Ballston Spa

CENTRAL SCHOOL DISTRICT

Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

SECTION1 PROPERTY IDENTIFICATION

ITEM: Canon Copier

Recommend Method of
Disposal

Asset tag number: 5802 Building (WR Room #: Copy Room
Serial Number: SWA-05641 Model:
Equipment Condition: Broken/Past Useful Life Cycle Orair L] Good L] Excellent
Notes:
 ————
Donate Sell Auction

Trade-in Q]unk )

Print Name:

Patti Cunniff

Date: 1/15/2026

SECTIONI PROPERTY STATUS (TO BE COMPLETED BY FIXED ASSETS)

Sent to the BOE: YES [x] NO | Approved: YES [ ] NO | | [Resolution #
DISPOSAL
Reason for Disposal: Past useful life
Pickup Location: Print: WR Copy Room Auction Signature:
Person who pickup/disposed of property: Canon
RELOCATION. Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN. Date Reported to Fixed Asset Manager:
BUSINESS OFFICE USE ONLY
Received By: Patti Cunniff Date: 1/15/2026
Supervisor Signature: Date:




Ballston Spa

CENTRAL SCHOOL DISTRICT Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

SECTION1 PROPERTY IDENTIFICATION

ITEM: Canon Copier

Asset tag number: 5796 Building |HS Room #: 223
Serial Number: SWB-00608 Model:

Equipment Condition: Broken/Past Useful Life Cycle Urair L] Good [ excellent
Notes:

e

Recommend Method of Donate Sell Auction Trade-in Junk
Disposal
Print Name: Patti Cunniff Date: 1/15/2026

'SECTION I PROPERTY STATUS (TO BE COMPLETED BY FIXED ASSETS)

Sent to the BOE: YES [x] NG | Approved: YES[ | NO[ | [Resolution#

'DISPOSAL

Reason for Disposal: Past useful life

Pickup Location: Print: HS Rm 223 Auction Signature:

Person who pickup/disposed of property: Canon

«RE'L_O;CA{_I'IQISI;. 5 Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
'lL_O_ST,;;'f’ STOLEN; Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: Patti Cunniff Date: 1/15/2026

Supervisor Signature: Date:




Ballston Spa
CENTRAL SCHOOL DISTRICT Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

ITEM main office paper shredder
Asset tag number: 005745 Building | Gordon Creek Room #: Main office
ial N : Model:
Serial Number 1511B0031 ode FD 8602CC
Equipment Condition: ImBroken/Past Useful Life Cycle Urair [] Good [ Excelient
Notes: Replacement is being ordered
T —
Recommend Method of | Donate Sell Auction Trade-in w
Disposal

Print Name: Elizabeth Wasmund Paplow Date: 1/8/26

Sent to the BOE

.? bl -
DI PO S L st o] .
Reason for Disposal: SK_L_ n t ‘

Pickup Location: Print: Signature:

Person who plckup/dlsposed of property:

.; | Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:

S T

| osffsrom et

I‘_l[} A Lt o

" Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: m‘é 1 Date: / !X‘/QG_\

Supervisor Signature: Date:




Ballston Spa

CENTRAL SCHOOL DISTRICT Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

SECTION1 PROPERTY IDENTIFICATION

ITEM: Office shredder, Formax

Asset tag number: 005745 Building |Gordon Creek Room #: Main Office 127
Serial Number: 1511B031 Model: FD 8602CC
Equipment Condition: [ X Broken/Past Useful Life Cycle DFair [ ] Good O Excellent

Notes:

=
Recommend Method of | DoOnate Sell Auction Trade-in Junk
Disposal
Print Name: Elizabeth Wasmund Paplow Date: 1/13/26

SECTIONII PROPERTY STATUS (TO BE COMPLETED BY FIXED ASSETS)

Sent to the BOE: YES ' l_j\ No| | Approved: YES [ ] NO | | [Resolution #
DISPOSAL

Reason for Disposal: Past useful life

Pickup Location: Print: Auction Signature:

Person who pickup/disposed of property:

RE'LOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY ,

Received By: %4( %0 p;ﬂ-ﬁ Date: L.Z / i/ Zé

Supervisor Signature: Date:
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