Security Services RFP #2026-01

EImsford Union Free School District
NOTICE TO PROPOSERS

PUBLIC NOTICE

Elmsford Union Free School District, hereinafter EImsford UFSD, hereby invites the
submission of sealed proposals for Security Services.

Proposal Due Date: February 2, 2026 @ 11:30 a.m.

Location for Submission:

Elmsford Union Free School District

Purchasing Agent

98 S Goodwin Ave

Elmsford, NY 10523

Attention: Todd Currie, Assistant Superintendent of Finance and Operations

At the above-stated time and place all proposals will be publicly opened. Proposals will
be opened on the stated date, but will not be publicly read aloud. There will be no
discussion at the time of the opening of the proposals. The names of the proposing
vendors shall be available following the proposal opening via formal request sent to the
Purchasing Agent.

Specification forms may be obtained from the same office or on the district’'s website
www.eufsd.org

In the event that EImsford UFSD Purchasing Office is closed the day of the proposal’s
opening, the proposal(s) will be opened at the same time, on the next day that the
Elmsford UFSD Purchasing Office is open. All proposals received after the date and
time stated in the Notice to Providers will not be considered.

In all cases, it must be understood that the General Information and Conditions and
Specifications of the EImsford Union Free School District shall apply. Proposals must be
in sealed, opaque envelopes marked “RFP — SECURITY SERVICES” and will be
received until 11:30 a.m. on February 2, 2026, at the Business Office. The Board of
Education reserves the right to reject all proposals, to request clarifications or
corrections to proposals received, to waive what it deems to be an informality in the
RFP process, to waive what it deems to be technical defects, irregularities and/or
omissions relating to a specific proposal, to negotiate any portion of the proposals



received, to re-advertise and solicit additional proposals or to cancel this RFP if it is in
the best interest of the District to do so. Proposals will be evaluated by the District. Any
aspects of the service not addressed by the General Information and Conditions, or
Specifications are left for the proposer to address. Proposals opened and read shall
remain irrevocable for the contract period. The award of contracts, if at all, shall be
made as soon as practicable after the opening. Alternatives to the General Information
and Conditions, Specifications or additions to the Specifications are to be clearly
identified by the proposer.



General Information and Conditions

1. Proposals must be presented in a sealed, opaque envelope addressed as follows:

Todd Currie - Assistant Superintendent
Elmsford Union Free School District
98 S. Goodwin Avenue

Elmsford, NY 10523

Request for Proposal

SECURITY SERVICES

2. Proposals will be received until 11:30 a.m. on February 2, 2026, at the EImsford
Union Free School District.

3. For questions regarding the Specifications, contact Todd Currie - Assistant
Superintendent at:

Elmsford Union Free School District
98 S. Goodwin Avenue
Elmsford, NY 10523

4. The Elmsford Union Free School District (the “District”) will not reimburse responding
persons or entities for any expenses incurred in preparing, clarifying and/or negotiating
proposals submitted in response to this request.

5. During the evaluation process, the EImsford Union Free School District reserves the
right, where it may serve the District, to request additional information or clarifications
from proposers, or to allow corrections or omissions. At the discretion of the District,
proposers may be requested to make oral presentations or to attend a meeting or
interview as part of the evaluation process. Proposers will not be paid or reimbursed for
any time spent or expenses incurred in making a presentation or attending any meeting
or interview as part of the evaluation process.

6. The Elmsford Union Free School District reserves the right to retain all proposals
submitted and to use any ideas in a proposal regardless of whether that proposal was
selected. Submission of a proposal indicates acceptance of the conditions contained in
this Request for Proposal (“RFP”), unless clearly and specifically noted in the resulting
contract between the District and the selected proposer(s).

7. Proposals must include original copy, and an electronic copy (sent to
tcurrie@eufsd.org, with the subject line stating “RFP — SECURITY SERVICES?”) of all
pages of the RFP with each page initialed by the proposer. All proposals must be
submitted on and in accordance with the forms included in this document. The proposal
sheets are not to be removed from the document.

8. Where so indicated by the makeup of the Proposal Form, sums shall be expressed in
both words and numbers. In a case of discrepancy between the two, the amount written



in words will govern. Prices and information required, except signature of the proposer,
should be typewritten for legibility. lllegible or vague proposals may be rejected. All
signatures must be handwritten in ink. Facsimile, printed, or typewritten signatures are
not acceptable.

9. A proposal shall include the legal name of the proposer and a statement whether the
proposer is a sole proprietor, a partnership, a corporation, or other legal entity, and shall
be signed by the person or persons legally authorized to bind the proposer to a contract.
All required signatures shall be handwritten in ink with the full name of the person
executing same. Initials, stamps, photocopies or other copies, or company names may
not be used in lieu of any required signature. A proposal by a corporation shall also give
the State of Incorporation and have the corporate seal affixed on the signature pages of
each Form of Proposal. A proposal submitted by an agent shall have a current Power of
Attorney attached certifying the agent’s authority to bind the proposer.

10. All information received in response to this RFP shall become the property of the
District. All proposals may be made available upon request pursuant to the Freedom of
Information Law (“FOIL”) for public inspection, except to the extent that certain
personally identifiable information may be redacted as an invasion of personal privacy
or the proposer has designated, and the District concurs that certain information
constitutes a trade secret or other proprietary information or data. If a proposer believes
that a portion of its proposal contains trade secrets or other proprietary data that should
remain confidential and not be disclosed, a statement advising the District of this fact
shall accompany the proposal and the information is to be identified wherever it
appears. Identifying an entire proposal as proprietary is unacceptable and will result in
no part of the proposal being treated as containing a trade secret or other proprietary
information or data.

11. Upon selection, the terms of the General Information and Conditions, the
Specifications and the selected proposal will become incorporated into and form a part
of the contract between the District and the selected proposer(s). The form of contract
that the District intends to use is included in Appendix 11 and any exception to any
provision in the attached form of contract (See Appendix 11) or requested deviation
therefrom (addition, deletion, modification) must be submitted with the proposal with the
specific language for the proposed revision or addition stated. The final contract form
may only be modified by the District in its sole discretion and will be subject to the
approval of the Board of Education of the Elmsford Union Free School District

12. This RFP does not commit the District to award a contract, pay any cost incurred in
the preparation of a proposal in response to this RFP, or to contract for services. The
District intends to award on the basis of the best interest and advantage to the District.



THE DISTRICT'S BOARD OF EDUCATION RESERVES THE RIGHT TO REQUEST
CLARIFICATIONS OR CORRECTIONS TO PROPOSALS RECEIVED, TO ACCEPT
OR REJECT ANY OR ALL PROPOSALS RECEIVED AS A RESULT OF THIS RFP, TO
NEGOTIATE WITH ALL QUALIFIED PROPOSERS, TO WAIVE WHAT IT DEEMS TO
BE AN INFORMALITY IN THE RFP PROCESS, TO WAIVE WHAT IT DEEMS TO BE
TECHNICAL DEFECTS, IRREGULARITIES AND/OR OMISSIONS RELATING TO A
SPECIFIC PROPOSAL, TO RE-ADVERTISE AND SOLICIT ADDITIONAL
PROPOSALS, TO ACCEPT THE WHOLE OR A PART OF A PROPOSAL FROM
MORE THAN ONE PROPOSER OR TO CANCEL THIS RFP IN PART OR IN ITS
ENTIRETY, AS IN THE BOARD OF EDUCATION’S JUDGEMENT IS IN THE BEST
INTEREST OF THE DISTRICT. The District may select the proposal which, in the
District’s sole discretion and with whatever modifications the District and the proposer
may mutually agree upon. No proposer shall have any legal, equitable, or contractual
rights of any kind arising out of its submission of a proposal except as and to the extent
that the District, in its sole discretion, shall enter into a contract with the proposer(s) that
is selected.

13. All proposals received after the time stated in the Public Notice, as modified by any
Addenda, will not be considered. The proposer assumes the risk of any delay in the mail
or by means of personal delivery, the proposer assumes responsibility for having his/her
proposal deposited on time at the place specified.

14. The submission of a proposal will be construed to mean that the proposer is fully
informed as to the extent and character of the services, supplies, materials, or
equipment required to satisfactorily comply with the requirements of this RFP, which are
included in the General Information and Conditions and the Specifications.

15. The selected proposer will be required to purchase from and maintain in a company
or companies lawfully licensed to do business in the State of New York such insurance
as will protect the selected proposer and the District from claims for which the selected
proposer may be legally liable, whether such operations be by the selected proposer or
by anyone directly or indirectly employed by any of the selected proposer, or by anyone
for whose acts the selected proposer may be liable. The selected proposer(s) hereby
agrees to effectuate the naming of the District as an unrestricted additional insured on
the selected proposer(s)’s insurance policies, with the exception of workers'
compensation and professional liability. If the policy is written on a claims-made basis,
the retroactive date must precede the date of the resulting contract.

16. The policy naming the District as an additional insured shall: a. Be issued by an
A.M. Best A- rated insurer, authorized to conduct business in New York State; and b.



State that the proposer’s coverage shall be primary and non-contributory coverage for
the District, its Board of Education, officers, employees, and volunteers.

17. The District shall be listed as an additional insured by using endorsement CG 20 26
or equivalent. The decision to accept an endorsement rest solely with the District. The
certificate must state what endorsement is being used and a copy of the endorsement
shall be attached to the certificate of insurance. The certificate of insurance must
describe the services provided by the selected proposer that are covered by the liability
policies.

18. The selected proposer(s) agrees to indemnify the District for any applicable
insurance policy deductibles or self-insured retentions.

19. Required Insurance for the selected proposer shall be the following unless
otherwise authorized by the Board of Education or Assistant Superintendent for Finance
and Operations for good cause shown:

a. Commercial General Liability $1,000,000 per occurrence/$2,000,000 aggregate with
proof of coverage for sexual misconduct no less than $1,000,000. The policy shall
include coverage for assault and battery. 1,000,000 Personal and Advertising Injury
limit, including coverage for defamation, false arrest, detention, and imprisonment. The
policy shall include coverage for all security-related services rendered to the district by
the contractor, including but not limited to armed security guards.

If coverage for security guard services is not provided in the Commercial General
Liability policy, it must be included in a separate Security Professional Liability policy.
Limits for this coverage are: $2,000,000 per occurrence/$2,000,000 aggregate for the
acts of the security officer performed under the contract for the district. If written on a
‘claims-made” basis, the retroactive date must pre-date the inception of the contract or
agreement. Coverage shall remain in effect for two years following the completion of
work.

b. Worker’s Compensation and N.Y.S. Disability Statutory Workers' Compensation
(C-105.2 or U-26.3); and NYS Disability Insurance (DB-120.1) for all employees. Proof
of coverage must be on the approved specific form, as required by the New York State
Workers’ Compensation Board. ACORD certificates are not acceptable. A person
seeking an exemption must file a CE-200 Form with the state. The form can be
completed and submitted directly to the WC Board online.

c. Umbrella/Excess Insurance $5 million each Occurrence and Aggregate for Unarmed
Security Guard Firms. Umbrella/Excess coverage shall be on a follow-form basis over
the required General Liability and Security Professional Liability coverage. $10 million

each Occurrence and Aggregate for Armed Security Guard Firms. Umbrella/Excess



coverage shall be on a follow-form basis over the required General Liability and Security
Professional Liability coverage.

d. Automobile Liability $1,000,000 combined single limit for owned, hired, borrowed and
non-owned motor vehicles.

20. The selected proposer(s) acknowledges that the failure to obtain such insurance on
behalf of the District constitutes a material breach of the resulting contract. The selected
proposer(s) is to provide the District with a certificate of insurance, evidencing the above
requirements have been met, prior to the commencement of work or use of facilities.
The failure of the District to object to the contents of the certificate of insurance(s) or the
absence of same shall not be deemed a waiver of any rights held by the District. At the
District's request, the selected proposer(s) shall provide a copy of the declaration page
of the liability and umbrella policies with a list of endorsements and forms. At the
District's request, the selected proposer(s) also will provide a copy of the policy
endorsements and forms.

21. This contract, if any, awarded as a result of this solicitation may be terminated for
convenience by either party upon thirty (30) days written notice to the other party. In the
event of such termination, the parties will adjust the accounts due and payable to the
selected proposer for services rendered. The selected proposer will not incur any
additional expenses upon receipt of the District’s notification that the selected
proposer’s services have been terminated. Upon any such termination, the parties shall
endeavor in an orderly manner to wind down activities hereunder. In the event of
termination, all reports, and services due to the District must be completed by the
selected proposer within thirty (30) days of the termination date. The contract awarded
as a result of this solicitation may be terminated by the District in the event of a material
breach by the selected proposer, upon three (3) days’ written notice from the District. In
the event of such termination, the District shall only pay the selected proposer for
services provided prior to the termination in full compliance with the resulting contract
and shall deduct from such sums (and if such sums are insufficient, the selected
proposer shall pay to the District the additional sums required to compensate the District
for) any costs and damages incurred by the District as a result of the material
breach(es) of the resulting contract by the selected proposer,, including but not limited
to the increased costs incurred by the District to secure replacement services.

22. The District is soliciting the services of qualified firms or individuals to perform
SECURITY SERVICES for the fiscal year ending JUNE 30, 2026, with the option to
perform similar services for each of the FOUR subsequent fiscal years. The resulting
contract is subject to the annual review and recommendation of the Assistant
Superintendent of Finance and Operations and final award by the Board of Education.



In no case shall the proposal be written to provide or be awarded for fiscal years after
June 30, 2030. These services are to be performed in accordance with the provisions
contained in this RFP.

23. The selected proposer(s) may not engage subcontractors, hire others to perform all
or part of the resulting contract, nor otherwise delegate the selected proposer(s)’s
obligations to perform under the resulting contract without the express written consent
of the District’'s Administration.

24. Proposals will provide, along with the completed proposal package, evidence
demonstrating an ability to provide the requested services, including, a list of at least
three (3) school districts, which they have served and a summary of their experience
over the past three (3) years of successful completion of the services required herein.

25. No charge will be allowed for federal, state, or municipal sales and excise taxes
since the District is exempt from such taxes. Exemption certificates, if required, will be
furnished on forms provided by the proposer.

26. Data Security and Privacy. The selected proposer(s) understands that in performing
the resulting contract he/she/it and its owners, operators, officers, directors, employees,
agents, and subcontractors may have access to confidential information in possession
of the District, including, but not limited to personally identifiable data and/or information
concerning students, employees, student families, and information regarding sensitive,
confidential, or internal District matters. The selected proposer(s) agrees the terms used
shall have the same meanings as those found in New York Education Law Section
2-d(1) and the Regulations of the New York Commissioner of Education at Section
121.1 of Title 8 of the New York Codes, Rules and Regulations (8 NYCRR § 121.1),
unless more broadly defined in the resulting contract. For purposes of the resulting
contract , the selected proposer(s) agrees that the definition of Confidential Information
includes all documentary, electronic and oral information made know to the selected
proposer(s) and its owners, operators, officers, directors, employees, agents and
subcontractors through any activity related to the resulting contract and such
Confidential Information shall not be disclosed to any third-party without the express
prior written permission of the District. The selected proposer(s) understands that any
unauthorized disclosure, publication and/or communication of such Confidential
Information shall be considered a breach of the resulting contract and the Data Security
and Privacy Plan that will be an Addendum to and attached to the resulting contract.
The selected proposer(s) agrees that if he/she/it receives a subpoena to divulge
Confidential Information, he/she/it shall notify the District prior to divulging the same.
The selected proposer(s) understand and acknowledge that the parents and/or
guardians of students attending the District have the right to inspect and review the



complete contents of their child's education record, which may include records
maintained, stored, transmitted, and/or generated by the selected proposer(s). The
selected proposer(s) further agrees that the terms and conditions set forth in this
paragraph and all of its subparts shall survive the expiration and/or termination of the
resulting contract.

27. NON-EXCLUSION FROM PROGRAM PARTICIPATION: a. Proposer represents
and warrants that it, its employees, subcontracts and/or its agents are not excluded
from participation, and are not otherwise ineligible to participate, in a "federal health
care program" as defined in 42 U.S.C. § 1320 a-7b(f) or in any other government
payment program. b. In the event proposer or any of its employees, subcontractors or
agents providing services to the District under this Agreement is excluded from
participation or becomes otherwise ineligible to participate in any such program during
the term of the resulting contract, the selected proposer will notify the District in writing
within three (3) business days after such event. Upon the occurrence of such event,
whether or not such notice is given, the District reserves the right to immediately
terminate the resulting contract. c. ny employee, subcontractors or agent of the selected
proposer found to be ineligible to participate in any such program during the term of the
resulting contract will immediately cease services and be replaced with an eligible
individual.

28. The selected proposer(s) acknowledges and agrees that if the selected proposer will
have unsupervised direct contract with students and/or will provide services in a District
school on more than five (5) days, the selected proposer and its employees will be
required to be fingerprinted and have a criminal history record check completed as
required by the Education Law of the State of New York. The selected proposer(s)
agrees to cooperate with the District to obtain fingerprint and criminal record check
clearances from NYSED and to complete any and all necessary forms or procedures, all
at no cost or expense to the District.

29. By submitting a proposal, each proposer understands and agrees that, if selected, it
will be responsible for complying with all applicable Federal, State, local statutes, rules,
and ordinances including but not limited to the New York State Safe Schools Against
Violence in Education (SAVE) legislation, the Federal Family Educational Rights and
Privacy Act (“FERPA”) and Section 2-d of the New York State Education Law (which
concerns privacy and security of students, teacher and principal data). In addition, the
selected proposer must adhere to all requirements and protocols as established by the
District and the State Education Department of New York applicable to the services to
be provided.



a. The selected proposer shall comply with the Byrd Anti-Lobbying Amendment, 31
U.S.C. § 1352, by filing the required certification that it will not and has not used federal
appropriated funds to pay any person or organization for influencing or attempting to
influence an officer or employee of any agency, a member of Congress, officer or
employee of Congress or an employee of a member of Congress in connection with
obtaining a federal contract, grant or any other award covered by 31 U.S.C. § 1352. In
addition, in compliance with the Byrd Anti-Lobbying Amendment, the selected proposer
must also disclose any lobbying with nonfederal funds that takes place in connection
with obtaining any federal award.

b. To the extent applicable to the services to be provided and/or the materials to be
supplied, the selected proposer will comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air Act, 42 U.S.C. § 7401, et seq., and the
Federal Water Pollution Control Act as amended, 33 U.S.C. § 1251 et seq.

c. The selected proposer must comply with all of the provisions of the Immigration
Reform and Control Act of 1986 and regulations promulgated pursuant thereto and shall
require its subcontractors to comply with same. The selected proposer shall agree to
fully indemnify, protect, defend, and hold harmless the District, its Board of Education,
officers, agents and employees from and against any penalties, fees, costs, liabilities,
suits, claims, or expenses of any kind or nature, including reasonable attorney’s fees,
arising out of or resulting from any violation or alleged violation of the provisions of said
laws in connection with the services to be performed under the resulting contract.

d. To the extent applicable to the services to be provided and/or the materials to be
supplied, the selected proposer will comply with Section 6002 of the Solid Waste
Disposal Act, as amended by the Resource Conservation and Recovery Act, which
requirements include procuring only items designated in guidelines of the Environmental
Protection Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of
recovered materials practicable where the purchase price of the item exceeds $10,000
or the value of the quantity acquired during the preceding fiscal year exceeded $10,000.

e. To the extent applicable to the services to be provided and/or the materials to be
supplied, the selected proposer must comply with the requirements of 37 CFR Part 401,
entitled “Rights to Inventions Made by Nonprofit Organizations and Small Business
Firms Under Government Grants, Contracts and Cooperative Agreements” and the
Standard Patent Right Clauses contained in 37 CFR Section 401.14 will be incorporated
by reference and deemed a part of the resulting contract.

SPECIFICATIONS



The EImsford Union Free School District is seeking SECURITY SERVICES TO BE
PROVIDED.

SECTION A — REQUIREMENTS SECTION

The Elmsford Union Free School District, hereinafter referred to as "Elmsford UFSD" or
"District," invites proposals for Security Services. In accordance with District policies
and procedures, contracts for professional services requiring special skill or training are
not subject to competitive bidding requirements of § 103 of General Municipal Law.

1. PURPOSE

Elmsford UFSD is soliciting proposals from firms who are qualified to provide licensed,
unarmed and uniformed security guards. A one-year contract with the option of
extension by mutual agreement for four additional one-year periods is contemplated,
said term being subject to the annual review and recommendation of the District’'s Board
of Education. The initial contract will be executed for the remaining school days during
the 2025-2026 school year

1. SCOPE OF WORK

The purpose of this request for proposal is to contract professional security services for
the Elmsford Union Free School District. The general scope of work shall be to supply
all labor, materials, equipment and supervision necessary to provide licensed, unarmed
and uniformed security guard services at all of the Elmsford UFSD locations.

A) School Day Coverage:

Security personnel will be required Monday through Friday, 7 hours per day, per the
school-year calendar (See attached). The contractor will be notified of any emergency
closings of the District and the Contractor shall not bill the District for those days. The
contractor will follow the school calendar for the required coverage for the District.

B) Security Guard Hours (Estimated):
1. Shift One (Standard Day) = 7:00 am to 3:00 pm (8 hours)

2. Shift Two; as needed (Extended Day/Afternoon) = Start and End Times to be
determined (8 hours)

3. Afterschool programs, if required: 3:00 pm to 6:00 pm (3 hours)

4. Coverage at any events as per requested by the District (e.g.,
evenings/weekends)

Note: The District reserves the right to adjust shift times and duration as needed, with
reasonable notice to the Contractor. Hourly rates submitted shall apply to all shifts.



C) Security Guards:

1. A high school graduate or possess a General Equivalency Diploma unless this
requirement is waived by the School District.

2. Must be able to speak, read and write the English language to communicate with
visitors and prepare incident reports.

3. Must be in good physical condition to perform the essential duties of the position. If
required by the authorized user, the Contractor must provide a current record (within
one year) of a medical examination of the guard, certifying good health and fitness.

4. Must have a valid and current New York State Department of State (DOS) Security
Guard registration.

5. Must have Fingerprint clearance to work in a school environment from the Office of
School Personnel Review and Accountability (OSPRA) in New York State Educational
Department (SED).

6. Completed all Division of Criminal Justice Services (DCJS) Security Guard Training.

7. Must have at least 4 years of full-time experience as a Police Officer or other Law
Enforcement Officer and

8. One or More of the following:

o Two years of prior Military experience on active duty with an honorable
discharge

o Three years of full-time experience as a DOS registered New York State
Security Guard.

o An Associate’s or Bachelor’s degree in Criminal Justice

9. Must have a personnel folder, on file with the contractor, for each guard containing
the following information:

* Name, address, and phone number
* Date of Birth

* Social Security Number

 Guard’s DOS Photo ID card

» Copy of the guard’s birth certificate or Employment Eligibility form 1-9, or a valid New
York State Department of Motor Vehicle Driver’s license.



* Training shall meet the New York State Department of State Security Guard Act
Requirements.

* All Security Guards are to wear Elmsford Union Free School District photo ID at all
times.

* The security service business or persons must be familiar with applicable Law
Enforcement Codes and assist in the response to medical emergencies coordinated
with the respective school principal, other staff, medical and law enforcement personnel,
the fire department, and/or the Director and Assistant Director of Facilities and
Operations.

* The security service business or persons must be familiar with applicable District
emergency procedures and assist in the response to related emergencies coordinated
with the respective school principal, other staff, medical and law enforcement personnel,
the fire department and/or the Director of Facilities and Operations.

» The security service business or persons must be familiar with the applicable
provisions and procedures as outlined in the EImsford Union Free School District
“District Wide Safety Plan”, as it relates to safety and risk management.

* The security service businessperson(s) must be familiar with the mission, purpose,
and goals of the EImsford Union Free School District regarding the respect and
responsibilities of students and staff.

* ALL POSITIONS MUST BE COVERED DURING BREAKS, LUNCH AND DINNER.

* Prior to working in the schools, the Contractor will ensure that all employees’
fingerprints are on file with the New York State Education Department. All charges
incurred with obtaining fingerprints for security personnel will be the sole responsibility
of the vendor.

* The security service business and all security officers assigned to the school, must be
cleared by the New York State Education Department pursuant to the SAVE legislation.
No security officer will be assigned to the School District without such clearance that will
be provided to the School District. The proposer shall pay the cost of this clearance.

*In accordance with the Dignity for All Students Act (hereinafter “DASA”), which
prohibits harassment and discrimination of students on school property or at a school
function, all security personnel who work for the District will be required to attend a
training session to recognize the signs of real or potential discrimination and
harassment of students, including but not limited to, acts of bullying,



*The security service business or persons having public school experience as security
service persons is preferred.

The Contractor will provide all labor and supervision to perform the required service as
authorized by the EImsford Union Free School District. The vendor agrees to furnish
and keep in full force adequate security staff to fulfill the needs of the District as
specified in this Request for Proposal.

In addition to security guards, the District, at their discretion, may utilize the following
positions:

a. District-Wide Supervisor: This person will coordinate all staffing activities and serve
as one central point of contact for the District on all security matters. The District-wide
Supervisor should have prior law enforcement experience.

Responsibilities will also include the following: * Oversee & direct all security personnel ¢
Monitor burglar alarm systems ¢ Monitor security cameras * Lock system District-wide
Act as Liaison with law enforcement agencies ¢ Oversee activities of SRO « Coordinate
security for all school events * Training  Fire Drill, Tabletop, Lockdown, Lockout,
Evacuation ¢ Internal Investigation ¢ Fire Alarm Inspection, testing « Update school
“SAFE” plans « Coordinate with EImsford Police Department and BOCES safety
personnel « Threat assessment. This individual will be required to have a two hour
response time to be on site upon request of the Elmsford Union Free School District.
Given the importance of this post, it is necessary that this individual have prior law
enforcement experience. This individual must be equipped to deal with the public, serve
the District’'s image and provide a high caliber of security.

STATE LABOR LAWS AND REGULATIONS: The contract shall conform to all
applicable requirements of Article #9 of the Labor Laws, Section 231 of the Executive
Laws of the State of New York. The District will file a “Notice of Contract Award”
(PW-16) with the NYS Department of Labor upon award. The contractor agrees that all
wages paid for performance of this work shall be at the prevailing wage rates
established by State and Federal regulations. As amended by chapter 565 of the Laws
of 1997, the New York State Labor Laws now require that every contractor submit to the
department of jurisdiction within thirty (30) days after issuance of its first payroll, and
every thirty (30) days thereafter, a transcript of the original payroll record. In addition,
each month a copy should be submitted with the monthly invoice to the district.
Contracts must adhere to the following guidelines:

a. Building Service rates (Article 9) will be determined annually on July 1. They are in
effect through June 30 of the following year. Employers must pay the newly determined
rates each year.



b. Any corrections or updates to the annual determination will be posted to the DOL
Website on the first day of each month. Employers are responsible for checking for
updates each month and paying these updated rates retroactive to July 1st .

c. The DOL website has a page where employers can enter their specific PRC number
to find the correct wage rates for their contracts.

D. Contractor Duties and Responsibilities:

The Contractor must be licensed by the State of New York and bonded as a
private security guard service. A copy of such licenses must be submitted with
the proposal.

The Contractor shall have been in the business of providing uniformed guard
service for a minimum of three (3) years.

The Contractor must include a minimum of three (3) references, from either
educational institutions or other governmental agencies of similar size and scope
to the work covered in this contract.

The Contractor must be able to provide approved security guard training as
regulated by the NYS Division of Criminal Justice Services

Each Contractor shall examine the specifications and all other data or instruction
pertaining to the work. No pleas of ignorance of conditions that may be
encountered or of any other matter concerning the work to be performed under
this agreement will be accepted by the District for any failure on the part of the
Contractor to fulfill his duties under this agreement.

Contractor will be responsible to verify that each guard maintains active status of
their New York State Department of State Registration and receives their annual
required training.

The Contractor must conduct pre-employment checks on all personnel who may
be utilized during the term of this contract. Pre-employment testing must include,
but is not necessarily limited to, criminal records check, consumer credit check,
social security number identification, driver’s license check and drug screening.

The District reserves the right to interview each guard to be provided prior to or
during assignment, and to reject and bar from the facility any employee hired by
the Contractor.

Contractor will have the responsibility to instruct and train each guard in the
duties and responsibilities of the post.



The Contractor shall insure that all uniformed guards provided under this contract
are on time, alert, and capable of performing their assigned duties. If the
assigned guard does not report on time, the contractor is required to send a
replacement guard within one hour of receiving notice unless another
arrangement has been made with the site-specific designated District
representative.

Contractor must assure continuity of each guard assigned to a post unless
objected by District.

During the term of the contract, the Contractor shall be available for meetings, as
required, to review job progress and quality of work, identify and resolve
problems, and coordinate the efforts of all concerned.

Contractor is responsible for compliance with all Federal, State, and local laws,
edicts or ordinances, including but not limited to the New York State General
Business Law-Article 7 (Guard & Patrol Agencies) and Article 7A (Security Guard
Act) of 1992.

If a breach of contract specifications regarding employee screening or training
occurs, District shall inform the Contractor and have the right after such
occurrences to dismiss the Contractor for not providing properly prescreened or
trained guards.

Contractor must ensure that his/her employees abide by the prohibition against
smoking and drinking alcohol at District properties.

District reserves the right to visit the offices of the vendor as part of their
evaluation of this RFP.

E. Security Guard Personnel Duties and Responsibilities:

Security guards assigned to perform work under this contract shall wear uniforms
at all times. These uniforms must clearly identify the name of the security
contract company and the name of the individual security guard. This
identification may be accomplished through the use of shoulder patches, silk
screening or stitched company emblems, insignias or logos.

All service shall be performed in a professional manner. All guards shall be neat
and clean and their appearance shall set a good example.
Have no criminal record.

Shall carry no weapons including mace and pepper spray.



e Shall not use foul or obscene language.

e He/she shall greet all visitors, ask for state approved identification, provide sign
in sheet, a visitor badge and escort them to their destination.

e Immediately upon reporting for duty, the guard shall: Sign the logbook, read all
entries since his/her previous duty shift and become acquainted with all/any
issues and incidents that may have occurred.

e The logbook shall be continuously maintained with accurate time entries of all
visitors and shall also include the signature of guard coming on duty and
signature of guard going off duty. Any visiting supervisor must also sign in and
out in the logbook.

e Logbook incident reports are to be filled out and forwarded to the user agency
central office no later than the next business day following completion or
occurrence of any incidents.

e In addition to the above, the Contractor shall be responsible for providing a
verbal report for any incident which occurs on any shift by the close of that shift.
This report shall be followed up by a written report on the Contractor’s letterhead
to the District.

e Said reports are to be provided to the designated District representative and shall
address any incidents as outlined and any other unusual circumstances such as
but not limited to any apparent trespass of District property, any verbal or
physical confrontation between the Contractor’s employees and any District’s
employee, faculty, staff, students or visitors.

F. School Location(s):

Carl L. Dixson Primary
School

Alice E. Grady Middle
School

Hamilton High School




Including, but not limited to: All parking lots, fields, playgrounds, inside and outside of
the buildings and grounds.

l1l. INSPECTION OF WORK:

The quality of service shall be subject to inspection by the designated representative of
the District at any time. Should it be found that the quality of the service being
performed is not satisfactory, and that the specifications are not being met, it may be
considered as grounds for the termination of the contract.

3. RFP SUBMISSION:
Proposals must be clearly labeled: "RFP# 2026-01 Security Services

There is no expressed or implied obligation for EImsford UFSD to reimburse responding
individuals or firms for any expenses incurred in preparing quotations, attending
pre-quotation conferences, or interview(s) in responding to this request. Proposals
submitted after the stated time and date will not be considered.

4. RFP Format and Organization

Proposal Package: Proposals will be received no later than the date and time stated
above in the Notice to Proposers, at which time they will be publicly opened. Proposal
Forms that need to be completed are listed below:

e Proposal Sheet (See section below)
e Bidder Certification

o Bidder Information and Reference

e Vendor Responsibility Questionnaire
e Indemnification Agreement

e Hold Harmless Statement

e Non-Collusive Statement

e Iran Divestment Act Certification

e Non-Discrimination Statement

e General Municipal Law Section 103-g Statement



In addition to the above forms, proposers must submit a description of your companies
experience and expertise providing Security Guard Services, including any experience
working with New York State school districts and/or BOCES, language capabilities,
names, professional qualifications, and years of experience of personnel who provide
the services.

In addition to the above forms, also to be provided with the proposal is the Certificate of
Insurance Policy naming Elmsford Union Free School District as an Additional Insured
per the Insurance Requirements listed in this RFP.

EVALUATION PROCEDURES:
A. Evaluations

These proposals are being solicited through a fair and open process. The criteria and
the other requirements herein are intended to be non-restrictive for the purpose of
obtaining participation of qualified professionals and uniformity in the manner of
submission of proposals.

B. Interview and/or Oral Presentations

During the evaluation process, the District may, at their discretion, request any or all
proposers to make oral presentations and interview no less than five security guard
candidates. Such presentations will provide proposers with an opportunity to answer
any questions the District may have on their proposal. Not all proposers may be asked
to make such oral presentations and/or interview security guard candidates.

C. Right to Reject Proposals

The District reserves the right to: (i) not select any of the applicants; (ii) require
applicants to submit to a personal interview and/or submit additional or clarifying
information; (iii) to reject any or all proposals; (iv) to waive any informalities in the
proposals; and (v) procure the services from other sources if deemed most
advantageous to the objectives of the District.

The District’s determination of the applicant who is most advantageous to the goals and
objectives of the District shall be final and conclusive. The appointment shall be
determined by majority vote on a resolution to be read at an open public meeting. No
applicant shall cause or influence, or attempt to cause or influence, any District official,
officer or employee to secure unwarranted privileges or advantages.



CRITERIA

Factor Description Weight
(Points)

Amount to be Charged Proposed Hourly Rates over 5 years. 50

Prior Experience with NYS | Demonstrated successful experience 25

School Districts/BOCES providing security services inclusive of

training in a school environment.

Reputation of Firm & Based on references and overall firm 25

Quality of References reputation.

Total 100

The initial contract period shall be from February 5, 2026 through June 30, 2026.
Elmsford UFSD reserves the right to renew with Four additional One-Year options if
deemed in the best interest of the District.

BID PROPOSAL

Security Guard Services RFP # 2026-01

Hourly Labor Charges




Shift/Coverage

2025-2026
(Year 1
Hourly Rate)

2026-2027
(Year 2
Hourly Rate)

2027-2028
(Year 3
Hourly Rate)

2028-2029
(Year 4
Hourly Rate)

2029-2030
(Year 5
Hourly Rate)

Monday-Friday (Shift
#1: 7:00am-3:00pm)

Monday-Friday (Shift
#2 as needed: Hours
TBD)

Monday-Friday (After
School:
3:00pm-6:00pm)

Weekends & Holidays
(Events/Other
Coverage)

Signature:

Print Name:
Title:

Company Name:

Anticipated Proposal Timeline

Request for Proposals Issued

01/16/2026

Due Date/Proposal Opening

02/02/2026 @ 11:30 am

Anticipated Award Date

February Board Meeting

Terms and Conditions

ACCEPTANCE OF PROPOSALS




This RFP should not be construed as a contract to purchase goods or services.
Elmsford UFSD is not bound to accept the lowest price or any proposal of those
submitted.

LIABILITY OF ERRORS

While ElImsford UFSD has used considerable efforts to ensure an accurate
representation of information in this RFP, all prospective proposers are urged to conduct
their own investigations into the material facts and Elmsford UFSD shall not be held
liable or accountable for any error or omission in any part of this RFP.

CONTRACT DIGRESSION -FAILURE TO PERFORM

The Proposer will not assign or transfer the Contract or any right or privilege granted
pursuant to the RFP, without prior written consent of ElImsford UFSD. If Contractor is
adjudged bankrupt, or if a receiver is appointed to or for the Contractor, or if Contractor
makes any assignment for the benefit of creditors, EImsford UFSD may, at its option,
terminate the Contract immediately without any prior notice to the Contractor. Should
the Contractor fail to perform as required by the specifications, Elmsford UFSD may
cancel the order and/or contract. In such event, Elmsford UFSD will assume no
responsibility for, nor will it reimburse the Contractor for any expense or loss to the
contractor because of such termination or cancellation.

INDEMNIFICATION

To the fullest extent permitted by law, the Contractor shall defend (with counsel selected
by Elmsford UFSD and reasonably approved by the Contractor), indemnify and hold
harmless Elmsford UFSD, its employees, agents, and representatives, from any and all
liability, losses, costs, damages, and expenses (including, but not limited to, reasonable
attorneys’ fees and disbursements) from any claims, disputes, or causes of action of
whatever nature arising, in whole or in part, from the performance of the Contractor’s
duties hereunder or the action of or the failure to act by the Contractor, its
representatives, employees, or anyone for whose acts the Contractor may be liable. In
the event that any legal proceeding shall be instituted or that any claim or demand with
respect to the foregoing be asserted by any person in respect of which indemnification
may be sought from the Contractor under the provisions of this paragraph, Elmsford
UFSD shall promptly notify the Contractor of such suit, claim or demand, and give the
Contractor an opportunity to defend same and settle same without any cost to EImsford
UFSD, and shall extend reasonable cooperation to the Contractor in connection with
such defense, which shall be at the expense of the Contractor. In the event that the
Contractor fails to defend the same within thirty (30) days of receipt of notice, Elmsford
UFSD shall be entitled to assume the defense thereof, and the Contractor shall be liable



to repay Elmsford UFSD for all its expenses reasonably incurred in connection with said
defense (including reasonable attorneys’ fees, disbursements, expert witness fees and
settlement payments). All of the provisions of this paragraph will survive expiration or
sooner termination of the Contract.

AWARD OF CONTRACT

When award Occurs: Award of contract occurs when a formal contract has been
finalized or other evidence of acceptance by Elmsford UFSD is provided to the
Proposer. A Recommendation of Award does not constitute award of contract.

Award: If a contract is awarded, it shall be awarded to the responsive and responsible
Proposer whose offer conforming to the Request for Proposal will be most
advantageous to EImsford UFSD as set forth in the Evaluation Criteria.

COMPLIANCE WITH LAWS

The Contractor shall comply with all the provisions of laws in the State of New York and
of the United States of America which affect municipalities and municipal contracts, and
provide at his expense, any and all permits, licenses and registrations required for the
fulfillment of this agreement, and more particularly the Labor Law, the Immigration and
Naturalization Laws and Regulation, the General Municipal Law, the Workers’
Compensation Law, the Lien Law, Personal Property Law, State Unemployment
Insurance Law, Federal Social Security Law, State, Local and Municipal Health Laws,
Rules and Regulation, and any and all regulations promulgated by the State of New
York and of amendments and additions thereto, insofar as the same shall be applicable
to any contract awarded hereunder with the same force and effect as if set forth at
length herein.

Summary of Key Information on Eimsford UFSD’s Existing Environment

1. Interview
The award process may include an interview with administration and/or the
Board of Education of EImsford UFSD.

2. Termination of Contract
Any contract agreed to under this Request for Proposal is subject to termination
by either party with thirty (30) days written notice. In the event of termination of
the contract, Elmsford UFSD’s responsibility shall be to pay for unpaid services
performed and authorized costs incurred by the awarded party.



. Right to Reject Requests for Proposal
Elmsford UFSD reserves the right to reject without prejudice any and all
quotations received under this Request for Proposal.

. Cooperation

The parties agree to cooperate with each other in connection with any internal
investigations by the company or EImsford UFSD, of possible violation of their
respective policies and any third party litigation.

. Fingerprinting

The company acknowledges and agrees that its employees may be subject to
fingerprinting and criminal history check as may be required by the Education
Law of the State of New York (i.e., more than five student contact days). In such
event, the company agrees to cooperate with the EImsford UFSD and school
districts and complete any and all necessary forms or procedures, all at no cost
or expense to the district of EImsford UFSD.

. Confidentiality

During the course of performance of the service(s), EImsford UFSD may be
given access to information that relates to the company’s past, present and
future research, development, business activities, products, services, technical
knowledge and employee information. All of such information shall be deemed to
be “Confidential Information” unless otherwise indicated by the company in
writing at or after the time of disclosure. EImsford UFSD may use the Confidential
Information only in connection with the specific duties authorized pursuant to this
Agreement. Access to the Confidential Information shall be restricted to those of
Elmsford UFSD personnel and representatives on a need to know basis solely in
connection with Elmsford UFSD internal business. Elmsford UFSD further agrees
that it will (i) take all necessary steps to inform any of its personnel,
representatives to whom Confidential Information may be disclosed of their
obligations hereunder and (ii) cause said personnel, representatives to agree to
be bound by the terms of this Agreement. ElImsford UFSD agrees to protect the
confidentiality of the Confidential Information in the same manner that they
protect the confidentiality of their own proprietary and confidential information of
like kind, but in no event less than a reasonable manner. EiImsford UFSD agrees
to notify the company of any unauthorized use or disclosure of Confidential
Information and to take all actions reasonably necessary to prevent further
unauthorized use or disclosure thereof. During the course of performance of the
services(s), The company may be given access to information that relates to
Elmsford UFSD or its affiliates, including its activities, products, services,
employee and/or student information. All of such information shall be deemed to



be “Confidential Information” unless otherwise indicated by Elmsford UFSD in
writing at or after the time of disclosure. The company may use the Confidential
Information only in connection with the specific duties authorized pursuant to this
Agreement. Access to the Confidential Information shall be restricted to those of
the company personnel and representatives with a legitimate interest to know
solely in connection with the company internal business and the services to be
provided hereunder. The company further agrees that it will (i) take all necessary
steps to inform any of its personnel and representatives to whom Confidential
Information may be disclosed of their obligations hereunder and (ii) cause said
personnel and representatives to agree to be bound by the terms of this
Agreement. The company agrees to protect the confidentiality of the Confidential
Information in the same manner that they protect the confidentiality of their own
proprietary and confidential information of like kind, but in no event less than in a
reasonable and prudent manner. The company agrees to notify Elmsford UFSD
of any unauthorized use or disclosure of Confidential Information and to take all
actions reasonably necessary to prevent further unauthorized use or disclosure
thereof. The terms of this Section shall survive the expiration or termination of
this Agreement.

. Independent Contractor

This agreement does not create an employee/employer relationship between the
parties. The awarded vendor will be an independent contractor and not a
Elmsford UFSD employee for all purposes. The awarded vendor will retain sole
and absolute discretion in the judgement of the manner and means of carrying
out the services, activities and responsibilities. EImsford UFSD does not engage
the company exclusively, nor does it restrict the company from engaging in
regular business with anyone of its choosing. EImsford UFSD shall not be liable
for any obligations incurred by the company or for any damages to person or
property of the company.

. Conflict of Interest

The awarded vendor represents and warrants that: (a) it has no obligation, legal
or otherwise, inconsistent with the terms of this Agreement; (b) the performance
of the services to be provided in this Agreement does not and will not violate any
applicable law, rule or regulation or any proprietary or other right of any third
party; (c) it has not entered into or will not enter into any agreement, oral or
written, in conflict with this Agreement; and (d) it, including its officers, employees
and agents, do not possess any personal or professional relationship with the
Elmsford UFSD, its officers and employees that would constitute a conflict of
interest relative to performing this Agreement.



INSURANCE REQUIREMENTS

1.

Notwithstanding any terms, conditions or provisions, in any other writing between
the parties, the professional consultant hereby agrees to effectuate the naming of
Elmsford Union Free School District as an Additional Insured on the professional

consultant's insurance policies, except for workers' compensation and N.Y. State

Disability Insurance.

The policy naming EImsford Union Free School District as an Additional Insured
shall:

a. Be an insurance policy from an A.M. Best A- rated or better insurer, licensed to
conduct business in New York State. A New York licensed and admitted insurer
is strongly preferred. The decision to accept non licensed and non admitted
carriers lies exclusively with ElImsford Union Free School District and may create
significant vulnerability and costs for the District.

b. State that the organization's coverage shall be primary and non-contributory
coverage for EImsford Union Free School District, its Board, employees and
volunteers with a waiver of subrogation in favor of EImsford Union Free School
District for all coverages, including Workers Compensation.

c. Additional insured status for General Liability coverage shall be provided by
standard or other endorsements that extend coverage to Elmsford Union Free
School District (CG 20 26) or equivalent. The decision to accept an endorsement
rests solely with EImsford Union Free School District. A completed copy of the
endorsements must be attached to the Certificate of Insurance to include
General Liability, Auto Liability (where applicable) and Umbrella/Excess
coverages.

a. The certificate of insurance must describe the services provided by the
professional consultant that are covered by the liability policies.

b. At EImsford Union Free School District’s request, the professional consultant
shall provide a copy of the declaration page of the liability and umbrella/excess
policies with a list of endorsements and forms. If requested, the professional
consultant will provide a copy of the policy endorsements and forms.

The professional consultant agrees to indemnify EImsford Union Free School
District for applicable deductibles and self insured retentions.

Minimum Required Insurance:

a. Commercial General Liability Insurance
$1,000,000 per Occurrence/ $2,000,000 Aggregate
$2,000,000 Products and Completed Operations
$1,000,000 Personal and Advertising Injury



$100,000 Fire Damage

$10,000 Medical Expense

b. Automobile Liability

$1,000,000 combined single limit for owned, hired, borrowed and non owned
motor vehicles.

c. Workers' Compensation and NYS Disability Insurance

Statutory Workers' Compensation (C 105.2 or U 26.3); and NYS Disability
Insurance (DB 120.1) for all employees. Proof of coverage must be on the
approved specific form, as required by the New York State Workers’
Compensation Board. ACORD certificates are not acceptable. A person seeking
an exemption must file a CE 200 Form with the state. The form can be completed
and submitted directly to the WC Board online.

d. Professional Errors and Omissions Insurance

$2,000,000 per occurrence/$2,000,000 aggregate for the professional acts of the
consultant performed under the contract for EImsford Union Free School District.
If written on a “claims made” basis, the effective date must pre date the inception
of the contract or agreement. Coverage shall remain in effect for three years
following the completion of work.

e. Umbrella/Excess Insurance

$3,000,000 each Occurrence and Aggregate. Umbrella/Excess coverage shall be
on a follow form basis or provide broader coverage over the required Auto
Liability (where applicable), General Liability and Professional Liability
coverages.

. The Professional Consultant acknowledges that failure to obtain such insurance
on behalf of ElImsford Union Free School District constitutes a material breach of
contract and subjects it to liability for damages, indemnification and all legal
remedies available to EImsford Union Free School District. The professional
consultant is to provide EImsford Union Free School District with a certificate of
insurance, evidencing the above requirements have been met, prior to the
provision of services. The failure of EImsford Union Free School District to object
to the contents of the certificate or the absence of same shall not be deemed a
waiver of any rights held by Elmsford Union Free School District.



