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Eden Prairie Schools is committed to handling your personal information with care, respect,
and confidentiality. As part of the process for managing your medical leave request, we may
need to collect and share certain private data about you. The purpose of this notice is to
explain why we're collecting this information, how it may be used, and who will have access
to it.

Purpose
Eden Prairie Schools is requesting information about your requested leave of absence in

order to administer medical leave benefits and comply with federal and state laws, including
the Family and Medical Leave Act (FMLA), the Americans with Disabilities Act (ADA), and the
Minnesota Paid Leave Law (MPL).

Intended use
The information you provide will be used to:
e Determine your eligibility for medical or family leave;
e Process related pay and benefits; and
e Comply with required state and federal reporting obligations.

Who will see this information
This information may be shared with:
e District administrators and HR/Payroll staff who have a legitimate need to know in
order to manage your leave; and
e Authorized state or federal agencies (such as the State of Minnesota Department of
Employment and Economic Development - DEED) when required by law or for
compliance reporting.

What if | don’t provide this information
You are not legally required to provide this information. However, failure to provide sufficient

documentation or clarification may:
e Delay or prevent approval of your leave;
o Affect pay or continuation of benefits.

We appreciate your cooperation and understanding as we gather this information to ensure
your leave request is processed accurately and in compliance with state and federal laws.

If you have any questions about this notice or how your information will be used, please
contact the Human Resources Department at 952-975-7105 or amy_fox@edenpr.kl2.mn.us.

Thank you for your attention and partnership in helping us support you during your leave.
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