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MY STUDENT IS NEW TO THE DISTRICT 

 

I DO NOT HAVE A FOCUS PARENT ACCOUNT 

 

I HAVE A FOCUS PARENT ACCOUNT 

 

CREATE A FOCUS PARENT PORTAL ACCOUNT 
 

1. Go to https://focus.pcsb.org and select the green “Create a Focus Parent Portal Account” box on the lower 

left. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Enter the requested information (first name, last name, email address and password), click the “I’m not a 

robot box”, and then submit. 

 

 

https://focus.pcsb.org/
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3.  Select “I would like to APPLY FOR ENROLLMENT for a new child.” 

 

 
 

 

4. Enter your child’s First Name, Last Name and Birthdate exactly as it appears on the birth certificate.  Select 

New Student Registration as the Form Type and then “Begin Application.” 
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5. Enter the middle name, suffix, gender as it appears on the birth certificate. Select the county of residence. 

Please note if applying from a state other than Florida or another country, please complete Form 4-302 to 

apply. 
 

 
 

 

6. If you want only to apply for a magnet, fundamental, or Special Assignment Request (SAR) and do not want to 

make a reservation for your zoned school, check the box. The following instructions steps assume this box is 

selected.  

If you do not select the box, you will need to provide additional information to both make a zoned school 

reservation and apply for a choice option such as a magnet, fundamental, or SAR. 

 

 

 

 

 

https://fl01903687.schoolwires.net/cms/lib/FL01903687/Centricity/domain/176/pcs%20forms/4-302.pdf
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7. Select Next School Year: 2026-27 and choose the grade level your child will enter that year. 

 

 
 

 

8. Answer Yes or No to the Special Education and Gifted Education questions. 

 

Note: Additional questions may appear depending on your response. Answer 

any new prompts before continuing. 
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9. Enter your child’s language, then select Next Page. 

 

 
 

 

10.  Enter your address information.  

 

Important:  If you live outside Pinellas County, use a generic 100 <county name> address.  

Uncheck the Mailing Address box and enter your actual address in the fields provided. 

 
11. Select Next Page.  
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12. Select +Add New Contact. 

 

 
 

13.  Enter your relationship to the child, contact address, phone number and contact type.  Select Save 

Contact Detail.  
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14.  Optional:  Add another contact by selecting +Add New Contact. 

 

 
 

 

 

15.  Sign your name, enter the date, and select Submit and Finish.  

 

 
 

Next, Apply for Magnet and/ or Fundamental Program.  
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1. Return to your Parent Portal and log-in.   

 

Find your child’s name in the left-side menu.  Use the drop-down arrow to select the Magnet & 

Fundamental Program Application. 

 

 
 

 

2. Review the information at the top. If corrections are needed, contact Student Assignment at 

studentassignment@pcsb.org or call 727-588-6210. 
  

 
 

 

8. To claim a military transfer or staff priority, select the appropriate response using drop downs 

provided.  If claiming staff, enter your full PCS work email address.  

 
 

 

9.  The Magnet and Fundamental Programs shown are those available based on your application area. 

Use the drop-down arrows to rank your choices from one to five. Your top choice should be ranked #1. 

 Note:  Priorities apply only to your #1 ranked choice. 

mailto:studentassignment@pcsb.org
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10. To claim a sibling priority, enter the Sibling Full Name, Sibling Birth Date, and Sibling Student ID for 

siblings currently attending the school you are applying to. 

 
 

11. If your child is not currently enrolled and you are applying for a Center for Gifted Studies or a high 

school Cambridge AICE or IB program, upload any required documentation.  Note: You can email the 

Coordinator listed on the confirmation email the documentation. 

 
 

 

12. Please read the additional information. 

 
 

 

13. Select Submit button or the Submit & Print button. 
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14. Upon clicking Submit or Submit & Print, a pop-up window will appear with important arterial  

 transportation and Magnet & Fundamental application acceptance information. 

 
 

15. Click OK, acknowledging you have read and agreed to the terms and conditions of the application 

 process, to submit the application and receive a confirmation email. 
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