MLHS
Counseling Department

College Application Manual



College Application Checklist:

Develop a balanced list of colleges that are a good “fit” for you and add them to the “Following”
list on Scoir (log in with Clever)

Ask 1-2 teachers (in person) if they would write a letter of recommendation on your behalf

Go to the "Freshman Admission Requirements" on each college website to determine what is

required for each application: deadline type/date, how many letters of recommendation, is there

a supplement, are they self-report, test-optional, etc

Register for the Common Application and begin filling out the applications

Work on your college essay and supplement(s), if applicable

Complete Counselor Brag Sheet in Scoir - through Assignments. Ask a parent to complete
Parent Brag Sheet as well

Complete Teacher Brag Sheets in Scoir - through Assignments

Once you know where you are applying, move/drag your colleges from “Following” to “Applying"

in Scoir and ensure this list matches your Common Application "My Colleges" list

If the college is self-report, fill out the self-reported academic record (separate
platform)-STARS

Connect your Scoir and Common App account. Before you can connect, you must follow these
instructions: click HERE. This includes signing the FERPA in Common App. When completed,
from your Scoir account, click Me and select View Profile. If you're a senior, you’ll see the
option to Connect Common App on your profile. Click it to begin the connection process.

Make sure to review the email sent to you and your parents/guardians in September with FERPA

information. Then login to your Scoir account and electronically sign both the FERPA Release
Authorization and Waiver of Rights agreements in your Scoir account.

Request teachers on Scoir that are writing your letter of recommendation. Go to My Colleges in

your Scoir student account and click Docs > Scroll down to Letters of Recommendation, click
+New Request > In the request form, begin typing in the name of the teacher and choose from
the dropdown > Lastly, add a short message, then click Submit.

You will receive an email indicating that the teacher letter of rec was created. Go to My
Colleges>Docs>Letters of Rec>Manage Assignments>Assign specific teacher letters by
checking the box next to that college. Press SAVE

Hand in your Transcript Request Form at least 15 SCHOOL DAYS prior to your first college
deadline. Colleges on the transcript request form must match your “Applying” list in Scoir

Send your standardized test scores directly to the colleges from the test agency (SAT/ACT). If
you are sending scores to some schools and applying test-optional to others, do not list your
scores on the Common Application

To send Q1 grades to your colleges, please complete the Q1 Grade Request Form

Creale individual college portal accounts for each submitted application (a link will come from
the college once you submit your application)

Update School Counselor and Scoir with college admissions decisions

Recommended

Time Frame Complete

Junior Year

End of Junior Year

Summer before
Senior Year

After August 1st
Senior Year

Summer before
Senior Year
Summer before
Senior Year

Summer before
Senior Year

Fall of Senior Year

Based on app
deadline

Fall of Senior Year

Late September

Fall of Senior Year
(once list is
finalized)

Fall of Senior Year
(once list is
finalized)

Based on first
deadline

3 weeks prior to
app deadline

November

After submission

Ongoing


https://www.commonapp.org/
https://drive.google.com/file/d/1eKdZs5xw-chIqtrz6AfYJlft5AKeXn8o/view?usp=sharing
https://help.scoir.com/article/zh0byix7bb-connect-common-app-scoir#connecting_common_app_scoir
https://docs.google.com/document/d/16Z2F4TfSk-PLP4dbiiQLTJm5DVeN5uIuppgiOjIXHV4/edit?tab=t.0
https://docs.google.com/document/d/17VdCs2DYvEphOlAl7p1ftgwBWo2DFfjE/edit#heading=h.gjdgxs

Class of 2027 Important Information

Filling Out The Common Application

Mountain Lakes High School
CEEB Code: 310855
Graduating Class Size: TBD start Senior Year
Date of entry: August 2023 (assuming you have attended MLHS all 4 years)
Other secondary schools: For students who transferred into MLHS from another high school,
indicate the school and dates you attended, prior to coming to MLHS.
Graduation date: June 2027
Class Rank: We do not rank
GPA Scale: Our GPA Scale is out of a 4.0
GPA: Weighted GPA
Scheduling System: YEARLY
Grading Scale: A-F (can input +’s)
Entering Courses (Grades 9-11): Enter exactly how it appears on your transcript (obtain
transcript on Genesis)
o Course Subject
o Course Name
o Course Level (CP, Honors, AP, etc)
o Credits Earned-entered manually, so if the course was a semester class, put 2.5, if it was
a quarter class, enter 1.25. Full year courses are 5 credits (except for full year science
classes-they are 6 credits)
Entering Courses (Grade 12): Select In Progress, Quarterly
o Once you select “Quarterly,” you can choose “Full Year” or “Quarter 1, 2, 3, 4” - For
semester courses, select the two quarters the course was taken

Standardized Testing Information

Prep and register for SAT/ACT (if applicable)

List of SAT test dates: SAT Dates

List of ACT test dates: ACT Dates

SAT School Day / ACT School Day offered at MLHS

FAFSA/CSS Profile/Scholarships

Complete financial aid forms (FAFSA,CSS Profile), if applicable-Beginning October 1st Senior
Year

Apply for scholarships: Go to College & Career>Scholarships and Pre-College Programs MLIS
Counseling Department

College Visits/Rep Visits/College Fair

Tour colleges in person while they are in session, whenever possible
Register for MLHS Lunchtime College Rep Visits (Fall) in Scoir
o In Scoir go to the Visits & Deadlines page by opening the side bar drop down from your
profile icon (Me) and clicking the Visits & Deadlines link.
o Click View on a visit’s listing to view more details, or click Register to register.

m  You will receive an email, as well as a notification in Scoir, the day before the
visit reminding you of the visit date and time. You can download the Scoir
mobile application (on iOS) to receive a push notification reminding you of the
upcoming visit.

Attend Fall & Spring College Fairs at MLHS


https://satsuite.collegeboard.org/sat/registration/dates-deadlines
https://www.act.org/content/act/en/products-and-services/the-act/registration.html
https://studentaid.gov/h/apply-for-aid/fafsa
https://cssprofile.collegeboard.org/
https://hs.mlschools.org/departments/counseling
https://hs.mlschools.org/departments/counseling
https://scoir.helpdocs.io/article/t6cktpsb62-scoir-student-mobile-application-i-os
https://scoir.helpdocs.io/article/t6cktpsb62-scoir-student-mobile-application-i-os

