How to Approve an Experience (as an Employer

You are not required to have a Handshake account to be able to approve Experience requests.

Approval Process

1. Approval request email sent to Reviewer

Please review this experience request for Laura

Please review your responsibilities as well as the learning goals and objectives the student indicated on their request. If changes are necessary, please contact the student. We ask that you
respond promptly to ensure this experience is approved in a timely fashion.
Experience for Spring 2020

Laura
Marketing Intern at Albright College
Unsubscribe

2. Click the button to Review Experience Request, this will open the Experience Approval form in a new
tab
¢ Note: if you have a Handshake account, you can be logged in or out to complete this review

3. Review the Experience Details (Job Details, Student Survey, and Faculty Advisor Survey including
course information)

®  Job Details Job Details
Spring 2020
Albright College
Experience Details Higher Education
3 attachments HGHT

elcdc@albright.edu

Student Survey
15 answers
Job Title Marketing Intern
Your Survey
10 Questions
Your Response Department Experiential Learning and Career
Development Center
Job Type Internship - Part-Time
Salary 580 per hour
Acceptance Date 12/2019
Duration 01/272020-05/08/2020 (3 months)

Mext: Experience Details



Job Details
Spring 2020

Experience Details
3 attachments

Student Survey
15 answers

Your Survey
10 Questions

Your Response

Juob Dstsils
Speing 2020

Exparisnce Details
Zettachments

Studant Survay

15 anewers

Your Survey

10 Questions

Your Responss

Experience Details

Learning Objectives

Mo learning objectives

Attachments

US_Dept_of_Labor_Fact_Sheet_rl.pdf
30 KB

Five Tips_for_the_First_Day of Your_Internship.pdf

618 KB

15_Best_Practices_for_Internship_Programs.pdf

58.6 KB

Previous MNext: Student Survey

Student Answers

Survey Answers: Student Internship Agreement for Academic Credit

Dates of Internship

Intern=hip Poaltion Deecription

Survey Answers: Student Responsibilities

Compésts the Student Internzhip
Agresmeant viz Handshaks for Acedemic

SeeMore ¥

Conduct my own dus diligence with regard
to & partlcular internehip site and working
conditions.

Perform to the best of my ability thoes
t=sks assgned oy my ets Intemship

SeeMore ¥

Follow =l the rulss, regulations snd nosms

organization.

Fulfill the academic lsarning objecthes
requirsd by the Department and'or my
supsnising profeesan

Notify the Expersntizl Lesrning and Caresr

Devslopment Canter and my supsnvising

SeemMore v

Jemusry 27 - May 5, 2018

The ELCDC |8 e=sking & marketing/zocis’ madia Intern to develop and sxscuts 2
marketing plan utllizing soclal media end alternatve formeats to Incresse awarenses



;ob_ De;;lzso Reviewer Survey
pring Faculty Internship Supervisor

Expsrience Details Albright College

3 attachments

Reason For Approval

Student Survey
15 answers No reason provided
® Reviewsr Survey Survey Answers: Supervising Professor Responsibilities

Faculty Internship

Supervisor | agree to work with the student to Yes
formulate conci goals and learning

Your Survey

12 Questions
See More «

Your Response
| will provide a syllabus to the student prior Yes
to the start date of the Internship and
See More v
| agree to contact the student during the Yes

Internship to provide guidance and
sUpport

Survey Answers: Course Information

Academic Department
This internship will count as;

If for Academic Credit, what course level

should be assigned?

Previous Next: Your Survey

4, Click on Next: Your Survey

Business Administration

Elective Credit

382

Laura Kline

Idine@albright.edu
(610) 921-7630



5. Review your responsibilities as an employer internship supervisor.

Job Details Your Suwey
Spring 2020
Experience Details Site Internship Supervisor Responsibilities

3 attachments
Albright College appreciates your participation in our Internship Program. Your role is integral to the student's internship experience and success. As a site

intemnship supervisor for this Internship, you agree to:

Student Survey
15 answers *| have read, understand and will abide by the site internship responsibilities described above.
Reviewer Survey O Yes
Faculty Internship D No
Supervisor
@ Your Survey *| agree to provide a position description to be used by the supervising professor and the student intermn to determine the appropriateness of
12 Questions the Internship.
Your Response AES
o No

*| agree to discuss the responsibilities and parameters of the Internship with the student intern

0 Yes
'+ No

6. Approve or Decline the Experience with an optional comment

Job Details Respor'l se
Spring 2020

Experience Details
3 attachments

Student Survey
15 answers

Reviewer Survey
Faculty Internship )
Supervisor What do you think?

Pleaze choose whether to approve or decline this experience below.
Your Survey
12 Questions Reason (Optional)

@ YourResponse

Previm



