Create a New Purchasing or Minor Renovation
Request

1 Navigate to your browser and enter the address for Euna
Bonfire:https://unionps.bonfirehub.com/portal/?tab=openOpportunities

Search
Status * Ref. # Project Department Close Date Days Left Action
OPEN  C25-RFQL-02  District Wide Architectural Services Pre-Qualified Pool Construction Jan 26th 2026, 4.00 PM CST 20 View Opportunity

Technical Support Portal Security Terms of Service Privacy Policy Sitemap
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https://unionps.bonfirehub.com/portal/?tab=openOpportunities

2  Click "Register"
v - =)

Procurement Portal u'

Union Public Schools

Deparl‘menl:{ Al
Open Public Opportunities Past Public Opportunities
| Search ‘
Status * Ref. # Project ~ Department Close Date - Days Left Action

Construction Jan 26th 2026, 4:.00 PM CST 20 ‘ View Opportunity |

- C25-RFQL-02  District Wide Architectural Services Pre-Qualified Pool

Technical Support Portal Security ~ Terms of Service Privacy Policy Sitemap

3  Click "Create a Requester account"

Register

2.+ Register as a Vendor
‘Organization Name

First Name

Last Name

Email (Again}

Contact Euna Procurement Support here »
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4

Click the "Email" field. Enter your email address and confirm.

Register

4 c r Requester Account

Create accouni »

2.+ New Vendor Registration

Create your free Euna Procurement account »

© Need Help?
Contact Euna Procurement Support here »

5 Click "Create account"

Register

4 Create your Requester Account

Email Confirm Email

nionps.org ] | haynes.stacy@unionps.org

=+ New Vendor Registration

Create your free Funa Procurement account »

© Need Help?

Contact Funa Procurement Support here »
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6 You will see a Success! banner and a Confirmation email.

Success!

You'll receive an email with further instructions.

Have a question or need help using Euna Procurement? Email us at
support_bonfire@eunasolutions. com

« Backio Login Conlact tech support »
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7  Confirmation email

E
Hello,

You have been made an Intake Requests -
Requester in the Union Public Schools
Organization.

Please click here for more information about this role.

View Projects »

Have a question or need help using Euna Procurement? Email

us at support.bonfire@eunasolutions.com

8 Follow the link to enter your email address and Click "Continue"

B8 Procurement

Log in to your Euna
Procurement account

Email Address

haynes.stacy@unionps.org
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9  Click the "Password" field.

. Procurement

Log in to your Euna
Procurement account

Email Address

haynes.stacy@unionps.org

Pa rd

=) |

(R S

Forgot password?

10 Click "Log In" to enter the portal.

BN | I WA Al W I .

Log in to your Euna
Procurement account

Email Address

haynes stacy@unionps_org

Passwoerd

Forgot password?
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11 Click "Intake"

i 1 ' . ! - Stacy H,
D. S ~
mw .\ Intake I Prﬂjecls Llnrary ‘Vendors Portal L Union Public Schools

B Projects Projects Dashboard

Requests Ready for

ad Draft
1 1 0 1 6 B Bernice scored Tyson Prepared Foods, Inc. on Commodity Processing Y
-Jan 6th 2026, 1:43 PM CST
(® Project Templates = . B Bernice scored Tasty Brands on Commodity Processing - Jan 6th 2025, '
-] | 7..|7LI.7 1:41 PM CST
G Archived Projects Pending Projects ~ OpenProjects  Evaluating Projects Completed Projects  Submissions B Bernice scored Schwan’s Sales Co., Inc. - Foodserv... on Commodity
Received
: Processing - Jan 6th 2026, 1:40 PM CST
& Schedule B Bernice scored S.A. Piazza, LLC on Gommodily Processing - Jan 8th

$ 0 | 2026, 1:39 PMGST

B Bernice scored Rich Products on Commodity Processing - Jan 6th
2026, 1:38 PMCST
B Bernice scored Rich Chicks, LLC on Commodity Processing - Jan 6th

SE——— NI/ 1-97 PM ST
Awarded, FYTD Savings, FYTD Pages Saved, FYTD

Projects

B Al [ Draft B Active
Q Search No Saved Views - || & Reset Filters
: 5 7 5 . |
ProjectiD T : Status = Reference Number = @ Project Departme®® = :
A " 8 "
12  Click "Submit a New Request
mw Dashboard Intake Community Projects Library Vendors Insights Portal ﬁﬁgﬂﬁ’éﬂg&ms ~

B Requestinbox Requests Dashboard

@& Archived Requests

% Wanage 1 0 0 1

Total Requests Submitted Unassigned Requests New Requests Draft Ready Requests

Request Inbox

Q  search
Status Name Submitted On Requested By Assigned To Project Type Category
DRAFT READ' Computer [ Dec 16, 2025 12:47 Angela Morris Stacy Haynes - RFQ Information Technc
4 »
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13  Click the "Request Title *" field. Complete all fields.

New Request

nnnnnnnnnnn

...............

Atachments.

Drag and drop fles here, or browse fles

14 Click "Submit Request". Your request will be reviewed and submitted for
processing. Additional information may be requested.

AlE YOU TRQUESLNY DUGPEL BHUCITY OF @ 1NN guowe
Is this a new purchase, replacement, or additional items *

Date needed *

Quantity *

Does this project require installation*

If this purchase is Sole Source additional information will be required

Attachments

Drag and drop files here, or browse files

Sub nit Request
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