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How to Submit Course Requests on FACTS
Family Portal

1 Navigate to https://factsmgt.com/
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2 Click "Log In Here"

3 Click "Family Portal Login"
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4 Type "bv-fl"

5 Click "Next"
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6 Enter your parent username and password

7 Click "Log In"
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8 Click on the down arrow next to student

9 Click "Course Request"
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10 Review your student's recommendation and choices.

11 Students can accept some recommendations, and leave others blank if not
needed
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12 Students may not select a higher level course than was recommended.

Students may select a lower level than was recommended.

13 Students should go into the form and choose all of their classes on their own
account. Students need 7 courses to fill a schedule. Help them review and make
sure there are 7 total and alternates where required.
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14 Theology is required for all BV students each semester and is pre-loaded by grade.
Semantics is an option for juniors and seniors that requires a teacher
recommendation.

15 Once all courses have been chosen, click the "I have reviewed and approved the
course requests selected for my student" required field. Only the parent can click
this option by logging in to the parent account. This constitutes your signature.
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16 Click "Save." Student course requests and your approval will be saved for 2026-27.
NOTE: This step can only be done once and cannot be edited.




