
NEW: Request an Experience (as a Student) 
An Experience in Handshake is a way to submit an internship for approval.  

 For credit (for a grade or Q/NQ based on your academic department) 

 For experience (no credit but Q/NQ to appear on your transcript) 

Once you submit an Experience, you can manage it through Handshake and create learning objectives to 
track your progress. 

To Request an Experience 

1. Click the Career Center in the top menu bar 
2. Select Experiences 

 

3. Click Request an Experience 

 

4. Choose Internship  

 



5. Enter the employer details for your Experience 

  

6. Enter the job details for your Experience 

 

  



 

7. Enter the Approvers for your Experience  

 

8. Enter dates of your internship and the description provided by the internship supervisor. 

 

  



 

9. Read and agree to YOUR responsibilities as an Albright student intern. 

 

10. Select Request Experience in the bottom right corner of the page to complete the Experience request 
process. You will then see that your Experience has been successfully created and is pending approval 
from your Career Center. 

 

 



11. You will also receive a confirmation email once your Experience has been submitted. 

 Once your experience has been approved, you can stay connected to the ELCDC by 
communicating in the comments section and view evaluations from the reviewers involved. 

 Please contact your faculty advisor to obtain a copy of the internship course syllabus and discuss 
your learning goals and objectives for the internship as well as the ELCDC to obtain information.  

 Want to get advice or recommendations about how to make the most of your internship? Contact 
the ELCDC. 

 


