
TOUCHBASE ONLINE PAYMENTS
Touchbase payment portal allows organization to pay online and accepts payment any time of 
the day or night; payments are reflected on your facility users account within a few hours of 
payment. The District does not store credit card information, but past receipts can be reprinted at 
any time. 
For any Touchbase questions, please contact Eva Smith at evsmith@steilacoom.k12.wa.us
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GETTING STARTED:

Visit bit.ly/SHSD_Payments

Login with your existing 
Facility User 
Name/Password or create a 
guest account.

Select "Items for Sale District 
Wide." 

Select "District Office".

Select "Facility Rental".

Enter amount of your 
invoice payment and click 
"Buy Info" - followed by 
"Checkout".

Click link to "Checkout Step 1 
Additional".

Add Name of your 
Club/Event along with 
Invoice Number.

Enter payment information 
and click "Pay Now".

THERE ARE NO CONVENIENCE FEES FOR ONLINE PAYMENTS

Visit bit.ly/SHSD_Payments or 
scan the QR code to make payments in 

Touchbase
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