
 

New Student Online Enrollment 
Instructions for Parents

 
 

Current or former C-I Schools families  enrolling a new K-12 student 

●​ Log in to your current Family Access Account.  Once you are in your account, click 'New Student Enrollment Portal' in the 
menu bar. Follow the instructions in the portal to complete the enrollment. (See detailed instructions beginning on page 2) 

●​ Need help logging in? Click the 'Forgot your Login/Password?' link on the Family Access login page to reset your password, or 
complete the Help Desk Form.  

●​ SUBMIT YOUR APPLICATION 
●​ After submission, your application will be routed to your child's school office, and you will be contacted with next steps. 

New families to Cambridge-Isanti Schools 
●​ Create an account. From the Enrollment website on Cambridge-Isanti Schools, click ‘New Families - Enroll Here’  
●​ Enter your information and click the orange ‘Submit’ button on the bottom. You will receive an email with login information. 
●​ From your email, click the link to log into the Application Form. 
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https://eaplus.cambridge.k12.mn.us/scripts/wsisa.dll/WService=wsEAplus/skyportlogin.w
https://eaplus.cambridge.k12.mn.us/scripts/wsisa.dll/WService=wsEAplus/skyportlogin.w
https://docs.google.com/forms/d/e/1FAIpQLSesiZkvysVMV6A6ddzujgxtPbTf6hJYJlDDgdHxett3RghTkQ/viewform?usp=sf_link
https://www.c-ischools.org/become-a-bluejacket


 

Completing the Application Form 

●​ There are 6 steps to complete in the application.  
●​ Read all instructions carefully as you go through the steps. 
●​ Steps 1-5 must be completed before Step 6 will be opened. 
●​ The system will automatically log off after 15 minutes of inactivity.  In the event you need to step away, use the orange 

buttons to save your progress. 
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Step 1:  Student Information 
●​ Enter all requested information for your child:  

○​ FULL LEGAL NAME  
○​ Gender 
○​ Date of Birth  
○​ Birth City, State, and Birth Country 
○​ Current Active Duty Parent 
○​ Student’s Local Race 
○​ Racial/Ethnic Form (this one is easy to miss)  Click the link ‘Fill Out Racial/Ethnic Form’ 
○​ Language 
○​ Military status 
○​ Technology at Home information 
○​ Attended another MN public school / Attended this district 
○​ Previous School District and School  
○​ School Year and expected date of enrollment 
○​ Grade level will automatically populate based on the birth date. Double check that it is correct. 
○​ Choose the School to Enroll into in the drop down menu 
○​ Internet Access / Device access 

●​ When all information is entered correctly, click one of the orange buttons on the bottom to complete Step 1. 
 

Step 2:  Family/Guardian Information 

●​ Edit Step 2 and read the instructions. 
●​ Enter all requested information for LEGAL/CUSTODIAL parents/guardians  

○​ Primary phone number​  
○​ Family Home Language 
○​ Home Address / Mailing Address (if different from home address) 
○​ Guardian information (Name, Date of Birth, Relationship to Child, Marital Status, etc.) 

●​ Are there other Legal Guardians who live at a different address? 
○​ Choose the orange button to add additional guardian information 

■​ Yes, I want to Add a Legal Guardian who lives at a Different Address 
■​ No, Complete Step 2 and move to Step 3: Emergency Contact Information 
■​ No, Complete Step 2 Only 

 

Step 3:  Emergency Contact Information 
●​ Edit Step 3 and read the instructions. 
●​ Enter up to 6 local emergency contacts that the student may be released to in case of emergency. These contacts will only 

be called if we are UNABLE to reach a legal parent or guardian. 
●​ Use the orange buttons on the bottom of the step. 

○​ Yes, I want to Add Another Emergency Contact Record 
○​ No, Complete Step 3 and move to Step 4: Immunization Information 
○​ No, Complete Step 3 Only 

 

Step 4:  Immunization Information 
●​ Edit Step 4 and read the instructions: 

○​ Students in grades 1-12 who are transferring from another Minnesota school can skip this step. We will request 
immunization records from their previous school.  

●​ Use the orange buttons on the bottom to complete Step 4. 
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Step 5:  Requested Documents 
●​ Edit Step 5 and read the instructions. 
●​ PLEASE NOTE: If you are unable to attach a document, or you don’t currently have the document in your possession, you 

may drop off, fax, email, or mail it to your enrolling school before your child’s first day of school. 
●​ Use the orange buttons on the bottom to complete Step 5. 

 

Step 6:  Additional District Forms 
●​ Once Steps 1 through 5 have been completed, you can edit Step 6. 
●​ Note the green check mark and Date Completed on the right hand side of each step. If you don’t see this on a step, edit 

that step and choose an orange button at the bottom to complete it. 

●​ Edit Step 6 and read the instructions. 
●​ Click each orange button to complete the 3 additional forms. 

○​ Additional Enrollment Information 
○​ Health and Special Services Information 
○​ Minnesota Language Survey 

●​ After each form is completed, click the orange button ‘Complete Step 6’ 
 

Submit Application to the District 
●​ When ALL steps are complete, click the Submit Application to the District button. 

 
 
 
 

●​ A pop-up window will ask you to confirm that you want to submit the application. Click Submit Application. 
●​ Another pop-up window will tell you that the application has been successfully submitted and some additional 

information. If you have any questions after submitting the application, call the school your child is enrolling into. 
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