
How to Approve an Experience (as a Faculty Advisor) 

You are not required to have a Handshake account to be able to approve Experience requests.  

Approval Process 
1. Approval request email sent to Reviewer 

 
 

2. Click the button to Review Experience Request, this will open the Experience Approval form in a new 
tab 

 Note: if you have a Handshake account, you can be logged in or out to complete this review 

3. Review the Experience Details 

 



Please note the additional attachments provided as a resource for you, students and employers hosting 
our interns. In addition, if the student entered learning objectives, they would be found here. 

 

You will also be able to review the proposed dates of the internship and internship description as provided 
by the student, in addition to their responsibilities as a student intern. 

 

4. Click on Next: Your Survey  

 



 
5. Review your responsibilities as a faculty internship supervisor. 

 

 

 

  

Click on Next Page to review the course information. When selecting course level, please consider the 
number of major courses completed relative to the internship credit.  



 
6. Approve or Decline the Experience with an optional comment 

 

 

If you have any questions about the internship, approval process, or a related subject, please contact the Director 

of Career Development & Internships.  


