Corsicana Independent School District
Police Department
Policy and Procedure Manual

Policy 6.10 K-9 Policy

I. POLICY

The purpose of this document is to establish guidelines for the deployment and use of
the Police Canine Service Dog in support of School Police Operations, Criminal
Investigations, and other Law Enforcement entities of Corsicana ISD. This policy
outlines the deployment of the Canine in the areas of building searches, vehicle
searches, area searches and other facets of utilization. The Department recognizes that
one of the greatest values and the most difficult to measure or evaluate is the deterrent
effect of the Canine team and its educational value as a teaching tool. The Community
relations value of the Canine team is well known. Few branches of the Police
Department inspire more interest among people of all ages than the Police Dog and
handler team. When properly presented to the public, the canine program is welcomed
and appreciated. The program epitomizes the high standards of courage and security
that most citizens value. It is the goal of the Corsicana ISD Police Canine Unit to
represent the Department on all occasions in a manner to reflect credit and
professionalism on themselves, the School District and the Department.

II. PROCEDURE
A. AUTHORITY AND RESPONSIBILITY

(a) The Chief of Police or Designee is responsible for the general supervision of the
canine unit and is responsible for the following:

1. General supervision of the canine team when on-duty and available;

2. Direct supervisions of the operation and maintenance of the canine unit;

3. Review and inspection of the canine unit's training, certification and
deployment records;

4. Coordinating all community demonstrations;



5. Approval and coordination with other agencies requesting canine unit
services;

6. Approval and coordination of canine unit call outs after hours; and

7. Annual updates to this policy.

In the absence of the Chief or Police the canine unit shall operate under the supervision of the
Lieutenant, unless otherwise directed.

B. HANDLER SELECTION

The minimum qualifications for the assignment of the canine handler are:

(a) An officer who is currently off probation and has a minimum of Syears law
enforcement experience.

(b) Residing in an adequately fenced, single-family residence with a minimum 5foot
high fence with a locking gate or have a kennel constructed in the backyard of the
residence to meet minimum standards set forth by this policy.

(c) Living within the Corsicana ISD District limits.

(d) The Canine handler must agree to the assigned position for three years.

C. HANDLER RESPONSIBILITIES

The canine handler shall ultimately be responsible for the health and welfare of the canine
and shall ensure that the canine receives proper nutrition, grooming, training, medical care,
affection and living conditions.

The canine handler will be responsible for the following:

(a) Except as required during appropriate deployment, the handler shall not expose the
canine to any foreseeable and unreasonable risk of harm.

(b) The handler shall maintain all department issued equipment under his/her control
in a clean and serviceable condition.

(c) Handlers shall permit the Chief of Police or Designee to conduct spontaneous on-
site inspections of affected areas of their homes as well as their canine vehicle to
verify conditions and equipment conform to this policy.

(d) Any changes in the living status of the handler that may affect the lodging or
environment of the canine shall be reported to the Chief of Police as soon as
possible.

(t) When off-duty, the canine shall be in a kennel provided by the Corsicana
Independent School District at the home of the handler. When a canine is kenneled
at the handler's home, the gate shall be secured with a lock. When oftf-duty, the
canine may be let out of the kennel while under the direct control of the handler.
Then handler may allow the canine out of the home kennel for supervised exercise
activities, cleaning of the kennel, and grooming. The handler shall not allow any



family member or other to remain with the canine unsupervised, out of eyesight or
short distance. No one other than the handler shall care of the canine while kept at
the handler's home.

(g) Under no circumstances will the canine be lodged at another location unless
approved by the Chief of Police or Police Supervisor.

(h) Whenever a canine handler is off-duty for an extended number of days, it may be
necessary to temporarily relocate the canine. In those situations, the handler shall
give reasonable notice to the Chief of Police or Police Supervisor so that
appropriate arrangements can be made.

(1) When the handler is unable to tend to the canine for more than 24 hours, the Chief
of Police shall be immediately notified, who will find an approved alternative for
proper care.

(j) The handler shall not abuse, injure or overcorrect the canine out of anger or
maliciousness.

(k) The canine handler shall complete and maintain files on their canines using
approved forms such as, but not limited to the following:

1. Article Search Form
2. Vehicle Search Form
3. Narcotic Search Form

4. Elementary Education Program Form

Monthly forms should be completed at the end of the month and a copy will be
provided to the Chief of Police.

() The canine handler shall be responsible for upkeep of the Canine Unit's training
files.

(m) All of the aforementioned forms and reports or any other form associated with the
canine unit will not be removed from the permanent training files or canine files.

D. LIMITATIONS

(a) Canine handlers shall not use their canine partners for off-duty work assignments
unless authorized by the Chief of Police. The use of the canine shall be governed
by the department's policy. Canine Handlers shall limit the use of their canine
partner within this written policy and within the department' s policy.

(b) The CISD canine unit shall never be the lead unit in a vehicle pursuit.

E. TRAINING

Before assignment in the field, the canine unit shall be trained and certified to meet current
nationally recognized standards or other recognized and approved certification standards
established for their particular skills. The Chief of Police shall be responsible for scheduling



periodic training for all department members in order to familiarize them with how to
conduct themselves in the presence of department canines.

All canine training should be conducted while on-duty unless otherwise approved by the Chief
of Police or Shift Supervisor.

The canine unit shall thereafter be recertified to a current nationally recognized standard or
other recognized and approved certification standards on an annual basis. Additional training
considerations are as follows:

(a) The canine unit should receive training as defined in the current contract with the
Corsicana ISD Police Department canine training provider.

(b) Canine handlers are encouraged to engage in additional training with approval of
the Chief of Police.

(c) To ensure that all training is consistent no handler, trainer or outside vendor is
authorized to train to a standard that is not reviewed and approved by this
department.

(d) All canine training records shall be maintained in the canine handler's and the
canine's training file.

F. FAILURE TO SUCCESSFULLY COMPLETE TRAINING

If the canine unit fails to graduate or obtain certification, it shall not be deployed in the field
for tasks the team is not certified to perform until graduation or certification is achieved.
When reasonably practicable, pending successful certification, the canine handler shall be
temporarily reassigned to regular duties.

G. TRAINING AIDS

Training aids are required to effectively train and maintain the skills of canines. Officers
possessing, using or transporting controlled substances or explosives for canine training
purposes must comply with federal and state requirements regarding the same.

Alternatively, the Corsicana ISD Police Department may work with outside trainers with the
applicable licenses or permits.

H. CONTROLLED SUBSTANCE TRAINING AIDS

Officers acting in the performance of their official duties may possess or transfer controlled
substances for the purpose of narcotics-detection canine training in compliance with state and
federal laws (21 USC§ 823(f); Tex. Health and Safety Code§ 481.062).

The Chief of Police or the authorized designee may authorize an officer to seek a court order
to allow controlled substances seized by the Corsicana ISD Police Department to be possessed
by the member or a narcotics-detection canine trainer who is working under the direction of



this department for training purposes, provided the controlled substances are no longer needed
as criminal evidence.

As an alternative, the Chief of Police or the authorized designee may request from the Drug
Enforcement Agency (DEA) narcotics training aids.

These procedures are not required if the canine handler uses commercially available synthetic
substances that are not controlled narcotics.

1. CONTROLLED SUBSTANCE TRAINING PROCEDURES

Due to the responsibilities and liabilities involved with possessing readily usable amounts of
controlled substances and the ever-present danger of the canine's accidental ingestion of
these controlled substances, the following procedures shall be strictly followed:

(a) All controlled substance training samples shall be weighed prior to dispensing to
the individual canine handler or trainer.

(b) The weight and test results shall be recorded and maintained by this department.

(c) Any person possessing controlled substance training samples pursuant to court
order or DEA registration shall maintain custody and control of the controlled
substances and shall keep records regarding any loss of, or damage to, those
controlled substances.

(d) All controlled substance training samples will be inspected, weighed and tested
quarterly. The results of the quarterly testing shall be recorded and maintained by
the canine coordinator with a copy forwarded to the dispensing agency.

(e) All controlled substance training samples will be stored in locked, airtight and
watertight cases at all times, except during training. The locked cases shall be
secured in the canine handler's assigned patrol vehicle during transport and stored
in an appropriate locked container. There are no exceptions to this procedure.

(f) The Chief of Police shall periodically inspect every controlled substance training
sample for damage or tampering and take any appropriate action.

(g) Any unusable controlled substance training samples shall be returned to the
Property and Evidence Section or to the dispensing agency.

(h) All controlled substance training samples shall be returned to the dispensing
agency upon the conclusion of the training or upon demand by the dispensing
agency.

The training narcotics when not in use, shall be kept in a locked safe at all times. Whenever an
authorized person must retrieve the narcotic aids, designee shall sign out and sign in the narcotic
aids each time they are removed from the same (under witness of another person). The canine
handler shall be responsible for the accountability of the narcotic aids and the quarterly
inspection of the narcotic aids. The narcotic aids shall be weighed and logged quarterly by the
canine handler (under witness of another person).



J. NARCOTICS DETECTION

The Corsicana ISD Police Department only operates with single-purpose canines for
narcotic detection. A canine trained in narcotics detection may be used in accordance with
current law and under certain circumstances, including:

(a) The search of vehicles, buildings, bags and other articles.
(b) Assisting in the search for narcotics during a search warrant service.

(c) Obtaining a search warrant by using the narcotics-detection trained canine in
support of probable cause.

A. Types of Controlled Substances

e (Cocaine
e Heroin

e Marijuana
« Methamphetamines (including MDMA)

K. Deployment

(a) A canine handler may use their assigned canine for any authorized use of a canine. It shall
be the responsibility of the handler to ensure that practical safety precautions are taken at
the time of deployment such as briefing to other law enforcement personnel and school
officials to explain the canine's abilities and limitations.

(b) In circumstances where the use of a canine unit is requested and approval has been granted
by the Chief of Police or Designee, the decision to deploy the canine shall ultimately rest
with the individual canine handler. Only the handler truly knows the abilities and
limitations of their canine to safely and to legally perform the task at hand.

(¢) Each member of the canine unit shall conduct themselves in a manner consistent with
department rules, regulations and policies set forth in the Corsicana ISD Police General
Orders Manual and other school district and unit directives that are applicable.

(d) Department personnel and field supervisors should be aware that the experience and
training of the handlers and canines varies from agency to agency, as do search policies.
As such, the utilization of outside agency canines and handlers shall be avoided, except in
circumstances which clearly dictate the need for an immediate canine deployment.
Requests for outside agency canine units shall be directed through the Chief's office.

(e) The types of deployment are as follows but not limited to:

e OQutside open air sniff around the exterior of vehicles;
e Consensual searches at vehicles (without probable cause);



¢ Drug interdiction in public areas;
e Parking Lots;

¢ Buildings;

e Lockers;

e Motor vehicles;

e Area searches;

e Searches relative to search warrant executions;

e Community relations demonstrations;

e C(lassroom Educational Program;

e Any facilities owned and/or utilized by the school district;

e Assistance of other law enforcement agencies in any of the above situations
must be approved by the Chief of Police or Designee; and

e (Classroom checks or any other area within a campus or Corsicana ISD facility

When the canine unit is requested for an open air sniff around the exterior of the vehicle, the
vehicle doors and windows should be left closed until the arrival of the canine unit. Any
narcotics in plain view should be seized prior to the deployment of the canine. The primary
officer shall advise the canine handler of the location in the vehicle of the seized narcotics.
Any narcotic discovery made by a canine shall be turned over to the primary officer for
disposition.

The primary unit and the on scene supervisor should determine if the narcotic search is
significant enough to warrant a canine unit response or call-out. It also shall be the
responsibility of the Chief of Police to confirm that a call-out is warranted. If the canine
team is unable to respond he/she will immediately notify the Chief of Police. If the canine
team shows a pattern of being unavailable for call-outs, this could be grounds for removal
from the canine unit.



L. DEMONSTRATIONS AND PRESENTATIONS

(a) The handler shall only perform public demonstrations/presentations approved by the Chief of
Police. In order to continuously portray a positive image and to ensure the wellbeing of everyone
involved in a public demonstration, the canine unit shall adhere to the following guidelines
during any public demonstration. Public demonstrations are an integral part of the Canine Unit
and its relationship with the community and students. The canine unit shall always portray
positively during all demonstrations/presentations. The handler shall always have the canine on
a leash and when appropriate in control of the canine's head.

Taking into account the age and composition of the audience, the public
demonstration/presentation shall be done with the best intentions so as not to offend or alarm
anyone. The following are several demonstrations / presentations with different levels of maturity
that may be chosen.

Level One

This level is designed for the youngest audience. The handler shall display the most common
equipment used by the canine. A short introduction is made prior to the level one demonstration /
presentation and a question and answer session is then held afterwards.

Level two

This level is designed for the moderately mature audience. The handler shall display the most
common equipment used by the canine. The handler may show a short demonstration of the canine's
detector skills by placing an aid for a search. The use and possession of the aid must follow the
guidelines set forth in this policy. A short introduction is made prior to the level two demonstration
and a question and answer session is then held afterwards. If a toy release is needed by way of a
choke off during this level of demonstration, the handler should avoid conducing the physical
release in front of the audience.

(b) All demonstrations / presentations shall be done with the on-duty uniform.

(c) All demonstrations / presentations shall be done while on duty unless otherwise approved and/or
directed by the Chief of Police.

M. DOG BITE PROCEDURES

For reporting purposes, a dog bite shall be defined as any gripping of a person's body or clothing by
the dog's mouth, irrespective of injury or damage. Additionally, any injury or damage to a person's
body or clothing caused by contact with the dog's teeth, i.e., rakes, abrasions, or tearing of clothing,
will be reported.

(a) When a canine physical bite occurs, the following procedures shall be followed:
1. Medical aid will be given as soon as possible.
2. The Chief of Police shall be immediately notified.

3. Any witnesses or witnessing officers shall be identified and
interviewed.



4. Photographs shall be taken for visual documentation of the injury.
5. Medical inspection of the canine shall be made as soon as practical.

(b) The handler shall be responsible for the immediate notification to the Chief of
Police or Designee when the canine has been involved with any type of bite. The
Chief of Police shall be responsible for the administrative course of action
following the bite incident.

(c) The handler shall be responsible for the written use of force report.

(d) Any injury caused by the canine service dog, not associated with a bite, will also
be reported on a use of force report and investigated by the Chief of Police or his
designee.

N. CANINE INJURY AND MEDICAL CARE

In the event that a canine is injured, or there is an indication that the canine is not in good physical
condition, the injury or condition will be reported to the Chief of Police or Designee as soon as
practicable and appropriately documented.

All medical attention shall be rendered by the designated canine veterinarian, except during an
emergency where treatment should be obtained from the nearest available emergency
veterinarian. All records of medical treatment shall be maintained in the handler's personnel file.

The handler shall be responsible for ensuring that their canine receives prompt medical care from the
approved contracted veterinarian. The handler shall be responsible for completing and turning in all
medical forms and receipts (including a copy to the Chief of Police). The handler shall notify the
Chief of Police prior to any medical treatment of the canine.

O. GENERAL OPERATION PROCEDURES

(a) The canine unit shall not transport any prisoners.

(b) The canine unit will inform the communications center when the team is initially in-service
and available for calls.

(c) During call-outs or training, the handler will wear attire that is appropriate and

professional. This attire must clearly represent the handler as a Corsicana ISD Police
canine handler.

(d) A handler may only use dog food, approved contracted services or
Department supplies purchased and/or supplied through the Department for a Department
canine. The handler shall be responsible for turning in all receipts and forms for any
services or items received/purchased for the canine.

(e) The handler of the canine shall be responsible for the maintenance of the canine. If the
handler is injured and away from duty for any period of time, it shall be at the discretion
of the Chief of Police to whether or not the canine is to be housed at the handler's home
kennel or an approved contracted kennel facility.



(t) The handler shall be responsible for obtaining and maintaining updated case law knowledge
involving police canine issues

(g) The canine unit may be de-certified at any time by the Chief of Police.

(h) The canine is the property of the CISD Police Department. Disposition of any department
canine shall be done at the discretion of the department and or the Corsicana ISD Board
of Trustees. As a general rule, canines are usually allowed to retire to their last handler. If
a handler is unable to accept the retired canine, another officer may take possession of the
canine. No benefits and/or services shall be given to a retired canine. A waiver of liability
shall be completed prior to releasing the canine.

(i) The handler shall be responsible for the handling of their assigned canine unless
otherwise directed by the Chief of Police.

(j) The handler shall be responsible for securing the canine properly and briefing the public
on how to approach and touch the canine or not to touch the canine at all. The handler,
when possible, shall not allow more than one person at a time to approach the canine. The
handler shall not allow the canine to remain off leash unsupervised. The handler shall be
responsible for the action of the canine both on and of leash at all times.

(k) A canine shall only be transported in an approved and modified department vehicle unless
otherwise directed by the Chief of Police.

() When the handler is away from the patrol unit or the kennel, the handler shall be
responsible for the proper safety of the canine, to include the proper ventilation and
temperature control of the patrol unit or home kennel.

(m)The handler shall allow the canine to relieve bodily function on a leash.

P. MISCELLANEOUS PROCEDURES

(a) The home kennel shall be built by the Corsicana ISD according to accepted guidelines and
specifications in Appendix A. If the handler moves to another house, the handler shall assume the
responsibility of building a home kennel according to the current guidelines and specifications.
The Canine Unit designee shall be responsible for the inspection of the home kennel to ensure the
security and integrity of the home kennel. Home kennel inspections shall be done while the
handler is on duty. The handler shall be responsible for any modifications to the home required
by the Canine Unit designee. If a contract or professional kennel is chosen over home kenneling,
the kennel shall be chosen according to accepted guidelines and specifications in Appendix A.

(b) With department approval, a handler may purchase a canine or the public may donate a canine to
the Canine Unit. In either case, the canine must be donated to the department, pass all selection
tests and a release of a liability must be signed for that canine. Purchasing a canine from an
approved vendor is the preferred method.

(c) If during the course of training or for any reason a canine is no longer able to function acceptably
for the Canine Unit; the canine shall be released from the Canine Unit with department approval.
A suitable home shall be located for the canine. A waiver of liability shall be completed prior to
releasing the canine to the receiving party.

Retired or released canines shall not receive any benefits form the department.

(d) If for any reason, a Canine Unit handler, who cannot properly or efficiently perform all of the

duties of a Canine Unit handler, shall be reassigned with the Chiefs approval.
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(e) Kennels shall be kept clean at all times. Cleaning solutions are provided to the handler in order to
kennel and surrounding area sanitized on a daily basis. Feces shall be removed from the kennel
and surrounding area in a timely manner and properly disposed. Drinking water shall be replaced
on a daily basis for the canine. Food for the canine is provided to the handler and shall be given
in a prescribed manner.

(f) A canine shall never be left unsupervised in the K9 patrol unit with the windows rolled up with or
without the air conditioning, unless the vehicle is equipped with a temperature alarm that the
handler can monitor.

(g) Maintenance training is extremely important for the proper upkeep of the canine unit's skills.
Therefore, handlers shall attend maintenance training, unless directed otherwise by the Canine
Unit Designee.

APPENDIX A

With the exception of the concrete slab, the home kennel is considered portable. A slab of cement
shall be the thickness of a 2x4 stud and shall rest above ground. The concrete shall be of high
quality and shall be made according to a currently accepted recipe. The slab shall measure no less
than 7 feet by 13 feet and have a smooth surface. The slab shall be included one inch to allow for
run-off. The home kennel shall be made of a minimum of four chain link fence panels. Each panel
shall measure at least six feet by six feet. One of the four panels shall be a gate panel. Each panel
shall be encompassed by metal tubing at least 1 5/8 inches in width. The metal tubing shall be
comprised of a metal that is considered durable. The chain link fencing shall be of a metal
considered to be the thickness of an 8 gauge to ensure the durability and strength of the home
kennel.

Each panel shall be elevated at least 1 inch off of the slab with two small pieces of metal tubing
measuring two inches long soldered at least three feet apart.

A metal or tin roof shall be secured to the panels using sheet metal screws. The roof shall cover the
entire kennel and shall be waterproof. The roof shall be supported by a minimum of one metal
tubing.

Rules for home kennel:

(a) Canine Unit designee may inspect the home kennel at any time while handler is
on duty to ensure that the kennel is kept clean and in a safe condition for the
welfare of the canine.

(b) If the handler moves out of the residence, the home kennel is designed to be
portable to the next location. The handler shall be responsible for constructing the
concrete slab to these specifications within 30 days of the move. The handler will
also be responsible for the reconstruction of the portable kennel to these
specifications within 30 days of the move.

The home kennel is Department property and shall be returned to the department (with the
exception of the cement slab) when the handler is removed from the Canine Unit and no longer is
responsible for a department canine.
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