
FORM #2 
HRFORM#2 

WEST BONNER COUNTY SCHOOL DISTRICT #83 
 

NEW EMPLOYEE DATA HIRE FORM 

 

IMPORTANT: This form must be returned to the Superintendent within 3 days after discussion of the new hire.  
To complete the process, this form must be completed and returned along with interview documents. 

PLEASE FILL OUT THIS SECTION 

Employee Name:   Phone #:  

Address:  

Job Title:  
Shift 
Hours  

 

☐  Certified 
Employee 

  ☐ Classified  
Employee Calendar:  

Hire Date:  

Start Date:  

 

People on Hiring Committee:  

 

 

Applicants' Strengths for Position:  

 

 
 

PRINCIPAL / DEPARTMENT HEAD 

Please turn the entire packet in to the Human Resource Director in the following order: 

☐ 1. New Hire Form #2 

☐ 2. Original Application 

☐ 3. Interview Packet (Questions, Reference Checks, etc.) 

☐ 4. Recommended Candidate to Hire to Superintendent per Policy #5100 

 

________________________   __________________________________________________________ 

Date                                 Superintendent Signature Accepts Approval of Hire 

 
 

IMPORTANT NOTE 

The Human Resource Director will contact the potential  
employee about their possible calendar and the District pay scale upon the signature of the 

Superintendent. 

 


