
CERTIFICATED  
RETIREMENT or RESIGNATION FORM 

Date:_____________________ 

Name:___________________________________  ID #______________  School:__________________________ 

Position:__________________________________   Subject/Grade:____________________ 

Effective date: (last working day):_________________________________ 
PLEASE NOTE:  The day after your last working day, all access to District technology (email, Aeries, etc.) is shut off. 

Forwarding Address: __________________________________________________________ 

__________________________________________________________ 

Personal Email Address: ________________________________________________________ 

• Keep the Personnel Office informed of your current address for the mailing of income tax statement, etc.
• Update your username on the VCOE Employee Portal (https://myescape.vcoe.org/#/login) to your personal email address 

before your last day of work to ensure continued access to the portal.
• Contact Elysse Johnson-Mendoza regarding all benefits questions at elysse.johnsonmendoz@simivalleyusd.org or 

(805) 306-4500 ext. 4015.
Reason: 

 RETIREMENT

 RESIGNATION

Comments _________________________________________________________________ 

____________________________________ 
Signature of Employee 

____________________________________ 
Signature of Principal or Department Head 

____________________________________ 
Julie Ellis, Assistant Superintendent, Personnel Services 

The Board of Education accepted your resignation at its meeting on:_______________________ 
Cc: Personnel Services, Payroll, Insurance, Employee 

Simi Valley Unified School District - Personnel Services 
101 W. Cochran St. Simi Valley, California 93065 

805-306-4500 ext. 4042 - Fax 805-520-6670

Simi Valley Unified School District 
Personnel Services Department 

https://myescape.vcoe.org/#/login
mailto:gabrielle.leon@simivalleyusd.org
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