
Policies for Consideration January 2026 
Policy Topic Brief Description of Changes 

JDA Corporal Punishment Act 479 specified that corporal punishment does not include 
physical restraint. 

JDE Expulsion 

Act 497 reduces the time of mandatory expulsion for 
firearm, knife and drug possession to two semesters. No 
more mandatory expulsion for first offense in possession of 
marijuana, tetrahydrocannabinol or chemical derivatives. 

JCDAE Cell Phones & Electronic 
Telecomm. Devices 

Act 313 of the 2024 Legislative Session prohibits students 
from possessing on their person an electronic 
telecommunication device during the instruction day. 

EBBC Emergency/Crisis Management  
Act 425 BESE and LDOE to coordinate with the Louisiana 
Center for Safe Schools to provide school mapping data to 
local law enforcement and public safety agencies.  

 
DFK 

 
Sale of Surplus Equipment and 
Supplies 

Act 161 allows the trade or participation in a buyback 
program of student-used computing services. Revenue may 
be used for the improvement of technology resources.   

DJE Purchasing   
Per FEMA, School Boards are prohibited from contracting 
with or awarding bids to any person or company using 
federal assistance funds if they are debarred or suspended.  

FEA Architectural and Engineering 
Services  

Act 180 requires School Boards to select architectural and 
engineering services based on competence and 
qualifications for a fair and reasonable price. Services 
cannot be selected where price or price-related information 
is a factor when using state or local funding.    

GBC Recruitment  
Act 409 prohibits individuals recorded on the DCFS registry 
on or after 8/1/2018 from employment in any capacity by 
public or nonpublic schools.   

GBN Dismissal of Employees  
Act 409 prohibits individuals recorded on the DCFS registry 
on or after 8/1/2018 from employment in any capacity by 
public or nonpublic schools.   

GBRA Employee Conduct 
Act 409 prohibits individuals recorded on the DCFS registry 
on or after 8/1/2018 from employment in any capacity by 
public or nonpublic schools.   

JGCF Behavioral Health Supports for 
Students  

Act 469 allows the offering of mental health screenings for 
K-12 students, subject to approval and funding of the School 
Board.     

KIB Advertising in Schools  
Act 89 allows political campaign signs to be displayed on 
school athletic fields or in gymnasiums if paid by a 
candidate or campaign, subject to School Board Policy. 
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CORPORAL PUNISHMENT 
 

 
Every teacher is authorized to hold every pupil to a strict accountability for any disorderly 
conduct in school or on the playground of the school, or on any school bus going to or 
returning from school, or during intermission or recess.   
 
The Ouachita Parish School Board shall allow reasonable corporal punishment of unruly 
pupils. If such punishment is required, it shall be administered with extreme care, tact and 
caution, and then only by the principal, assistant principal, or the principal's designated 
representative in the presence of another adult school employee. At no time shall corporal 
punishment be administered in the presence of another student. All school personnel and 
parents shall be fully informed of these provisions at the beginning of each school year. 
 
Corporal punishment is defined in Louisiana RS 17:416.1 as using physical force to 
discipline a student, with or without an object. Defined in this statute, corporal punishment 
includes hitting, paddling, striking, spanking, slapping, or any other physical force that 
causes pain or physical discomfort. Taping a student’s mouth shut or otherwise restricting 
his or her airway in any manner is prohibited regardless of parental consent. 
 
Corporal punishment does not include: 
 
1. The use of reasonable and necessary physical restraint of a student to protect 

the student, or others, from bodily harm or to obtain possession of a weapon or 
other dangerous object from a student. 

 
2. The use of seclusion and physical restraint as provided in La. Rev. Stat. Ann.  

§17:416.21. 
 
The following guidelines shall apply to any use of corporal punishment: 
 
1. Except for those acts of misconduct which are extremely anti-social or disruptive 

in nature, corporal punishment should never be used unless the student is 
informed beforehand that specific misbehavior could occasion its use; and, subject 
to this exception, it should never be used as a first line of punishment.  Its use 
should follow specific failures of other corrective measures to effect student 
behavior modification. Corporal punishment shall be used only as a last resort for 
students with significant behavior problems and only within the guidelines 
provided. Procedures for administering corporal punishment are enumerated in the 
Administrators Discipline and Attendance Manual.  

 
2. The principal or the designee shall punish corporally only in the presence of a 

second school employee, who should be informed beforehand of the reasons for 
the punishment. 

 
3. In cases where a student protests innocence of the offense or ignorance of the 
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rule, a brief but adequate opportunity shall be provided for the student to explain 
his/her side of the situation. 

 
4. School principals, assistant principals or appropriate designees who have adminis-

tered corporal punishment shall provide the child's parents or legal guardians, 
upon request, a written explanation of the reasons and the name of the school 
employee who was present as a witness. For each incident of corporal 
punishment, a Corporal Punishment Incidence Checklist shall be completed and 
maintained in the administrative offices of the school. 

 
5. Corporal punishment shall be administered in the office of the principal, assistant 

principal or in such place or places as may be designated by the principal. 
 
6. The use of corporal punishment shall at all times be reasonable and proper.  

Considerations in this regard shall include but not be limited to the following: 
 
 A. Age of child; 
 B. Size of child; 
 C. Sex of child; 
 D. Ability to bear the punishment; and 
 E.   Overall physical condition of the child. 
 
7. Corporal punishment shall not be administered in anger or with malice at any time.   
 
8. Corporal punishment shall be administered by paddling the buttocks only. 
 
Nothing contained herein shall be interpreted as prohibiting an employee from using 
physical force, reasonable and appropriate under the circumstances, in defending 
himself/herself against a physical attack by a student or to restrain a student from 
attacking another student or employee, or to prevent acts of misconduct which are so 
anti-social or disruptive in nature as to shock the conscience. 
 
IMPERMISSIBLE CORPORAL PUNISHMENT 
 
Corporal punishment administered other than as outlined hereinabove shall be deemed 
and defined to be impermissible corporal punishment. Any accusations involving 
employees using impermissible corporal punishment shall be promptly investigated, in 
accordance with provisions of policy GAMC, Investigations. 
 
Revised:  November 14, 2017    Revised:  September 17, 2024 
Revised:  September 12, 2023    Revised:  September 2025 
 
 
Ref: US Constitution, Amend. XIII; US Constitution, Amend. XIV §1; Ingraham v. 

Wright, 97 S. Ct. 1401, (1977); Baker v. Owen, 96 S. Ct. 210 affirming 395 F. Supp. 
294 (M.D.N.C., 1975); La. Rev. Stat. Ann. §§17:81.6, 17:223, 17:416, 17416.1; 
Board minutes, 11-14-17, 9-12-23, 9-17-24. 
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EXPULSION 
 
 
The Ouachita Parish School Board may expel a student from school if an offense 
committed by the student is serious enough to warrant such action or is in violation of 
state law or the School Board’s code of conduct.  Prior to any expulsion the school 
principal or his/her designee shall advise the student of the particular misconduct of which 
he/she is accused as well as the basis for such accusation, and the student shall be given 
an opportunity at that time to explain his/her version of the facts.  The principal/designee 
shall contact the parent or legal guardian of the student to notify them of the expulsion, 
and establish a date and time for a conference with the principal or designee as a 
requirement for readmitting the student.  Notice shall be given by contacting the parent 
or legal guardian by telephone at the telephone number shown on the student's 
registration card, or by electronic communication and additionally by a certified letter sent 
to the address shown on the student's registration card.  If the parent or legal guardian 
fails to attend the required conference within five (5) school days of notification, the 
truancy laws shall be effective. 
 
Upon the recommendation for expulsion of a student by the principal a hearing shall be 
conducted by the Superintendent or his/her designee within fifteen (15) school days to 
determine the facts of the case and make a finding of whether or not the student is guilty 
of conduct warranting a recommendation of expulsion.  The School Board shall provide 
written notice of the hearing to the student and his/her parent or legal guardian, and the 
notice shall advise the student and his/her parent or legal guardian of their rights. 
Notification of the time, date, and place of the expulsion hearing shall be mailed to the 
parents.  Following the hearing, the Superintendent or his/her designee shall notify the 
parents of the decision rendered. 
 
At the hearing, the principal and/or teacher concerned may be represented by any person 
appointed by the Superintendent and the concerned teacher shall be permitted to attend 
and present any relevant information.  Until the hearing, the student shall remain 
suspended with access to classwork and the opportunity to earn academic credit.  A 
student who is suspended for longer than ten (10) days or expelled shall be provided with 
academic instruction at an alternative setting in accordance with La. Rev. Stat. Ann. 
§17:416.2. 
 
Upon the conclusion of the hearing and upon finding the student guilty of conduct 
warranting expulsion, the Superintendent shall determine whether such student shall be 
expelled and the specified period of expulsion, or if other disciplinary action shall be taken.  
Unless otherwise stipulated by state statutes, the period of expulsion shall not be less 
than one school semester and may carry over into the next school year, if necessary.  
During an expulsion, the Superintendent shall place the student in an alternative school 
or in an alternative educational placement. 
 
 
APPEALS 
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The parent or legal guardian of the student who has been recommended for expulsion in 
accordance with state law may, within five (5) days after the decision to expel has been 
rendered, submit a request to the School Board to review the findings of the 
Superintendent or designee at a time set by the School Board; otherwise the decision of 
the Superintendent shall be final.   If requested, as herein provided, and after reviewing 
the findings of the Superintendent or his/her designee, the School Board may affirm, 
modify, or reverse the action previously taken.  The parent or legal guardian of the student 
shall have such right of review even if the recommendation is reduced to a suspension. 
 
The parent or legal guardian of the student who has been recommended for expulsion in 
accordance with state law may, within ten (10) school days, appeal to the district court for 
the parish in which the student’s school is located, an adverse ruling of the School Board 
in upholding the action of the Superintendent or his/her designee.  The court may reverse 
or revise the ruling of the School Board upon a finding that the ruling of the School Board 
was based on an absence of any relevant evidence in support thereof.  The parent or 
legal guardian of the student shall have such right to appeal to the district court even if 
the recommendation for expulsion is reduced to a suspension. 
 
FIREARMS, KNIVES, AND DRUGS 
 
Any student, in grades six (6) through twelve (12), who is found guilty of being in 
possession of a firearm, a knife with a blade equal to or in excess of two and one-half 
inches (2 ½“) in length, or certain illegal narcotics, drugs, or other controlled substances 
on school property, on a school bus or at a school-sponsored event, pursuant to a 
hearing, shall be expelled from school for a minimum period of two (2) complete school 
semesters and shall be referred to the district attorney for appropriate action.  However, 
the Superintendent, may modify the length of the minimum expulsion required on a case-
by-case basis, provided such modification is in writing. 
 
A student found guilty of being in possession of marijuana, tetrahydrocannabinol, or any 
chemical derivative thereof may be recommended for expulsion on the first occurrence. 
The student shall be expelled for the above offense on the second or subsequent 
occurrence.  
 
A student found guilty of being in possession of marijuana, tetrahydrocannabinol, or any 
chemical derivative thereof shall not be subject to such expulsion unless it is the second 
or subsequent occurrence. 
 
VIRTUAL INSTRUCTION  
 
The provisions related to mandatory recommendation for expulsion shall not be applied 
to virtual instruction received by a student in the student's home.  
 
ADDITIONAL REASONS FOR EXPULSION 
 
1. Any student, after being suspended for committing violations of any discipline 
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policies or other rule infractions, depending on the severity of the behavior, may 
be expelled upon recommendation to the Superintendent by the principal and after 
an appropriate hearing is held by the Superintendent or designee. 

 
2. The principal may recommend expulsion to the Superintendent for any student in 

grades pre-kindergarten through five who is found carrying or possessing a knife 
with a blade which equals or exceeds two and one-half (2 ½) inches in length.  

 
3. Any students in grades six through twelve found guilty of being in possession of 

tobacco, alcohol, or vaping product or found guilty on the first occurrence of being 
in possession of marijuana, tetrahydrocannabinol, or any chemical derivative 
thereof on school property, on a school bus, or at a school-sponsored event may 
be recommended for expulsion. 

 
4. Notwithstanding any public school state or local policies, a student in grades six 

through twelve who is suspended a third time within the same school year for any 
offense, excluding those related to dress codes or tardiness, shall be 
recommended for expulsion. 

 
5. Any student in pre-kindergarten through five, after being suspended on three (3) 

occasions for committing drugs or weapons offenses during the same school year, 
shall, upon committing the fourth offense, be expelled from all the public schools 
of the system until the beginning of the next regular school year, and the student's 
reinstatement shall be subject to the review and approval of the School Board.  

 
6. In accordance with federal regulations, a student determined to have brought a 

weapon to a school under the School Board's jurisdiction shall be expelled for a 
minimum of one calendar year.  The Superintendent may modify the expulsion 
requirement on a case-by-case basis.  A weapon, in accordance with federal 
statutes, means a firearm or any device which is designed to expel a projectile or 
any destructive device, which in turn means any explosive, incendiary or poison 
gas, bomb, grenade, rocket, missile, mine or similar device. 

 
7. The conviction of any student of a felony or the incarceration of any student in a 

juvenile institution for an act which had it been committed by an adult, would have 
constituted a felony, may be cause for expulsion of the student for a period of time 
as determined by the School Board; such expulsions shall require the vote of two-
thirds ⅔ of the elected members of the School Board, shall not be for a period 
of time longer than the student's period of adjudication as determined by the 
applicable court presiding over the student's criminal matter, and shall run 
concurrent to the student's period of disposition.  If the student was serving an 
expulsion period when the student was incarcerated for a separate offense and 
the student completes the period of incarceration with time left in the expulsion 
period, the Superintendent or his/her designee may require the student to serve 
the time left in the expulsion period.  
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EXPULSION NOT APPLICABLE 
 
Expulsion shall not apply to the following: 
 
1. A student carrying or possessing a firearm or knife for purposes of involvement in 

a school class, course, or school approved cocurricular or extracurricular activity 
or any other activity approved by appropriate school officials. 

 
2. A student possessing any controlled dangerous substance that has been obtained 

directly or due to a valid prescription or order from a licensed medical provider.  
However, the student shall carry evidence of the prescription or medical provider’s 
order on his/her person at all times when in possession of any controlled 
dangerous substance which shall be subject to verification.  Evidence of the 
prescription or medical provider’s order includes possession of the controlled 
dangerous substance in its original packaging as received from the pharmacy. 

 
In addition, school officials, in accordance with statutory provisions, shall have total 
discretion and shall exercise such discretion in imposing on a student any disciplinary 
actions authorized by state law for possession by a student of a firearm or knife on school 
property when such firearm or knife is stored in a motor vehicle and there is no evidence 
of the student's intent to use the firearm or knife in a criminal manner. 
 
DRESS CODE VIOLATIONS 
 
A student enrolled in grades prekindergarten through five shall not be expelled from 
school for a uniform violation that is not tied to willful disregard of school policies. 
 
READMITTANCE FOLLOWING EXPULSION 
 
Required Parent Conference 
 
In each case of expulsion, the school principal, or his or her designee, shall contact the 
parent or legal guardian of the student to notify them of the expulsion, and establish a 
date and time for a conference with the principal or designee as a requirement for 
readmitting the student.  Notice shall be given by sending a certified letter to the address 
shown on the student's registration card.  Also, additional notification may be made by 
contacting the parent or legal guardian by telephone at the telephone number shown on 
the student's registration card. 
 
If the parent, or legal guardian fails to attend the required conference within five (5) school 
days of notification, the student may be considered a truant and dealt with according to 
all applicable statutory provisions.  On not more than one occasion each school year 
when the parent or legal guardian refuses to respond, the principal may determine 
whether readmitting the student is in the best interest of the student.  On any subsequent 
occasions in the same school year, the student shall not be readmitted unless the parent 
or legal guardian, court, or other appointed representative responds. 
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In any case where a teacher, principal, or other school employee is authorized to require 
the parent or legal guardian of a student to attend a conference or meeting regarding the 
student's behavior and after notice, the parent or legal guardian willfully refuses to attend, 
the principal or his or her designee shall file a complaint, in accordance with statutory 
provisions, with a court exercising juvenile jurisdiction. 
 
Readmittance After All Expulsions 
 
Any student expelled may be readmitted to school on a probationary basis at any time 
during the expulsion period on such terms and conditions as may be stipulated by the 
Superintendent.  Readmission to school on a probationary basis shall be contingent on 
the student and legal guardian or custodian agreeing in writing to the conditions 
stipulated.  Any such agreement shall contain a provision for immediate removal of the 
student from school premises and returned to the school system’s alternative school 
setting without benefit of a hearing or other procedure upon the principal or 
Superintendent determining the student has violated any term or condition of the 
agreement.  Immediately thereafter, the principal or designee shall provide proper 
notification in writing of the determination and reasons for removal to the Superintendent 
and the student's parent or legal guardian. 
 
Readmittance After Expulsion for Firearms, Knives, Weapons, or Drugs 
 
In addition to the readmittance provisions for all expulsions stated above, a student that 
has been expelled for possessing on school property or on a bus, a firearm, knife, or other 
dangerous weapon, or possessing or possession with intent to distribute or distributing, 
selling, giving, or loaning while on school property or a school bus any controlled 
dangerous substance shall not be enrolled or readmitted to any regular public school of 
the school system on a probationary basis prior to the completion of the period of 
expulsion at the school system’s alternative education setting until the student produces 
written documentation that he/she and his/her parent or legal guardian have enrolled and 
participated or is participating in an appropriate rehabilitation or counseling program 
related to the reason(s) for the student’s expulsion.  The rehabilitation or counseling 
programs shall be provided by such programs approved by the juvenile or family court 
having jurisdiction, if applicable, or by the School Board.  The requirement for enrollment 
and participation in a rehabilitation or counseling program shall be waived only upon a 
documented showing by the student that no appropriate program is available in the area 
or that the student cannot enroll or participate due to financial hardship. 
 
Review of Records 
 
A student who has been expelled from any school in or out of state shall not be admitted 
to a school in the school system except upon the review and approval of the School Board 
following the request for admission. To facilitate the review and approval for readmittance, 
the student shall provide to the School Board information on the dates of any expulsions 
and the reasons therefor.  Additionally, the transfer of student records to any school or 
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system shall include information on the dates of any expulsions and the reasons therefor. 
 
 
 
 
CREDIT FOR SCHOOL WORK MISSED 
 
A student who is expelled and receives educational services at an alternative school site 
shall be assigned work by a certified teacher and shall receive credit for school work if it 
is completed satisfactorily and timely as determined by the teacher.  Such work shall be 
aligned with the curriculum used at the school from which the student was expelled. 
 
RECUSAL OF ADMINISTRATOR IN DISCIPLINE MATTERS 
 
Any school administrator or administrator's designee who is required to make a 
recommendation, decide an issue, or take action in a matter involving the discipline of a 
student shall recuse himself/herself whenever a member of the immediate family of the 
administrator or administrator's designee is involved in any manner in the discipline 
matter.  In case of recusal, the action to be taken shall be done so by the Superintendent 
or an impartial designee of the Superintendent. 
 
Immediate family means the individual's children, brothers, sisters, parents, and spouse 
and the children, brothers, sisters, and parents of the spouse. 
 
EXPULSION OF STUDENTS WITH DISABILITIES OR EXCEPTIONALITIES 
 
Expulsion of students with disabilities or exceptionalities, or an Individualized Education 
Program or Section 504 Individualized Accommodation Plan, shall be to the extent 
allowed by applicable state or federal law and regulations or the provisions of the 
student’s specific plan. 
 
DEFINITIONS 
 
Definitions of terms used herein shall have the meaning set forth in policy JD, Discipline. 
 
Revised:  September, 2009   Revised:  August 13, 2024 
Revised:  January, 2013    Revised:  July, 2025 
Revised:  August, 2015     
Revised:  March 16, 2021 
Revised:  October 19, 2021 
Revised:  September 13, 2022 
Revised:  April 11, 2023 
 
 
 
Ref: 18 USC 921 (Firearms – Definitions); 20 USC 7961 (Gun-Free Requirements); La. 
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Rev. Stat. Ann. §§17:223, 17:416, 17:416.1, 17:416.2, 17:2092; Goss v. Lopez, 
95. S. Ct. 729 (1973); Regulations for Implementation of the Exceptional Children's 
Act, Bulletin 1706, Louisiana Department of Education; Board minutes, 2-14-13, 
10-13-15, 3-16-21, 10-19-21, 9-13-22, 4-11-23, 8-13-24. 
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STUDENT USE OF CELL PHONES AND OTHER ELECTRONIC 
TELECOMMUNICATION DEVICES 

The Ouachita Parish School Board shall prohibit, as outlined in La. Rev. Stat. Ann. 
§17:239, students from using or operating cell phones, cameras, video tape recorders, 
digital recorders of any kind, or any electronic telecommunication device in public 
school buildings and on school buses used to transport public school students.  Cell 
phone “use” is defined for this policy as the cell phone or device being in 
the “on” position or mode.  Student cell phones or devices are required to be kept out 
of sight and turned off during school hours in a school building or on school grounds, or 
whenever on a school bus.  This policy is inclusive of any such device as stipulated 
above in a student’s possession. 

No student shall possess, on his/her person, an electronic telecommunication device 
throughout the instructional day.  If a student brings an electronic telecommunication 
device in any public elementary or secondary school building or on the grounds thereof 
during an instructional day, the electronic device shall either be turned off and properly 
stowed away for the duration of the instructional day or prohibited from being turned on 
and used during the instructional day.  Electronic telecommunication devices shall 
include, but not be limited to, cellular telephones, personal computers, laptops, 
electronic instruments, iPads, iPods, tablet devices, e-readers, smart watches, smart 
glasses or similar devices. 

In the event a teacher or other instructional staff suspects that an electronic 
communication device is turned on or being used and is located in a place where it is 
not open and obvious (i.e., hidden on a student and/or in a student’s backpack), the 
teacher or other instructional staff member should not search the student or the 
student’s belongings but should refer the issue to the principal or his/her designee. 

These provisions shall not be applicable to a student whose Individualized Education 
Program, Individualized Accommodation Plan, Section 504 plan, or Individualized 
Health Plan requires the student's use of an electronic telecommunication device. 

For detailed consequences of not following this policy, refer to the Ouachita Parish 
Schools district discipline manual. 

 EXCEPTION FOR EMERGENCIES 

 In the event of an emergency, any person may use any electronic device 
available.  Emergency is defined as an actual or imminent threat to public health or 
safety which may result in loss of life, injury, or property damage. 

  

https://www.opsb.net/uploaded/OPSB_CAPS_Policy_Manual_4-2-25/Policies/GAMI-23.htm
javascript:void(0);
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Revised:  July 13, 2021 Revised:  August 13, 2024 

Revised:  February 13, 2024 Revised:  September 17, 2024 

  

  

Ref:    La. Rev. Stat. Ann. §§17:239, 17:416, 17:416.1 

Pupil Appraisal Handbook, Bulletin 1508, Louisiana Department of Education 

Board minutes, 5-22-07, 5-25-07, 6-17-08, 6-19-09, 7-13-21, 2-13-24, 8-13-24, 9-17-24 

  

Ouachita Parish School Board 
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EMERGENCY/CRISIS MANAGEMENT 
 
 
CRISIS MANAGEMENT 
 
Unanticipated tragic events can quickly escalate into a school-wide catastrophe if not 
dealt with immediately and effectively.  School personnel shall plan in advance for the 
welfare, safety, and care of students and staff members.  Every school shall be required 
to have a Crisis Management and Response Plan and a District Threat Assessment 
Team. The School District shall have an Emergency Preparedness and Recovery Point 
of Contact. 
 
DEFINITIONS 
 
Crisis Management and Response Plan shall mean a plan to address school safety and 
the incidence of a shooting or other violence at schools, on school buses, and at school-
related activities; to respond effectively to such incidents; and to ensure that every 
student, teacher, and school employee has access to a safe, secure, and orderly school 
that is conducive to learning.  The plan shall also address the management of any other 
emergency situation.   
 
District Threat Assessment Team shall mean a team established by the School Board. 
The team shall include the Superintendent; the principal of each school; a person with 
responsibility over the school facilities; a mental health professional employed by the 
School Board, or, if the School Board has no such employee, a mental health 
professional selected by the Superintendent; any school resource officer employed by 
the School Board; any Junior Reserve Officer Training Corps instructor employed by the 
School Board; and the emergency preparedness and recovery point of contact. 
 
Emergency preparedness and recovery point of contact which shall mean a person 
selected by the Superintendent to serve as a point of contact with local and state officials 
and the media in the event of an emergency. 
 
CRISIS MANAGEMENT AND RESPONSE PLAN  
 
The Crisis Management and Response Plan shall be prepared by principal jointly with 
local law enforcement, fire, public safety, and emergency preparedness officials.  The 
plan shall seek to utilize resources and information available through the Louisiana 
Commission on School and Nonprofit Security, La. Rev. Stat. Ann. §29:726.5, et seq.  In 
preparing or revising the plan, the principal shall consult with the District Threat 
Assessment Team. The principal and the Threat Assessment Team shall determine 
whether to consider input from students enrolled in the school and their parents, teachers 
at the school, other school employees, and community leaders.   
 
The plan, which shall focus on preventing the loss of life and the injury of students and 
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teachers and other school employees, shall: 
 
1. Detail the roles and responsibilities of each school employee and of each local and 

state public safety and emergency preparedness office.   
 
2. Include the relevant coordination agreements, services, and security measures of 

a school.  
 
3. Provide for an all-hazards approach response plan for emergency events including 

any event with a hostage, an active shooter, or a building lock-down. 
 

4. Provide for notification of parents, faculty, staff, and local public safety officials in 
the event of a shooting or other violent incident or emergency situation.  

 
5. Provide for the counseling of students by mental health professionals, encouraging 

peer helper programs, and identifying students who may have experienced 
rejection or other traumatic life events. 

 
Each principal, jointly with local law enforcement, fire, public safety, school resource 
officers, and emergency preparedness officials, shall review the plan at least once 
annually and shall revise the plan as necessary.  When conducting the annual review for 
a high school, the school principal shall seek input from the president of the senior class 
or the president of the student council, and at least one other responsible student selected 
by the principal as representatives of students enrolled in the high school.  Each principal 
shall submit the plan in writing to the Superintendent for approval at least once annually, 
including upon each revision, and shall notify all teachers and other school employees of 
the contents of the plan and any revisions made to it. 
 
Within the first thirty (30) days of each school year, each principal shall conduct a safety 
drill to rehearse the components of the Crisis Management and Response Plan, including 
an active shooter scenario.  In addition, each school year, each principal shall conduct at 
least one additional drill during high traffic or transition points in the school day.  Not later 
than seven (7) days after each drill, the principal shall submit a written report summarizing 
the details of the drill to the Superintendent.  The Superintendent shall comment on the 
drill to the principal, who shall consider the comments in revising the plan. 
 
Each Crisis Management and Response Plan shall provide that: 
 
1. Classroom doors with locks shall be in compliance with all fire safety standards 

promulgated by the office of state fire marshal code enforcement and building 
safety of the Department of Public Safety and Corrections and shall remain locked 
during instructional time.  Each plan shall provide that a locked door shall not 
obstruct egress. 
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2. If legislative funding is provided, bleeding control kits shall be placed in easily 
accessible locations in each school; and, 

 
3. The principal shall designate employees to be trained in the proper use of a 

bleeding control kit and in traumatic injury response. 
 

A person acting in good faith who administers aid for a traumatic injury, including through 
the use of a bleeding control kit, shall be immune from criminal and civil liability for the 
administration, unless personal injury results from the gross negligence or willful or 
wanton misconduct in the administration of aid. 
 
Each school year, each principal shall be responsible for providing in-service training, 
which may be incorporated into a meeting or training session held for another purpose, 
for all teachers and school employees pertaining to the plan and shall involve local law 
enforcement, fire, public safety, and emergency preparedness officials in the preparation 
and presentation of the training.  The training shall include an active shooter exercise. 
The training shall be reported to the Superintendent and the Louisiana Department of 
Education. 
 
Each principal shall keep a copy of the approved plan in his office and shall provide a 
copy to the following individuals and departments, each of whom shall be responsible for 
keeping in his/her respective office a copy of the plan that is readily accessible in the 
event of a school shooting or other violent incident or emergency situation: 
 
1. The President of the School Board; 

 
2. The Superintendent; and, 

 
3. The chief of police of the municipality or the sheriff of the parish where the school 

is located, as applicable, as well as the local fire chief whose office is in closest 
geographic proximity to the school. 
 

4. The Louisiana Department of Education. 
 

5. The Center for Safe Schools within the Governor’s Office of Homeland Security 
and Emergency Procedures. 

 
The School Board may adopt rules and regulations as it deems necessary to provide for 
the implementation of the provisions of this Plan. 
 
The Superintendent shall make an annual report to the School Board on the status of the 
plan of each school under the School Board’s jurisdiction and shall submit a copy of the 
report to the Louisiana Department of Education and the Center for Safe Schools. 
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SCHOOL MAPPING DATA 
 
Upon preparing a school crisis management and response plan in accordance with La. Rev. 
Stat. Ann. §.17:416.16 the School Board, or a vendor, shall submit a copy of the most recent 
blueprints and school mapping data of each school building and facility in the school system, 
to each local law enforcement agency with jurisdiction over any portion of the school 
governing authority, each local and state public safety and emergency preparedness office, 
the Louisiana Center for Safe Schools, and to the school's office for use in response to 
emergencies.  
 
All aspects of the school mapping data shall be collected, produced and stored within the 
United States of America.  

For the purposes of this section, the following terms shall have the following meanings:  

First responders means local, state, and federal law enforcement agencies, fire, 
public safety, and emergency preparedness officials.  

School mapping data means information provided in an electronic or digital format 
to assist first responders in responding to emergencies at public schools.  

The school mapping data provided shall do all of the following:  

1.  Be compatible with software platforms used by local, parish, state, and 
federal public safety agencies that provide emergency services to the 
specific school for which the data is provided without requiring such agencies 
to purchase additional software or requiring a fee to view or access the data.  

2. Be compatible with security software platforms in use by the specific school 
for which the data is provided without requiring public safety agencies or 
school districts to purchase additional software or requiring a fee to view or 
access the data.  

3. Be available in a printable format.  

4.  Be verified by the entity producing the data for accuracy by a walk-through 
of school buildings and grounds.  

5. Be oriented true north.  

6. Be overlaid on current aerial imagery.  

7. Contain site-specific labeling that matches the structure of school buildings 
including room labels, hallway names, and external door or stairwell numbers 
and locations of hazards, critical utility locations, key boxes, automated 
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external defibrillators, and trauma kits.  

8. Contain site-specific labeling that matches the school grounds including 
parking areas, athletic fields, surrounding roads, and neighboring 
properties.   

9. Be overlaid with gridded "x" and "y" coordinates.  

School mapping data shall not be modified or updated independently without 
corresponding updates to school mapping data within software platforms used by local, 
parish, state, and federal public safety agencies that provide emergency services to the 
specific school.  

Blueprints and school mapping data of public school buildings or facilities shall not be 
subject to the Public Records Law. 
 
OTHER EMERGENCY DRILLS 
 
The Ouachita Parish School Board shall require procedures be planned by the principal 
and faculty of each school to assure orderly movement and evacuation of students to the 
safest area in the event of fire, weather, or other disasters.  Practice drills in accordance 
with state law shall be used to ensure the effectiveness of the procedures. 
 
Every separate administration building shall conduct practice drills as well. 
 
Revised:  August, 2013 
Revised:  November 13, 2018 
Revised:  December 10, 2019 
Revised:  October 17, 2023 
Revised:  November 2025 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. §§17:416.16, 29:726.5, 29:726.5.1, 40:1578.6; Louisiana 

School Transportation Specifications and Procedures, Bulletin 119; Louisiana 
Handbook for School Administrators, Bulletin 741, Louisiana Department of 
Education; Life Safety Code, National Fire Protection Association; Board minutes, 
2-13-14, 11-13-18, 12-10-19, 10-17-23. 
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SALE OF SURPLUS EQUIPMENT AND SUPPLIES 
 
 
Merchandise and equipment no longer usable for the purpose for which it was acquired 
or built shall be declared surplus by the Superintendent upon notification by the 
department to which the merchandise or equipment has been assigned. The equipment 
and appliances will then be inspected to determine if they are usable or should be 
declared surplus. If the items are declared surplus, the Ouachita Parish School Board 
authorizes the Board Purchasing Agent to arrange for the sale of such merchandise or 
equipment. The sale of the equipment shall be handled in a prudent, businesslike manner. 
The School Board shall reserve the right to accept or reject any and all bids.   
 
The sale of surplus merchandise or equipment shall be final, on the "as is" or "where is" 
basis and shall carry no warranties whatsoever. If not sold, these items shall be sold as 
junk, or if no salvage value can be realized, destroyed in the most economical manner 
possible. 
 
Notwithstanding the provisions of any other law to the contrary, the School Board shall 
establish procedures to give first priority for the acquisition of their surplus computer 
equipment to public elementary and secondary schools in the state and community and 
technical colleges under the management and control of the Board of Supervisors of 
Louisiana Community and Technical colleges. 
 
COMPUTING DEVICES 
 
The School Board may sell, trade, or participate in a buyback program, as provided by 
La. Rev. Stat. Ann. §17:87.6, for the purpose of alienating individual computing devices 
that have been used by students for classwork, notwithstanding any provisions of law to 
the contrary. 
 
When the School Board determines that an individual computing device used by a student 
or students has reached the end of its typical life cycle, is no longer needed for school 
purposes, and will be removed from classroom use, and that the best interest of the public 
school system would be served by the private sale of such device due to the cost of 
auctioning the device or recycling it or due to other factors, the School Board may sell the 
device to a student enrolled in a school in the school system or to the parent, tutor, or 
legal guardian of such a student. 
 
The sale price for the device shall be reasonably equivalent to the value of the device, 
taking into consideration its typical life cycle, current condition, and costs of other methods 
of alienation or disposal. 
 
All such sales shall be in accordance with School Board policies, and sale prices shall be 
approved by appropriate school system administrative personnel prior to sale. Such sales 
shall apply only to individual computing devices used for classwork by students and shall 
not apply to other computer equipment or related equipment such as routers, switches, 
or servers. 
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The School Board may use revenue generated from the sale of devices for the acquisition, 
maintenance, or improvement of technology resources for the school or School District.  

Prior to the alienation of a device, the School Board shall securely erase all student, 
employee, and school and District data or otherwise render it inaccessible in accordance 
with data security policies established by the state Department of Education and any 
applicable state or federal regulations.  
 
 
Revised:  July, 2008 
Revised:  December, 2012 
Revised:  November, 2025      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''17:87.6, 49:125; Board minutes, 5-22-08, 2-14-13. 
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PURCHASING 
 
 
All purchasing for the school system to be paid from Ouachita Parish School Board funds 
shall be made by the Superintendent or his/her designee in conformance with procedures 
set forth in the Purchasing Procedure Manual of the School Board and the laws pertinent 
to state and federal agencies. Budget allocations for specific purposes shall constitute 
advance School Board approval for all purchases except in such cases as state law or 
School Board policy may require. No debt shall be contracted in the name of the Ouachita 
Parish School Board without action by the School Board, except those items which are 
provided for in the regular budget. Every effort shall be made to purchase at the lowest 
possible cost to the school system consistent with the system specifications of quality and 
service. 
 
Each principal shall assure that purchases by the individual school shall be made in 
accordance with applicable state and federal law, and regulations and procedures 
developed by the Superintendent and staff, as contained in the school system's Local 
School Accounting Procedures Manual. 
 
No employee, officer or agent of the Ouachita Parish School Board shall participate in the 
selection, award, or administration of a contract or purchase of supplies, materials and 
equipment if a conflict of interest, real or apparent, would be involved. The Ouachita 
Parish School Board's employees shall neither solicit nor accept gratuities, favors or 
anything of monetary value from contractors, potential contractors, or parties to 
subagreements. All purchasing shall comply with the U.S. Department of Education 
General Administrative Regulations (EDGAR), the Louisiana Public Bid Law, the 
Louisiana Code of Governmental Ethics, the Louisiana Procurement Code sections 
adopted by the Board, and state or federal regulations, as applicable. 
 
USE OF FEDERAL FUNDS 
 
All procurement of materials, supplies, and services, as well as the construction of public 
works, funded in whole or in part with federal funds shall comply with the requirements 
contained in Title 2, Section 200, of the Code of Federal Regulations. All procurements 
using federal funds, in whole or in part, shall employ one of the procedures identified in 2 
CFR 200.320, if more stringent than those procedures required by Louisiana law. Should 
the School Board adopt the Louisiana Procurement Code, whether in part or in its entirety, 
the accompanying administrative regulations as promulgated in the Louisiana 
Procurement Code, as well as guidelines and policies issued by the Louisiana's Office of 
State Purchasing or by Executive Order of the state Governor relevant to the particular 
adoption(s) may be applicable to the purchase, if more stringent. 
 
Exclusion or Rejection of Quotes or Bids 
 
A contract award or a purchase made with federal funds shall not be made to parties 
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listed on the government-wide exclusions in the System for Award Management 
maintained by the U.S. Government, which contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as parties declared ineligible 
under statutory or regulatory authority. 
 
Suspension and Debarment 
 
The Ouachita Parish School Board may not contract or award bids to any person or 
company using federal assistance funds who is debarred or suspended. The School 
Board shall be required to check for excluded parties at the System for Award 
Management (SAM) website and retain proof of status. 
 
In the event a vendor, person or company under consideration to be awarded a bid or 
contract for goods or services to be funded by any federal assistance program is on the 
ineligibility list at SAM.gov the School Board shall comply with the contracting 
restrictions as outlined in accordance with federal regulations.  
 
It shall be the responsibility of the Superintendent and/or Director of Finance to 
implement these provisions.  
 
USE OF STATE FUNDS 
 
Procurement of materials and supplies when using state or locally generated funds shall 
follow the procurement method authorized by Louisiana law. 
 
Financing Purchases 
 
The School Board may finance the purchase of equipment or other movable property to 
be used by the School Board by entering into an installment sale, lease, or similar 
agreement with any lender or other person. If required, such agreement shall be subject 
to approval of the State Bond Commission in accordance with statutory provisions. No 
individual school or employee shall obligate the School Board without first notifying, and 
receiving approval from the Superintendent, Business Manager, and Purchasing Agent. 
 
Use of State Contract 
 
If equipment, materials or supplies are available from a State of Louisiana Contract, the 
Superintendent and/or his/her designee may approve the purchase without using one of 
the purchasing procedures outlined in statutory provisions, if advantageous to the School 
Board. 
 
The School Board may also piggyback, or purchase materials and supplies on valid 
contracts of other political subdivisions in accordance with La. Rev. Stat. Ann. §§33:1321-
1337 or La. Rev. Stat. Ann. §38:321.1. 
 

http://sam.gov/
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Louisiana Procurement Code 
 
State law authorizes School Boards to adopt all or any part of the Louisiana Procurement 
Code as contained in state statutes (La. Rev. Stat. Ann. §§39:1551-39:1755).  For proper 
and efficient operations, the Ouachita Parish School Board may adopt, by resolution or 
otherwise, pertinent provisions of the Louisiana Procurement Code (Title 39, Chapter 17), 
accompanying administrative regulations as promulgated in the Louisiana Procurement 
Code, as well as guidelines and policies issued by the state's Office of State Purchasing 
and any Executive orders relevant to the procurement of materials, supplies, 
merchandise, and other types of property. 
 
Sole Source Provider 
 
The School board may award a contract for the purchase of materials and supplies 
without competition when there is only one source for materials and supplies to be 
acquired. Pertinent procedures for purchasing such items from a sole source shall be as 
outlined in the State of Louisiana Office of State Purchasing's Purchasing Rules and 
Regulations. 
 
Qualified Group Purchasing Organizations 
 
A qualified group purchasing organization means an organization, whether for profit or 
not for profit, of which two (2) or more public school districts are members and which 
solicits proposals or bids from vendors of materials, equipment, or supplies of the type 
and nature as may be purchased by a public school district or public school. 
 
As provided in La. Rev. Stat. Ann. §38:2212.1, the School Board may enter into an 
agreement with: (A) one or more School Boards to form a qualified group purchasing 
organization; or (B) one or more qualified group purchasing organizations for the 
purchase of materials, equipment, and supplies, including installation thereof. Any such 
agreement shall require that the qualified group purchasing organization submit a price 
list for those materials, equipment, and supplies offered by it and that the prices quoted 
on the list remain in effect for a stated period of time of not less than three (3) months.  
Any such price list shall be considered, for all purposes, to be a valid and binding bid by 
the qualified group purchasing organization during the effective period of the agreement, 
and no additional bid by the qualified group purchasing organization is necessary. 
 
The School Board may purchase materials, equipment, or supplies directly from or 
through a qualified group purchasing organization if either the price is less than that for 
the same or substantially similar materials, equipment, or supplies on the state contract 
or bid list, or if the same or substantially similar materials, equipment, or supplies are not 
under state contract or on the state bid list. Nothing included in this paragraph shall be 
construed to authorize the School Board to purchase materials, equipment, or supplies 
from or through an entity or vendor other than a qualified group purchasing organization 
as defined herein without using a procurement process otherwise provided by state law. 
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Government Services Administration (GSA) Contracts 
 
For proper and efficient operations, the Ouachita Parish School Board may make 
purchases utilizing federal GSA contracts in accordance with La. Rev. Stat. Ann. 
§39:1702 A (1) (2) and C. 
 
Reverse Auction 
 
The School Board may use a reverse auction in lieu of the more formal bid process when 
the School Board’s procurement officer determines that the electronic bidding is more 
advantageous and in the best interests of the School Board. Reverse auction means a 
competitive online solicitation process on the Internet for the purchase of equipment, 
supplies, and other materials or consulting services. 
 
Prior to the use of the reverse auction, the School Board may require that:   

 
1. Vendors register before opening dates and time, and as part of the registration, 

require that the vendors agree to any terms and conditions and other 
requirements of the solicitation. 

 
2. Vendors be prequalified prior to placing bids and allow only bidders who are 

prequalified to submit bids. 
 
3. The solicitation shall designate an opening date and time and the closing date 

and time.  The closing date and time may be fixed or remain open depending on 
the structure of the item being bid. 

 
4. At the opening date and time, the School Board shall begin accepting online bids 

and continue accepting bids until the bidding is officially closed. Registered 
bidders shall be allowed to lower the price of their bid below the lowest bid posted 
on the Internet until the closing date and time. 

 
5. Bidders’ identities shall not be revealed during the bidding process; only the 

successively lower prices, ranks, scores, and related bid details shall be revealed. 
 
6. All bids shall be posted electronically and updated on a real-time basis. 
 
7. The School Board shall retain the right to cancel the solicitation if it determines 

that it is in the School Board’s best interest. 
 
8. The School Board shall retain its existing authority to determine the criteria that 

will be used as a basis for making awards. 
 
Adequate public notice for the purchases of materials, supplies, equipment, or consulting 
services using a reverse auction shall be given as follows: 
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1. The advertisement or notice shall be published two (2) times in a newspaper in the 

locality, the first advertisement to appear at least fifteen (15) days before the 
opening date of the reverse auction. In addition to the newspaper advertisement, 
the School Board may also publish an advertisement by electronic media available 
to the general public. 

 
2. The first publication of the advertisement shall not occur on a Saturday, Sunday, 

or legal holiday. 
 
VENDORS 
 
The Ouachita Parish School Board shall seek business and bids from eligible vendors, 
regardless of race, creed, color, sex, national origin, age or handicap. No favoritism shall 
be extended to any vendor. Each order shall be placed on the basis of quality, price and 
delivery; past services being a factor if all other considerations are equal. 
 
No public servant who is officially connected with or employed by the Ouachita Parish 
School Board or his/her immediate family as described by La. Rev. Stat. Ann. §42:1102 
shall be an agent for, or have any pecuniary or beneficial interest in, or receive any 
compensation or reward from any source for the sale of supplies, materials, equipment, 
services or public works contracts to his/her agency. Agency shall mean a school or 
department, office, committee, or other organizational unit of the School Board. For 
purposes of this policy, agency of a public servant shall mean the School Board or the 
school or department in which the employee works, except that for School Board 
members and the Superintendent, it shall mean the School Board. Public servants of the 
School Board shall include, but not be limited to School Board members and all 
employees of the School Board. 
 
No employee of the Ouachita Parish School Board shall solicit or accept, directly or 
indirectly, anything of economic value as a gift or gratuity from any vendor representative 
or agent of a vendor, or a prospective vendor or contractor. 
 
CREDIT CARDS 
 
The Ouachita Parish School Board may authorize the use of credit cards or procurement 
cards by authorized personnel to facilitate the purchase of School Board materials or 
supplies. Only Ouachita Parish School Board employees authorized by the 
Superintendent shall be permitted to use any credit card in the name of the Ouachita 
Parish School Board or its schools. No personal use of any card shall be permitted, except 
when spouses travel with an employee that requires airfare, whereby the spouse's plane 
ticket may be charged on the credit card with reimbursement being made by the employee 
within one week after the plane ticket is charged to the School Board or school credit 
card. Single transaction purchases prior to completions of the purchasing transaction. 
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Each authorized employee shall have his/her name placed on the issued card. Adequate 
documentation shall be required for all purchases, credits or transactions for which the 
card is used. 
 
Adequate procedures shall be established and maintained for the issuance and use of 
credit cards by authorized employees of the school system. Records shall be maintained 
to track the users of the credit cards at all times by maintaining a use log. The log should 
include: 
 

1. Date card checked out; 
2. To whom the card was checked out; 
3. Brief description of item(s) to be purchased; 
4. Estimated amount of item(s) to be purchased. 
5. Date card is returned. 

 
Authorized users shall timely provide the Purchasing Agent or his/her designee original 
itemized credit card invoices and store receipts no later than the next business day after 
the purchase is made. The invoices and receipts shall bear the signature of the purchaser, 
and the appropriate funding source and budget account codes to be charged, and 
documentation to demonstrate the business purpose of the expenditure. 
 
The use of credit cards for payment of authorized travel expenses shall be in accordance 
with Ouachita Parish School Board policy DJD, Expense Reimbursement. 
The usage of any card issued shall be in accordance with the administrative regulations 
and procedures outlined by the Superintendent and/or staff in the School Board's Credit 
Card User Manual, which shall require at a minimum, the following: 
 
1. Annual certification by each cardholder of the allowable use and management of 

the credit card. 
 
2. Each credit card kept secured by the cardholder at all times when not in use. 
 
3. All single transaction purchases of $100 or more be made with the issuance of a 

purchase order and restricted to the limits set by the approved purchase order. 
 
4. The timely submission of itemized original vendor receipts from the cardholder to 

the purchasing office within 5 business days after receiving the monthly billing 
statement for all transactions each billing period. 

 
5. Proper documentation to evidence the receipt of materials and supplies purchased 

and the approval of all charges made signed by the purchaser. 
 
6. A process for monitoring all charges, the number and amount of purchases, 

vendors used, as well as detailed transaction information. 
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7. Disciplinary action for employee misuse of any School Board credit card and 
criminal prosecution. 

 
Fuel Credit Cards 
 
Procedures governing the use of Fuel Cards and routine monitoring of fuel charges by 
department administrators shall be as outlined in the Fuel Card Policy included in the 
Policy and Procedures Manual for School Bus and School Board Owned Vehicle 
Operators.  Each School Board owned vehicle shall be assigned fuel credit cards through 
the Transportation Department. Authorized employees who operate any School Board 
owned vehicle, lawn care machinery and maintenance equipment shall be issued 
personal identification numbers (PIN) numbers to be used with properly issued fuel cards.  
Employees shall use the fuel card with reasonable prudence to conserve usefulness and 
preserve operating efficiency. 
 
Purchases of gasoline or fuel by credit cards shall be documented with receipt submitted 
to Accounts Payable as soon as practicable following purchase. Documentation of the 
purchase by the fuel card user shall include, at a minimum, the vehicle number 
description, an accurate vehicle odometer reading, number of gallons purchased, price 
per gallon, and signature of person filling vehicle. Improper use of the fuel card may 
subject the employee to disciplinary action and criminal prosecution. 
 
 
Revised:  November, 2011 Revised:  June 11, 2019 
Revised:  November, 2014 Revised:  December 8, 2020 
Revised:  June, 2015 Revised:  February 8, 2022 
Revised:  May, 2017 Revised:  November, 2025 
Revised:  September, 2016  
Revised:  May, 2017 
 
 
 
 
 
 
 
 
 
 
Ref:  2 CFR 200 (Uniform Administrative Requirements, Cost Principals, and Audit 

Requirements for Federal Awards); 48 CFR 2.101 (Definitions); La. Rev. Stat. Ann. 
§§33:1231, 33:1322, 33:1323, 33:1324, 33:1325, 33:1326, 33:1328, 33:4712.7, 
38:321.1, 38:2211, 38:2212, 38:2212.1, 38:2214, 38:2218, 38:2219, 38:2271, 
39:1551, 39:1552, 39:1553, 39:1554, 39:1554.1, 39:1556, 39:1557, 39:1558, 
39:1597, 39:1710; Board minutes, 12-13-11, 7-14-15, 6-11-19, 12-8-20, 2-8-22. 
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ARCHITECTURAL AND ENGINEERING SERVICES 
 

 
The Ouachita Parish School Board shall employ certified architects and engineers, at 
approved fees, to perform professional services for projects involving planning, design or 
study in specialized fields, such as site development, plumbing, heating, air conditioning, 
structural, foundations, electrical, communications, and others.   

The School Board shall select architectural and engineering professional services on the 
basis of competence and qualifications for a fair and reasonable price.  For projects using 
state or local funding, neither the School Board nor persons they contract through, may 
select architects, engineers, landscape architects, and land surveyors where price or 
price-related information is a factor in the selection. 

The School Board or persons they contract through shall negotiate a contract for 
architectural or engineering professional services at a compensation rate the 
Superintendent determines is fair and reasonable with the firm selected. If the School 
Board or persons they contract through are unable to negotiate a satisfactory contract 
with that firm, the School Board or persons they contract through shall formally terminate 
negotiations and then undertake negotiations with the next selected firm, continuing the 
process until a contract is negotiated satisfactorily.  
 
The Ouachita Parish School Board shall not appoint architects to do detailed drawings 
and specifications on any construction project until such project is scheduled within the 
next fiscal year to begin construction. 
 
All new contracts between the Ouachita Parish School Board and architects/engineers 
shall be in writing, and prior to execution by the Superintendent shall be submitted to the 
Board Attorney for approval, and then submitted to the School Board. All such contracts 
shall contain the clause that the total compensation to be paid the architect/engineer shall 
follow state guidelines unless additional fees are approved by the School Board in 
advance. The selection of an architect shall be determined by a majority vote of the 
School Board members present and voting. 
 
Prior to the commencement of work under a contract, the architect/engineer shall furnish 
the School Board a Certificate of Insurance indicating the proper insurance coverages in 
limits established by the School Board.  
 
After submission by the architect/engineer of the original drawings of the project, any 
corrections necessary shall be made within the time frame allotted in the contract.  Once 
corrections have been made, the title drawing shall contain a note signed by the 
architect/engineer that he or she certifies any corrected drawings. Such corrected 
drawings shall include the accurate locations of all underground work such as water lines, 
sewers, drainage, electrical, manholes, cleanouts, valves, and gas lines for each future 
location. All changes or deviations from original plans must also be noted on the drawings 
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modified. The “name,” “size,” “capacity,” and other pertinent data on all equipment 
actually furnished must also be noted and/or referred to on shop drawings.  In such cases 
neatly bound shop drawing prints shall be furnished. 
 
Additionally, the architect/engineer shall furnish the Record Set in a digital format 
approved by the School Board and one clear, sharp and legible copy, signed with live 
stamp of the architect/engineer visible. 
 
 
Revised:  July 12, 2012 
Revised:  February 14, 2013 
Revised:  June, 2014 
Revised:  December 10, 2024 
Revised:  November 2025 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. §§17:81, 38:2318.1; Board minutes, 7-12-12, 2-14-13, 9-12-

13, 7-28-14, 12-10-24. 
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RECRUITMENT 
 
 
The Ouachita School Board shall make a concerted effort to recruit the best qualified 
applicants available, and to assign such employees to positions, departments, levels or 
subject fields in which they have achieved full qualification or certification. When 
vacancies occur in existing positions or when new positions are created, and such 
positions are not filled by transfer of qualified personnel, the Superintendent or his/her 
designee shall post notice of the vacancy and shall have the discretion to advertise for 
certain positions when circumstances warrant. When vacancies are advertised, such 
advertisements shall generally be for a minimum of ten (10) days, unless extenuating 
circumstances require a shorter period of time. 
 
When filling vacancies in positions of authority or those with policymaking duties, the 
Superintendent or his/her designee shall not utilize only oral contacts and interviews of 
applicants considered, or use any other means to circumvent the provisions of state 
statute. Nothing, however, shall prohibit oral contact prior to a person becoming an 
applicant or shall prohibit oral contact which may result in a written application or other 
documents. 
 
APPLICATIONS 
 
Applications for teaching positions shall be submitted to and retained digitally by of the 
Personnel Director for a period of not less than three (3) years and all applications for 
non-certified positions shall be retained for a period of not less than one (1) year. 
 
Disclosure of Information by Applicant 
 
As part of the application process, the School Board shall require the applicant to sign a 
statement that authorizes the release and disclosure of the following information by the 
applicant’s current or previous employer(s): 
 
1. All actual cases of sexual misconduct with a minor or student by the applicant. 
 
2. All instances of sexual misconduct with students, as defined by the Louisiana 

Board of Elementary and Secondary Education (BESE), and outlined in the 
Louisiana Handbook for School Administrators, Bulletin 741, committed by the 
applicant, if any, if such employer is/was a city, parish, or other local public School 
Board. 

 
3. All investigations of sexual misconduct by the applicant with a minor or student 

that occurred within thirty-six (36) months prior to the applicant’s resignation, 
dismissal, or retirement from employment. 

 
4. All actual or investigated cases of abuse or neglect committed by the applicant, if 
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any, if such employer is/was the Louisiana School for the Deaf, the Louisiana 
School for the Visually Impaired, or the Louisiana Special Education Center. 

 
If an investigation determined that a formal allegation of an applicant was inconclusive, 
unjustified, or otherwise without cause for further formal pursuit, the applicant shall not be 
required to disclose such information. 
 
The statement shall also request the current or previous employing School Board make 
available to the School Board, through its Superintendent or his/her designee, within 
twenty (20) business days of receipt of the request, copies of all documents as contained 
in the applicant's personnel file maintained by such employer relative to instances of 
sexual misconduct, if any. Such request for information shall include a copy of the 
required statement signed by the applicant. 
 
The Superintendent, or principal, with the approval of the Superintendent, may employ 
any applicant on a conditional basis pending a review of any information obtained 
pursuant to this request.  Permanent employment shall not occur until the information has 
been satisfactorily verified. However, in accordance with statutory provisions, the 
Superintendent shall not hire any applicant who does not sign the release of information 
statement as required by law. 
 
Any information obtained by the School Board as a result of the signed release statement 
and request outlined above shall be used by the Superintendent only for the purpose of 
evaluating an applicant's qualifications for employment in the position for which he/she 
has applied, is not subject to the state public records statutes, and shall not be disclosed 
to any person, other than the applicant, who is not directly involved in the process of 
evaluating the applicant’s qualifications for employment. 
 
In addition to the above, as part of the application process, the School Board shall request 
the applicant’s performance evaluation results, if applicable. The applicant, once the 
evaluation results have been received, shall be given an opportunity to review the 
information received and provide any response or information the applicant deems 
appropriate. 
 
Finally, the applicant shall grant permission by signing a statement on the application form 
that permits the School Board to have access to any and all reference, background, and 
previous employment information and to receive copies of any such documentation from 
a current or previous employer. 
 
Disclosure of Applicant’s Records 
 
The name of each applicant for certain positions of authority or those with policymaking 
duties, the qualifications of such an applicant, and any relevant employment history or 
experience of such an applicant shall be available for public inspection, examination, 
copying, or reproduction as provided for in the statutory provisions governing public 
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works. 
 
Bus Operators 
 
All persons, prior to employment as a bus operator with the School Board, shall fill out an 
application form. Each applicant shall complete all prerequisites required by law and 
Bulletin 119, Louisiana Student Transportation Specifications and Procedures, before 
he/she shall be considered for employment as a bus operator or substitute bus operator. 
 
Upon completion of the prerequisites, the applicant’s valid application shall be filed in the 
personnel department for consideration of employment to fill vacancies as they occur. All 
applications shall be validated each year. 
 
CRIMINAL HISTORY OF APPLICANTS 
 
The Ouachita Parish School Board shall require, in accordance with state law, applicants 
for employment with the School Board to submit necessary information regarding their 
backgrounds. Every prospective employee shall be required to provide authorization for 
the disclosure of any information regarding past criminal activities, including arrests, 
convictions, having pled nolo contendere, or other dispositions, including dismissal of 
convictions, of any criminal offense, in accordance with La. Rev. Stat. Ann. §15:587. 
 
A standard applicant fingerprint card acceptable to the Louisiana Bureau of Criminal 
Identification and Information and a disclosure authorization form shall be provided the 
applicant by the School Board or may be obtained from local police authorities. It shall be 
the responsibility of the applicant to have his/her fingerprints taken by a qualified 
individual and submitted to the proper authorities for processing. Any cost associated with 
fingerprinting or the disclosure of background information on an applicant may be passed 
on to the applicant. 
 
1. For the purposes of reviewing the criminal history of prospective employees, any 

person employed to provide cafeteria, transportation, janitorial, maintenance or 
student services by any person or entity that contracts with a school or school 
system to provide such services shall be considered to be hired by the school 
system. 

 
2. A person who has been convicted of or has plead nolo contendere to crimes listed 

in La. Rev. Stat. Ann. §15:587.1 or whose name is recorded on the Department of 
Children and Family Services’ state central registry on or after August 1, 2018, 
shall not be hired as a bus operator, substitute bus operator, or janitor, or as a 
temporary, part-time, or permanent school employee of any kind. 

 
A. The School Board may hire a person as an administrator, teacher, or 

substitute teacher who has been convicted of or plead nolo contendere to 
a felony not listed in La. Rev. Stat. Ann. §15:587.1(C), who has been found 
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to have submitted fraudulent documentation to the Louisiana Board of 
Elementary and Secondary Education (BESE) or the Louisiana Department 
of Education (LDOE) as part of an application for a Louisiana teaching 
certificate or other teaching authorization, or who has been found to have 
facilitated cheating on any state assessment if BESE properly issues a 
teaching certificate or authorization after a formal appeal request submitted 
by the person. 

 
B. The School Board may reemploy an administrator, teacher, or other school 

employee who has been dismissed for conviction of a crime, except a crime 
listed in La. Rev. Stat. Ann. §15:587.1(C) only upon written approval of the 
district judge of the parish and district attorney, or upon written 
documentation from the court in which the conviction occurred stating that 
the conviction has been reversed, set aside, or vacated.  Such statement of 
approval from the judge and district attorney and any written documentation 
from the court shall be kept on file and produced upon request by law 
enforcement. 

 
No later than thirty (30) days after the documentation is placed on file by the school, the 
school principal shall submit a copy of said documentation from the court to the Louisiana 
Superintendent of Education. 
 
 
Revised:  June, 2012 
Revised:  January 23, 3018 
Revised:  April 16, 2019 
Revised:  May 14, 2019 
Revised:  December 10, 2024 
Revised:  November, 2025 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''15:587, 15:587.1, 17:15, 17:24.2, 17:81, 17:81.9, 17:83, 

17:430, 17:3884, 23:291, 42:1119, 44:12.1, 44:31, 44:31.1, 44:32, 44:33, 44:34; 
La. Children’s Code, Art. 603, 606; Board minutes, 8-23-12, 1-23-18, 4-16-19, 5-
14-19, 12-10-24. 
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DISMISSAL OF EMPLOYEES 
 
 
With the exception of lay-offs caused by programmatic changes, budget cuts, staff 
reorganizations, and/or other personnel actions reducing numbers of employees, no 
Ouachita Parish School Board employee shall be dismissed except as provided by state 
law and this policy. 
 
CRIMINAL OFFENSES 
 
The Superintendent, on behalf of the School Board, shall dismiss: 
 

1. An administrator, teacher, or substitute teacher upon final conviction or 
submission of plea of nolo contendere to any crime listed in La. Rev. Stat. 
Ann. §15:587.1, even if adjudication was withheld or a pardon or 
expungement was granted, in accordance with statutory provisions for 
dismissal applicable to the employee. 

 
 However, if the person has obtained tenure, such dismissal shall occur only 

after a hearing held pursuant to hearing procedures outlined in policy GBK, 
Employee Discipline. 

 
2. An administrator, teacher, or substitute teacher whose name is recorded on 

the Department of Children and Family Services’ state central registry on or 
after August 1, 2025. 

 
3. An administrator, teacher, or substitute teacher who is found to have 

submitted fraudulent documentation to the Louisiana Board of Elementary 
and Secondary Education (BESE) or the Louisiana Department of 
Education (LDOE) as part of an application for a Louisiana teaching 
certificate or other teaching authorization. 

 
4. An administrator, teacher, or substitute teacher who is found to have 

facilitated cheating on any state assessment as determined by BESE. 
 
5. Any other school employee if such employee is convicted of or pleads nolo 

contendere to crimes enumerated in La. Rev. Stat. Ann. §15:587.1, except 
La. Rev. Stat. Ann. §14:74. 

 
6. Any other school employee if the employee’s name is recorded on the 

Department of Children and Family Services’ state central registry on or 
after August 1, 2025. 

 
The Superintendent shall notify the State Superintendent of Education of any employee’s 
dismissal for the criminal offenses above no later than thirty (30) days after such 
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dismissal. 
 
In addition, employees shall be subject to removal for failure to properly report arrests for 
certain offenses enumerated in La. Rev. Stat. Ann. §17:16. 
 
ABANDONMENT OF POSITION 
 
If an employee is absent for ten (10) or more days without explanation or approved leave, 
the School Board may consider the job as abandoned and the employee may be 
terminated, unless the employee can provide acceptable and verifiable evidence of 
extenuating circumstances. The Superintendent or his/her designee shall be responsible 
for determining acceptability of evidence of extenuating circumstances. 
 
CERTIFICATED EMPLOYEES 
 
Non-tenured Teachers 
 
The Superintendent may terminate the employment of any non-tenured teacher after 
providing such teacher with the written reasons therefor and providing the teacher the 
opportunity to respond.  The teacher shall have seven (7) days to respond, and such 
response shall be included in the teacher’s personnel file.  The Superintendent shall notify 
the teacher in writing of his/her final decision.  The teacher shall not be entitled to a 
hearing before the School Board. 
 
Within sixty (60) days of such notice, the teacher may seek summary review in district 
court of whether or not the Superintendent’s action was arbitrary or capricious. 
 
Tenured Teachers 
 
A tenured teacher shall not be removed from office except upon written and signed 
charges by the Superintendent or his/her designee of poor performance, willful neglect of 
duty, incompetency, dishonesty, immorality, or of being a member of or contributing to 
any group, organization, movement, or corporation that is by law or injunction prohibited 
from operating in the state of Louisiana, and then only if furnished with a copy of such 
written charges and given the opportunity to respond.  Dismissal of a teacher with tenure 
shall be governed by the provisions for discipline of tenured teachers as included in policy 
GBK, Employee Discipline. 
 
Contract Appointees 
 
Personnel who have entered into promotional employment contracts with the School 
Board, pursuant to La. Rev. Stat. Ann. §17:444, may be removed from their positions by 
non-renewal of their contracts or by termination of their contracts.  Contracts may be non-
renewed by the School Board for any of the following reasons: 
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1.  The Superintendent has recommended against renewal of the contract 
based on an evaluation of the employee’s performance; 

 
2. The failure to offer a new contract is based on a cause sufficient to support 

a mid-contract termination; 
 
3. The position in question has been discontinued; or 
 
4. The position in question has been eliminated as a result of district 

reorganization. 
 
In a non-renewal situation, the employee shall not be entitled to a hearing before the 
School Board. 
 
For mid-contract termination of promotional employment contracts, the employee shall 
have the right to written charges and a hearing before a disciplinary hearing officer in the 
manner provided in La. Rev. Stat. Ann. §17:443.  A contract may be terminated if the 
employee is found guilty of being incompetent or inefficient or is found to have failed to 
fulfill the terms and performance objectives of his/her contract, or other reasons provided 
for by state law. 
 
NON-CERTIFICATED EMPLOYEES 
 
Non-Tenured Bus Operators 
 
No bus operator hired after July 1, 2012 shall earn tenure. 
 
A non-tenured bus operator shall be immediately dismissed if he/she is convicted of or 
has pled nolo contendere to violations of local or existing state law prohibiting operating 
a vehicle while intoxicated regardless of whether the violation occurred while performing 
in his/her official capacity as a school bus operator at the time of the offense. 
 
Each school bus operator shall serve a probationary term of three (3) years reckoned 
from the date of his/her first employment with the School Board.  During such probationary 
term, any bus operator may be dismissed by the School Board upon the written 
recommendation of the Superintendent.  Any bus operator employed on or after July 1, 
2012, who has successfully completed his/her probationary term, may be dismissed by 
the Superintendent after providing such bus operator with written reasons therefor and 
providing the bus operator with the opportunity to respond.  The bus operator shall have 
seven (7) days to respond, and such response shall be included in the bus operator’s 
personnel file.  Regardless of the date of his/her employment, a non-tenured bus operator 
shall not be entitled to a hearing before the School Board prior to termination. 
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Tenured Bus Operators 
 
A tenured bus operator may be dismissed for willful neglect of duty, or incompetence, or 
immorality, or drunkenness while on duty, or failure to comply with requirements of La. 
Rev. Stat. Ann. §17:491.3 relative to being arrested for one or more of the specified 
offenses, or physical disability to perform his/her duties, or failure to keep his/her transfer 
equipment in a safe, comfortable, and practical operating condition, or of being a member 
of or contributing to any group, organization, movement, or corporation that is prohibited 
by law or injunction from operating in the state. 
 
Additional grounds for the removal from office of any school bus operator shall be: 
 

1. the abolition, discontinuance, or consolidation of routes, but then only if it is 
found as a fact, based upon a determination by the Superintendent that it is 
in the best interests of the school system to abolish, discontinue, or 
consolidate said route or routes.  If abolition, discontinuance, or 
consolidation of bus routes is approved, the principle of seniority shall apply, 
so that the last school bus operator hired to serve within the school system 
to be affected shall be the first to be removed. 

 
2. conviction of or plea of nolo contendere to a violation of a parish or municipal 

ordinance that prohibits operating a vehicle while intoxicated or any of the 
existing state offenses relative to operating a vehicle while intoxicated, as 
enumerated in La. Rev. Stat. Ann. §17:493, regardless of whether the 
violation occurred while performing in his/her official capacity as a school 
bus operator at the time of the offense. 

 
A tenured bus operator shall not be removed from his/her position except upon written 
and signed charges against the bus operator, and the bus operator having been furnished 
with a copy of such written charges and given the opportunity to respond, in person or in 
writing, within ten (10) calendar days from written notice of the charges. 
 
The Superintendent shall have ten (10) calendar days to review the school bus operator’s 
response and to provide written notice to the bus operator of the interim disciplinary 
action, which may include placing the bus operator on paid administrative leave.  If the 
bus operator has been arrested for a violation of any of the following:  La. Rev. Stat. Ann. 
§§14:42 through 14:43.5, §§14:80 through 14:81.5, any other sexual offense affecting 
minors, any of the crimes provided in La. Rev. Stat. Ann. §15:587.1, or any justified 
substantiated complaint of child abuse or neglect on file in the central registry pursuant 
to Children’s Code Article 615, the administrative leave shall be without pay.  Paid 
administrative leave shall not exceed fifty (50) days from notice of the Superintendent’s 
interim decision. 
 
Within twenty (20) calendar days after receipt of the Superintendent’s interim disciplinary 
action, if any, the bus operator may request a hearing before a disciplinary hearing officer, 
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following the hearing procedures for tenured teachers found in policy GBK, Employee 
Discipline.  If the bus operator fails to timely request a hearing, the disciplinary action shall 
become final. 
 
School Employees 
 
All employees of the system whose dismissal is not governed by the provision of La. Rev. 
Stat. Ann. ''17:441-446, or by the provisions of La. Rev. Stat. Ann. ''17:491-494, shall be 
subject to dismissal by the Superintendent.  When the termination of an employee is 
recommended by the employee’s supervisor, the supervisor shall provide both the 
Superintendent and the employee with a copy of the written recommendation.  The 
Superintendent shall meet with the employee and supervisor to discuss the 
recommendation and the employee’s response.  The Superintendent shall provide the 
employee with his/her decision, in writing, by hand delivery or by mailing same via certified 
mail to the employee’s address, as maintained on the records of the School Board, within 
five (5) week days of the meeting.  Such notice shall be deemed delivered once mailed.  
Such employees shall not be entitled to a hearing before the School Board. 
 
 
Revised:  September, 2010   Revised:  October 18, 2022 
Revised:  November, 2011    Revised:  November 2025 
Revised:  June, 2012 
Revised:  August, 2013 
Revised:  July, 2014 
Revised:  May 23, 2017 
Revised:  January 15, 2019 
Revised:  February 12, 2019 
Revised:  March 10, 2020 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''13:3204, 15:587.1, 17:15, 17:16, 17:81.5, 17:442, 17:443, 

17:444, 17:492, 17:493, 17:493.1; La. Code of Civil Procedure, Art. 2592; Rouselle 
v. Plaquemines Parish School Board, 633 So2d 1235 (La. 2/28/94); Board 
minutes, 12-13-11, 8-23-12, 2-13-14, 9-23-14, 5-23-17, 1-15-19, 2-12-19, 3-10-20, 
10-18-22. 
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EMPLOYEE CONDUCT 
 
 
The Ouachita Parish School Board believes the teaching profession occupies a position 
of public trust involving not only the individual teacher's personal conduct, but also the 
interaction of the school and the community. Education is most effective when these many 
relationships operate in a friendly, cooperative, and constructive manner. A teacher's 
conduct, as well as the conduct of all employees throughout the school district, should 
meet acceptable standards of the community and show respect for the law and the rights 
of others. 
 
All employees, volunteers, student teachers, interns, and any other person affiliated with 
the Ouachita Parish School Board have the responsibility to be familiar with and abide by 
the laws of the state, the policies and decisions of the School Board, and the 
administrative regulations and procedures designed to implement Board policies.  
Employees and others shall also comply with the standards of conduct set out in this 
policy and with any other policies, regulations, procedures, or guidelines that impose 
duties, requirements, or standards of conduct attendant to their status as School Board 
employees. 
 
Employees and all others shall be expected to observe at least the following standards of 
conduct: 

 
• Be courteous to students, one another, and the public and conduct 

themselves in a professional and ethical manner. 
 

• Recognize and respect the rights and property of students, other 
employees, and the public. 

 
• Maintain confidentiality of all matters relating to students and other 

employees. 
 

• Demonstrate dependable attendance and punctuality with regard to 
assigned activities and work schedules. 

 
• Observe and adhere to all terms of an employee's contract or job 

description. 
 

• Strive to keep current and knowledgeable about the employee's area of 
responsibility. 

 
• Refrain from promoting personal attitudes and opinions for matters other 

than general discussion. 
 

• Refrain from using undue influence to gain, or attempt to gain, promotion, 
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leave, favorable assignments, or other individual benefit or advantage. 
 

• Advocate positive personal behavior on or off campus and attempt to avoid 
improprieties or the appearance of improprieties. 

 
While the operation of the School Board and its schools is governed by the provisions of 
this and all other Board policies, regulations, and procedures, as well as procedures of 
the individual schools, no policy manual can list each and every instance of misconduct 
that is precluded. Accordingly, employees are cautioned that the appropriateness of 
certain action or behavior must necessarily be dictated by the nature of the position held 
by the employee and standards of common sense. By virtue of one's education and 
experience, an employee knows and understands that certain actions or conducts are 
unacceptable even in the absence of formal Board policy. For instance, without the need 
of a specific prohibition or warning, a classroom teacher should be aware of the 
impropriety of certain practices such as leaving students unattended, using profanity or 
sexually suggestive language, or bringing a firearm onto campus. Such conduct 
constitutes both incompetence and willful neglect of duty. Such conduct, as well as 
violation of any state or federal law or Board policies, regulations, or procedures, or school 
regulations or procedures, shall result in the imposition of discipline up to and including 
termination. 
 
PROHIBITED SEXUAL CONDUCT 
 
Employees shall be prohibited from engaging in any form of sexual conduct with students. 
In particular, it is a violation of criminal statutes for any educator, which includes any 
administrator, coach, instructor, teacher, paraprofessional, teacher aide, or student aide, 
to engage in sexual conduct, as defined in La. Rev. Stat. Ann. §14:81.4 with a student 
who is seventeen (17) years of age or older, but less than twenty-one (21) years of age, 
where there is an age difference of greater than four (4) years between the two persons. 
 
Notwithstanding any claim of privileged communication, any educator, having cause to 
believe that prohibited sexual conduct has occurred between another educator and a 
student, shall be required by state law to immediately report such conduct to a local or 
state law enforcement agency. 
 
NOTIFICATION BY EMPLOYEES 
 
An administrator, teacher or any other School Board employee shall report any final 
conviction or plea of guilty or nolo contendere to any criminal offense, excluding traffic 
offenses, to the School Board within forty-eight (48) hours two (2) business days, 
exclusive of weekends and holidays, of the conviction or plea of guilty or nolo contendere. 
 
An administrator, teacher or any other School Board employee or whose name is 
recorded on the Department of Children and Family Services’ state central registry on or 
after August 1, 2025, shall report the recordation to the School Board and to the 
Department within two (2) business days, exclusive of weekends and holidays. 
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Arrests for Certain Sexual Offenses 
 
Effective January 1, 2012, any public school employee shall be required to report his/her 
arrest for a violation of La. Rev. Stat. Ann. §§14:42-14:43.5, 14:80-14:81.5, any other 
sexual offense affecting minors, any of the crimes listed in La. Rev. Stat. Ann. §15:587.1, 
or any justified complaint of child abuse or neglect on file with the Louisiana Department 
of Children and Family Services. 
 
The report shall be submitted to the Superintendent or his/her designee within twenty-
four (24) hours of the arrest.  However, if the employee is arrested on a Saturday, Sunday, 
or a legally declared school holiday such report shall be made prior to the employee next 
returning for his/her work assignment at a school. Such report shall be made by the 
employee or an agent of the employee regardless of whether he/she was performing an 
official duty or responsibility as an employee at the time of the offense. In addition, the 
employee shall report the disposition of any legal proceedings related to any such arrest, 
which shall also be made a part of any related files or records. 
 
Any employee who fails to comply with these provisions shall be suspended with or 
without pay by the School Board if such employee is serving a probationary term of 
employment or if the provisions of law relative to probation and tenure are not applicable 
to the employee. 
 
Any employee employed by the School Board who is a tenured employee of the Board 
shall be subject to removal under applicable state laws for failure to comply with these 
provisions.  Written and signed charges alleging such failure shall be brought against the 
employee. 
 
Unless criminal charges are instituted pursuant to an arrest which is required to be 
reported as provided above, all information, records, hearing materials, and final 
recommendations of the school pertaining to such reported arrest shall remain 
confidential and shall not be subject to a public records request.  
 
School employee, as used in this policy, shall mean any employee of the School Board, 
including teachers, substitute teachers, bus operators, substitute bus operators, or janitor, 
and shall include all temporary, part-time, and permanent school employees. 
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Revised:  November, 2007     Revised:  November, 2011   
Revised:  September, 2008    Revised:  February 13, 2018 
Revised:  September, 2009    Revised:  November, 2025 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: 41 USC 702 (Drug-Free Workplace); La. Rev. Stat. Ann. §§14:81, 14:81.4, 17:15, 

17:16, 17:81; Sylvester v. Cancienne, 95-0789 (La. App. 1st Cir. 11/9/95), 664 
So.2d 1259; Howard v. West Baton Rouge Parish School Board, 2000-3234 (La. 
6/29/01), 793 So.2d 153; Spurlock v. East Feliciana Parish School Board, 03-1879 
(La. App. 1st Cir. 6/25/04), 885 So.2d 1225; Board minutes, 12-13-11, 2-13-18. 
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BEHAVIORAL HEALTH SUPPORT FOR STUDENTS 
 
 
MENTAL HEALTH ASSESSMENTS  
 
The Ouachita Parish School Board shall require that each public school make available 
to each student in grades three (3) through twelve (12) a mental health assessment by a 
licensed behavioral health provider, so long as it is annually authorized by his/her parent 
or legal guardian.  Such screening shall be offered within the year, and, if feasible, during 
the first semester rather than the second semester of the school year. Each principal or 
his/her designee may use discretion in determining a convenient time for scheduling such 
assessments and an appropriate time and place to conduct such assessments.  
 
For the purposes of this policy, "licensed behavioral health provider" means an individual 
or provider that falls into one of the following categories:  
 

1. A mental health professional with a current and valid occupational license issued 
by a Louisiana professional occupational licensing board or commission under Title 
37 of the Louisiana Revised Statutes of 1950, acting within the scope of practice 
authorized by the licensing board to conduct mental health assessments.   

 
2. A behavioral health services provider with a current and valid license issued by the 

Louisiana Department of Health pursuant to La. Rev. Stat. Ann. §40:2151 et seq. 
to provide mental health services and assessments.  

 
The schools may locate a current list of licensed mental health professionals who are 
authorized to conduct mental health assessments by contacting the individual licensing 
boards who regulate the licensed professionals.  Schools may locate a current list of 
behavioral health service providers licensed by the Louisiana Department of Health 
through the Louisiana Department of Health's website.   

 
The assessments provided for in this policy shall be provided to the appropriate students 
at each public school at no cost to the School Board.  
 
REFERRAL FOR ASSESSMENT AND TREATMENT 
 
The Ouachita Parish School Board recognizes that students with behavioral or emotional 
challenges may be at risk of their behavior escalating into aggression or disruption, 
disciplinary actions including suspension or expulsion, or juvenile delinquency. The 
School Board shall adopt and maintain rules and regulations for a program which assists 
school personnel to identify such signs and symptoms of a student with behavioral or 
emotional challenges. 
 
A specific employee shall be designated at each school who shall be responsible for 
identifying behavioral and mental health support services available in the community, and 
when appropriate, facilitating a referral of a student to those services for assessment and 
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treatment, including services provided through the Louisiana Coordinated System of Care 
and its Medicaid provider network.  
 
After any second suspension of a student during the same school year, the principal or 
his/her designee and the designated employee shall consult on whether the student's 
behavior could be attributable to behavioral or emotional challenges.  If it is determined 
that the behavior is attributable to behavioral or emotional challenges and rises to the 
level that supportive services could be beneficial, the principal or his/her designee and 
the designated employee shall schedule a conference with the student's parent or legal 
guardian to discuss the student's behavior and counseling as well as the referral of the 
student and family to support services for assessment and treatment.  
 
ANNUAL REPORT 
 
The School Board shall report to the Louisiana Department of Education and the House 
and Senate committees on education the number of students identified as possibly having 
behavioral or emotional challenges, the number of students for which a conference was 
scheduled, and the number of students referred for assessment and supportive services. 
The reports shall be submitted annually on July first and shall reflect data from the 
previous school year.  
 
MENTAL HEALTH SCREENINGS  
 
The Ouachita Parish School Board may offer mental health screenings for all students in 
grades kindergarten (K) through twelve (12) during the first semester of the school year.  
If the School Board approves and funds mental health screenings, each school under its 
jurisdiction shall comply with the provisions of this policy relative to the administration of 
such screenings.  
 
The school shall notify the parent or legal guardian of each student that screenings are 
being offered and shall give the parent or legal guardian the option to consent in writing to 
the screening. A school shall not conduct a mental health screening on a student whose 
parent or legal guardian has not consented to the screening, unless the student has 
reached the age of majority or is an emancipated minor and independently consents in 
writing to the screening.  The school shall identify the screening tool being used and 
include this information on the parental consent form with information on how to access 
the tool on the school or District's website.  
 
If the results of a student's screening indicate a potential mental health condition, the 
school shall notify the student's parent, legal guardian, or the student if he has reached 
the age of majority or is an emancipated minor of the results and provide a list of 
resources available to the student in the school or community.  
 
Results of the screenings shall be confidential and shall not be subject to disclosure 
except to the student's parent, legal guardian, or the student if he/she has reached the 
age of majority or is an emancipated minor. Within thirty (30) days following notification 
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of the parent, legal guardian, or the student if he/she has reached the age of majority or 
is an emancipated minor, the mental health screening data collected by a school shall be 
destroyed. No school or vendor shall collect metadata when conducting such screenings.  
 
The School Board shall not use the results of any mental health screening to make any 
decision relating to student instruction, academic opportunities, or discipline.  
 
There shall be no cause of action against the School Board, or any employee thereof, 
related to the results of the screening.   
 
 
New policy:  July 9, 2024 
Revised:  September 10, 2025 
Revised:  November, 2025 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. §§17:173, 17:173.1, 17:416, 17:416.23, 17:416:24; Board 

minutes, 7-9-24, 9-10-25. 
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ADVERTISING IN THE SCHOOLS 
 
 
The Ouachita Parish School Board shall not permit commercial advertising in any 
buildings of the school district or on school grounds or properties unless specifically 
approved by the School Board. 
 
Neither the facilities, the staff, nor the children of the schools shall be employed in any 
manner for advertising or otherwise promoting the interests of any commercial, political, 
or other non-school agency, individual or organization, except that: 
 

1. the schools may cooperate in furthering the work of any administration 
approved non-profit community-wide social service agency; provided that 
such cooperation does not restrict or impair the educational program of the 
schools. 

 
2. the schools may use films or other educational materials bearing only 

simple mention of the producing firm and providing such materials can be 
justified on the basis of their actual educational values. 

 
3. the Superintendent may, at his/her discretion, announce or authorize to be 

announced, any lecture, community activity, or film of particular educational 
merit. 

 
4. the schools may, upon approval of the Board, cooperate with any agency in 

promoting activities in the general public interest, and which promote the 
education or other best interests of the pupil. 

 
 5. the School Board may allow political campaign signs to be erected, 

displayed, or posted in or on the premises of any public school athletic field 
or public school gymnasium if the erection, display, or posting is paid for by 
a political candidate or political campaign. This provision shall not create an 
exception to La. Rev. Stat. Ann. §18:1462, relative to prohibited acts during 
early voting or on election day.  

 
Nothing herein shall be construed to prevent advertising in student publications which are 
published by student organizations and/or advertising in programs or publications 
sponsored by PTA, booster clubs or other parent groups, or on athletic fields of the 
schools.  Prior to authorizing any advertisements on school property, the principal shall 
present the proposal advertisement to the Superintendent for review and presentation to 
the Board for approval. 
 
Solicitation of advertising or use of the school district to promote the merit of or sale of 
any product by brand name or trademark shall not be permitted by the Board. 
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Revised:  November, 2025 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. '17:81, 18:1470. 
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