2026-2027 Past Due Account Policy

It is the policy of the school to bill families for tuition and incidentals in accordance with the Enroliment
Contract completed by the responsible parties. There are three basic payment structures approved:
Annual, Semi-Annual and 12 Monthly Payments. Families are required to pay via RenWeb/FACTS
via autodraft. Accounts are defined as all student accounts for a family. If a family is in arrears for any
current or former student, they are considered delinquent for all students in the family.

Past Due Timeline
e All tuition is due on the date elected in the enrollment contract. Tuition will be considered past
due the following day and will be assessed a late fee.
e The School reserves the right to withhold grades/records
e The School reserves the right to not allow a student to attend classes
e The School reserves the right to deny additional incidental charges to the student
account.
e 15 days past due - Incidental payments are considered past due 15 days after the due date
and will be assessed a late fee.
e 30 days past due - Family will be contacted by the business office regarding outstanding
balance in accordance with the tuition and/or incidental payment charges schedule.
e 45 days past due - Business office will make 2nd contact to family regarding the outstanding
balance in accordance with the tuition and/or incidental payment charges schedule.
e 60 days past due - A certified letter will be mailed to the responsible party
e The School reserves the right to submit the account to the School’s collection agency.
At that time, any financial aid will be removed from the student account and the total
amount will be submitted.
e The School reserves the right to require annual, up-front payment for any family that
has previously defaulted on payment terms and require payment of any additional fees
specified in the enroliment contract.

All accounts, including incidentals and lunch, must be cleared in order to attend classes at the
beginning of the school year as well as the 2nd semester.

Accounts must be current to reenroll for the next school year.

If a student/family withdraws from the school, the school reserves the right to accelerate the debt
immediately upon missing payment per the elected tuition schedule.

Written appeals regarding the enforcement of this policy should be submitted to the Head of School.



