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DATA MANAGEMENT 
 

 

The clerk of the Bethel Board of Education will supervise the management of all records kept by the school district. 

 

The board will contract for the services of an electronic data processing system to manage financial and other business 

records and perform other needed functions.  Responsibility for oversight of the system will rest with the clerk of the 

board. 

 

The clerk is authorized to destroy all financial records and documents on file, including those in electronic format, in 

the district offices for more than five years.  Minutes of board meetings will be kept permanently  

 

The transcript of a student shall be maintained by the school district for not less than eighty (80) years following the 

graduation, transfer, or date the student is withdrawn from the school district.  “Transcript” will include the following:  

 

1.  The permanent academic record of a student which shall include the name, address, telephone listing; 

2.  The date and place of birth of the student; 

3.  An inventory of courses taken; 

4.  All grades received; 

5.  Grade-point averages or class rank; 

6.  All academic and extracurricular honors and awards received; 

7.  All degrees conferenced; 

8.  Extracurricular or afterschool activities. 

 

All non-transcript information in a student’s record shall be disposed of by the school district at a time selected by the 

administration that is between five (5) years and seven (7) years after the student has graduated, transferred, or 

withdrawn from the school district.  The school district shall comply with the notification of destruction of records 

requirements set forth by the State Board of Education.   

 

Materials to which the public has the right of access may be reproduced and provided to any citizen requesting such 

material at a charge to cover the cost of reproduction. 

 

 

 

 

REFERENCE: 70 O.S. §5-122 

 


