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VENDOR REQUEST FORM 
 
NOTE:  SUBMISSION OF THIS FORM DOES NOT GUARANTEE YOUR COMPANY IS AN APPROVED VENDOR. 
This Vendor Request Form is intended to gather basic vendor information and identify those vendors desiring to do 
business with FISD. This form does not imply or guarantee receipt of any notification to bid or request for proposal. 
Company Name:  

Types of 
Goods/Services: 

 

Contact Person:             

Title:  

Remit to Address:  

Phone:                                                  

Email:  

Website Address:  

 
PURCHASING COOPERATIVES 

FISD prefers to purchase under government cooperative contracts when possible. If applicable, please check any 
cooperatives your company currently has a contract with. (A complete list of purchasing cooperatives that FISD uses can be 
found on our website: https://myfisd.com/information-for-vendors) 
 BuyBoard  HCDE - Choice Partners  DIR 
 US Communities  Region 4 – TCPN/National IPA  OMNIA 
 Region 5 - SE Texas  Region 6 – EPIC6  Region 8 - TIPS 
 Region 19 – Allied States  Region 20 - PACE  TxSmartBuy 
 Other: 

 
BID NOTIFICATIONS 

Bid notifications and request for proposals (RFP’s) for all goods, commodities and services are advertised in the Galveston 
County Daily News and/or the Friendswood Reporter News.  
Effective 9/1/2018, Friendswood ISD’s Purchasing Department began using Public Purchase, a web-based e-procurement 
service. In order to receive our electronic bid notifications, you must register online with this new system. Instructions can be 
found on our website: https://myfisd.com/information-for-vendors 
Completed forms should be submitted to (email is preferred):  

Tabitha McCain, Procurement Manager 
tmccain@fisdk12.net Friendswood ISD – Purchasing Dept. 
302 Laurel Drive; Friendswood, TX 77546 
281-482-1267 Ext 6608 

https://myfisd.com/information-for-vendors
https://myfisd.com/information-for-vendors


Form  W-9
(Rev. March 2024)

Request for Taxpayer 
Identification Number and Certification

Department of the Treasury  
Internal Revenue Service Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the  

requester. Do not 

send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.
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3.

1    Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded 
entity’s name on line 2.)

2    Business name/disregarded entity name, if different from above.

3a  Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 
only one of the following seven boxes. 

Individual/sole proprietor C corporation S corporation Partnership Trust/estate

LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . .
Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax 
classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate 
box for the tax classification of its owner.

Other (see instructions) 

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P” as its tax classification, 
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check 
this box if you have any foreign partners, owners, or beneficiaries. See instructions . . . . . . . . .

4  Exemptions (codes apply only to 
certain entities, not individuals; 
see instructions on page 3):

Exempt payee code (if any)

Exemption from Foreign Account Tax 
Compliance Act (FATCA) reporting 
 code (if any)

(Applies to accounts maintained 
outside the United States.)

5    Address (number, street, and apt. or suite no.). See instructions.

6    City, state, and ZIP code

Requester’s name and address (optional)

7    List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or

Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

What’s New
Line 3a has been modified to clarify how a disregarded entity completes 
this line. An LLC that is a disregarded entity should check the 
appropriate box for the tax classification of its owner. Otherwise, it 
should check the “LLC” box and enter its appropriate tax classification.

New line 3b has been added to this form. A flow-through entity is 
required to complete this line to indicate that it has direct or indirect 
foreign partners, owners, or beneficiaries when it provides the Form W-9 
to another flow-through entity in which it has an ownership interest. This 
change is intended to provide a flow-through entity with information 
regarding the status of its indirect foreign partners, owners, or 
beneficiaries, so that it can satisfy any applicable reporting 
requirements. For example, a partnership that has any indirect foreign 
partners may be required to complete Schedules K-2 and K-3. See the 
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS is giving you this form because they

Cat. No. 10231X Form W-9 (Rev. 3-2024)



CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

FORM CIQ

OFFICE USE ONLY

Date Received

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1 Name of vendor who has a business relationship with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

4 Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

  Yes   No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

  Yes   No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

6
Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7

Signature Date

ownership interest of one percent or more.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 8/14/2024

Name of signatory



Revised 8/14/2024Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

    For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) a transaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2) the vendor:

(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;

(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.

(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:

(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.



 
 

  09/10/2025 

FELONY CONVICTION NOTIFICATION 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You must check A, B or C and sign below: 
 

A. Our firm is a publicly held corporation, therefore, this reporting requirement is not applicable. 
 

B. Our firm is not owned or operated by anyone who has been convicted of a felony. 
 

C. Our firm is owned or operated by the following individual(s) who has/have been convicted of a felony. 
  
 
Name of Individual(s):  __________________________________________________________________________ 
                                                                                                                                          (attach additional sheet if necessary) 

 
 
Details of Conviction(s):  ________________________________________________________________________ 

                                                                                                                       (attach additional sheet if necessary) 

 
 
 
I, the undersigned for the firm named below, certify that the information concerning notification of felony 
convictions has been by me and the following information furnished is true to the best of my knowledge. 
 
 
Company Name:  ______________________________________________________________________ 
  
 
Authorized Official’s Name (Printed):  _____________________________________________________ 
 
 
Signature of Company Official:  ____________________________________   Date:  _______________ 

State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, 
Subsection (a), states “a person or business entity that enters into a contract with a school district 
must give advance notice to the district if the person or owner or operator of the business entity has 
been convicted of a felony.”  The notice must include a general description of the conduct resulting 
in the conviction of a felony. 
 
Subsection (b) states “a school district may terminate a contract with a person or business entity if 
the district determines that the person or business entity failed to give notice as required by Subsection 
(a) or misrepresented the conduct resulting in the conviction.  The district must compensate the person 
or business entity for services performed before the termination of the contract.” 
 

THIS NOTICE IS NOT REQUIRED OF A PUBLICLY HELD CORPORATION 



12/10/2025 

 

STATE CERTIFICATIONS FORM 

Date: 
 Federal 

Tax ID# : 
 

Vendor Name: 
 

Printed Name of 
Representative: 

 

Title: 
 

Signature: 
 

 

 
CERTIFICATION REGARDING TERRORIST ORGANIZATIONS 

[Govt Code 2252 (SB252)] 
 
Vendor hereby certifies that it is not a company identified on the Texas Comptroller’s list of companies known 
to have contracts with, or provide supplies or services to, a foreign organization designated as a Foreign Terrorist 
Organization by the U.S. Secretary of State.  
 
       ______ Initials of Authorized Representative of Vendor 
 

CERTIFICATION REGARDING PROHIBITION ON DIVERSITY, EQUITY, AND 
INCLUSION 

[Tex. Ed. Code 11.005(b)(2) (SB12)] 
 
Pursuant to Section 11.005(b)(2), Texas Education Code, as amended by SB 12 (88th Leg., R.S. 2023), the 
Contractor hereby certifies that it shall not engage in, and shall prohibit any of its employees, agents, or 
subcontractors from engaging in, diversity, equity, and inclusion (“DEI”) duties (as defined by Section 
11.005(a)(1)-(4) of the Texas Education Code) at, for, or on behalf of the District, except as required by state or 
federal law. 
 

______ Initials of Authorized Representative of Vendor 
 

 
 
 
 

CERTIFICATION REGARDING CONFLICT OF INTEREST 



12/10/2025 

[Tex. Ed. Code 11.067 (HB210)] 
 
Pursuant to Section 11.067, Texas Education Code (as enacted by HB 210, 89th Leg., R.S. 2025), the Vendor 
certifies that no member of the District’s board of trustees, nor any individual related to a board member within 
the second degree by consanguinity or affinity, has a substantial interest (as defined by 11.067(c)(1)(-2) of the 
Texas Education Code) in the Vendor or any subcontractor hired by the Vendor, and that no board member has 
received or been promised gifts or in-kind services valued at more than $250 from the Vendor. Vendor further 
certifies that it will not engage in any activity prohibited by Section 11.067 during the term of this Agreement. 
 
 

______ Initials of Authorized Representative of Vendor 
The following certifications shall apply if:  
(a) Vendor is not a sole proprietorship;  
(b) Vendor has ten (10) or more full-time employees; and  
(c) this Agreement has a value of $100,000.00 or more.  
(Otherwise, this certification is not required.)  
 

CERTIFICATION REGARDING BOYCOTTING OF ISRAEL 
[Govt Code 808 (HB89)] 

 
Pursuant to Chapter 2270 of the Texas Government Code, the Vendor hereby certifies and verifies that neither 
the Vendor, nor any affiliate, subsidiary, or parent company of the Vendor, if any (the “Vendor Companies”), 
boycotts Israel, and the Vendor agrees that the Vendor and Vendor Companies will not boycott Israel during the 
term of this Agreement. For purposes of this Agreement, the term “boycott” shall mean and include refusing to 
deal with, terminating business activities with, or otherwise taking any action that is intended to penalize, inflict 
economic harm on, or limit commercial relations with Israel, or with a person or entity doing business in Israel 
or in an Israeli-controlled territory, but does not include an action made for ordinary business purposes.  
 
 

______ Initials of Authorized Representative of Vendor 
 

CERTIFICATION REGARDING CONTRACTS WITH COMPANIES THAT 
DISCRIMINATE AGAINST FIREARM INDUSTRY 

[Govt Code 2274 (SB19)] 
 
By entering into this Agreement, Contractor verifies that: (1) it does not, and will not for the duration of the 
contract, have a practice, policy, guidance, or directive that discriminates against a firearm entity or firearm trade 
association or (2) the verification required by Section 2274.002 of the Texas Government Code does not apply to 
the contract. 
 

______ Initials of Authorized Representative of Vendor 
 

CERTIFICATION REGARDING CONTRACTS WITH THAT BOYCOTT ENERGY 
COMPANIES 

[Govt Code 2276 (SB13)] 
 
By entering into this Agreement, Contractor represents and warrants that: (1) it does not, and will not for the 
duration of the contract, boycott energy companies or (2) the verification required by Section 2276.002 of the 
Texas Government Code does not apply to the contract. 
 

______ Initials of Authorized Representative of Vendor 
 
 



PRE-SERVICE AFFIDAVIT FOR EDUCATIONAL ENTITIES 

Pursuant to Texas Education Code (TEC) §22A.055, a person applying for employment with or who 
will act as a service provider for an educational entity (school district, district of innovation, open-
enrollment charter school, other charter entity, regional education service center, or shared services 
arrangement) must submit, using a form adopted by the agency, a pre-employment or pre-service 
affidavit. 

Section 1 - Penalties for Failure to Disclose Required Information 

A person commits an offense, a Class B misdemeanor, if the person fails to disclose information 
required to be disclosed under TEC §22A.055. Additionally, a determination that an employee or 
person providing services failed to disclose information required to be disclosed by a person under 
TEC §22A.055 is grounds for termination of employment or service. 

Section 2 – Disclosure of Work History and Consent for Release of Records 

Have you previously been employed by or acted as a service provider, or are you 
currently employed by or currently acting as a service provider for a public or private 
school? 

Yes No 

Do you consent for release of your prior employment records? 

Pursuant to TEC §22A.055, a person applying for employment with or who will act as a service 
provider for an educational entity must consent for release of the person's employment records. 

Yes No 

Section 3 – Disclosure of Investigation or Placement on the Do Not Hire Registry 

Have you ever been terminated, non-renewed, or discharged from a public or private 
school? 

Yes No 

Have you ever resigned, in lieu of being terminated or discharged, from a public or 
private school? 

Yes No 



Have you ever been investigated by a law enforcement or child protective services 
agency for, or charged with, adjudicated for, or convicted of, an offense involving the 
following conduct described by TEC §22A.051(a)(2)(A), (B), (C), or (D) ?: 

abused or otherwise committed an unlawful act with a student or minor, including by 
engaging in conduct that involves physical mistreatment or constitutes a threat of 
violence to a student or minor and that is not justified under Chapter 9, Penal Code, 
regardless of whether the conduct resulted in bodily injury; 
was involved in or solicited a romantic relationship with or solicited or engaged in 
sexual contact with a student or minor; 
engaged in inappropriate communications with a student or minor, as defined by 
board rule; 
failed to maintain appropriate boundaries with a student or minor, as defined by 
board rule; 

Adjudication and conviction refer to a conviction, plea of guilty or no contest (nolo contendre), 
probation, suspension, or deferred adjudication. 

Charge refers to a formal criminal charge as documented by a primary charging instrument (a 
complaint, information, or indictment) under the Texas Code of Criminal Procedure. 

Yes No 

Have you ever been investigated by a licensing authority or had a license, certificate, or 
permit denied, suspended, revoked, or subject to another sanction in this state or another 
state for conduct described by TEC §22A.051(a)(2)(A), (B), (C), or (D), which is 
described above? 

Yes No 

Are you now the subject of an inquiry, disciplinary action, review, or investigation, by 
any public or private school, by a teacher-licensing agency, by any law enforcement 
agency, or in the court of Texas or any other state in connection with any alleged 
misconduct? 

Yes No 

Have you ever been listed on the Do Not Hire Registry under TEC §22A.151 by the 
Texas Education Agency. 

Yes No 

If you answered YES to any question in this section, disclose all relevant facts known to you 
pertaining to the matter, including, if applicable to the action, whether the allegation was determined 
to be true or false. 



___________________________________________ _______________________ 

______________________________________________________________________________ 

___________________________________________ _______________________ 

___________________________________________ _______________________ 

Section 3 – Declaration of Applicant 

Name (First, Middle, Last) Date of Birth 

Address (House/Unit # and Street Name) 

Address (City, State, Zip Code) County 

Signature Date Signed 
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