
COLLECTION GUIDELINES 
The Central Office, Division of School Food Services, shall forward returned checks to the 
appropriate cafeteria managers for collection. If the Cafeteria Manager’s efforts to collect are 
unsuccessful, the matter will be turned over to the Principal who shall issue a letter informing the 
parent/guardian of the problem. When the Principal’s efforts fail to be successful, the matter shall 
be referred to the Board Attorney for appropriate legal action. 
 


