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Create a New Purchasing or Minor Renovation 
Request 

1 Navigate to your browser and enter the address for Euna
Bonfire:https://unionps.bonfirehub.com/portal/?tab=openOpportunities

https://unionps.bonfirehub.com/portal/?tab=openOpportunities
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2 Click "Register" 

3 Click "Create a Requester account"
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4 Click the "Email" field. Enter your email address and confirm. 

5 Click "Create account"
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6 You will see a Success! banner and a Confirmation email.
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7 Confirmation email 

8 Follow the link to enter your email address and Click "Continue"
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9 Click the "Password" field. 

10 Click "Log In" to enter the portal.



Made with Scribe - https://scribehow.com 7

11 Click "Intake" 

12 Click "Submit a New Request"
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13 Click the "Request Title *" field. Complete all fields. 

14 Click "Submit Request". Your request will be reviewed and submitted for
processing. Additional information may be requested. 
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