
How to Approve an Experience (as an Employer) 

You are not required to have a Handshake account to be able to approve Experience requests.  

Approval Process 
1. Approval request email sent to Reviewer 

 
 

2. Click the button to Review Experience Request, this will open the Experience Approval form in a new 
tab 

 Note: if you have a Handshake account, you can be logged in or out to complete this review 

3. Review the Experience Details (Job Details, Student Survey, and Faculty Advisor Survey including 
course information) 

 



 

 



 

 

4. Click on Next: Your Survey  

  



 
 
5. Review your responsibilities as an employer internship supervisor. 

 

  

6. Approve or Decline the Experience with an optional comment 

 

 


