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Acceptance: The District’s Purchase Order (PO) is an offer to purchase the goods 
or services referenced on the PO issued to the Supplier of goods or services. The 
terms and conditions of this PO shall supersede and prevail over the terms and 
conditions in all Supplier furnished quotes, bids, proposals or other document. 
Unless expressly accepted herein, references to a Supplier’s quote, bid, proposal or 
other document shall not constitute acceptance of Supplier’s terms and conditions. 
Delivery of goods or services or commencement of supplier work covered by this 
order shall be deemed as acceptance by the Supplier of this offer. 

 
Applicable Law, Jurisdiction and Venue: This contract is made and construed in 
accordance with the laws of the State of Oklahoma. Any action brought against 
the District shall be in Tulsa County, Oklahoma. 

 
Attorney’s Fee: In the event of a dispute or litigation, each party shall be 
responsible for its own legal costs and expenses. 

 
Board Approval: This PO is subject to the approval of the Union Public Schools Board 
of Education. In the event the Board of Education does not approve the PO, the PO 
shall be null and void. 

 
Cancellation or Default: The District reserves the right to cancel this order for its 
own convenience or default. In the event of a breach by the Supplier of any 
provisions of this contract, the District reserves the right to cancel and terminate 
this order forthwith upon giving notice to Supplier. Supplier shall be liable for 
damages suffered by the District resulting from Supplier’s breach of contract. 

 
Changes: Supplier shall not alter or modify any term, condition, delivery, price, 
quantity, or specification of this order without the expressed consent of the 
District’s Accounts Payable Department with a confirming change order PO. 
Supplier assumes all risk for shipping goods or providing services not authorized in 
writing by the District. 

 
Compliance with Applicable Laws: Supplier agrees to comply with all applicable 
state and federal laws, ordinances, rules, codes, regulations, proclamations and 
other governmental requirement, hereby incorporated by reference. 

 
Compliance with FERPA: In the event that the District shares education records 
with the Supplier, the following provision shall apply. Supplier is a contractor or 
outside service provider with whom the District has outsourced institutional 
services or functions that it would otherwise use employees to perform. For 
purposes of the Family Educational Rights and Privacy Act (FERPA), Supplier 
constitutes a school official with a legitimate educational interest in obtaining 
access to education records and will only have access to those specific education 
records in which they have a legitimate educational interest. Supplier shall be under 
the direct control of the District with respect to the maintenance and use of 
personally identifiable information from education records provided under this 
Agreement. Supplier is subject to the same conditions on the use and re-disclosure 
of personally identifiable information from education records that govern other 
school officials, including 34 C.F.R. § 99.33 and the requirements established by the 
District. 

 
Conflict of Interest/Nepotism: Supplier agrees to disclose any relationship or 
affinity it has with an existing Union Public School Board of Education Member, 
director, principal, employee or authorizing official associated with the District. 
Disclosure must be made in writing and submitted to the Director of Purchasing & 
Supply Management or the Director of Accounting at 
union.purchasing@unionps.org or accts.payable@unionps.org. 
 

Conflicting Terms: The terms and conditions shall not be modified, stricken, 
crossed out or otherwise declined without the express written consent of the 
District’s Director of Purchasing & Supply Management or Director of Accounting. 
Where referenced herein or on the PO, the terms, conditions and provisions of a 
District’s bid or proposal solicitation may be incorporated. 

 

Conviction of Sex Offense or Felony: If Supplier or Supplier’s contractors and 
subcontractors will be providing services on District premises, Supplier understands 
and irrevocably agrees to provide the services in accordance with Title 70 O.S. § 6-
101.48: A. No person or business having a contract with the District to perform work 
on a full-time or part-time basis that would otherwise be performed by the District 
employees shall allow any employee to work on school premises if the employee is 
convicted in this state, the United States or another state of any felony offense 
unless ten (10) years has elapsed since the date of the criminal conviction or the 
employee has received a presidential or gubernatorial pardon for the criminal 
offense. B. Every person or business performing services not subject to subsection 
A. of this section on the property of a school or the District shall at the time of 
contracting be required to sign a statement declaring that no employee working on 
school premises under the authority of the business is currently registered or 
required to register under the provisions of the Oklahoma Sex Offenders 
Registration Act or the Mary Rippy Violent Crime Offenders Registration Act. 
Compliance with this statute shall be required of the person or private business, 
and there shall be no obligation placed upon the District to ascertain the 
truthfulness of the affidavit. C. A person or business having a written contract with 
the District to perform work on a full-time or part-time basis that would otherwise 
be performed by the District employees may conduct a felony search of the 
employees of the person or entity who would be assigned that work through a 
request to the State Board of Education in the same manner as a felony search is 
afforded the Districts by Section 5-142 of this title (Title 70 O.S. § 5- 142). By 
providing the services as referenced on the PO and any accompanying contract, 
agreement or statement of work, if applicable, Supplier attests that it provides the 
services in compliance with Title 70 O.S. § 6-101.48. 

 
Delivery: Notwithstanding any other delivery terms stated herein, standard 
delivery shall be F.O.B. Destination, Freight Pre-paid by Seller/Supplier, to the 
shipping address stated on the PO. 

 
Expiration of PO: All POs expire on June 30th. 

 
Federal Funding: Where federal funds are used for payment of all or a portion of 
this contract, Supplier certifies by signing this agreement or by delivery of goods 
and services, that neither it nor its principals are presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency. This 
certification is made pursuant to the regulations of Executive Order 12549, 
Debarment and Suspension, 28 C.F.R. pt. 67 § 67.510 as published at pt. VII of the 
May 26, 1988 Federal Register (pp.19160-19211), and any relevant program-
specific regulations. This provision shall be required of every subcontractor receiving 
any payment in whole or in part from federal funds. Reference 
https://www.sam.gov/SAM/ 
 
Funding Contingency: This Agreement is contingent upon sufficient appropriations 
being made for future fiscal periods, per Title 62 O.S. § 310.2. Notwithstanding any 
language to the contrary, the District may terminate its obligations under this 
Agreement without penalty if sufficient appropriations are not made by the 
Oklahoma Legislature or other appropriate governing entity to pay amounts due 
under this Agreement. The District’s determination as to whether sufficient 
appropriations are available shall be final and binding on all parties 

 
Identification: All invoices, packing lists, packages, boxes, shipping notices, 
and other written documents affecting this order shall contain the applicable 
PO number. Packing list must be enclosed in every box and package shipped 
pursuant to this order, indicating the content therein. Invoices will not be 
processed for payment until all items on the PO have been received. Each 
purchase order shall be packaged and invoiced separately. Do not combine 
orders on packing lists or packages. 
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Infringements: Supplier agrees to indemnify and hold the District harmless 
from all claims for patent, trademark, copyright or franchising infringement 
arising from the purchase, installation, or use of material associated with this 
order, and assume all expense and damage arising from such claims. 

 
Invoices: An original, accurate, itemized and “proper invoice” (Title 62 O.S. § 
34.73) is required for payment. The invoice must reference the PO number 
and include the Supplier FTIN. Payment shall be NET 45 days 1) after receipt 
and acceptance of all goods and services; and 2) after the date of receipt of a 
proper itemized invoice. Interest on late payments shall be subject to and 
allowed only as permitted under Title 62 O.S. § 34.72. Invoices must be 
submitted to Union Public Schools, Accounts Payable Department, 8506 E. 61st 
Street, Tulsa, Oklahoma 74133 or emailed to accts.payable@unionps.org. 

 

Legal Business Name: Union Public Schools legal reference is Independent 
School District 9 of Tulsa County, Oklahoma. Union Public Schools, “the 
District”, is a public-funded pre-K thru grade 12 school district, and a political 
subdivision of the State of Oklahoma. It is governed by a board of education 
comprised of five (5) elected public officials. 

 
Notice to Present Claims: Pursuant to Title 62 O.S. § 310.4, a demand for 
payment of claims (invoices) must be itemized, submitted in writing and 
received in the Union Public Schools Accounts Payable Department, 8506 E. 
61st Street, Tulsa, Oklahoma 74133, by September 30th following the close of 
the District’s fiscal year, June 30th of the previous year. The District’s fiscal year 
is July 1 to June 30th. Failure to demand payment in writing by the September 
30th deadline for the previous year’s invoice/claim shall result in the claim 
being forever barred. 

 
Oklahoma Governmental Tort Claims Act: Any suit, action, claim, liability or 
indemnification asserted against the District shall be subject and enforceable 
to the extent permitted under the laws of the State of Oklahoma and the 
Oklahoma Governmental Tort Claims Act, Title 51 O.S. § 152. 

 
Oklahoma Open Records Act: All records associated with this PO, i.e. 
invoices, packing slips, shipping manifests, statements, quotes, proposals, 
bids, accounts receivable emails, agreements and contracts, et cetera, shall be 
subject to the Oklahoma Open Records Act, Title 51 O.S. § 24A.1 – 24A.30. 
Regardless of the use of the word “Confidential” on any Supplier-furnished 
record, the record may be released by the District in accordance with the 
provisions of the Oklahoma Open Records Act and without the permission of 
the Supplier. 

 
Rejection: All goods and materials purchased herein are subject to inspection 
and approval by the District. Any rejection of goods or materials resulting in 
non-conformity to the terms, conditions and specifications of this order, 
whether held by the District or returned will be at the Supplier’s risk and 
expense. 

 
Safety Data Sheets (SDS): Supplier is responsible for furnishing the District 
with SDSs as required by OSHA’s Hazard Communication Standard. SDSs must 
be included with the order or sent prior to the delivery of all hazardous 
chemicals. SDSs should be directed to Union Public Schools, Office of the 
Director of Safety and Security, 8506 E. 61st Street, Tulsa, Oklahoma 74133. 
Failure to provide the SDSs, prior to or with the order, may result in rejection 
of the entire order at the Supplier’s expense. 
 
Shipping Instructions: All goods must ship F.O.B. Destination (U.S. Domestic 
terms) to the Ship to address printed on the purchase order. Except as 
expressly stated on the purchase order, IncoTerms® 2010 shall not be 

applicable to the purchase order. If IncoTerms® 2010 are used, title to the 
goods shall pass from the Supplier to the District upon receipt at the District’s 
dock. Goods must be shipped to the District with freight pre-paid by the 
Supplier. C.O.D. deliveries and freight collect terms are prohibited by the 
District. Each invoice for shipping charges shall contain the original or a copy 
of the bill indicating the total payment for shipping has been made. Twenty-
four (24) hour advance notification is required for large shipments exceeding 
10 pallets or 8,000 pounds. Notifications may be emailed to 
warehouse@unionps.org or phoned in to 918-357-7070. Supplier assumes all 
risk for shipping goods or providing services and not authorized in writing by 
the District. 

 
Supplier: “Supplier” shall mean any person, entity or business that furnishes 
good or services. 

 
Supplier’s Liability: Supplier assumes the entire responsibility and liability 
for losses, expenses, damages, and claims in connection with or arising out of 
any personal injury or alleged personal injury (include death), and/or damage 
or destruction or alleged damage or destruction to property sustained or 
alleged to have been sustained in connection with or to have arisen out of 
the performance of the work by the Supplier, its agent, and employees. 

 
Supplier agrees to indemnify and hold harmless the District, its officers, 
agents, and employees from any and all liability for such losses, expenses, 
damages, demands, and claims, and Supplier agrees to defend any suit or 
action brought against any or all of them based on any alleged personal 
injury or damage, and shall pay any damage cost and expenses including 
attorneys’ fees, in connection with or resulting from such suit or action. 
 
Sworn Statements of Invoices: Supplier agrees to provide all required sworn 
statements in accordance with Title 62 O.S. § 310.9 on every contract 
entered into with the District for architect, contractor, engineer or supplier 
of construction materials of Twenty-five Thousand dollars ($25,000) or more.  

 
Taxes: The District is exempt from sales tax pursuant to Title 68 O.S. § 1356 
et seq. A copy of the District’s sales tax exemption certificate can be found 
on Oklahoma Tax Commission , Purchasing Department webpage. 

 
Third Party Rights: This contract is made for the benefit of the District and the 
Supplier, and no outside party. 

 
Uniform Commercial Code: Article 2 of the Uniform Commercial Code, 
including but not limited to, all rights, obligations, remedies and warranties 
set forth therein, shall apply to this order regardless of whether it covers 
services, the leasing of goods or any other transaction not expressly within 
the scope of Article 2. 

Waiver of Provisions: No waiver of any provision of these terms and 
conditions by the District shall invalidate, nullify or render the remaining 
portions of the PO unenforceable or invalid. 
 
Warranty and Merchantability: Supplier warrants that articles and 
merchandise furnished under this purchase order conform to the 
specifications of this PO and are suitable, fit, and merchantable in the 
purpose and intended use for which the products are manufactured and 
sold. 
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