
Manville School District​

1100 Brooks Blvd., Manville, NJ 08835 • www.manvilleschools.org 
 

Request for Approval of Professional Day(s) Form 
 

Name(s):  
Date:  

School:  
 

Date(s) of Activity:  
 

Name/Address of Location:  
 

Title/Purpose:  

Relevance:  
 

Initiated by (principal, supervisor, self, etc.):  
 

Is a substitute required? ​ Yes ​ No If yes, full day, ½ day AM, ½ day PM: 
 

If yes, list subject, grade, and date(s):  
 

Registration Cost: Attach Workshop Info  

Mileage: Attach Google Maps (.47 per mile)  

Other:   

Total Cost:  
 

Title Approval  Date Signature 

Principal ​ Yes   ​ No   

Director ​ Yes   ​ No   

Supervisor ​ Yes   ​ No   

Assistant Superintendent ​ Yes   ​ No   

Superintendent ​ Yes  ​ No   
 

Office Use Only 

Registration Account:  

Mileage Account:  

Board Date:  
 

Important Information: 
●​ Mileage should be from your home or work, whichever is the shortest distance.  
●​ Register for your workshop after your workshop has been approved - send a copy of the 

registration to the appropriate Director's Office.   
●​ Do not pay for workshop registration out-of-pocket.  You can not be reimbursed.  All workshops 

require board approval before the workshop.   
●​ You are responsible for entering your PD day into Frontline.  

 
Every Child, Every Day 

 

http://www.manvilleschools.org
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