, district staff shall notify the Superintendent or designee of any request by an 
immigration enforcement officer for access to the school or a student or for review of school 
documents, including service of lawful subpoenas, petitions, complaints, warrants, or other such 
documents 
 
In addition, district staff shall take the following actions in response to an officer present on the 
school campus specifically for immigration enforcement purposes:  

1. Advise the officer that before school personnel can respond to the officer's request, they 
must first receive notification and direction from the Superintendent or designee, except 
under exigent circumstances that necessitate immediate action 
  

2. Request to see the officer's credentials, including his/her name and badge number, and the 
phone number of the officer's supervisor, and note or make a copy of all such information 
  

3. Ask the officer for his/her reason for being on school grounds and document the response 
  

4. Request that the officer produce any documentation that authorizes his/her school access 
  

5. Make a copy of all documents produced by the officer and retain one copy for school 
records 
  

6. If the officer declares that exigent circumstances exist and demands immediate access to 
the campus, comply with the officer's orders and immediately contact the Superintendent 
or designee 
  

7. If the officer does not declare that exigent circumstances exist, respond according to the 
requirements of the officer's documentation, as follows: 
   

a. If the officer has an Immigrations and Customs Enforcement (ICE) administrative 
warrant, district staff shall inform the agent that they cannot consent to any request 
without first consulting with the district's legal counsel or other designated district 
official. 
  

b. If the officer has a federal judicial warrant, such as a search and seizure warrant or 
an arrest warrant signed by a federal judge or magistrate, district staff shall promptly 
comply with the warrant. If feasible, district staff shall consult with the district's legal 
counsel or designated administrator before providing the officer with access to the 
person or materials specified in the warrant. 
  

c. If the officer has a subpoena for production of documents or other evidence, district 
staff shall inform the district's legal counsel or other designated official of the 
subpoena and await further instructions as to how to proceed. 
  

8. Do not attempt to physically impede the officer, even if the officer appears to be exceeding 
the authorization given under a warrant or other document. If an officer enters the premises 
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without consent, district staff shall document the officer's actions while on campus. 
  

9. After the encounter with the officer, promptly make written notes of all interactions with 
the officer, including: 
   

a.  A list or copy of the officer's credentials and contact information 
  

b. The identity of all school personnel who communicated with the officer 
  

c. Details of the officer's request 
  

d. Whether the officer presented a warrant or subpoena to accompany his/her 
request, what was requested in the warrant or subpoena, and whether the warrant 
or subpoena was signed by a judge 
  

e. District staff's response to the officer's request 
  

f. Any further action taken by the officer 
  

g. A photo or copy of any documents presented by the officer 
10. Provide a copy of these notes and associated documents collected from the officer to the 

district's legal counsel or other designated district official 

The district's legal counsel or other designated official shall submit a timely report to the Governing 
Board regarding the officer's requests and actions and the district's responses.  (Education Code 
234.7) 
 
The Superintendent or designee shall also email the Bureau of Children's Justice in the California 
Department of Justice (BCJ@doj.ca.gov) regarding any attempt by a law enforcement officer to 
access a school site or a student for immigration enforcement purposes. 
 
Responding to the Detention or Deportation of Student's Family Member 
 
The Superintendent or designee shall encourage students and their families to update their 
emergency contact information as needed throughout the school year and to provide alternative 
contacts, including an identified trusted adult guardian, in case a student's parent/guardian is 
detained or is otherwise unavailable. The Superintendent or designee shall notify students' families 
that information provided on the emergency cards will only be used in response to specific 
emergency situations and not for any other purpose. 
 
The Superintendent or designee shall also encourage all students and families to learn their 
emergency phone numbers and be aware of the location of important documentation, including 
birth certificates, passports, social security cards, physicians' contact information, medication lists, 
lists of allergies, and other such information that would allow the students and families to be 
prepared in the event that a family member is detained or deported. 
 
In the event that a student's parent/guardian is detained or deported by federal immigration 
authorities, the Superintendent or designee shall release the student to the person(s) designated in 
the student's emergency contact information or to any individual who presents a caregiver's 
authorization affidavit on behalf of the student. The Superintendent or designee shall only contact 
child protective services if district personnel are unable to arrange for the timely care of the 
student by the person(s) designated in the emergency contact information maintained by the 
school or identified on a caregiver's authorization affidavit. 
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The Superintendent or designee shall notify a student whose parent/guardian was detained or 
deported that the student continues to meet the residency requirements for attendance in a district 
school, provided that the parent/guardian was a resident of California and the student lived in 
California immediately before he/she moved out of state as a result of the parent/guardian's 
departure. (Education Code 48204.4) 
 
The Superintendent or designee may refer a student or his/her family members to other resources 
for assistance, including, but not limited to, an ICE detainee locator, legal assistance, or the 
consulate or embassy of the parent/guardian's country of origin  
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Name of Contributor: Dr. Scott Carroll Date of Meeting: February 04, 2026

Attached: BP 4140_4240 Bargaining Units (9 pages)
BP 4340_ Bargaining Units (8 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading and Adoption - Revisions to BP 4140 / BP 4240 and New BP 4340 Bargaining
Units (Carroll)
 

At a prior Board meeting, the Board of Trustees reviewed proposed revisions to Board Policies 4140
and 4240, along with the proposed adoption of new Board Policy 4340 – Bargaining Units. These
items were presented in response to recent legislative changes and guidance from the California School
Boards Association (CSBA).

The proposed policy revisions incorporate current statutory requirements, remove outdated or
superseded language, and improve clarity and consistency across employee groups. The new policy
establishes clear and consistent language regarding bargaining unit structure and representation for
management and confidential employees.

Following the first reading, no substantive changes were made to the proposed policies and are now
brought forward for second reading and adoption.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources, that the Board of Trustees
approve and adopt the revisions to BP 4140/4240 and new BP 4340: Bargaining Units, as presented. 

ADDITIONAL MATERIALS:
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Board Policy Manual 
Oxnard School District 

Policy 4140/4240: Bargaining Units Status: ADOPTED 

Original Adopted Date: 11/01/2011 | Last Revised Date: 02/04/2026 | Last Reviewed Date: 
02/04/2026 

 

 
 
The Governing Board of Trustees recognizes the right of district employees to form a bargaining 
unit and to select an employee organization as the exclusive representative to representfor the 
employees in the employees’employees' employment relationship with the district. The Board is 
committed to negotiating in good faith with recognized employee organizationsthe exclusive 
representative and respecting the rights of employees and employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other itemspictorial or 
written messages that favor or oppose the formation of a bargaining unit or any matter that is the 
subject of negotiations. 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by anthe same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or adjust 
grievance of other employees, or effectively recommend that action, when the exercise of that 
authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employeesemployees who serve in a management, senior management, or confidential position may 
represent themselves or be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. AnHowever, an employee 
organization representing management, senior management, or confidential employees shall not be 
permitted to meet and negotiate with the district on behalf of the employees.  (  (Education Code 
45100.5, Government Code 3543.4) 
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Management employee means anyan employee who hasin a position having significant 
responsibilities for formulating district policies or administering district programs, and whose 
position is designated as a management position by the Board.  .  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.   (Government Code 3543.5, 3550) 
 
Access to New Employee Orientations  
 
The district shall permit employee organizations access to new employee orientation or onboarding 
process where newly hired employees  (Government Code 3543.5, 3550, 3551.5) 
 
District Communications to Employees 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support or to refrain from joining or supporting an officially recognized employee 
organization. Such communications shall be factual and accurate and may not promise a benefit, 
threaten a reprisal, or in any way deter or discourage employees from joining an employee 
organization or paying dues. 
 
The district may disseminate written documents, recorded messages, or other mass communications 
to actual or perspective employees represented by an exclusive representative concerning their 
rights to join and/or support, or refrain from joining and/or supporting, an employee organization 
only after the Superintendent or designee meets and confers with the exclusive representative 
concerning the content of the mass communication. If the district and exclusive representative do 
not come to agreement on the content of the mass communication and the district still chooses to 
disseminate it, the Superintendent or designee shall request that the exclusive representative 
provide a communication of reasonable length to the district that shall be disseminated to the 
employees at the same time as the district's own mass communication.  (Government Code 3556) 
 
Access to New Employee Orientations 
 
The district shall permit each exclusive representative access to new employee orientation or 
onboarding process where newly hired employees represented by the exclusive representative are 
advised, whether in person, online, or through other means or mediums, of their employment status, 
rights, benefits, duties, responsibilities, or any other employment-related matters. The district shall 
provide employee organizationsthe exclusive representative at least 10 days' notice in advance of 
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an orientation, except that a shorter notice may be provided ifwhere there is an unforeseeable, 
urgent need critical to the district's operation prevents the required 10 days' notice.  operations 
that was not reasonably foreseeable.  (Government Code 3555.5, 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related tothe structure, time, and manner of access to the new employee orientation shall be 
subject to compulsory interest arbitration. The district and employee organizationthe exclusive 
representative may mutually agree to submit any dispute to compulsory interest arbitration at any 
time. In addition, if any dispute arises during negotiations and is not resolved within 45 days after 
the first meeting or within 60 days after the initial request to negotiate, whichever is earlier, either 
party may make a demand for compulsory interest arbitration. When any such dispute arises during 
the summer when the district's administrative office is closed, the timeline shall commence on the 
first day the administrative office reopens. The arbitrator's decision of the arbitrator shall be issued 
within 10 days and shall be final and binding on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other than 
employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
Until June 30, 2025, in addition to above provisions regarding new employee orientations,unless 
the district shall ensureand the following:  (Government Code 3556)  

1. When an inperson new employee orientation exclusive representative have agreed 
otherwise, when the district has not been conducted an in-person orientation within 30 
days of hiring anya new employee who is working in person, the Superintendent or designee 
shall permit the exclusive representative to schedule an inpersonin-person meeting which 
newly hired employees shall have an opportunity to attend, at the employee’s worksite and 
during employment hours.  Each newly hired employee within the bargaining unit at the new 
employee's worksite, during which the new employee shall have the opportunity to attend 
and shall be provided at least 30 minutes of paid time to attendrelieved of other duties for 
the purpose of attending the meeting.    

Upon the request of an exclusive representative scheduling such an inperson meeting, the 
Superintendent or designeeThe district shall provide an appropriate on-site meeting space at the 
worksite within seven calendar days of receiving a request from the exclusive representative’s 
request.   

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an 
representative.  (Government Code 3556, 3557) 
 
During this meeting, the exclusive representative may schedule multiple meetingsshall be 
permitted to ensure that newly hiredcommunicate directly with the new employees have an 
opportunityfor up to attend without exceeding the maximum allowable number30 minutes 
of people.    

paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 425



department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es)of all employees represented by the exclusive representative on file with the 
district, and home address of any newly hired . An employee's personal email address shall only be 
disclosed if it used by the employee in the bargaining unit,to conduct district business. 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire., for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. In 
additionAdditionally, the Superintendent or designee shall provide the exclusive representative with 
the same information in regard tofor all employees in the bargaining unit at leastrepresented by the 
exclusive representative every 120 days, unless more frequent or detailed lists aredisclosure is 
required by agreement with the exclusive representative.  (Government Code 3558, 
6254.37928.300) 
 
However, the Superintendent or designee shall not disclose the:  (Government Code 3558, 6205-
6210, 6215-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions, nor disclose the 
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6207 or 6205-6210 and 6215-16 
  

1.3.The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of anyan employee who providesnot performing law enforcement 
related functions if the employee has submitted a written request thatto the district to keep 
such information not be disclosed to the exclusive representative. Following receipt of a 
written requestprivate. In such instances, the district Superintendent or designee shall also 
remove the employee's home address, home telephone number, and personal cell phone 
numbers, and personal email addressnumber from any mailing list maintained by the district 
unless the list is only used by the district to contact the employee. 

   (Government Code 3558, 6207, 6254.3) 
 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
At least, at the beginning of each school year, the 
The Superintendent or designee shall review the list of contact information for district employees to 
ensure thatat the list is complete and contains accurate informationbeginning of each school year, 
or more often as appropriate. 
 
Communications with Employees by Employee Organizations 
 
Subject to reasonable regulation by the district, employee organizations mayshall have access, at 
reasonable times, to the work areas in whichof employees work and may use represented by the 
employee organization and to district facilities at reasonable times for the purpose of 
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meetings.   Subject to reasonable regulationmeeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations may alsoshall 
have the ability to use institutional bulletin boards, mailboxes, and other means of communication 
to communicate with employees.   represented by the employee organization.  (Government Code 
3543.1) 
  
Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount whichthat has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments for 
any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
  
An 
When an employee organization that certifieshas certified to the district that it has and will 
maintain individual employee authorizations shall handle and process employee written 
authorizations for payroll deductions. When an employee organization provides such a certification 
to the district, the district shall rely on information from the employee organization regarding the 
amounts of such payroll deductions and from whichthe employees. The  to whom they apply and 
shall not handle or process employee written authorizations for the employees represented by such 
employee organization shall not be required to submit to the . The district also shall not require a 
copy of the written authorization in order for the payroll deductions to be effective. However,to be 
submitted by the employee organization, except when there is a dispute about the existence or 
terms of the written authorization, a copy of the employee's written authorization shall be 
submitted to the district. The employee organization shall indemnify the district for any employee 
claims regarding payroll deductions made by the district in reliance on notification from the 
employee organization.   .  (Education Code 45060, 45168) 
  
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.   (Education 
Code 45060, 45168) 
  
A written authorization shall remain in effect until expressly revoked in writing by the employee and 
pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
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from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request for 
payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Boardboard to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; 
certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; 
classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 

Gov. Code 3555-3559 Public employee communication, information and 
orientation 

Gov. Code 53260-53264 Employment contracts 
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Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic 
violence, sexual assault, stalking, or child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who face threats 
or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information to 
employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County Employee 

Relations Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and 
Municipal Employees, Council 31 (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

Regents of the University of California (2004) PERB Dec. 
No. 1700-H. 

Public Employment Relations Board 
Ruling 

Desert Community College District (2007) PERB Dec. 
No. 1921 

Public Employment Relations Board 
Ruling 

East Whittier School District (2004) PERB Dec. No. 
1727 

Public Employment Relations Board 
Ruling 

City of Sacramento (2019) PERB Dec. No. 2702 

Website CSBA District and County Office of Education Legal 
Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 
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0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4158 Employee Security 

4158 Employee Security 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 
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4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 

9000 Role Of The Board 

9321 Closed Session 

9321 Closed Session 

9321 Closed Session 
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Policy 4340: Bargaining Units Status: NEW 

Original Adopted Date: 02/04/2026 | Last Revised Date: 02/04/2026 | Last Reviewed Date: 
02/04/2026 

 

 
The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative for the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with the exclusive representative and respecting the rights of employees and employee 
organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other pictorial or written 
messages that favor or oppose the formation of a bargaining unit or any matter that is the subject of 
negotiations. 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by the same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or adjust 
grievance of other employees, or effectively recommend that action, when the exercise of that 
authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, 
employees who serve in a management, senior management, or confidential position may represent 
themselves or be represented by an employee organization whose membership is composed 
entirely of employees designated as holding those positions. However, an employee organization 
representing management, senior management, or confidential employees shall not be permitted to 
meet and negotiate with the district on behalf of the employees.  (Education Code 45100.5, 
Government Code 3543.4) 
 
Management employee means an employee in a position having significant responsibilities for 432



formulating district policies or administering district programs.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 
 
District Communications to Employees 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support or to refrain from joining or supporting an officially recognized employee 
organization. Such communications shall be factual and accurate and may not promise a benefit, 
threaten a reprisal, or in any way deter or discourage employees from joining an employee 
organization or paying dues. 
 
The district may disseminate written documents, recorded messages, or other mass communications 
to actual or perspective employees represented by an exclusive representative concerning their 
rights to join and/or support, or refrain from joining and/or supporting, an employee organization 
only after the Superintendent or designee meets and confers with the exclusive representative 
concerning the content of the mass communication. If the district and exclusive representative do 
not come to agreement on the content of the mass communication and the district still chooses to 
disseminate it, the Superintendent or designee shall request that the exclusive representative 
provide a communication of reasonable length to the district that shall be disseminated to the 
employees at the same time as the district's own mass communication.  (Government Code 3556) 
 
Access to New Employee Orientations 
 
The district shall permit each exclusive representative access to new employee orientation or 
onboarding process where newly hired employees represented by the exclusive representative are 
advised, whether in person, online, or through other means or mediums, of their employment status, 
rights, benefits, duties, responsibilities, or any other employment-related matters. The district shall 
provide the exclusive representative at least 10 days' notice in advance of an orientation, except 
that a shorter notice may be provided where there is an urgent need critical to the district's 
operations that was not reasonably foreseeable.  (Government Code 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, the structure, 
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time, and manner of access to the new employee orientation shall be subject to compulsory interest 
arbitration. The district and the exclusive representative may mutually agree to submit any dispute 
to compulsory interest arbitration at any time. In addition, if any dispute arises during negotiations 
and is not resolved within 45 days after the first meeting or within 60 days after the initial request 
to negotiate, whichever is earlier, either party may make a demand for compulsory interest 
arbitration. When any such dispute arises during the summer when the district's administrative 
office is closed, the timeline shall commence on the first day the administrative office reopens. The 
arbitrator's decision shall be issued within 10 days and shall be final and binding on the 
parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other than 
employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
Until June 30, 2025, unless the district and the exclusive representative have agreed otherwise, 
when the district has not conducted an in-person orientation within 30 days of hiring a new 
employee, the Superintendent or designee shall permit the exclusive representative to schedule an 
in-person meeting during employment hours at the new employee's worksite, during which the new 
employee shall have the opportunity to attend and shall be relieved of other duties for the purpose 
of attending the meeting. The district shall provide appropriate space at the worksite within seven 
calendar days of receiving a request from the exclusive representative.  (Government Code 3556, 
3557) 
 
During this meeting, the exclusive representative shall be permitted to communicate directly with 
the new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), of all 
employees represented by the exclusive representative on file with the district. An employee's 
personal email address shall only be disclosed if it used by the employee to conduct district 
business. 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. 
Additionally, the Superintendent or designee shall provide the exclusive representative with the 
same information for all employees represented by the exclusive representative every 120 days, 
unless more frequent disclosure is required by agreement with the exclusive 
representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 6205-6210, 
6215-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
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2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, home telephone number, and personal cell phone number from any mailing 
list maintained by the district unless the list is only used by the district to contact the 
employee. 

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
The Superintendent or designee shall review the list of contact information for district employees at 
the beginning of each school year, or more often as appropriate. 
 
Communications with Employees by Employee Organizations 
 
Subject to reasonable regulation by the district, employee organizations shall have access, at 
reasonable times, to the work areas of employees represented by the employee organization and to 
district facilities for the purpose of meeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations shall have the 
ability to use institutional bulletin boards, mailboxes, and other means of communication to 
communicate with employees represented by the employee organization.  (Government Code 
3543.1) 
 
Membership Dues or Other Payments to an Employee Organization 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount that has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments for 
any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
When an employee organization has certified to the district that it has and will maintain individual 
employee authorizations for payroll deductions, the district shall rely on information from the 
employee organization regarding the amounts of such payroll deductions and the employees to 
whom they apply and shall not handle or process employee written authorizations for the 
employees represented by such employee organization. The district also shall not require a copy of 
the written authorization to be submitted by the employee organization, except when there is a 
dispute about the existence or terms of the written authorization.  (Education Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee and 435



pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request for 
payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy. 

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; 
certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; 
classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; representation 

Gov. Code 3545 Appropriateness of unit; basis 
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Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 

Gov. Code 3555-3559 Public employee communication, information and 
orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic 
violence, sexual assault, stalking, or child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who face threats 
or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information to 
employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County Employee 

Relations Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and 
Municipal Employees, Council 31 (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

Regents of the University of California (2004) PERB Dec. 
No. 1700-H. 

Public Employment Relations Board 
Ruling 

Desert Community College District (2007) PERB Dec. 
No. 1921 

Public Employment Relations Board 
Ruling 

East Whittier School District (2004) PERB Dec. No. 
1727 

Public Employment Relations Board 
Ruling 

City of Sacramento (2019) PERB Dec. No. 2702 

Website CSBA District and County Office of Education Legal 
Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 
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Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4158 Employee Security 

4158 Employee Security 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 
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4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 

9000 Role Of The Board 

9321 Closed Session 

9321 Closed Session 

9321 Closed Session 
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Name of Contributor: Dr. Aracely Fox Date of Meeting: February 04, 2026

Attached: Updated Regulation AR 5144.2 (Rev 1/9/2026) (8 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading and Adoption - Revisions to AR 5144.2 Suspension and Expulsion/Due Process
(Students with Disabilities) (Fox/Nocero)

The Board Policy AR 5144.2 Suspension and Expulsion/Due Process (Students with Disabilities) has
been updated based on recommendations from CSBA (California School Boards Association). The
deleted language is indicated by strikethrough, and highlighted language has been added.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent of Educational Services and the Director of
Pupil Services that the Board of Trustees approve and adopt the revision to AR 5144.2 Suspension and
Expulsion/Due Process (Students with Disabilities), as presented.

ADDITIONAL MATERIALS:
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Regulation 5144.2: Suspension And Expulsion/Due Process (Students With Disabilities) 

 

 

Board Policy 
Manual Oxnard 
School District 

 

A student identified as an individual with a disability pursuant to the Individuals with Disabilities 
Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and procedures for 
suspension and expulsion which apply to students without disabilities, except as otherwise 
specified in this administrative regulation. 

Suspension or expulsion of a student with disabilities shall be in accordance with Board Policy 
5144.1 - Suspension and Expulsion/Due Process and this administrative regulation. 

When a student with disabilities exhibits behavior which impedes the student's own learning or 
that of others, the student's individualized education program (IEP) team shall consider positive 
behavioral interventions and supports, and other strategies, to address the behavior. (Education 
Code 56521.2; 20 USC 1414) 

Suspension 

The Superintendent, principal, or designee may suspend a student with a disability for up to 10 
five consecutive school days unless the suspension has been extended following a 
recommendation for expulsion. (Education Code 48911) A student may usually be suspended 
from school for up to 20 cumulative school days, or 30 cumulative school days as permitted by 
Education Code 48903, in a school year as long as the pattern of suspension(s) does not 
constitute a change in placement pursuant to 34 CFR 300.536. (Education Code 48903; 34 CFR 
300.530)     for a single incident of misconduct, and for up to 20 cumulative school days in a 
school year, as long as the pattern of suspension(s) does not constitute a change in placement 
pursuant to 34 CFR 300.536. (Education Code 48903;34 CFR 300.530) 

The Superintendent of designee shall determine, on a case-by-case basis, whether a pattern of 
removals of a student's current educational placement for disciplinary reasons constitutes a 
change of placement.  

A change of placement shall be deemed to have occurred under either of the following 
circumstances: (34 CFR 300.536) 

1. A decision has been made that would result in the The removal is of a student for more than 10 
consecutive school days. 

2. The student has been subjected to a series of removals that constitute a pattern 
because of all of the following: 

a. The series of removals total more than 10 school days in a school year. 

b. The student's behavior is substantially similar to the student's behavior in 
previous incidents that resulted in the series of removals. 

c. Additional factors, such as the length of each removal, the total amount of time the 
student has been removed, and the proximity of the removals to one another. 

If a student's removal is determined to be a change of placement as specified in items #1-2 above, 
the student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education curriculum in 
another setting, to progress toward meeting the goals set out in the student's IEP, and to address 
the student's behavior violation so that it does not recur. (20 USC 1412(a) (1)(A); (34 CFR 
300.530) 

If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at no 441



cost to the student or the student's parent/guardian when, as a result of a suspension, the 
student is excluded from school bus transportation. (Education Code 48915.5) 

The principal or designee shall monitor the number of days, including portions of days, in which a 
student with an IEP has been suspended during the school year. 

Interim Alternative Educational Placement Due to Dangerous Behavior 

The district may unilaterally place a student with a disability in an appropriate interim alternative 
educational setting for up to 45 school days, without regard to whether the behavior is a 
manifestation of the student's disability, when the student commits one of the following acts 
while at school, going to or from school, or at a school-related function: (20 USC 1415(k)(1)(G); 
34 CFR 300.530) 

1. Carries or possesses a weapon, as defined in 18 USC 930 

2. Knowingly possesses or uses illegal drugs 

3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 

4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 

The student's interim alternative educational setting shall be determined by the student's IEP 
team. (20 USC 1415(k) (1)(G); 34 CFR 300.531) 

On the date the decision to take disciplinary action is made, the student's parents/guardians shall 
be notified of the decision and provided the procedural safeguards notice pursuant to 34 CFR 
300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 

A student who has been removed from the student's current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow the 
student to participate in the general education curriculum and to progress toward meeting the 
goals set out in the IEP. As appropriate, the student shall also receive a functional behavioral 
assessment and behavioral intervention services and modifications that are designed to address 
the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 

Manifestation Determination 

The following procedural safeguards shall apply when a decision has been made to suspend a 
student with a disability is suspended for more than 10 consecutive school days, when a series 
of removals of a student constitutes a pattern, or when a change of placement of a student is 
contemplated due to a violation of the district's code of conduct: 

1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504.  

If the student is a foster youth, the notice shall be given to the student's educational rights 
holder, attorney, and county social worker, and, if the student is an Indian child, the 
student's tribal social worker and, if applicable, county social worker. (Education Code 
48853.5; (20 USC 1415(k)(1)(H); 34 CFR 300.530) 

2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 

If the student is a foster youth or Indian child, the foster youth's educational rights holder, 
attorney, or county social worker, or the Indian child's tribal social worker and, if applicable, 
county social worker, shall be invited to participate in the manifestation determination 
review. (Education Code 48915.5) 

At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 442



observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 

a. Caused by or had a direct and substantial relationship to the student's disability 

b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 

If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of the student's disability. 
(20 USC 1415(k)(1)(E); 34 CFR 300.530) 

3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of the student's disability, the 
IEP team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. 

If a behavioral intervention plan has already been developed, the IEP team shall review the 
behavioral intervention plan and modify it as necessary to address the behavior. (20 USC 
1415(k)(1)(F); 34 CFR 300.530) 

The student shall be returned to the placement from which the student was removed, unless 
the parent/guardian and Superintendent or designee agree to a change of placement as part 
of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 
300.530) 

4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of the disability, the 
student may be disciplined in accordance with the procedures for students without 
disabilities.  

However, the student's IEP team shall determine services necessary to enable the 
student to participate in the general education curriculum in another setting and to allow 
the student to progress toward meeting the goals set out in the IEP. (20 USC 
1415(k)(1)(D); 34 CFR 300.530) 
 

As appropriate, the student also shall receive a functional behavioral assessment and behavioral 
intervention services and modifications that are designed to address the behavior violation so 
that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 

Due Process Appeals 

If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances), 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), the 
parent/guardian may appeal the decision by requesting a hearing. The district may request a 
hearing if the district believes that maintaining the student's current placement is substantially 
likely to result in injury to the student or others. In order to request a due process hearing, the 
requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 
USC 1415(k)(3); 34 CFR 300.532) 

Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements specified 
in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 

If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 
300.532 as detailed above, the student shall remain in the interim alternative educational setting 
pending the decision of the hearing officer or until the expiration of the 45-day time period, 
whichever occurs first, unless the parent/guardian and district agree otherwise. (20 USC 
1415(k)(4); 34 CFR 300.533) 

Readmission 

Readmission procedures for students with disabilities shall be the same as those adopted for 443



students without disabilities. Upon readmission of a student with disability disabilities, an IEP 
team meeting shall be convened to review and, as necessary, modify the student's IEP. 

Decision Not to Enforce Expulsion Order 

The Governing Board of Trustees' criteria for suspending the enforcement of an expulsion order 
shall be applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 

Notification to Law Enforcement Authorities 

Law enforcement notification requirements involving students with disabilities shall be the same 
as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due Process. 

When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to certify 
in writing that the student's information or records will not be disclosed to any other person 
without the prior written consent of the student's parent/guardian. (Education Code 49076) 

Report to County Superintendent of Schools 

The Superintendent or designee shall report to the County Superintendent of Schools when any 
special education student has been expelled or suspended for more than 10 school days. The 
report shall include the student's name, last known address, and the reason for the action. 
(Education Code 48203) 

Procedures for Students Not Yet Eligible for Special Education Services 

A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 

Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary 
action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 

1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of 
special education or related services 

2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311 

3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student 

However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed the student to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that the student was not an individual with a disability. (20 USC 
1415(k)(5); 34 CFR 300.534) 

When the district is deemed to not have knowledge of a student's disability, the student shall be 
disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 

If a request is made for an evaluation of a student during the time period in which the student is 
subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be conducted 
in an expedited manner. Until the evaluation is completed, the student shall remain in the 
educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 300.534) 

 

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or 
authority for the Governing Board to enact this policy. Instead, they are provided as additional resources for those interested in the 
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State Description 

Ed. Code 35146 Closed sessions regarding suspensions 

Ed. Code 35291 Rules of governing board 

Ed. Code 48203 Reports of severance of attendance of disabled students 

Ed. Code 48853.5 Foster youth and Indian child’s representatives’ right to receive notices 

Ed. Code 48900-48925 Suspension and expulsion 

Ed. Code 49076 Access to student records 

Ed. Code 56000 Special education; legislative findings and declarations 

Ed. Code 56320 Educational needs; requirements 

Ed. Code 56321 Development or revision of individualized education program 

Ed. Code 56329 Independent educational assessment 

Ed. Code 56340-56347 Individualized education program teams 

Ed. Code 56505 State hearing 

Ed. Code 56521.2 Behavioral interventions 

Pen. Code 245 Assault with deadly weapon 

Pen. Code 626.10 Dirks, daggers, knives, razors, or stun guns 

Pen. Code 626.2 Entry upon campus after written notice of suspension or dismissal 

without 

Pen. Code 626.9 Gun-Free School Zone Act of 1995 
 

Federal Description 

18 USC 1365 Serious bodily injury 

18 USC 930 Weapons 

20 USC 1412 State eligibility 
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1489 

2022 

2023 

46539-46845 

to Students with Disabilities, August 2016 

and IDEA’s Discipline Provisions, July 2022 

Federal Description 

Evaluations, eligibility determinations, individualized education programs, 
and educational placements 

20 USC 1415 Procedural safeguards 

21 USC 812 Schedule of controlled substances 

29 USC 794 Rehabilitation Act of 1973; Section 504 

34 CFR 104.35 Evaluation and placement 

34 CFR 104.36 Procedural safeguards 

34 CFR 300.1-300.818 Assistance to states for the education of students with disabilities 

34 CFR 300.530-300.537 Discipline procedures 
 

Management Resources Description 

Court Decision Honig v. Doe (1988) 484 U.S. 305 

M.P. v. Governing Board of Grossmont Union High School District (1994) 
858 F.Supp. 1044 

Court Decision Parents of Student W. v. Puyallup School District (1994 9th Cir.) 31 F.3d 

Court Decision Schaffer v. Weast (2005) 546 U.S. 49 

Federal Register Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 

Ofc of Special Education & Rehabilitative Svcs Pub Dear Colleague Letter on Implementation of IDEA Discipline Provisions, July 

Ofc of Special Education & Rehabilitative Svcs Pub Dear Colleague Letter on Ensuring Equity and Providing Behavioral Support 

Ofc of Special Education & Rehabilitative Svcs Pub Questions and Answers: Addressing the Needs of Children with Disabilities 

Ofc of Special Education & Rehabilitative Svcs Pub Positive, Proactive Approaches to Supporting Children with Disabilities: A 

Office of Administrative Hearings Parent v. Fairfield-Suisun Unified School District (2012) Case No. 

U.S. DOE & U.S. DOJ Civil Rights Divisions Pub Resource on Confronting Racial Discrimination in Student Discipline, May 

Guiding Principles for Creating Safe, Inclusive, Supportive, and Fair School 
Climates, March 2023 

Fact Sheet: Supporting Students with Disabilities and Avoiding the 
U.S. DOE, Office for Civil Rights Publication Discriminatory Use of Student Discipline under Section 504 of the 

Rehabilitation Act of 1973 

Website CSBA District and County Office of Education Legal Services 

U.S. Department of Education, Office of Special Education and 
Rehabilitative Services 

Website California Department of Education, Special Education 

Website U.S. Department of Education, Office for Civil Rights 
 

Cross References Description 

0430 Comprehensive Local Plan For Special Education 

0430 Comprehensive Local Plan For Special Education 

0450 Comprehensive Safety Plan 

20 USC 1414 

2012030917 

Court Decision 

U.S. DOE Publication 

Guide for Stakeholders, July 2022 

Website 
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Cross References Description 

0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

3541.2 Transportation For Students With Disabilities 

3541.2 Transportation For Students With Disabilities 

4158 Employee Security 

4158 Employee Security 

4258 Employee Security 

4258 Employee Security 

4358 Employee Security 

4358 Employee Security 

5116.2 Involuntary Student Transfers 

5125 Student Records 

5125 Student Records 

5131 Conduct 

5131.2 Bullying 

5131.2 Bullying 

5131.4 Student Disturbances 

5131.4 Student Disturbances 

5131.62 Tobacco 

5131.62 Tobacco 

5131.7 Weapons And Dangerous Instruments 

5131.7 Weapons And Dangerous Instruments 

5137 Positive School Climate 

5138 Conflict Resolution/Peer Mediation 

5144 Discipline 

5144 Discipline 

5144.1 Suspension And Expulsion/Due Process 

5144.1 Suspension And Expulsion/Due Process 

5145.2 Freedom Of Speech/Expression 

5145.2 Freedom Of Speech/Expression 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

5145.6 Parent/Guardian Notifications 

5145.6-E PDF(1) Parent/Guardian Notifications 

5145.7 Sexual Harassment 

5145.7 Sexual Harassment 

5145.9 Hate-Motivated Behavior 

6120 Response To Instruction And Intervention 

6145 Extracurricular And Cocurricular Activities 
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Cross References Description 

6145 Extracurricular And Cocurricular Activities 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6159 Individualized Education Program 

6159 Individualized Education Program 

6159.1 Procedural Safeguards And Complaints For Special Education 

6159.1 Procedural Safeguards And Complaints For Special Education 

6159.3 Appointment Of Surrogate Parent For Special Education Students 

6159.3 Appointment Of Surrogate Parent For Special Education Students 

6159.4 Behavioral Interventions For Special Education Students 

6163.4 Student Use Of Technology 

6163.4 Student Use Of Technology 

6163.4-E PDF(1) Student Use Of Technology 

6164.4 Identification And Evaluation Of Individuals For Special Education 

6164.4 Identification And Evaluation Of Individuals For Special Education 

6164.5 Student Success Teams 

6164.5 Student Success Teams 

6164.6 Identification And Education Under Section 504 

6164.6 Identification And Education Under Section 504 

6173 Education For Homeless Children 

6173 Education For Homeless Children 

6173-E PDF(1) Education For Homeless Children 

6173-E PDF(2) Education For Homeless Children 

6173.1 Education For Foster Youth 

6173.1 Education For Foster Youth 
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Attached: OSD AR 4161_ 4261_4361_Leaves (4 pages)
OSD BP 4161_ 4261_4361_Leaves (5 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading and Adoption - New BP/AR 4161/4261/4361 Leaves (Carroll)

At a prior Board meeting, the Board of Trustees reviewed proposed New Board Policies and
Administrative Regulations 4161/4261/4361. These items were presented in response to recent
legislative changes and guidance from the California School Boards Association (CSBA).

This comprehensive update ensures that the District’s governance framework remains current, legally
compliant, and aligned with best practices.
The new policy and regulation establish clear parameters for employee leaves of absence for
certificated, classified, and management staff. They consolidate various leave provisions and align
District practices with updated Education Code, Labor Code, Government Code, and federal
requirements.
The policy applies to certificated (4161), classified (4261), and administrative/supervisory (4361)
personnel, providing clear and consistent guidance across all employee groups.
The accompanying administrative regulation details procedures for certificated employees, including
failure to return to service after leave, and for classified employees, ensuring due process and
operational clarity.
Following the first reading, no substantive changes were made to the proposed policies/regulations, and
they are now brought forward for second reading and adoption.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources, that the Board of Trustees
approve and adopt the new Board Policy and Regulation, BP/AR 4161/4261/4361 - Leaves, as
presented.

ADDITIONAL MATERIALS:
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Failure to Return to Service After Leave 
 
The district may terminate the employment of a certificated employee who was on leave of absence 
for 20 or more consecutive working days after April 30 of the previous school year if all of the 
following circumstances exist:  (Education Code 44842)  

1. The employee fails to report for duty, without good cause, at the beginning of the school 
year after having notified the Governing Board of the intention to remain in service with the 
district in accordance with Education Code 44842 
  

2. The district had specifically notified the employee, at least five days in advance, of the time 
and place at which the employee was to report to work 
  

3. The employee continues to be absent from work for 20 consecutive working days, 
beginning from the date the employee was to report to work. 
  

4. The employee did not request or was not granted a leave of absence authorized by the 
Board 

Use of Leaves by Classified Employees 
 
A classified employee may interrupt or terminate vacation leave in order to begin another type of 
paid leave without a return to active service, as long as the employee provides adequate notice and 
relevant supporting information regarding the basis for such interruption or termination.  (Education 
Code 45200)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy. 

State Description 
Ed. Code 22850-22856 Pension benefits; STRS members on military leave 

Ed. Code 44018 Compensation for employees on active military duty 

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances 

Ed. Code 44043.5 Catastrophic leave 

Ed. Code 44800 Effect of active military service on status of employees 

Ed. Code 44842 Reemployment notices; certificated employees 
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=13.&chapter=14.5.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44018.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=1.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44043.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44800.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44842.#


Ed. Code 44940 Compulsory leave of absence for certificated persons 

Ed. Code 44962-44988 Leave of absence; certificated 

Ed. Code 45059 Employee ordered to active military/naval duty; 
computation of salary 

Ed. Code 45190-45210 Leaves of absence; classified 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Gov. Code 12945.1-12945.21 California Family Rights Act 

Gov. Code 12945.7 Bereavement leave 

Gov. Code 20990-21013 Pension benefits; PERS members on military leave 

Gov. Code 3543.1 Rights of employee organizations 

Gov. Code 3543.2 Scope of representation 

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault or 
specified felonies 

Lab. Code 230.3 Leave for emergency personnel 

Lab. Code 230.4 Leave for volunteer firefighters 

Lab. Code 230.8 Time off to visit child's school 

Lab. Code 233 Leave to attend to family illness 

M&V Code 395-395.9 Military leave 

M&V Code 395.10 Leave when spouse on leave from military deployment 

Federal Description 
29 USC 2601-2654 Family Care and Medical Leave Act 

38 USC 4301-4334 Uniformed Services Employment and Reemployment 
Rights Act of 1994 

Management Resources Description 
Website CSBA District and County Office of Education Legal 

Services 

Cross References 

Code Description 
2121 Superintendent's Contract 

4112.1 Contracts 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44940.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45059.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45059.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=4.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=2.5.&title=&part=1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=2.5.&title=&part=1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=3.&title=2.&part=2.8.&chapter=6.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=5.&title=2.&part=3.&chapter=11.&article=4.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=LAB&division=2.&title=&part=1.&chapter=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=LAB&division=2.&title=&part=1.&chapter=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=230.3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=230.4.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=230.8.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=233.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=MVC&division=2.&title=&part=1.&chapter=7.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=MVC&sectionNum=395.1.#
https://legalservices.csba.org/#
https://legalservices.csba.org/#


4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4131 Staff Development 

4141 Collective Bargaining Agreement 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4159 Employee Assistance Programs 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.2 Personal Leaves 

4161.3 Professional Leaves 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 

4231 Staff Development 

4241 Collective Bargaining Agreement 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4259 Employee Assistance Programs 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.2 Personal Leaves 

4261.3 Professional Leaves 
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4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4261.9 Catastrophic Leave Program 

4261.9 Catastrophic Leave Program 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4312.1 Contracts 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4331 Staff Development 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4359 Employee Assistance Programs 

4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.2 Personal Leaves 

4361.5 Military Leave 

4361.8 Family Care And Medical Leave 

4361.9 Catastrophic Leave Program 

4361.9 Catastrophic Leave Program 
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The Governing Board shall provide for paid and unpaid leaves of absence for employees in 
accordance with law, Board policy, administrative regulation, collective bargaining agreements, and 
merit system rules, as applicable. 
 
 
Employees have the right to take leaves as authorized by law and/or collective bargaining 
agreements, including, but not limited to:  

1. Personal illness or injury 
  

2. Industrial accident or illness 
  

3. Family care and medical leave 
  

4. Military service 
  

5. Personal necessity and personal emergencies 
 
 

6. Disability leave for certificated employees in accordance with Education Code 44986 
  

7. Vacations for classified staff and certificated management staff, as applicable 
  

8. Sabbaticals for purposes of study or training related to the employee's job duties 
  

9. Attendance at work-related meetings and staff development opportunities 
 
 

10. Compulsory leave 
  

11. Maternity, parental leave, and reproductive loss leave for both certificated and classified 
staff, as applicable under state law 
  

12. Bereavement 

Long-Term Leaves 
 
With Board approval, an employee may receive a leave of absence, without pay and without 
accruing seniority or service credit, for a period of up to one school year. Applications for long-term 
leave shall be made in writing and shall state the purpose for which leave is requested. All long-term 
leave agreements shall be in writing and shall state the terms and conditions of the leave, including 
the conditions governing the employee's return. 
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At the end of a long-term leave, the employee shall be reinstated to a similar position as that 
employee held at the time leave was granted, unless otherwise agreed upon. 
 
The Board shall consider any written request by an employee to return to work prior to the 
expiration date of the leave. 
 
Administrative and Supervisory Personnel 
 
 
Certificated administrative and supervisory employees who are not subject to the district's 
bargaining agreement for certificated employees shall generally be entitled to those leave provisions 
provided in the bargaining agreement for other certificated employees unless otherwise specified in 
individual contract, memorandums of understanding, Board policy, administrative regulation, or law. 
 
Classified administrative and supervisory employees who are not subject to the district's bargaining 
agreement for classified employees shall generally be entitled to those leave provisions provided in 
the bargaining agreement for other classified employees unless otherwise specified in individual 
contract, memoranda of understanding, Board policy, administrative regulation, or law.  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy. 

State Description 
Ed. Code 22850-22856 Pension benefits; STRS members on military leave 

Ed. Code 44018 Compensation for employees on active military duty 

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances 

Ed. Code 44043.5 Catastrophic leave 

Ed. Code 44800 Effect of active military service on status of employees 

Ed. Code 44842 Reemployment notices; certificated employees 

Ed. Code 44940 Compulsory leave of absence for certificated persons 

Ed. Code 44962-44988 Leave of absence; certificated 

Ed. Code 45059 Employee ordered to active military/naval duty; 
computation of salary 

Ed. Code 45190-45210 Leaves of absence; classified 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Gov. Code 12945.1-12945.21 California Family Rights Act 

Gov. Code 12945.7 Bereavement leave 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44043.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44800.#
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45059.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45059.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=4.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=2.5.&title=&part=1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=2.5.&title=&part=1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=3.&title=2.&part=2.8.&chapter=6.&article=1.#


Gov. Code 20990-21013 Pension benefits; PERS members on military leave 

Gov. Code 3543.1 Rights of employee organizations 

Gov. Code 3543.2 Scope of representation 

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault or 
specified felonies 

Lab. Code 230.3 Leave for emergency personnel 

Lab. Code 230.4 Leave for volunteer firefighters 

Lab. Code 230.8 Time off to visit child's school 

Lab. Code 233 Leave to attend to family illness 

M&V Code 395-395.9 Military leave 

M&V Code 395.10 Leave when spouse on leave from military deployment 

Federal Description 
29 USC 2601-2654 Family Care and Medical Leave Act 

38 USC 4301-4334 Uniformed Services Employment and Reemployment 
Rights Act of 1994 

Management Resources Description 
Website CSBA District and County Office of Education Legal 

Services 

Cross References 

Code Description 
2121 Superintendent's Contract 

4112.1 Contracts 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4131 Staff Development 

4141 Collective Bargaining Agreement 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4159 Employee Assistance Programs 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=230.4.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=230.8.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=233.#
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4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.2 Personal Leaves 

4161.3 Professional Leaves 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 

4231 Staff Development 

4241 Collective Bargaining Agreement 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4259 Employee Assistance Programs 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.2 Personal Leaves 

4261.3 Professional Leaves 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4261.9 Catastrophic Leave Program 

4261.9 Catastrophic Leave Program 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4312.1 Contracts 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 
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4331 Staff Development 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4359 Employee Assistance Programs 

4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.2 Personal Leaves 

4361.5 Military Leave 

4361.8 Family Care And Medical Leave 

4361.9 Catastrophic Leave Program 

4361.9 Catastrophic Leave Program 
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Name of Contributor: Dr. Scott Carroll Date of Meeting: February 04, 2026

Attached: AR 4161.1_4361.1 Personal Illness_Injury Leaves (10 pages)
AR 4261.1_ Personal Illness_Injury Leave classified (9 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading and Adoption - Revisions to AR 4161.1/4361.1 and AR 4261.1 Personal
Illness/Injury Leave (Carroll)

At a prior Board meeting, the Board of Trustees reviewed proposed Revisions to Administrative
Regulations AR 4161.1/4361.1 and AR 4261.1 - Personal Illness/Injury Leave.

These items were presented in response to recent legislative changes and guidance from the California
School Boards Association (CSBA).
Following the first reading, no substantive changes were made to the proposed regulations, and they are
now brought forward for second reading and adoption.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources, that the Board of Trustees
approve and adopt the revisions to regulations, AR 4161.1/4361.1 and AR 4261.1 - Personal
Illness/Injury Leave, as presented.

ADDITIONAL MATERIALS:
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Board Policy Manual 
Oxnard School District 

 

Regulation 4161.1/4361.1: Personal Illness/Injury Leave Status: ADOPTED 

Original Adopted Date: 08/24/2016 | Last Revised Date: January 2026 | Last Reviewed Date: 
January 2026 

 

 
The following administrative regulation applies to certificated employees, including certificated 
management. For classified employees, including classified management, see Administrative 
Regulation 4261.1 - Personal Illness/Injury Leave. 
 
Certificated employees employed five school days aper week are entitled to 10 days'days leave of 
absence with full pay for personal illness or injury (sick leave),) per school year of service. Employees 
who work less than five school days per week (part-time employees) shall be granted sick leave in 
proportion to the time they work. However, any part-time employeeemployees who isare entitled 
to less than three days of paid sick leave per year due to the amount of time worked shall be 
granted sick leave pursuant to Labor Code 246, if he/she isthey are eligible.  (Education Code 
44978; Labor Code 245-249) 
 
Use of Sick Leave 
 
A certificated employee may use sick leave for absences as authorized by law and/or collective 
bargaining agreement, including, but not limited to:  

Use of Sick Leave 

Certificated employees may use sick leave for absences due to: 

1. Accident or illness, whether or not the absence arises out of orand in the course of 
employment; quarantine which results from contact in the course of employment with other 
persons having a contagious disease during the employee's performance of his/her duties; 
or temporary inability to perform assigned duties because of illness, accident, or 
quarantine  (Education Code 44964) 
 
 

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive 
loss  (Education Code 44965, 44978); Government Code 12945.6) 
  

3. Personal necessity  (Education Code 44981) 
 
 

4. Medical and dental appointments, in increments of not less than one hour 
  

5. Industrial accidents or illnesses when leave granted specifically for that purpose has been 
exhausted  (Education Code 44984) 
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1. In any calendar year, an employee may use the amount of sick leave he/she would accrue 
during six months at his/her current rate of entitlement for the following: (Labor Code 233, 
246.5) 
   

6. Need of the employee to bond with a child within one year of the child's birth, adoption, or 
foster care placement (parental leave)  (Education Code 44977.5; Government Code 
12945.2; 29 USC 2612; 29 CFR 825.112) 
 
 

6.7.Need of the employee or his/heremployee's family member, including a designated person, 
as defined in Labor Code 245.5, for the diagnosis, care, or treatment of an existing health 
condition or for preventive care  (Government Code 12945.2; Labor Code 233, 246.5) 
  

7.8.Need of the employee to seek or obtain any relief or medical attention specified in Labor 
Code 230(c) and/or 230.1(a) for the health, safety, or welfare of the employee, or his/herthe 
employee's child, when the employee has been a victim of domestic violence, sexual assault, 
or stalking  (Labor Code 233, 246.5) 
 
 

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 - 
Personal Leaves  (Education Code 44985; Government Code 12945.7) 

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of 
sick leave that would be accrued during six months at the employee's then current rate of 
entitlement.  (Labor Code 233) 
 
An employee may take sick leave at any time during the school year, even if credit for sick leave has 
not yet been accrued.  (Education Code 44978) 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of his/her 
termination. 

Unused days of sick leave shall be accumulated from year to year without limitation.  (Education 
Code 44978) 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
termination, in accordance with Education Code 44042.5. 
 
At the beginning of each school year, employees shall be notified of the amount of sick leave they 
have accumulated. 
 
The district shall not require new employees to waive leave accumulated in a previous 
district.  (Education Code 44979, 44980) 
 
The Superintendent or designee shall notify any certificated employee who leaves the district after 
at least one school year of employment that if the employee accepts a certificated position in 
another district, county office of education, or community college district within one year, he/she 
may request that the district transfer his/her accumulated sick leave to the new employer. 
(Education Code 44979, 44980) 

Notification of Absence 

An employee shall notify the district of his/herthe employee may request that the district transfer 
any accumulated sick leave to the new employer.  (Education Code 44979, 44980) 
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Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a certificated employee who is a former 
active duty member of the U.S. Armed Forces or a former or current member of the California 
National Guard or a federal reserve component shall be entitled to sick leave with pay of up to 10 
days for the purpose of undergoing medical treatment, including mental health treatment, for a 
military service-connected disability rated at 30 percent or more by the U.S. Department of 
Veterans Affairs. An eligible employee who works less than five days per week shall be entitled to 
such leave in proportion to the time worked.  (Education Code 44978.2) 
 
The amount of leave shall be credited to the employee either on the date the employee receives 
confirmation of the submission of the disability application to the U.S. Department of Veterans 
Affairs or on the first day the employee begins or returns to employment after active duty, 
whichever is later. When the employee receives the disability rating decision, the employee shall 
report that information to the Superintendent or designee. If the disability rating decision makes 
the employee eligible for the leave, the time used before the decision shall be counted toward the 
10-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, 
the district may change the sick leave time used before the disability rating decision to an 
alternative leave balance.  (Education Code 44978.2) 
 
 
The Superintendent or designee may require verification, in accordance with the section 
"Verification Requirements" below, that the employee used the leave to obtain treatment of a 
military service-connected disability. 
 
Leave for military-service connected disability shall be available for 12 months following the first 
date that the leave was credited. Leave not used during the 12-month period shall not be carried 
over and shall be forfeited.  (Education Code 44978.2) 
 
Notification of Absence 
 
An employee shall notify the Superintendent or designee of the need to be absent as soon as such 
need is known, so that substitute services may be secured. This notification shall include an 
estimate of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notify the district. If the duration of absence becomes shorter than estimated, 
the employee shall notify the district not later than three o'clock in the afternoon of the day 
preceding the day on which he/shethe employee intends to return to work. If the employee fails to 
notify the district and the failure results in a substitute being secured, the cost of the substitute 
shall be deducted from the employee's pay. 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
 
 
During each school year, when a certificated employee has exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or injuryaccident, continues to be absent 
from his/her duties for an additional period of up to five school months, the employeedistrict shall 
receive his/herdeduct from the employee's regular salary minusfor that period the actual cost of a 
substitute to fill the position. If the district has made every reasonable effort to secure the services 
of a substitute and has been unable to do so, the amount that would have been paid to a substitute 
shall be deducted from the employee's salary.  (Education Code 44977) 
 
An employee shall not be provided more than one five-month period per illness or injuryaccident. 
However, if the school year ends before the five-month period is exhausted, the employee may 
take the balance of the five-month period in a subsequent school year.  (Education Code 44977) 
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In addition, during each school year, any  
 
Absence Beyond Five-Month Period/Reemployment List 
 
If a certificated employee is not medically able to resume his/her dutiesreturn to work after the 
five-month period provided pursuant to Education Code 44977, the employee shall be placed 
either in another position or on a reemployment list. Placement on the reemployment list shall be 
for 24 months for probationary employees or 39 months for permanent employees and shall begin 
at the expiration of the five-month period. If during this time the employee becomes medically able, 
he/she shall be returned to employment in a position for which he/she is credentialed and 
qualified. (Education Code 44978.1) 

Verification Requirements 

the employee shall be returned to employment in a position for which the employee is credentialed 
and qualified.  (Education Code 44978.1) 
 
Parental Leave 
 
During each school year, a certificated employee may use all available sick leave, including 
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work weeks. The 
12-week period shall be reduced by any period of sick leave, including accumulated sick leave, taken 
during a period of such parental leave.  (Education Code 44977.5) 
 
Eligibility for such leave shall not require 1,250 hours of service with the district during the previous 
12 months.  (Education Code 44977.5) 
 
An employee who has exhausted all available sick leave, including accumulated sick leave, and 
continues to be absent on account of parental leave shall receive differential pay of at least 50 
percent of the employee's regular salary for the remainder of the 12 work weeks.  (Education Code 
44977.5) 
 
Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental 
leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of 
parental leave shall not exceed 12 work weeks in a 12-month period.  (Education Code 44977.5; 
Government Code 12945.2, 12945.6) 
 
Verification Requirements 
 
After any absence due to illness or injury, the employee shall verify the absence by submitting a 
completed and signed district absence form to his/herthe employee's immediate supervisor. 
 
The Superintendent or designee may require verification whenever an employee's absence record 
shows chronic absenteeism or a pattern of absences immediately before or after weekends and/or 
holidays or whenever available evidence clearly indicates that an absence is not related to illness or 
injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected by 
the district, at district expense, in order to receive a report on the medical condition of the 
employee. The report shall include a statement as to the employee's need for further leave of 463



absence and a prognosis as to when the employee will be able to return to work. If the report 
concludes that the employee's condition does not warrant continued absence, the Superintendent 
or designee may, after giving notice to the employee, deny further leave. 
 
 
Any district request for additional verification by an employee's physician or a district-selected 
physician shall be in writing and shall specify that the report to be submitted to the district should 
not contain the employee's genetic information. Any genetic information received by the district on 
behalf of an employee shall be treated as a confidential medical record, maintained in a file separate 
from the employee's personnel file, and shall not be disclosed except in accordance with 29 CFR 
1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from his/hera physician stating that 
he/shethe employee is able to return to duty and stipulating any necessary restrictions or 
limitations. 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
No employee shall be denied the right to use accrued sick days, and the district shall not in any 
manner discriminate or retaliate against an employee for using or attempting to use sick leave, filing 
a complaint with the Labor Commissioner, or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:  

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 
   

a. That an employee is entitled to accrue, request, and use paid sick days 
  

b. The amountnumber of sick days provided by Labor Code 245-249 
  

c. The terms of use of paid sick days 
  

d. That discrimination or retaliation against an employee for requesting and/or using 
sick leave is prohibited by law and that an employee has the right to file a complaint 
with the Labor Commissioner if the district discriminates or retaliates against 
him/her 
the employee 
 
 

2. Provide at least 2440 hours or threefive days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable request 
  

3. Provide eligible employees written notice, on their pay stub or other document issued with 
their pay check, of the amount of paid sick leave they have available 
  

4. Keep a record documenting the hours worked and paid sick days accrued and used by each 
eligible employee for three years 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Boardboard to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 5601 Transfer of accumulated sick leave 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 44964 Power to grant leaves of absence for accident, illness, or 
quarantine 

Ed. Code 44965 Granting of leaves of absence for pregnancy and 
childbirth 

Ed. Code 44976 Transfer of leave rights when school is transferred to 
another district 

Ed. Code 44977 Salary schedule for substitute employees 

Ed. Code 44977.5 Differential pay during parental leave up to 12 weeks 
after sick leave is exhausted 

Ed. Code 44978 Sick leave; certificated employees 

Ed. Code 44978.1 Inability to return to duty; placement in another position 
or on reemployment list 

Ed. Code 44978.2 Leave for military service-connected disability 

Ed. Code 44979 Transfer of accumulated sick leave to another district 

Ed. Code 44980 Transfer of accumulated sick leave to a county office of 
education 

Ed. Code 44981 Leave of absence for personal necessity 

Ed. Code 44983 Compensation during leave; certificated employees 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Ed. Code 44985 Leave of absence due to death in immediate family; 
certificated 

Ed. Code 44986 Leave of absence; state disability benefits 

Ed. Code 45194 Bereavement leave of absence; classified 

Gov. Code 12945.1-12945.21 California Family Rights Act 

Gov. Code 12945.6 Reproductive loss leave 

Gov. Code 12945.7 Bereavement leave 

Lab. Code 220 Sections inapplicable to public employees 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44977.#
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44977.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44978.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44978.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44978.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44978.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44979.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44980.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44980.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44981.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44983.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44984.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44985.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44985.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44986.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45194.#
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Lab. Code 230 Accommodations and leave for victims of domestic 
violence 

Lab. Code 230.1 Employers with 25 or more employees; domestic 
violence, sexual assault, and stalking victims; right to 
time off 

Lab. Code 233 Leave to attend to family illness 

Lab. Code 234 Absence control policy 

Lab. Code 245-249 Healthy Workplaces, Healthy Families Act of 2014 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

29 CFR 1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008 

29 CFR 825.100-825.702 Family and Medical Leave Act of 1993 

29 USC 2601-2654 Family Care and Medical Leave Act 

34 CFR 106.1-106.82 Discrimination on the basis of sex; effectuating Title IX 

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 

Management Resources Description 
Court Decision Veguez v. Governing Board of Long Beach Unified 

School District (2005) 127 Cal.App.4th 406 

Website CSBA District and County Office of Education Legal 
Services 

Cross References 

Code Description 
2121 Superintendent's Contract 

4032 Reasonable Accommodation 

4112.2 Certification 

4112.2 Certification 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4113.4 Temporary Modified/Light-Duty Assignment 
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4113.5 Working Remotely 
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4117.11 Preretirement Part-Time Employment 

4119.41 Employees With Infectious Disease 
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4159 Employee Assistance Programs 

4161 Leaves 
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4161.2 Personal Leaves 
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4161.8 Family Care And Medical Leave 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4213.4 Temporary Modified/Light-Duty Assignment 

4213.5 Working Remotely 

4219.41 Employees With Infectious Disease 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 
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Regulation 4261.1: Personal Illness/Injury Leave Status: ADOPTED 

Original Adopted Date: 03/01/2017 | Last Revised Date: 06/01/2024 | Last Reviewed Date: 
06/01/2024 

 

 
 
The following administrative regulation applies to classified employees, including classified 
management. For certificated employees, including certificated management, see Administrative 
Regulation 4161.1/4361.1 - Personal Illness/Injury Leave. 
 
Classified employees employed five days a week are entitled to 12 days leave of absence with full 
pay per fiscal year for personal illness or injury (sick leave).) per fiscal year. Employees who work less 
than a full fiscal year or fewer than five days a week (part-time employees) shall be granted sick 
leave in proportion to the time they work. However, any part-time employee whose work 
hoursemployees who are so few as to entitle him/herentitled to less than 24 hours of paid sick 
leave per fiscal year due to the amount of time worked shall be granted sick leave pursuant to Labor 
Code 246, if he/she isthey are eligible.  (Education Code 45191; Labor Code 245-249) 
 
Use of Sick Leave 
 
A classified employee may use sick leave for absences due to as authorized by law and/or collective 
bargaining agreement, including, but not limited to:  

1. Accident or illness, whether or not the absence arises out of or in the course of employment, 
or by quarantine which results from contact in the course of employment with other persons 
having a contagious disease  during the employee's performance of his/her duties 
(Education Code 45199) 
 
 

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive 
loss  (Education Code 45193); Government Code 12945.6) 
  

3. Personal necessity as specified in  (Education Code 45207) 
 
 

4. Medical orand dental appointments, in increments of not less than one hour 
  

5. Industrial accident or illness when leave granted specifically for that purpose has been 
exhausted  (Education Code 45192) 
 

1. Illness of the employee's child, parent, spouse, domestic partner, or domestic partner's child 
for up to the amount of leave that would be accrued during six months for personal illness 
or injury (Labor Code 233) 

6. Need of an employee to bond with a child within one year of the child's birth, adoption, or 
foster care placement (parental leave)  (Education Code 45196.1; Government Code 470



12945.2; 29 USC 2612; 29 CFR 825.112) 
 
 

6.7.Need of the employee or his/her the employee's family member, including a designated 
person, as defined in Labor Code 245.5, for the diagnosis, care, or treatment of an existing 
health condition or for preventive care ( (Government Code 12945.2; Labor Code 233, 
246.5) 
  

7.8.Need of the employee to seek or obtain or seek any relief or medical attention specified in 
Labor Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or 
his/herthe employee's child, when the employee has been a victim of domestic violence, 
sexual assault, or stalking  (Labor Code 233, 246.5) 
 

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 - 
Personal Leaves  (Education Code 45194; Government Code 12945.7) 

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of 
sick leave that would be accrued during six months at the employee's then current rate of 
entitlement.  (Labor Code 233) 
 
An employee may take leave for personal illness or injury at any time during the year, even if credit 
for such leave has not yet been accrued. However, a new full-time classified employee shall not be 
entitled to more than six days of sick leave, or the proportionate amount to which the employee 
may be entitled, until he/shethe first day of the month after the employee has completed six 
months of active service with the district.  (Education Code 45191) 
 
Unused days of sick leave shall be accumulated from year to year without limitation.  (Education 
Code 45191) 
 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of his/her 
termination., in accordance with Education Code 44042.5. 
 
At the beginning of each school year, employees shall be notified of the amount of sick leave they 
have accumulated. 
 
The district shall not require newly employed classified employees to waive leave accumulated in a 
previous district. However, if the employee's previous employment was terminated for cause, the 
transfer of the accumulated leave shall be made only if approved by the Governing Board of 
Trustees. .  (Education Code 45202) 
 
 
The Superintendent or designee shall notify any classified employee whose employment with the 
district is terminated after at least one calendar year for reasons other than for cause that, if 
he/shethe employee accepts employment in another district, county office of education, or 
community college district within one year of the termination of employment, he/she shall be 
entitled to request that the district transfer his/her accumulated sick leave to his/her new 
employer. (Education Code 45202) 

Notification of Absence 

An employee shall notify the Superintendent or the designated manager or supervisor of his/herthe 
employee may request that the district transfer any accumulated sick leave to the new 
employer.  (Education Code 45202) 
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Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a classified employee who is a former 
active duty member of the U.S. Armed Forces or a former or current member of the California 
National Guard or a federal reserve component shall be entitled to sick leave with pay of up to 12 
days for the purpose of undergoing medical treatment, including mental health treatment, for a 
military service-connected disability rated at 30 percent or higher by the U.S. Department of 
Veterans Affairs. An eligible employee who works less than five days per week shall be entitled to 
such leave in proportion to the time worked.  (Education Code 45191.5) 
 
The amount of leave shall be credited to the employee either on the date the employee receives 
confirmation of the submission of the disability application to the U.S. Department of Veterans 
Affairs or on the first day the employee begins or returns to employment after active duty, 
whichever is later. When the employee receives the disability rating decision, the employee shall 
report that information to the Superintendent or designee. If the disability rating decision makes 
the employee eligible for the leave, the time used before the decision shall be counted toward the 
12-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, 
the district may change the sick leave time used before the disability rating decision to an 
alternative leave balance.  (Education Code 45191.5) 
 
The Superintendent or designee may require verification, in accordance with the section 
"Verification Requirements" below, that the employee used the leave to obtain treatment of a 
military service-connected disability. 
 
Leave for military-service connected disability shall be available for 12 months following the first 
date that the leave was credited. Leave not used during the 12-month period shall not be carried 
over and shall be forfeited.  (Education Code 45191.5) 
 
Notification of Absence 
 
An employee shall notify the Superintendent or the designated manager or supervisor of the need 
to be absent as soon as such need is known so that the services of a substitute may be secured as 
necessary. This notification shall include an estimate of the expected duration of absence. If the 
absence becomes longer than estimated, the employee shall so notify the district. If the duration of 
absence becomes shorter than estimated, the employee shall notify the district not later than three 
o'clock in the afternoon of the day proceedingpreceding the day on which he/shethe employee 
intends to return to work. If the employee fails to notify the district and the failure results in a 
substitute being secured, the cost of the substitute shall be deducted from the employee's pay. 

 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
 
Each year, each regular classified employee shall be credited with no fewer than 100 working days 
of paid leave for personal illness or injury, including current year and accumulated days of leave. 
When the current year and accumulated days at full pay are exhausted, the remainder of the 100 
days shall be compensated at 50 percent of the employee's regular salary. Any of the 100 days of 
leave not used during the year in which they are credited shall be forfeited and shall not 
accumulate from year to year. This paid leave shall be exclusive of any other paid leave, holidays, 
vacation, or compensatory time to which the employee may be entitled. (Education Code 45196) 
 
Parental Leave 
 
During each school year, a classified employee may use all available sick leave, including 
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work weeks. The 
12-week period shall be reduced by any period of sick leave, including accumulated sick leave, 
taken during a period of such parental leave.  (Education Code 45196.1) 472



 
Eligibility for such leave shall not require 1,250 hours of service with the district during the 
previous 12 months.  (Education Code 45196.1) 
 
An employee who has exhausted all available sick leave, including accumulated sick leave, and 
continues to be absent on account of parental leave shall receive differential pay of at least 50 
percent of the employee's regular salary for the remainder of the 12 work weeks.  (Education Code 
45196.1) 
 
Parental leave taken pursuant to Education Code 45196.1 shall run concurrently with the parental 
leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of 
parental leave shall not exceed 12 work weeks in a 12-month period.  (Education Code 45196.1; 
Government Code 12945.2, 12945.6) 
 
Extension of Leave 
 
A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave shall 
be so notified, in writing, and offered an opportunity to request additional leave. The Board may 
grant the employee additional leave, paid or unpaid, for a period not to exceed six months and may 
renew this leave for two additional six-month periods or for lesser periods. The total additional 
leave granted shall not exceed 18 months.  (Education Code 45195) 
 
If the employee is still unable to resume his/her dutiesreturn to work after all available paid and 
unpaid leaves have been exhausted, the employee shall be placed on a reemployment list for a 
period of 39 months. If during this time the employee becomes medically able to resume, the duties 
of his/her position, he/sheemployee shall be offered reemployment in the first vacancy in the 
classification of his/herthe employee's previous assignment. During the 39 months, the employee's 
reemployment shall take preference over all other applicants except those laid off for lack of work 
or lack of funds, in which case the employee shall be ranked according to his/her 
seniority.  (Education Code 45195) 
 
Verification Requirements 
 
 
After any absence due to illness or injury, the employee shall submit a completed and signed district 
absence form to his/her the employee's immediate supervisor. 
 
The Superintendent or designee may, at any time, require additional written verification by the 
employee's physician or medical practitioner. Such verification shall be required whenever an 
employee's absence record shows chronic absenteeism or a pattern of absences immediately 
before or after weekends and/or holidays or whenever available evidence clearly indicates that an 
absence is not related to illness or injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected 
by the district, at district expense, in order to receive a report on the medical condition of the 
employee. The report shall include a statement as to the employee's need for additional leave of 
absence and a prognosis as to when the employee will be able to return to work. If the report 
concludes that the employee's condition does not warrant continued absence, the Superintendent 
or designee may, after giving notice to the employee, deny the request for additional leave. 
 
 
Any district request for additional verification by an employee's physician or a district-selected 
physician shall be in writing and shall specify that the report to be submitted to the district should 
not contain the employee's genetic information. Any genetic information received by the district on 
behalf of an employee shall be treated as a confidential medical record, maintained in a file separate 473



from the employee's personnel file, and shall not be disclosed except in accordance with 29 CFR 
1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from his/hera physician stating that 
he/shethe employee is able to return to work and stipulating any recommendednecessary 
restrictions or limitations. 
 
Short-Term and Substitute Employees 
 

Except for a retired annuitant who is not reinstated to the retirement system, any short-term or 
substitute employeeemployees who workswork for 30 or more days within a year of his/hertheir 
employment shall be entitled to one hour of paid sick leave for every 30 hours worked. Accrued 
paid sick days shall carry over to the following year of employment, up to a maximum of 48 hours. 
(Labor Code 246)80 hours or ten days. However, the district may limit an employee's use of accrued 
paid sick days to 40 hours or five days in each year of employment.  (Labor Code 246) 
 
 
Any Short-term or substitute employees may begin to use accrued paid sick days on the 90th day of 
his/her their employment, after which they may use the sick days as they are accrued.  (Labor Code 
246) 
 
A short-term or substitute employee may use accrued sick leave for absences due to:  (Labor Code 
246.5)  

1. His/herThe employee's own need or the need of a family member, as defined in Labor Code 
245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive 
care 
  

2. Need of the employee to obtain or seek any relief or medical attention specified in Labor 
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/herthe 
employee's child, when the employee has been a victim of domestic violence, sexual assault, 
or stalking 

Healthy Workplaces, Healthy Families Act Requirements 
 
 
No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor Commissioner, 
or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 
   

a. That an employee is entitled to accrue, request, and use paid sick days 
  

b. The amountnumber of sick days provided by Labor Code 245-249 
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c. The terms of use of paid sick days 
  

d. That discrimination or retaliation against an employee for requesting and/or using 
sick leave is prohibited by law and that an employee has the right to file a complaint 
with the Labor Commissioner if the district discriminates or retaliates against 
him/her the employee 
 
 

2. Provide at least 2440 hours or threefive days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable request 
  

3. Provide eligible employees written notice, on their pay stub or other document issued with 
their pay check, of the amount of paid sick leave they have available 
  

4. Keep a record documenting the hours worked and paid sick days accrued and used by each 
eligible employee for three years 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Boardboard to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
Ed. Code 44042.5 Wage overpayment 

Ed. Code 45103 Classified service in districts not incorporating the merit 
system 

Ed. Code 45190 Resignation and leaves of absence 

Ed. Code 45191 Personal illness and injury leave; classified employees 

Ed. Code 45191.5 Leave for military service-connected disability 

Ed. Code 45193 Leave of absence for pregnancy; use of sick leave under 
certain circumstance 

Ed. Code 45195 Additional leave 

Ed. Code 45196 Salary deductions during sick leave; classified employees 

Ed. Code 45196.1 Differential pay during parental leave up to 12 weeks 
after sick leave is exhausted 

Ed. Code 45202 Transfer of accumulated sick leave and other benefits 

Gov. Code 12945.1-12945.21 California Family Rights Act 

Gov. Code 12945.6 Reproductive loss leave 

Gov. Code 12945.7 Bereavement leave 
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Lab. Code 230 Accommodations and leave for victims of domestic 
violence 

Lab. Code 230.1 Employers with 25 or more employees; domestic 
violence, sexual assault, and stalking victims; right to 
time off 

Lab. Code 233 Leave to attend to family illness 

Lab. Code 245-249 Healthy Workplaces, Healthy Families Act of 2014 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

29 CFR 1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008 

29 CFR 825.100-825.702 Family and Medical Leave Act of 1993 

29 USC 2601-2654 Family Care and Medical Leave Act 

34 CFR 106.1-106.82 Discrimination on the basis of sex; effectuating Title IX 

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 

Management Resources Description 
Court Decision California School Employees Association v. Colton Joint 

Unified School District (2009) 170 Cal.App.4th  957 

Court Decision California School Employees Association v. Tustin 
Unified School District (2007) 148 Cal.App.4th 510 

Website CSBA District and County Office of Education Legal 
Services 

Cross References 

Code Description 
4032 Reasonable Accommodation 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4113.4 Temporary Modified/Light-Duty Assignment 

4113.5 Working Remotely 

4119.41 Employees With Infectious Disease 
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4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4159 Employee Assistance Programs 

4161 Leaves 

4161 Leaves 

4161.11 Industrial Accident/Illness Leave 

4161.2 Personal Leaves 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4213.4 Temporary Modified/Light-Duty Assignment 

4213.5 Working Remotely 

4216 Probationary/Permanent Status 

4217.3 Layoff/Rehire 

4219.41 Employees With Infectious Disease 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.11 Industrial Accident/Illness Leave 
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4261.2 Personal Leaves 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4261.9 Catastrophic Leave Program 

4261.9 Catastrophic Leave Program 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4313.4 Temporary Modified/Light-Duty Assignment 

4313.5 Working Remotely 

4319.41 Employees With Infectious Disease 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.11 Industrial Accident/Illness Leave 

4361.2 Personal Leaves 

4361.5 Military Leave 

4361.8 Family Care And Medical Leave 

4361.9 Catastrophic Leave Program 

4361.9 Catastrophic Leave Program 
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Name of Contributor: Dr. Scott Carroll Date of Meeting: February 04, 2026

Attached: REVISED Regulation 4161.2_4262.2_4362.2 Personal Leaves (11 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading and Adoption - Revisions to AR 4161.2/4261.2/4361.2 Personal Leaves (Carroll)

At a prior Board meeting, the Board of Trustees reviewed proposed Revisions to Administrative
Regulations AR 4161.2/4261.2/4361.2: Personal Leaves.

These items were presented in response to recent legislative changes and guidance from the California
School Boards Association (CSBA).
Following the first reading, no substantive changes were made to the proposed regulations, and they are
now brought forward for second reading and adoption.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources, that the Board of Trustees
approve and adopt the revisions to regulations AR 4161.2/4261.2/4361.2 - Personal Leaves, as
presented.

ADDITIONAL MATERIALS:
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Regulation 4161.2/4261.2/4361.2: Personal Leaves Status: ADOPTED 

Original Adopted Date: 11/01/2012 | Last Revised Date: January 2026 | Last Reviewed Date: 
January 2026 

 

 
Personal leaves granted to district employees shall be used as permitted in law, this administrative 
regulation, other Governing Board-approved policy or district regulation, or applicable collective 
bargaining agreement. , or as otherwise required by law. 
 
For the purpose of any personal leave offered pursuant to state law, a registered domestic partner 
shall have the same rights, protections, and benefits as a spouse and any protections provided to a 
spouse's child shall also apply to a child of a registered domestic partner.  (Family Code 297.5) 
 
Whenever possible, employees shall request personal leaves in advance and prepare suitable 
instructions, including lesson plans as applicable, for a substitute employee. 
 
Bereavement 
 
Employees are entitled to a leave of up to three days, or five days if out-of-state travel is required, 
upon the death of any member of the employee's immediate family. No deduction shall be made 
from the employee's salary, nor shall such leave be deducted from any other leave to which the 
employee is entitled. (, as defined in Education Code 44985, and 45194) 

Members of the immediate. 
 
"Immediate family include: (Education Code 44985, 45194) 

1. The mother, father, grandmother, grandfather" means a parent, parent-in-law, grandparent, 
or grandchild of the employee or of the employee's spouse 
  

2. The employee's  of the employee, and the spouse, son, son-in-law, daughter, 
daughterdomestic partner, child, child-in-law, brothersibling, or sibling-in-law of the 
employee, or sister 

Anyany relative living in the employee's immediate household of the employee.  (Education Code 
44985, 45194; Government Code 12945.7) 
 
No deduction shall be made from the employee's salary for any authorized paid bereavement leave 
as specified in the collective bargaining agreement or as otherwise established by this policy, nor 
shall such leave be deducted from any other leave to which the employee is entitled unless 
requested by the employee.  (Education Code 44985, 45194; Government Code 12945.7) 
 
At the employee's request, bereavement leave may be extended under personal necessity leave 
provisions as provided in the section "Personal Necessity" below. (Education Code 44981, 45207) 

Personal Necessity 

Employees may use a maximum of seven days of their  (Education Code 44981, 45207) 
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Upon request by any employee who has experienced a reproductive loss event, defined as the day 
or, for a multiple-day event, the final day of a failed adoption, failed surrogacy, miscarriage, stillbirth, 
or an unsuccessful assisted reproduction, the district shall grant the employee up to five days of 
reproductive loss leave, to be taken consecutively or non-consecutively. The employee shall take 
the leave within three months following the event. If the employee is on another type of leave at 
the time of the reproductive loss event, or chooses to take another type of leave immediately 
following a reproductive loss event, then the reproductive loss leave shall be completed within 
three months of the end date of the other leave.  (Government Code 12945.6) 
 
Reproductive loss leave will be unpaid unless the employee chooses to use vacation, personal leave, 
accrued and available sick leave, or compensatory time off that is otherwise available to the 
employee.  (Government Code 12945.6) 
 
Any request or inquiry or information provided by an employee related to reproductive loss leave 
and/or a reproductive loss shall remain confidential, except to internal personnel or counsel as 
necessary or as required by law. 
 
Personal Necessity 
 
Employees may use a maximum of seven days of accrued personal illness/injury leave (sick leave) 
during each school year for reasons of personal necessity.  (Education Code 44981, 45207) 
 
Acceptable reasons for the use of personal necessity leave include:  

1. Death of a member of the employee's immediate family when the number of days of 
absence exceeds the limits set by bereavement leave provisions  (Education Code 44981, 
45207; Government Code 12945.7) 
  

2. An accident involving the employee or his/her the employee's property, or the person or 
property of a member of the employee's immediate family  (Education Code 44981, 45207) 
 

3. Illness, preventive care, or other need of a member of the employee's family, as defined in 
Labor Code 245.5  (Education Code 44981; Government Code 12945.2; Labor Code 246.5) 
 

4. A classified employee's appearance in any court or before any administrative tribunal as a 
litigant, party, or witness under subpoena or other order  (Education Code 45207) 
 

5. Fire, flood, or other immediate danger to the home of the employee 
  

6. Personal business of a serious nature which the employee cannot disregard 

Leave for personal necessity may be allowed for other reasons at the discretion of the 
Superintendent or designee. However, personal necessity leave shall not be granted for purposes of 
personal convenience, for the extension of a holiday or vacation, or for matters which can be taken 
care of outside of working hours. The Superintendent or designee shall have final discretion as to 
whether or not a request reflects personal necessity. 
 
 
Advance permission shall not be required of an employee in any case involving the death of a 
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member of the employee's immediate family, an accident involving the employee's person or 
property or the person or property of a member of his/herthe employee's immediate family, or the 
illness, preventive care, or other need of a member of the employee's family.  (Education Code 
44981, 45207) 
 
For any leave that is planned, or wherefor which the need for leave is foreseeable, an employee shall 
notify the Superintendent or designee in advance. In all other circumstances, the employee shall 
notify the Superintendent or designee of the need for the leave as soon as practicable. 
 
After any absence due to personal necessity, the employee shall verify the absence by submitting a 
completed and signed district absence form to his/herthe employee's immediate supervisor. 
 
Leave to Perform Legal Duties 
 
An employee may take time off work in order to:  (Labor Code 230)  

Legal Duties 

1. Serve on an inquest jury or trial jury 
  

2. Comply with a subpoena or other court order to appear as a witness 

Notices, summons, and subpoenas for court appearances shall be submitted to the district office 
when requesting leave. 
 
A classified employee called for jury duty shall be granted leave with pay up to the amount of the 
difference between his/herthe employee's regular earnings and any amount received for jury 
fees.  (Education Code 44037) 
 
A certificated employee who is called for jury duty also shall be granted leave with pay up to the 
difference between his/herthe employee's regular earnings and any jury fees he/she received. 

An  (Education Code 44036) 
 
A certificated employee shall be granted leave with pay to appear in court as a witness other than as 
a litigant or to respond to an official order from another governmental jurisdiction for reasons not 
brought about through the connivance or misconduct of the employee. Such an employee shall 
receive the difference between his/herthe employee's regular earnings and any witness fees he/she 
received.  (Education Code 44036) 
 
Leaves for Crime Victims for Judicial Proceedings 
 
An employee may be absent from work in order to attend judicial proceedings related to a crime 
when he/shewho is a victim, of a crime or an immediate family member, registered domestic 
partner, or child of a registered domestic partner of asuch victim, of may be absent from work in 
order to attend related judicial proceedings, if the crime is any of the following crimes::  (Labor Code 
230.2)  

1. A violent felony as defined in Penal Code 667.5(c) 
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2. A serious felony as defined in Penal Code 1192.7(c) 
  

3. A felony provision of law proscribing theft or embezzlement 

 
For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, 
unpaid leave, or compensatory time off that is otherwise available to the employee.  (Labor Code 
230.2) 
 
Prior to taking time off, an employee shall give his/her supervisorthe Superintendent or designee a 
copy of the notice of each scheduled proceeding that is provided by the responsible agency, unless 
advance notice is not feasible. When advance notice is not feasible or an unscheduled absence 
occurs, the employee shall, within a reasonable time after the absence, provide documentation 
evidencing the judicial proceeding from the court or government agency setting the hearing, the 
district attorney or prosecuting attorney's office, or the victim/witness office that is advocating on 
behalf of the victim.  (Labor Code 230.2) 
 
The district shall keep confidential any records pertaining to the employee's absence from work by 
reason of this leave.  (Labor Code 230.2) 
 
Leaves for Victims of Domestic Violence, Sexual Assault and Stalking 

Crime or Abuse 
 
An employee who is a victim of domestic violence, sexual assault, or stalking, or a crime that caused 
physical injury or mental injury with a threat of physical injury or an employee whose immediate 
family member, as defined by law, is deceased as the direct result of a crime may use vacation, sick 
leave, personal leave, or compensatory time off that is otherwise available to him/her under the 
terms of his/her employmentemployee to attend to the following activities:  (Labor Code 230, 
230.1, 246.5)  

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining 
order, restraining order, or other injunctive relief to help ensure the health, safety, or welfare 
of the employee or his/herthe employee's child 
  

2. Seek medical attention for injuries caused by domestic violence, sexual assault,crime or 
stalkingabuse 
  

3. Obtain services from a domestic violence shelter, program, or rape crisis center, or victim 
services organization or agency as a result of domestic violence, sexual assault, or 
stalkingthe crime or abuse 
  

4. Obtain psychological counseling or mental health services related to an experience of 
domestic violence, sexual assault, or stalkingcrime or abuse 
  

5. Participate in safety planning and take other actions to increase safety from future domestic 
violence, sexual assault, or stalkingcrime or abuse, including temporary or permanent 
relocation 

 
Prior to taking time off, an employee shall give reasonable notice to his/her supervisorthe 
Superintendent or designee, unless advance notice is not feasible. When an unscheduled absence 
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occurs, the employee shall provide, within a reasonable period of time, certification of the absence 
in the form of any of the following:  (Labor Code 230, 230.1)  

1. A police report indicating that the employee was a victim of domestic violence, sexual 
assault, or stalking 
  

2. A court order protecting or separating the employee from the perpetrator of an act of 
domestic violence, sexual assault, or stalkingthe crime or abuse, or other evidence from the 
court or prosecuting attorney that the employee has appeared in court 
  

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence 
Code 1037.1 or 1035.2, licensed medical professional or health care provider, victim 
advocate, or counselor that the employee was undergoing treatment or receiving services 
for physical or mental injuries or abuse resulting in victimization from an act of domestic 
violence, sexual assault, or stalkingthe crime or abuse 
  

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, 
including, but not limited to, a written statement signed by the employee or by an individual 
acting on the employee's behalf certifying that the absence is for a purpose authorized 
under Labor Code 230 or 230.1 

The district shall maintain the confidentiality of such an employee to the extent authorized by 
law.  (Labor Code 230, 230.1) 
 
The Superintendent or designee shall inform employees of the rights provided employees pursuant 
to Labor Code 230 and 230.1 using a form developed by the Labor Commissioner or a substantially 
similar form developed by the district. Such information shall be provided to new employees upon 
hire and to other employees upon request.  (Labor Code 230.1) 
 
Personal Leave for Child-Related Activities 
 
Any employee who is a parent/guardian of one or more children of an age to attend any of grades 
K-12 or a program offered by a licensed child care provider may use up to 40 hours of personal 
leave, vacation, or compensatory time off each school year in order to:  (Labor Code 230.8)  

1. Find, enroll, or reenroll his/hera child in a school or with a licensed child care provider or to 
participate in activities of the school or child care provider, provided the employee gives 
reasonable advance notice of the absence. Time off for this purpose shall not exceed eight 
hours in any calendar month. 
  

2. Address a school or child care emergency, provided the employee gives notice. An 
emergency exists when the child cannot remain in school or with a child care provider due 
to one of the following circumstances: 
   

a. A request by the school or child care provider that the child be picked up 
  

b. An attendance policy, excluding planned holidays, that prohibits the child from 
attending or requires that the child be picked up from the school or child care 
provider 
  

c. Behavioral or discipline problems 
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d. Closure or unexpected unavailability of the school or child care provider, excluding 
planned holidays 
  

e. A natural disaster, including, but not limited to, fire, earthquake, or flood 

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, 
grandparent, or person who stands in loco parentis to a child.  (Labor Code 230.8) 
 
 
In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take 
unpaid leave for this purpose. 
 
If two or more parent/guardianparents/guardians of a child are employed at the same work site, this 
leave shall be allowed for the parent/guardian who first gives notice to the district. Simultaneous 
absence by another parent/guardian of the child may be granted by the Superintendent or 
designee.  (Labor Code 230.8) 
 
Upon request by the Superintendent or designee, the employee shall provide documentation from 
the school or licensed child care provider that he/shethe employee engaged in permitted child-
related activities on a specific date and at a particular time.  (Labor Code 230.8) 
 
Service on Education Boards and Committees 
 
Upon request, a certificated employee shall be granted up to 20 school days of paid leave per 
school year for service performed within the state on any education board, commission, committee, 
or group authorized by Education Code 44987.3 provided that all of the following conditions are 
met:  (Education Code 44987.3)  

1. The service is performed within the state. 
  

2. The board, commission, organization, or group informs the district in writing of the service. 
  

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the 
district, upon the district's written request, for compensation paid to the employee's 
substitute and for actual related administrative costs. 

Employee Organization Activities 
 
Upon request, any certificated or classified employee shall be granted a leave of absence without 
loss of compensation, to serve as an elected officer of a district employee organization or any 
statewide or national employee organization with which the employee organization is affiliated. 
Such leave shall be in addition to any other leave to which the employee may be entitled by other 
laws or a memorandum of understanding or collective bargaining agreement.  (Education Code 
44987, 45210) 
 
The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, 
special, or regular meetings of the body of the organization. on which the employee serves as an 
officer.  (Education Code 44987, 45210) 
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Upon request of an employee organization in the district or its state or national affiliate, a 
reasonable number of unelected classified employees shall be granted a leave of absence without 
loss of compensation for the purpose of attending important organizational activities authorized by 
the employee organization. The employee organization shall provide reasonable notification to the 
Superintendent or designee when requesting a leave of absence for employees for this 
purpose.  (Education Code 45210) 
 
When leave is granted for any of the above purposes, the employee organization shall reimburse 
the district within 10 days after receiving the district's certification of payment of compensation to 
the employee.  (Education Code 44987, 45210) 
 
Religious Leave 
 
The Superintendent or designee may grant an employee up to three days of leave per year for 
religious purposes, provided that the leave is requested in advance and that it does not cause 
additional district expenditures, the neglect of assigned duties, or any other unreasonable hardship 
on the district. 
 
The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from 
the wages of the employee who takes religious leave. 
 
No employee shall be discriminated against for using this leave or any additional days of unpaid 
leave granted for religious observances at the discretion of the Superintendent or designee. 
 
Spouse on Leave from Military Deployment 
 
An employee who works an average of 20 hours or more per week and whose spouse is a member 
of the United States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid 
leave during a period that his/herthe employee's spouse is on leave from deployment during a 
military conflict, as defined in Military and Veterans Code 395.10.  (Military and Veterans Code 
395.10) 
 
Within two business days of receiving official notice that his/herthe employee's spouse will be on 
leave from deployment, the employee shall provide the Superintendent or designee with notice of 
his/herthe intention to take the leave. The employee shall submit written documentation certifying 
that his/herthe employee's spouse will be on leave from deployment during the time that the leave 
is requested.  (Military and Veterans Code 395.10) 
 
Leave for Emergency Duty 
 
An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve 
peace officer, or emergency rescue personnel.  (Labor Code 230.3) 
 
Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency 
rescue personnel shall be permitted to take temporary leaves of absence, not to exceed an 
aggregate total of 14 days per calendar year, for the purpose of engaging in fire, law enforcement, or 
emergency rescue training.  (Labor Code 230.4) 
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Civil Air Patrol Leave 
 
An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave otherwise 
available to him/herthe employee, to respond to an emergency operational mission of the California 
Civil Air Patrol, provided that the employee has been employed by the district for at least a 90-day 
period immediately preceding the leave. Such leaves shall not exceed three days for a single 
mission, unless an extension is granted by the governmental entity authorizing the mission and is 
approved by the Superintendent or designee.  (Labor Code 1501, 1503) 
 
The employee shall give the district as much advance notice as possible of the intended dates of the 
leave. The Superintendent or designee may require certification from the proper Civil Air Patrol 
authority to verify the eligibility of the employee for the leave and may deny the leave if the 
employee fails to provide the required certification.  (Labor Code 1503)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Boardboard to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
CA Constitution Article 1, Section 8 Religious discrimination 

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances 

Ed. Code 44963 Power to grant leaves of absence; certificated 

Ed. Code 44981 Leave of absence for personal necessity 

Ed. Code 44985 Leave of absence due to death in immediate family; 
certificated 

Ed. Code 44987 Service as officer of employee organization; certificated 

Ed. Code 44987.3 Leave of absence to serve on certain boards, 
commissions, etc. 

Ed. Code 45190 Resignation and leaves of absence 

Ed. Code 45194 Bereavement leave of absence; classified 

Ed. Code 45198 Effect of provisions authorizing leaves of absence 

Ed. Code 45207 Personal necessity; classified 

Ed. Code 45210 Service as officer of employee organization; classified 

Ed. Code 45240-45320 Merit system 

Evid. Code 1035.2 Sex assault counselor; definition 

Evid. Code 1037.1 Domestic violence counselor; definition 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44981.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44985.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44985.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44987.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44987.3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44987.3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45190.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45194.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45198.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45207.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45210.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=6.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EVID&sectionNum=1035.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EVID&sectionNum=1037.1.#


Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Gov. Code 12945.1-12945.21 California Family Rights Act 

Gov. Code 12945.6 Reproductive loss leave 

Gov. Code 12945.7 Bereavement leave 

Gov. Code 3543.1 Rights of employee organizations 

Lab. Code 1500-1507 Civil Air Patrol leave 

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault or 
specified felonies 

Lab. Code 230.3 Leave for emergency personnel 

Lab. Code 230.4 Leave for volunteer firefighters 

Lab. Code 230.8 Time off to visit child's school 

Lab. Code 233 Leave to attend to family illness 

Lab. Code 234 Absence control policy 

Lab. Code 246.5 Paid sick days; purposes for use 

M&V Code 395.10 Leave when spouse on leave from military deployment 

Pen. Code 1192.7 Plea bargaining limitation 

Pen. Code 667.5 Prior prison terms; enhancement of prison terms 

Federal Description 
29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

Management Resources Description 
Court Decision Rankin v. Commission on Professional Competence 

(1988) 24 Cal.3d 167 

Public Employment Relations Board 
Decision 

Berkeley Council of Classified Employees v. Berkeley 
Unified School District (2008) PERB Decision No. 1954 

Website CSBA District and County Office of Education Legal 
Services 

Website California Department of Industrial Relations 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=230.8.#
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=234.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=246.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=MVC&sectionNum=395.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=1192.7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=667.5.#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.dir.ca.gov/#
http://www.cft.org/#
http://www.perb.ca.gov/#
http://www.csea.com/#


Website California Teachers Association 

Cross References 

Code Description 
2121 Superintendent's Contract 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4143 Negotiations/Consultation 

4158 Employee Security 

4158 Employee Security 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.8 Family Care And Medical Leave 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4240 Bargaining Units 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4243 Negotiations/Consultation 

4258 Employee Security 

4258 Employee Security 

4261 Leaves 

4261 Leaves 

4261.1 Personal Illness/Injury Leave 
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4261.8 Family Care And Medical Leave 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4340 Bargaining Units 

4358 Employee Security 

4358 Employee Security 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 

4361.8 Family Care And Medical Leave 

5148 Child Care And Development 

5148 Child Care And Development 
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: February 04, 2026

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
Future Agenda Items (DeGenna)

The Board of Trustees and Superintendent will discuss any Trustee requests for items to be added to
future agendas.
 
                                   Item                                                                                  Proposed
                                                                                                                            Meeting Date
Recognition of Teacher Activities with Non-Profits                                          02/18/2026
Discussion of Talent Search Program                                                                 03/2026
General Discussion of Reading Programs                                                          TBD
Process for Naming Schools                                                                               TBD
AI Information                                                                                                    TBD
Discussion re: Future Resolutions                                                                      TBD
Parent Grievance Process                                                                                    TBD
Anti-Bullying Training for Students                                                                   TBD

FISCAL IMPACT:
N/A

RECOMMENDATION:
Information only.
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: February 04, 2026

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
Superintendent’s Report (3 minutes)

A brief report will be presented concerning noteworthy activities of district staff, matters of general
interest to the Board, and pertinent and timely state and federal legislation.

FISCAL IMPACT:
N/A

RECOMMENDATION:
Information only.
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: February 04, 2026

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
Trustees’ Announcements (3 minutes each speaker)

The Trustees’ report is provided for the purpose of making announcements, providing conference and
visitation summaries, coordinating meeting dates, identifying board representation on committees, and
providing other information of general interest.

FISCAL IMPACT:
N/A

RECOMMENDATION:
Information only.

493



Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: February 04, 2026

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
ADJOURNMENT

Moved:
Seconded:
Vote:
 
ROLL CALL VOTE:
 
Salas ___, Madrigal Lopez ___, Robles-Solis ___, Gonzales ___, Melanephy ___
 
Anabolena DeGenna, Ed. D. 
District Superintendent and Secretary to the Board of Trustees 
 
This notice is posted in conformance with the provisions of Chapter 9 of the Government Code, in the
front of the Educational Services Center; 1051 South A Street, Oxnard, California by 5:00 p.m. on
Friday, January 30, 2026.

FISCAL IMPACT:
N/A

RECOMMENDATION:
N/A
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