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Corsicana Independent School District  
Police Department  

Policy and Procedure Manual  

Policy 3.03  Uniforms and Equipment  
  

  
  
  
  
I. POLICY  

   
CISD Police Department personnel shall practice good grooming habits at all times when 
working both on-duty and extra-duty/off-duty. Uniforms and equipment shall be maintained 
in a clean serviceable condition at all times. Employees should bear in mind that they represent 
the CISD Police Department to members of the community and that the CISD Police 
Department strives for professionalism in appearance as well as performance.  

  
II. PROCEDURE  

  
A. General Provisions   

1. For the purposes of this Order, reference to "Right" or "Left" will mean the 
wearer's right or left.  

2. Supervisors are responsible for ensuring that employees under their command 
maintain a neat and professional appearance, and utilize only CISD Police 
Department approved uniforms and equipment.  

3. Grooming: Good grooming will be practiced at all times when working both 
on-duty and extra-duty/off-duty. Uniforms and equipment will be maintained 
in a clean, serviceable condition. Hands and fingernails will be clean and nails 
trimmed.  

a. Female’s face and eye makeup will be neatly and thinly applied and will 
harmonize with hair color and the color of the uniform or plainclothes.  

b. Fingernail length for on-duty female officers and uniformed civilian 
personnel will be no longer than one quarter (1/4) of an inch beyond the 
fleshy portion of the finger.  

c. For those uniformed employees who desire to use nail polish, the color 
will be a conservative shade without decals or ornamentation.  

4. Uniforms: Uniforms will be sized for an appropriate fit, clean, and neatly 
pressed, and creased.  Pockets, sleeves, and shirtfronts of all approved uniform 
items will be worn buttoned whenever possible, with the exception of the collar 
button.  
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5. Leather and Accessories: All leather items will be of the same style, either plain 
leather, basket weave, or nylon gear.  

6. For the purposes of this Order, "equal" shall mean:  
a. Structured in the same manner,  
b. Present the same overall appearance in terms of shape, color, and quality 

as a CISD Police Department issued item and  
c. When viewed simultaneously, the items should reveal no significant 

difference. 

7. Disrepair: Articles of the uniform, which require repair or which have been 
patched or repaired, will not be worn unless the patch or repair is inconspicuous.  

8. Sunglasses: Sunglasses, when worn, will be conservative in style. Mirrored 
and/or iridium multicolored type glasses are prohibited. Retainers (cords) for 
eyeglasses or sunglasses may be worn, but must be of a conservative color and 
design and be compatible in color and design with the uniform. Bright 
contrasting colors may not be worn with the uniform. Officers and employees 
should remove their sunglasses when conversing with citizens whenever 
possible.  

9. CommissionCard: Police employees will display the commission/identification 
card at all times when on-duty or in uniform off-duty, and carry it at all times 
when off duty and armed.  

10. Jewelry:  
a. Personnel may wear watches and rings of a conservative style at their 

discretion.  
11. Piercing: All body piercing, except earrings, will not be visible while on duty 

(i.e., tongue, eyebrow, nose, etc).  
12. Tattoos: Offensive tattoos as defined by the CISD Police Department (to 

include but not limited to profanity, nudity, sexually or racially insensitive 
designs), which would bring discredit or embarrassment upon the CISD Police 
Department, will not be visible while on duty.  

13. Civilian Attire: All civilian employees who are dressed in civilian attire will 
adhere to the following guidelines:  

a. Appropriate Dress  
(1) Office employees should maintain a professional office image, 

and may include jacket and tie, professional suit, dresses, skirts, 
and blouses, pant suits, or slacks.  

(2) Dresses, skirts and skorts lengths shall be at an appropriate 
office attire length.  

b. Inappropriate Dress: Items such as jeans, shorts, tank tops, sundresses 
without jackets, halter tops, bare midriff tops, casual romper outfits, 
shirts with tails not tucked in, T-shirts, any apparel with screen print 
advertising, inappropriate slogans, thongs and thong type shoes, and 
shoes without hose/socks, shall not be worn by any CISD Police 
Department employee except as permitted elsewhere in this policy.  
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c. Casual Day: The CISD PD has established Casual Friday’s throughout 
the year. Employees are encouraged to dress casually, yet maintain a 
neat and well-groomed appearance.  The Chief of Police has authority 
on casual attire.   

(1) Jeans are acceptable as long as they appear to have an even tone 
or pattern throughout the garment and are not worn, faded or 
tattered from wear. Jeans are only approved on days the 
Superintendent announces jean are appropriate. 

(2) Capri pants (not jeans) knit polo shirts, or shirts with banded 
collars are acceptable.  

e. Special Events: The CISD PD may designate optional dress for Special 
Events, (i.e., Halloween, or special work assignments, etc). The Chief 
of Police will announce dress for designated events prior to the event or 
assignment.  

f. Meetings and Events: External meetings or other events (i.e., court), 
require appropriate dress regardless of Casual Day (Friday) exceptions. 
Court or judicial appearances shall always be made in uniform or 
professional business attire (shirt and tie for male employees).  

g. Training Attire: Uniformed employees who are attending training and 
therefore wearing civilian attire should consult with their supervisor for 
guidelines on appropriate training attire.  

h. Supervisory Responsibility: It is the responsibility of the supervisors to 
insure employees adhere to these guidelines and maintain a professional, 
well-groomed appearance.  

  
B. Hair Regulations  

1. Males:  
a. Hair may be worn in contemporary styles but no lower than the top of 

the shirt collar at the back of the neck when standing with the head in a 
normal upright position. It must be neat, combed, clean, and not extend 
more than one and one-half inches from the sides and top of the head 
and must be worn above the ears. Wigs may be worn to comply with the 
foregoing. Unnatural hair colors and hairstyle with distinct color 
changes from top to bottom are prohibited.  

b. Sideburns: Sideburns may be worn no more than one-inch-wide at the 
widest point measured from the natural hairline nearest the ear, will not 
extend below the bottom of the ear lobes and will be cut straight 
horizontally and neatly trimmed.  

c. Mustaches: Mustaches may extend no further than the corner of the 
mouth and cannot extend below the corner of the mouth or over the edge 
of the upper lip. Mustaches may not be waxed or twisted and will be 
neatly trimmed.  

d. Beards and Goatees: Beards and goatees will be allowed for CISD 
Police Department employees while in uniform assignments. The Chief 
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of Police will set and maintain grooming standards for officers that 
choose to wear facial hair.   
 

2. Females:  
a. Hair may be worn in contemporary styles but will be no longer than the 

bottom of the collar and may be worn over the ear. It must be neat, 
combed, clean, and not extend more than one and one half inches from 
the side of the head. The bulk around the head may not extend more than 
five inches.  

b. Long hair shall be pulled back in a ponytail or in a bun, but when worn 
in this style will not extend more than three inches from the back of the 
head, and must present a conservative personal appearance. Ponytails 
may extend no further down than the middle of the back. Wigs may be 
worn to comply with the foregoing.  

c. Female officers who wear civilian clothing while on-duty will wear their 
hair in a contemporary, conservative style.  

3. Hair color – conservative hair coloring or highlights in a natural blend 
appearance are authorized, however unnatural colors and hair styles with 
distinct color changes from top to bottom are prohibited.  

4. Employees assigned to special details where it is deemed necessary to deviate 
from these regulations may do so upon receipt of written approval from their 
Lieutenant (or above).  

 
C. Insignia of Rank  

1. Police Chief:  
a. Authorized uniform with collar insignia of gold-colored stars worn up, 

in tandem on the collar.  
3. Police Lieutenant:  

a. Authorized uniform with collar insignia of gold-colored Lieutenant Bars 
pointing up in tandem on the collar.  

4. Police Sergeant:  
a.   Authorized uniform with collar insignia of gold –colored Sergeant’s 

chevrons on each collar.   
b. Police Officer - Authorized uniform.  

 
D. Authorized Uniform Items: All uniformed personnel will wear the authorized uniform 

as indicated in this policy. It is incumbent upon the officer to match uniform pants and 
shirts in color. Alterations to fit the body contour of individuals are authorized, but 
alterations beyond inseam/waist and sleeve length adjustments will be at the expense 
of the employee.    

1. Cap - The cap will be a baseball cap, dark blue/black in color, with the CISD 
Police emblem embroidered/attached on the front. The cap may be fitted or 
adjustable, and will be worn with the bill facing forward.  

a. The baseball cap is approved for uniformed personnel.   
2. Uniform Shirt - The authorized shirts are:  
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a. Police Officer   
1. The standard CISD Police Department shoulder patch will be 

worn on each sleeve.  
2. Police T-shirts, black in color, may be worn when appropriate. 

The word “POLICE” must be marked boldly on the front and 
“CISD POLICE” on the back of the shirt. Patches will not be 
worn on the police T-shirt.  

3. Unfaded and unfrayed crew neck T-shirts shall be worn under 
the uniform shirt; however, they must be dark navy or black in 
color. The T-shirt sleeve must not extend beyond the end of the 
uniform sleeve.  

3. Pants - The authorized pants are:  
a. Police Officers  

1. Men's / Woman’s -  BDU pants, department issued 
4. Shorts - Are authorized for Patrol Officers.  

 
5. Shoes - All shoes shall be clean and brush shined. The Department does not 

furnish shoes. The authorized shoes are:  
a. Low quarter, uniform type (Rocky, Thorogood and including military 

style "chukka" shoe or equivalent) black smooth polished leather, 
Corfam, or Porvair. These shoes are not to be a canvas tennis shoe style.  

b. Boots, to include high-top, (either lace-up or slip on with round toe and 
straight heel) black smooth polished leather, Corfam, or Porvair. Canvas 
insets or side panels are only authorized if the toe and heel area are 
leather.  

c. Shoes/Boots are recommended to have a non-slip sole for on duty wear.  
d. Shoes/Boots worn with approved uniform shorts or by Bike Patrol 

Officers:  
e. Athletic cross trainer type shoe, black in color, all leather uppers, 

smooth finish leather. Canvas insets, or side panels are only authorized 
if the toe and heel area are leather. High-top or low quarter, or authorized 
similar shoe.  

6. Items of Identification  
a. Breast Badge - The authorized breast badge will be worn shined and 

centered above the left breast pocket.  
b. Nameplate - The nameplate, silver with black or blue letters for officers 

and uniformed civilians, and gold with black or blue letters for the rank 
of Sergeant and above, shall bear the last name of the wearer. The 
nameplate shall be shined and will be worn centered with the bottom of 
the nameplate touching the top seam of the right shirt pocket.  

c. Cloth Badge or Embroidered Badge - The cloth, or metal badge is 
optional for wear with the jacket, sweater, or utility uniform. The cloth 
badge is mandatory for the polo and will be in the approximate same 
position as the breast badge worn on the shirt. Embroidered nametags 
will be worn with embroidered badges only.  
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d. Shoulder Patches - The authorized shoulder patches will be worn on 
both sleeves of all-uniform shirts, jackets, and sweaters. Shoulder 
patches will be changed when there are obvious signs of excessive wear 
or fading.   

  
F. Periods of Wear  

2. All uniform items listed in Section D of this policy are authorized for wear year 
round unless otherwise stated.  

  
E. Gear and Special Equipment  

2. Gun Belt: The gun belt will be worn without sagging and without exposing the 
trouser belt.  

3. Holster: Black.   
4. Handcuff Case(s): At least one handcuff case will be worn  
5. Magazine Pouch: Will be worn on the duty belt  

 
F. Uniform Classes  

2. Class B – Short sleeve shirt, trousers, duty gear. (Minimum authorized uniform 
for all Court appearances, or professional business attire.)  

 
G. Body Armor  

2. Body armor is provided to all officers through the CISD Police Department.  
3. All officers are required to wear the armor anytime while in field duty or 

working law enforcement related off duty jobs.   
4. All personnel involved in the execution of high-risk tactical duties, execution 

of search warrants, drug raids, etc., are required to wear agency provided 
protective vests at all times while discharging their high-risk duties.  

5. Body armor will be replaced by the department for each authorized employee 
once every five years. If an employee’s body armor no longer fits properly, or 
there is excessive wear to the ballistic vest panels, the department will authorize 
a new vest, one time only, in any five-year period. The five-year vest 
replacement cycle for that employee will then start over.  

6. The wear of exterior vest carriers is authorized as follows:  
a. Exterior body armor carriers must be dark blue in color and closely 

resembles the Class B uniform shirts authorized for wear. Authorized 
carriers must have two shirt pockets, buttons down the front with 
plaquets, shoulder epaulets and military creases.  

b. The exterior carrier can be a load-bearing vest; therefore, equipment 
pockets may be added to the exterior of the vest carrier.  

c. The exterior vest carrier must be worn with the Class B uniform  
d. The exterior vest carrier must have a badge and officer’s name affixed.  
e. The exterior vest carrier must be clean and well maintained at all times. 

Vests that are damaged or faded must be removed from service and 
replaced.  
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H. Other Uniform/Equipment Items  
2. Flashlights  

a. Flashlights must be available while on duty, either in their vehicle or on 
their person, for all officers.  

b. Flashlights are authorized for the conventional use of illuminating a 
darkened area, and may also be used to break a window to gain entry 
into a vehicle or structure, when required. Flashlights are not designed 
as an impact weapon; however, a flashlight may be used in a baton-like 
manner if empty-hand control techniques have failed or are not possible 
under the circumstances and a baton is not readily available. Employees 
will not purposely strike or jab suspects on the head, neck, sternum, 
spine, lower abdomen, groin or kidneys unless faced with a deadly force 
situation.  

3. Knives – The carrying of a knife is optional and may be purchased at the 
employee’s expense.  

3. Traffic Vests: Only the CISD Police Department issued traffic vest is authorized 
for wear on duty or for extra-duty/off-duty assignments.  

  
I. Uniform/Equipment Replacement  

1. The employee will notify their supervisor as soon as possible of the damage to 
their uniform or personal equipment. The supervisor will then inspect the item 
for damage. The CISD Police Department will not authorize reimbursement in 
cases where the employee's negligence contributed to the loss/damage of the 
uniform/equipment or personal item.  

2. If the occurrence requires an Incident Report, the details of the damage to the 
uniform will be included therein. If the damage occurred as the result of 
criminal activity, a notation will also be made noting that restitution is requested 
if a suspect is successfully prosecuted.  

J. Uniform/Equipment Storage and Security  
1. It is imperative that employees, both sworn and non-sworn, exercise 

accountability and control of CISD Police Department issued equipment at all 
times. While not in use, employees will not secure their equipment in areas 
readily accessible to the public.  

2. CISD Police Department issued portable radios, police identification and 
badges, cellular telephones, and firearms are not to be stored in personal 
vehicles.  
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