
Doculivery and Opt-In Instructions: 
1.​  Go to www.sedubois.k12.in.us 
2.​ Click on “Employee Information” 

 
 

 
 
 
 
 

 
3.​ Click on the “+” next to Doculivery 

 
 
 
 
 
 
 
 
 
 
 

4.​ Click on “Link to Doculivery - Click Here” 
 
 
 
 
 
 
 
 
 
 
 

5.​ The User ID is sedubois followed by your Employee ID number.  The first time you log-in 
your password is the last four digits of your SSN. Once you are logged-in, you will be 
prompted to change your password. 

 



 
6.​ After logging-in, you will be prompted to “opt-in” 

 
 

7.​ Complete the required fields 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8.​ Once you have opted-in, you will see the notification at the top of the page 



9.​ Click on an Item from the list on the left to view it. This includes pay stubs and W-2’s. 

 
 

 
 
 
 
 
 

 
 
 
 


