
STUDENT AGREEMENT: Flexibility With Class Attendance 

Academic Policy Regarding Class Attendance: 
Regardless of course format, Albright College considers regular attendance, participation, and interaction with the 
instructor and other students to be essential components of successful learning in an Albright class. As the catalog states, 
“Classes are conducted for the benefit of students, and students must attend regularly and participate in class activities… 
Attendance requirements vary according to the nature of the instruction offered in the course. Instructors may impose 
specific attendance requirements….” Attendance Policy eff 11/2018 – Albright College 

Statement from the office of Student Accessibility and Advocacy (SAA): 
Consistent with the academic policy above, SAA encourages students to attend all classes; however, we know that some 
students have symptoms or conditions that may make them unable to attend class at times. These students can receive 
accommodations but still must meet the essential requirements of the course. Students who have been approved for a 
“flexibility with class attendance” accommodation should provide an Academic Accommodation Letter (AAL) to their 
instructors and meet with each instructor individually to determine how the student will meet course requirements. The 
following information clarifies this accommodation. 

Student Responsibilities: 
Please initial each statement below to confirm that you have read, understood, and agree to, each component of this 
accommodation.  

 All students, regardless of disability status, are responsible for fulfilling the essential requirements of a course. 
This includes communicating with the instructor and knowing and understanding the specific policies regarding 
attendance and the make-up of any assignments, tests, etc. according to the course syllabus. Please see your course 
syllabus and consult with your instructor for further information regarding other course requirements.  

 Students’ grades may be negatively affected in some courses (such as lab sciences, foreign languages, and seminar 
courses) in which class participation and/or attendance are an essential part of the grade. 

 Students who are given the accommodation for “flexibility with class attendance” must discuss this 
accommodation with each instructor at the start of each semester. These discussions should help the student and 
instructors understand how the student can meet the essential requirements of the course. This includes class 
participation and attendance requirements. Students and instructors can consult with the director of SAA for further 
information and assistance. Students should meet instructors during office hours or schedule an appointment. The SAA 
Office will indicate the student’s accommodation on the AAL to facilitate this process.  

 In each individual instance, it is the student’s responsibility to notify instructors of their inability to attend a class, 
complete assessments/exams, or submit assignments. The student must notify the instructor before the class or 
assignment/assessment deadline, or as soon as possible.  

Office of Student Accessibility and Advocacy  
Telephone: 610-921-7503 

Fax: 610-929-6793 
SAA@albright.edu 
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  Students will only use this accommodation for disability-related absences. Absences due to religious holidays, 
sporting events, athletic activities, family or personal obligations, etc. are not reasonable uses of this accommodation.  

  Students can discuss or review missed information by meeting with their instructors during office hours or by 
appointment. Students should read textbook chapters, online handouts, etc. before such meetings. The student should 
be prepared to discuss questions about the material. Please note that instructors will not be able to re-teach the class(es), 
especially given that the instructor cannot recreate classroom discussions or the contributions of other students.  

  To complete courses, students must demonstrate that they have learned material and met course objectives. The 
syllabus and instructor will clarify these objectives and methods of assessment. To earn satisfactory grades, all students 
must demonstrate that they have met the objectives of the course.  

  Students are responsible for making up any missed assignments and/or examinations. The student should meet 
with the instructor during office hours or by appointment to discuss alternate assessment and assignment dates.  

  If the number of absences becomes significant and/or compromises attendance and participation requirements, 
the student should meet with the instructor to discuss whether it would be in the best interest of the student to withdraw 
from the course or semester.  

  Some students may find taking a reduced course load makes keeping up with work more manageable. Students 
can discuss taking a reduced course load with their advisor.  

 

I,         (Student Name), understand the conditions regarding my 
“flexibility with class attendance” accommodation as described above. I agree to the conditions above and have had an 
opportunity to review the conditions with the Director of SAA or an appropriate employee of the college. I agree to 
communicate with my instructor(s) if my symptoms/condition will hinder me from attending class or completing 
assignments/assessments on time. This communication will occur as soon as possible and before assignment/assessment 
deadlines. If I am unable to reach my instructor, I will contact SAA as soon as possible and before assignment/assessment 
deadlines.  
 

_____________________________________ _____________________________________ ___________________ 
Student Name                  Student Signature        Date Signed  
 
 

 

By signing below, instructors verify that the student above has discussed this accommodation with them. Any apparent 
conflict with accommodation needs should be discussed with the student and with the Director of SAA so that an 
equivalent accommodation can be provided.  
 

_____________________________________ _____________________________________ ___________________ 
Instructor Name             Instructor Signature    Date Signed 

 

 
Please return this completed form to the SAA office or email to saa@albright.edu 
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