
 
 
 
 
 
 
 
 

 

1. Call to Order 
 

2. Executive Session – It is expected that the Board of Education will enter Executive Session prior to 
this scheduled public meeting to discuss the employment of particular individuals in the District 
 

3. Pledge of Allegiance 
 

4. Shelter Island School Mission Statement – Engage, Explore, Empower 
 

 The following statement will be read: 
 

 We want our students to cherish our small Island community while applying and expanding their learning about, understanding of, and 
engagement with the wider world.  To do this they must be: ethical and moral individuals; respectful and responsible communicators; 
creative and analytical thinkers; knowledgeable and literate readers, writers, mathematicians and scientists; participants in and 
audiences for art, drama, music, athletics, and other artistic, cultural, and social activities; skilled and successful workers and 
consumers; and committed and active citizens. 

 
5. Visitor Questions (Specific to the agenda) 

 
6. Consent Agenda – The Board President may seek a motion to approve and/or accept the 

following agenda items: 
6.1 Approval of Minutes 

a. Regular Meeting of November 10, 2025 
 

7. Correspondence 
a. Letter from employee received November 25, 2025 re:  employee benefits 

 
8. Student Liaison Report 

 
9. Presentations –  

 

9.1 Presentation Requiring Board Approval 
a. Laurene Silvani de Leon – Communications Board on School Playground 

 

The Board President may request a motion to approve the following action:  9.1a 
 

9.1a PTSA Installation of Communication Board on School Playground 
 The Board President requests a motion to approve the installation of a 

Communications Board on the School Playground.  (Note: the PTSA will 
fundraise for the Communications Board and donate it to the Shelter Island 
School.) 

 
10. Personnel - The Board President requests a motion to approve and/or accept the recommendations 

of the Superintendent on the following Personnel Actions:  10.1 - 10.4 
 

10.1 Extra Teaching Period 
a. Approve Peter Miedema, Social Studies 7-12 Teacher, to teach one (1) extra period per 

day from January 29, 2026 through June 16, 2026, at a rate of $12,313.17 
 

10.2 New York State Minimum Wage Increase 
a. Increase the minimum wage rate of pay from $16.50/hour to $17.00/hour, effective 

January 1, 2026, pursuant to the modifications set forth in the FY 2024 New York State 
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Budget Bill, modified Labor Law Section 652, which sets forth the minimum wage for 
employees in New York State. 

 
10.3 Additional Substitute Aide for the 2025-2026 School Year at $110 per day 

a. Reagan Treharne; pending fingerprint clearance 
b. Luke Weir; pending fingerprint clearance 

 
10.4 Substitute Cafeteria Worker for the 2025-2026 School Year at $110 per day 

a. Laurene Meehan; pending fingerprint clearance 
 

11. Program - The Board President requests a motion to approve or accept the recommendations of the 
Superintendent on the following Program Action:  11.1 – 11.3 

 

11.1 CSE/504 Recommendations for the 2025-2026 School Year 
a. Committee on Special Education 
b. 504 Committee 

 
11.2 First Reading of Policy and Adoption 

a. Policy #5675 – Student Grading Information Systems 
 

11.3 First Reading of Policy 
a. Policy #5640 – Smoking, Tobacco, and Cannabis (Marijuana) Use 
b. Policy #6120 – Equal Employment Opportunity 
c. Policy #6130 – Evaluation of Personnel 
d. Policy #6140 – Employee Medical Examinations 
e. Policy #6150 – Alcohol, Tobacco, Drugs and Other Substances (Staff) 
f. Policy #6160 – Professional Growth/Staff Development 
g. Policy #7513 – Medication and Personal Care Items 

 
12. Finance – The Board President requests a motion to approve and/or accept the recommendations of 

the Superintendent on the following Finance Actions:  12.1 – 12.3 
 

12.1 Financial Reports 
a. Treasurer’s Report – October 2025 
b. Extra Class Report – October 2025 
c. Appropriations Status Report 
d. Revenue Status Report 
e. Claims Audit Report – November 2025 
f. Payroll Audit Report – November 2025 
 

12.2  Budget Transfers and Journal Entries 
a. Accept and approve the Budget Transfers and Journal Entry Reports for the period of 

November 4, 2025 through December 1, 2025, that in accordance with Board Policy, the 
Superintendent has approved, as well as the transfers that need specific Board approval. 

 
12.3    Donation & Budgetary Increase 

a. Authorize the Shelter Island School District to accept a donation of $150.00 from Teall 
Properties Group (Department of Health Initiative), awarded to Todd Gulluscio; and 
authorize an increase to the budget line of Athletic Materials & Supplies, 
A2855.450.00.2855. 

 
13. Business – The Board President requests a motion to approve or accept the recommendations of 

the Superintendent on the following Business Actions: 13.1 
 

13.1 Contracts 



a. Approve the agreement between the Board of Education of the Shelter Island Union Free 
School District and Elegant Limousine of Medford, NY, for transportation to the Music 
Department’s Broadway Field Trip, on March, 18, 2026, at a cost of $2,450.00; and 
authorize the Board President to execute said agreement. 

b. Approve the agreement between the Board of Education of the Shelter Island Union Free 
School District and Elegant Limousine of Medford, NY, for transportation to the English 
Department’s Broadway Field Trip, on April 15, 2025, at a cost of $2,100.00; and 
authorize the Board President to execute said agreement. 

 
14. Facility – The Board President requests a motion to approve or accept the recommendations of the 

Superintendent on the following Facility Action: 14.1 – 14.2 
 

14.1 Excess Broken Equipment (no longer under warranty, repair costs exceed replacement 
costs) 
a. Mac Mini Laptop - Shelter Island Serial #20190044 
 

14.2 Emergency Expenditure 
a. Whereas on October 30, 2025, an emergency septic backup repair was deemed necessary, 

district funds were used for unclogging a major blockage in the waste line without securing 
alternative quotations or a purchase order.  Therefore, be it resolved that the Board of 
Education hereby approves the emergency expenditure of $2,000 to East Points Plumbing & 
Heating, LLC., of Shelter Island Heights, NY, made on October 30, 2025. 

 
15. Items for Consideration 

a. Proposal to Change Poll Hours for future Budget Votes & Elections from 12:00 pm – 9:00 pm to 
10:00 am – 8:00 pm 

 
16. Old Business 

a. Dress Code Discussion 
 
17. Director of Athletics, Physical Education, Health, Wellness & Personnel Report  
 
18. Assistant Superintendent Report 
 
19. Superintendent Report 
 
20. Board Member Reports 
 
21. Visitor Comments 
 
22. Adjournment 
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Non-Instructional/Business 
Operations 

   
SUBJECT: STUDENT GRADING INFORMATION SYSTEMS 
  
      Student performance is assessed in many ways, but primarily through assigned grades. The District will 
help ensure the integrity of student grades by controlling access to its grading information system and by 
approving modifications to grades where warranted. 
  
The System 
  
      The District utilizes an electronic software system that contains a record of student performance, credit 
accumulation, report cards, and a transcript. More specifically, the system includes class rosters where teachers 
enter student grades and track their students' academic progress. The system is used to generate student report 
cards and transcripts, and to maintain all student grading records. 
  
      To protect student data in the system, the District will first establish who has the authority to grant, 
change, or terminate user access. The personnel with this authority will be very limited. Further, if the grading 
system has a feature that allows one user or account to assume the identity of another user or account, the 
District will restrict or disable that feature. These types of features could allow a user greater access than 
intended, including inheriting permissions of another user that are greater than the user's. 
  
System Access 
  
      The District will create categories of system users and assign appropriate system permissions to each. 
Users' permissions will be compatible with and restricted by their roles and job duties; their access will be as 
restrictive as possible. Typically, teachers will have the ability to enter, update, and modify grades each 
marking period before a pre-determined lockout date. The lockout function will be consistently used throughout 
the school year to help prevent grade modifications without authorization after a marking period closes. 
Through increased system permissions, other individuals—such as non-classroom teachers, guidance 
counselors, information technology (IT) staff, clerical staff, and support staff—will be able to view or modify 
grades. 
  
      The District will work with its IT, human resources, and other appropriate departments to determine 
how best to timely establish access rights, add users, deactivate or modify user accounts, and monitor user 
accounts. The District will develop further IT controls to protect against improper access, if needed. 
  
Grade Changes 
       Once the lockout period begins, only authorized users identified by the District may change grades, and 
only under certain circumstances. The system will recognize when grades change, and a log of modified grades 
may then be viewed and printed. Any grade mismatches will be reconciled before the next marking period 
closes or before the end of the school year, whichever is earlier. 
  

The staff member seeking to change a grade will submit a grade-change form signed by the requesting 
party, the teacher who assigned the original grade, and the appropriate administrator. This form and all other 
documents supporting a grade modification will be electronically filed in the grading system or filed in a non-
electronic system—if electronic filing is impossible or impractical—and maintained for six years.  The 
personnel seeking the modification should specify one or more reasonable grounds for the grade change on 

 
 (Continued) 
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Non-Instructional/Business 
Operations 

   
SUBJECT: STUDENT GRADING INFORMATION SYSTEMS  (Cont'd.) 
  
the form. There must be reasonable grounds to alter a grade. The reasons may include: 
  

a)   Data entry error; 
  

b)   Computational error; 
  

c)   A modification based on work submitted or considered after the lockout date; 
  

d)   Changing an incomplete grade to a regular grade because a student completed course requirements; 
  

e)   Credit recovery coursework; 
  

f)   Administrative change; or 
  

g)   Other acceptable justifications. 
  
Audit Log and Monitoring 
  
      The District's grading system will have an audit log or grade-change report function that records certain 
system activities, including modifications to grades. The District will periodically monitor audit logs or grade-
change reports to confirm the integrity of the system, to ensure proper access by personnel, and to confirm that 
modifications within the system are appropriate and completed in a timely manner. The District will also 
periodically monitor user accounts and rights so that the permissions granted are proper and the minimum 
necessary for each user or user group. To the extent feasible, the District will make sure that user accounts are 
current and updated regularly. The District will be able to print user information, logs, reports, and other 
documents from the student grading information system, as needed. 
  
Student Transcripts 
  
      Student transcripts may show all credit-bearing classes; final grades; test scores; grade-point average; 
class rank; diploma type; SAT, ACT, and other standardized test scores; and graduation date. The same 
controls, protections, and monitoring applicable to student grading information apply equally to student 
transcripts. 
 

The NYS Regents Examination taken to meet any diploma requirement, and the score(s) achieved, must 
be displayed on the student transcript. Requests must be made in writing to remove a Regents Examination 
score that is not required for a student's anticipated diploma type from the transcript. A request to remove a 
Regents exam score will not be permitted for a diploma type that has been achieved. 
  
  
Adoption Date:  09/18/17 
Revised: 11/10/25 
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Non-Instructional/Business 
Operations 

SUBJECT: SMOKING, TOBACCO, AND CANNABIS (MARIJUANA) USE 

The following actions are prohibited on school grounds and at school functions: smoking; vaping; 
using tobacco products; and/or using or ingesting any form of cannabis.  

Smoking and vaping are prohibited within 100 feet of the entrances, exits, or outdoor areas of any 
of the District's schools. However, this prohibition does not apply to smoking or vaping in a residence, 
or within the real property boundary lines of residential real property. 

Exceptions may exist for authorized medical cannabis use. 

Definitions  

For purposes of this policy, the following definitions apply: 

a) "Electronic cigarette" (or "e-cigarette") means an electronic device delivering vapor inhaled
by an individual user, and includes any refill, cartridge, and any other component of such a
device.

b) "School function" means a school-sponsored or school-authorized extracurricular event or
activity regardless of where the event or activity takes place, including any event or activity
that may take place virtually or in another state.

c) "School grounds" means any building, structure, and surrounding outdoor grounds, including
entrances or exits, contained within the District's preschool, nursery school, elementary, or
secondary school's legally defined property boundaries as registered in the County Clerk's
Office, as well as any vehicles used to transport children or school personnel.

d) "Smoking" means the burning of a lighted cigar, cigarette, pipe, or any other matter or
substance containing tobacco, cannabis, or cannabinoid hemp.

e) "Tobacco products" means cigarettes or cigars, bidis, chewing tobacco, powdered tobacco,
nicotine water, or any other tobacco products.

f) "Vaping" means the use of an electronic cigarette.

Notification 

The District will prominently post signs prohibiting smoking and vaping on school grounds in 
accordance with applicable law. Appropriate District officials will inform individuals smoking or vaping 
in a non-smoking area that they are in violation of law and/or District policy. 

(Continued) 
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Non-Instructional/Business 
Operations 

SUBJECT: SMOKING, TOBACCO, AND CANNABIS (MARIJUANA) USE  (Cont'd.) 

The District will communicate this policy to staff, students, parents/guardians, volunteers, visitors, 
contractors, and outside groups through means such as the District's Code of Conduct, student 
handbooks, newsletters, announcements, facilities use forms/agreements, and/or the prominent display 
of this policy in appropriate locations. 

Prohibition of Tobacco Promotional Items/Tobacco Advertising 

Tobacco promotional items (e.g., brand names, logos, and other identifiers) are prohibited: 

a) On school grounds;

b) In any vehicles used to transport students or school personnel;

c) At school functions;

d) In school publications;

e) On clothing, shoes, accessories, gear, and school supplies in accordance with the District's
Code of Conduct and applicable collective bargaining agreements.

This prohibition of tobacco promotional items will be enforced in accordance with the District's 
Code of Conduct and applicable collective bargaining agreements. 

The District will request, whenever possible, tobacco free editions of periodical publications for 
school libraries and classroom use. 

20 USC §§ 6081-6084 and 7971-7974 
41 USC § 8101 et seq. 
Education Law § 409 
Penal Law § 222.10 
Public Health Law §§ 1399-n, 1399-o, 1399-p, and 1399-aa 
8 NYCRR §§ 155.5 and 156.3 

NOTE: Refer also to Policies #3280 -- Use of School Facilities, Materials, and Equipment 
 #6150 -- Alcohol, Tobacco, Drugs, and Other Substances (Staff) 
 #7320 -- Alcohol, Tobacco, Drugs, and Other Substances (Students) 
 #8240 -- Instruction in Certain Subjects 
 District Code of Conduct 

Adoption Date 
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Personnel 

SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY 

The District is an equal opportunity employer that does not discriminate against any employee or 
applicant for employment in its programs and activities on the basis of race, color, creed, national origin, 
religion, sex (including gender identity or the status of being transgender), sexual orientation, disability, 
age, military status, predisposing genetic characteristics, marital status, domestic-violence-victim status, 
criminal arrest or conviction record, or any other basis prohibited by state or federal non-discrimination 
laws. 

Investigation of Complaints and Grievances 

The District will act to promptly, thoroughly, and equitably investigate all complaints, whether 
verbal or written, of discrimination, and will promptly take appropriate action to protect individuals 
from further discrimination. All complaints will be handled in a manner consistent with the District's 
policies, procedures, and/or regulations regarding the investigation of discrimination and harassment 
complaints. 

Prohibition of Retaliatory Behavior (Commonly Known as "Whistle-Blower" Protection) 

The Board prohibits any retaliatory behavior directed against complainants, victims, witnesses, 
and/or any other individuals who participated in the investigation of a complaint of discrimination. 
Complaints of retaliation may be directed to the CRCO. In the event the CRCO is the alleged offender, 
the report will be directed to another CRCO, if the District has designated another individual to serve in 
that capacity, or to the Superintendent.*  

When appropriate, follow-up inquiries will be made to ensure that discrimination has not resumed 
and that all those involved in the investigation of the discrimination have not suffered retaliation.  

Age Discrimination in Employment Act, 29 USC § 621 
Americans with Disabilities Act, 42 USC § 12101, et seq. 
Genetic Information Non-Discrimination Act of 2008 (GINA), Public Law 110-233 
Section 504 of the Rehabilitation Act of 1973, 29 USC § 794, et seq. 
Title VI of the Civil Rights Act of 1964, 42 USC § 2000d, et seq. 
Title VII of the Civil Rights Act of 1964, 42 USC § 2000e, et seq. 
Title IX of the Education Amendments of 1972, 20 USC § 1681, et seq. 
Civil Rights Law § 40-c 
9 NYCRR § 466.13 

*District Option -- If the Superintendent is the CRCO, revise this sentence accordingly.
(Continued) 
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SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY  (Cont'd.) 

Civil Service Law § 75-B 
Executive Law § 290, et seq. 
Military Law §§ 242 and 243 

NOTE: Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District 
#6121 -- Sexual Harassment in the Workplace 
#6122 -- Employee Grievances 

Adoption Date 
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SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY 

Overview 

The District is committed to creating and maintaining an environment which is free from 
discrimination and harassment. This policy addresses employment discrimination. It is just one 
component of the District's overall commitment to maintaining a discrimination and harassment-free 
educational and work environment. 

Consistent with this commitment and in accordance with law and regulation, the District is an 
equal opportunity employer that does not discriminate against any employee or applicant for 
employment in its programs and activities on the basis of any legally protected class or category 
including, but not limited to: age; race; creed; religion; color; national origin; sexual orientation; gender 
identity or expression; military status; sex; disability; predisposing genetic characteristics; familial 
status; marital status; status as a victim of domestic violence; and criminal arrest or conviction record. 

The District adopts this policy as part of its effort to provide for the prompt and equitable resolution 
of complaints of employment discrimination. The District will promptly respond to reports of 
employment discrimination, ensure that all investigations are conducted within a reasonably prompt 
time frame and under a predictable fair grievance process that provides due process protections, and 
impose disciplinary measures and implement remedies when warranted. 

Inquiries about this policy may be directed to the District's Civil Rights Compliance Officer(s) 
(CRCO(s)). 

Reporting Allegations of Employment Discrimination 

Any person may report employment discrimination regardless of whether they are the alleged 
victim or not. Reports of employment discrimination may be made orally or in writing to the District's 
CRCO or any other District employee including, but not limited to, a supervisor or building principal. 

All District employees who witness or receive an oral or written report of employment 
discrimination must immediately inform the CRCO. Failure to immediately inform the CRCO may 
subject the employee to discipline up to and including termination. If the CRCO is unavailable, including 
due to a conflict of interest or other disqualifying reason, the report will be directed to another CRCO, 
if the District has designated another individual to serve in that capacity. If the District has not designated 
another CRCO, the Superintendent will ensure that another person with the appropriate training and 
qualifications is appointed to act as the CRCO. 

Additionally, District employees must comply with reporting requirements in any other applicable 
District policy or document. Applicable policies or documents may include: Policy #3420 -- Non-
Discrimination and Anti-Harassment in the District. 

(Continued) 
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SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY  (Cont'd.) 

Grievance Process for Complaints of Employment Discrimination  

The District will act to promptly, thoroughly, and equitably investigate all complaints, whether 
oral or written, of employment discrimination and will promptly take appropriate action to protect 
individuals from further discrimination. 

Various District policies and documents address employment discrimination. These policies and 
documents may include: Policy #3420 -- Non-Discrimination and Anti-Harassment in the District. All 
complaints will be handled in accordance with the applicable District policies and/or documents. 

The determination as to which District policies and/or documents are applicable is fact specific, 
and the CRCO may work with other District staff to determine which District policies and/or documents 
are applicable to the specific facts of the complaint. 

If an investigation reveals that employment discrimination has occurred, the District will take 
immediate corrective action as warranted. This action will be taken in accordance with applicable law 
and regulation, as well as any applicable District policy, regulation, procedure, collective bargaining 
agreement, third-party contract, or other document such as the District's Code of Conduct. 

Prohibition of Retaliatory Behavior (Commonly Known as "Whistle-Blower" Protection) 

The District prohibits retaliation against any individual because the individual made a report or 
complaint, testified, assisted, or participated or refused to participate in an investigation, proceeding, or 
hearing related to a complaint of employment discrimination. 

Complaints of retaliation may be directed to the CRCO. If the CRCO is unavailable, including due 
to a conflict of interest or other disqualifying reason, the report will be directed to another CRCO, if the 
District has designated another individual to serve in that capacity. If the District has not designated 
another CRCO, the Superintendent will ensure that another person with the appropriate training and 
qualifications is appointed to act as the CRCO. 

Where appropriate, follow-up inquiries will be made to ensure that the discrimination has not 
resumed and that those involved in the investigation have not suffered retaliation. 

8 USC § 1324b 
29 USC § 206 
42 USC § 1981 
Age Discrimination in Employment Act of 1967 (ADEA), 29 USC § 621 et seq. 
Americans with Disabilities Act (ADA), 42 USC § 12101 et seq. 
Genetic Information Non-Discrimination Act (GINA), 42 USC § 2000ff et seq. 
National Labor Relations Act (NLRA), 29 USC § 151 et seq. 
Section 504 of the Rehabilitation Act of 1973, 29 USC § 790 et seq. 

(Continued) 
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SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY  (Cont'd.) 

Title VI of the Civil Rights Act of 1964, 42 USC § 2000d et seq. 
Title VII of the Civil Rights Act of 1964, 42 USC § 2000e et seq.  
Title IX of the Education Amendments Act of 1972, 20 USC § 1681 et seq. 
Uniformed Services Employment and Reemployment Rights Act (USERRA), 38 USC § 4301 et seq. 
28 CFR Part 35 
29 CFR Chapter I – National Labor Relations Board 
29 CFR Chapter XIV – Equal Employment Opportunity Commission 
34 CFR Parts 100, 104, and 106 
45 CFR Part 86 
Civil Rights Law §§ 40, 40-a, 40-c, 47-a, 47-b, and 48-a 
Civil Service Law §§ 75-b and 115 
Correction Law § 752  
Labor Law §§ 194-a, 201-d, 201-g, 203-e, 206-c, and 215  
New York State Human Rights Law, Executive Law § 290 et seq.  
Military Law §§ 242, 243, and 318 
9 NYCRR § 466 et seq.  

NOTE: Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District  
  #3421 -- Title IX and Sex Discrimination 
  #6121 -- Sexual Harassment in the Workplace 
  #6122 -- Employee Grievances 

Adoption Date 
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Personnel 

SUBJECT: EVALUATION OF PERSONNEL 

All Staff Members 

The administration will undertake a continuous program of supervision and evaluation of all 
personnel, including support staff, in the District. The primary purposes of the evaluations will be to 
encourage and promote improved performance and to make decisions about the occupancy of positions. 

Teachers and Administrators 

The District is committed to supporting the development of effective teachers and administrators. 
To this end, the District will provide procedures for the evaluation of all professional staff. The District 
plans for Annual Professional Performance Review (APPR) of teachers and principals will be developed 
an Annual Professional Performance Review (APPR) plan/educator evaluation plan in accordance with 
applicable laws, Commissioner's and regulations, and Rules of the Board of Regents.  

The primary purposes of these evaluations are: 

a) To encourage and promote improved performance;

b) To guide professional development efforts; and

c) To provide a basis for evaluative judgments by applicable school officials.

Disclosure of APPR/Educator Evaluation Ratings 

The Commissioner is required to disclose professional performance review/evaluation data for 
teachers and building principals on the New York State Education Department website and in any other 
manner to make this data widely available to the public. The District will provide notice to parents or 
legal guardians of their right to obtain this information and the methods by which the data can be 
obtained. 

Education Law Sections 3012-c, and 3012-d 
Public Officers Law Sections 87 and 89 Article 6 
8 NYCRR Subpart 30-3 
8 NYCRR Sections 80-1.1 and 100.2(o) 

Adoption Date 
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SUBJECT: EMPLOYEE MEDICAL EXAMINATIONS 

Pre-employment Medical Examinations 

In accordance with the Americans with Disabilities Act, as amended, tThe District will not require 
applicants for positions to undergo a medical examination prior to an offer of employment. Further, the 
District will not make inquiries of a job applicant as to whether the applicant is an individual with a 
disability or as to the nature or severity of a disability. However, the District may make pre-employment 
inquiries into the ability of an applicant to perform job-related functions. 

Examinations During Employment 

The Board reserves the right to request a medical examination at any time during employment, at 
District expense, in order to determine whether an employee can perform the essential functions of the 
position with or without reasonable accommodation or for other valid employment reasons. 

Annual or more frequent examinations of any employee may be required, when, in the judgment 
of the school physician or nurse practitioner and the Superintendent, the procedure is deemed necessary. 

Each vendor or contract bus company will ensure that its bus drivers and substitute bus drivers 
must have yearly physical examinations. Each bus driver initially employed by a vendor or contract bus 
compan) will have a physical examination within the four eight weeks prior to the beginning of service. 
In no case will the interval between physical examinations exceed a 13-month period. 

The final acceptance or rejection of a medical report with reference to the health of an employee 
lies within the discretion of the Board. The decision of the physician designated by the Board as the 
determining physician will take precedence over all other medical advice.  

All medical and health related information will be kept in accordance with the Health Insurance 
Portability and Accountability Act of 1996 (HIPAA).  

Examinations and Inquiries 

The District will may conduct voluntary medical examinations, including voluntary medical 
histories, which are part of an employee health program available to employees at that work site. The 
District may make inquiries into the ability of an employee to perform job-related functions. 

The District, however, will not require a medical examination and will not make inquiries as to 
whether the employee is an individual with a disability or as to the nature or severity of the disability, 
unless the examination or inquiry is shown to be job related and consistent with business necessity. 

Americans with Disabilities Act Amendments Act (ADAAA) of 2008, Public Law 110-325) 
Americans with Disabilities Act (ADA), 42 USC § 12101 et seq. 
Section 504 of the Rehabilitation Act of 1973, 29 USC § 790 et seq. 
Health Insurance Portability and Accountability Act of 1996 (HIPAA), Public Law 104-191 
45 CFR Parts 160 and 164 
28 CFR §§ 41.55 and 42.513 
29 CFR §§ 1630.13 and 1630.14 
34 CFR § 104.14 
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SUBJECT: EMPLOYEE MEDICAL EXAMINATIONS (CONTINUED) 

Civil Service Law § 72 
Education Law §§ 913 and 3624 
Vehicle and Traffic Law §§ 509-b, 509-d, and 509-g 
8 NYCRR §§ 136.3 and 156.3(2) 
10 NYCRR Part 14 
15 NYCRR Part 6 

Adoption Date: 
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SUBJECT: ALCOHOL, TOBACCO, DRUGS, AND OTHER SUBSTANCES (STAFF) 

Prohibited Conduct 

The BoardDistrict, recognizing that students are often influenced by teachers and other members 
of a school's staff, impresses upon staff the importance of maintaining a high level of professionalism 
appropriate to their position, which, in turn, will set a positive example for students. 

The Board, therefore, prohibitsAccordingly, when in the workplace or when the effects of these 
actions may impair job performance, staff are prohibited from consuming, sharing, selling, using, and/or 
possessing:  

a) iIllegal drugs,;

b) Cannabis (marijuana) or any other controlled substance in schedules I through V of the
Controlled Substances Act;

c) cCounterfeit and designer drugs,;

d) dDrug paraphernalia,; or

e) aAlcohol in the workplace or when the effects of these actions may impair job performance.

Exceptions may exist for authorized medical cannabis use.

Additionally, the Board prohibits the misuse and/or unprescribed use of prescription and over-the-
counter drugs is prohibited in the workplace or when the effects of these actions may impair job 
performance. 

In accordance with law, regulation, and District policy, smoking and vaping are prohibited on 
school grounds; within 100 feet of the entrances, exits, or outdoor areas of any of the District's schools; 
and/or at any school-sponsored event or activity that occurs off school grounds. Further, all staff are 
bound by the conduct prohibitions contained in District policy #5640 -- Smoking, Tobacco, and 
Cannabis (Marijuana) Use.  

Disciplinary Measures 

Staff will be informed of the range of penalties or consequences, up to and including, termination 
of employment, that may be imposed for engaging in prohibited conduct. Penalties and consequences 
will be in accordance with any applicable law, District policy, collective bargaining agreement, and/or 
other similar document. 

Information on Substance Use Related Services 

The Superintendent has designated one or more individuals to provide information regarding 
where and how to find available substance use related services to students, parents, and staff. 

The designated individual for the District is:  Director of Athletics, Physical Education, Health, 
Wellness & Personnel. 

(Continued) 
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SUBJECT: ALCOHOL, TOBACCO, DRUGS, AND OTHER SUBSTANCES (STAFF)  
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Any information provided by a student, parent, or staff member to the designated individual(s) 
will not be used in any school disciplinary proceeding and will, in addition to any other applicable 
privilege, be considered confidential in accordance with law. 

20 USC §§ 6083(a), 7118, and 7973(a) 
41 USC § 8101 et seq. 
Cannabis Law § 127 
Civil Service Law § 75 
Education Law §§ 409, 2801, 3020-a, and 3038 
Labor Law § 201-d 
Penal Law § 222.10 
Public Health Law §§ 1399-n and 1399-o 

NOTE: Refer also to Policies #3410 -- Code of Conduct 
 #5640 -- Smoking, /Tobacco, and Cannabis (Marijuana) Use 
 #7320 -- Alcohol, Tobacco, Drugs, and Other Substances (Students) 
District Code of Conduct 

Adoption Date: 
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SUBJECT: PROFESSIONAL GROWTH/STAFF DEVELOPMENT 
 

The Superintendent, in consultation with the appropriate administrative staff and/or teacher 
committees, will arrange in-service programs and other staff development opportunities which provide 
for the selection of subjects pertinent to the curriculum in the schools, to build from these subjects those 
topics or courses for in-service or staff development which will help employees acquire new methods 
of performing their job responsibilities or help staff improve on those techniques which are already 
being used in the schools, with the objective of improving professional competencies. 
 

The administration will develop meaningful in-service and/or professional development programs 
which will: 
 

a) Contribute to the instructional program of the schools; 
 

b) Contribute to improved education for students; 
 

c) Achieve state mandates; and 
 

d) Enhance the professional competencies and/or instructional abilities of staff members. 
 
The Board encourages all employees to improve their competencies beyond that which they may 

obtain through the regular performance of their assigned duties. The District will work to provide staff 
with professional learning opportunities. These opportunities will be designed to foster the professional 
growth of staff, help staff remain current with their profession, and meet the learning needs of students. 
Opportunities should that may be provided for, include, but are not limited to: 
 

a) Planned in-service programs, courses, seminars, and workshops offered both within and 
outside the District. 

 
b) Videoconferences, prerecorded videos, and/or online discussion boards. 

 
bc) Visits to other classrooms and schools, as well as attendance at professional meetings, for 

the purpose of improving instruction and/or educational services. 
 

cd) Orientation or re-orientation of staff members to program and/or organizational changes, as 
well as District expectations. 

 
Attendance at professional development learning programs must be directly related to the duties 

and responsibilities of the employee staff member. Consequently, employees staff members are 
encouraged to participate in the planning of staff development programs designed to meet their specific 
needs. 
 

Staff members are also encouraged to continue their formal education, as well as to attend their 
respective work-related workshops, conferences, and meetings. 
 

Funds for participating at in conferences, conventions, and other similar professional 
developmentlearning programs will be budgeted for by the Board on an annual basis. Reimbursement 



to District staff members for all actual and necessary registration fees, expenses of travel, meals and 
lodging, and as well as all necessary tuition fees incurred in connection with attendance at conferences, 
will be in accordance with established regulations for District documents which address conference 
attendance and expense reimbursement. 
 

The Superintendent or designee has authority to approve release time and expenses for staff 
members' attendance at professional training conferences, study councils, in-service courses, 
workshops, summer study grants, school visitations, and professional organizations within budgetary 
constraints.  
 

A conference request form or course approval form must be submitted by the employee and 
approved by the designated administrator prior to the employee's attendance at the conference or other 
professional development program. 
 
Professional Learning Plans 
 

By September 1 of each school year, the District will adopt or, in the case of multi-year plans, 
readopt a professional learning plan that meets the content requirements specified in the Commissioner's 
regulations. The professional learning plan will be structured in a format consistent with the 
Commissioner's guidelines and will include, among other things, a description of: 

 
a) The professional learning activities provided to all professional staff and supplementary 

school personnel who work with students with exceptional learning needs, particularly 
students with disabilities, English language learners, students who are gifted and talented, 
and students with low literacy levels, to enable them to identify these students and provide 
instruction based on the needs of these students. 

 
(Continued) 
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b) How professional learning related to educator practice and curriculum development are 
culturally responsive and reflect the needs of the community that the District serves. 

 
c) Expected participation in continuing teacher and leader education (CTLE), as well as other 

professional learning opportunities provided by the District. 
 
The professional learning plan will be developed through collaboration with a professional 

learning team. The Board will appoint the members of this team in accordance with the Commissioner's 
regulations.  

 
Mentoring Programs for First Year Teachers 
 
 First year teachers must participate in a mentoring program as a component of the District's 
Professional Development Plan. The purpose of the mentoring program is to increase the retention of 
new teachers and improve their ability to assist students in attaining state learning standards. The 
mentor's role is to provide guidance and support to a new teacher. However, additional mentor 
responsibilities may be negotiated and reflected in a collective bargaining agreement. 
 
 The District's professional learning plan will include a provision for a mentoring program. The 
purpose of the mentoring program is to provide guidance and support for educators who hold an initial 
certificate in the classroom teaching service or as a school building leader to ease the transition from 
teacher and school building leader preparation to practice in order to increase retention of teachers and 
school building leaders. Additionally, the mentoring program is intended to increase the skills of new 
teachers and school building leaders in order to improve student achievement.  
 
 The mentoring program will be developed and implemented consistent with any collective 
bargaining agreement. 
 
 
 
Education Law §§ 1604(27), 1608, 1716, 1950, 2118, and 2601-a3004, and 3006 
General Municipal Law §§ 77-b and 77-c 
8 NYCRR §§ 52.21(b)(3)(xvi), 52.21(b)(3)(xvii), 80-3.4(b)(2), 80-5.13, 80-5.14, and 100.2(dd) 
 
 
 
 
 
NOTE: Refer also to Policyies #6161 -- Conference/Travel Expense Reimbursement 

#6213 -- Registration and Professional Learning 
 
 
 
Adoption Date 
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SUBJECT: ADMINISTRATION OF MEDICATION MEDICATION AND PERSONAL 
CARE ITEMS 
 
Administration of Medications 

Under certain circumstances, when it is necessary for a student to take medication during school 
hours, the school's registered nurse may administer the medication if the parent or person in parental 
relation submits a written request accompanied by a written request from a physician indicating the 
frequency and dosage of prescribed medication. The parent or person in parental relation must assume 
responsibility to have the medication delivered directly to the Health Office in a properly labeled original 
container. 
 

Procedures for taking medications off school grounds or after school hours while participating in 
a school-sponsored activity will be in accordance with State Education Department Guidelines. 
 
Emergency Medication 
 The administration of emergency medication (injectable, including "epi-pens," and/or oral) to a 
student for extreme hypersensitivity may be performed by any school staff member responding to the 
emergency. Such a response would fall under the Good Samaritan exemption for rendering emergency 
care during a life threatening situation. 
 

The school's registered professional nurse may administer medication to a student during regular 
school hours and at school-sponsored activities under certain conditions. For the purpose of this policy, 
the term "medication" includes both prescription and non-prescription medications. The school must 
receive the following before medication will be administered to a student: 
 

a) The original written order from the student's health care provider stating the name of the 
medication, precise dosage, frequency, and time of administration; 

b) A written, signed consent from the student's parent or person in parental relation requesting 
the administration of the medication, as prescribed by the health care provider, to the student 
in school; and 

c) The medication in its original container, labeled with the student's name, and delivered to the 
school health office by the student's parent or person in parental relation. Prescription 
medication must include the following additional information: name and phone number of 
pharmacies, date and number of refills, name of medication, dosage, frequency, prescribing 
health care provider, route of administration, and other directions.  

 
 A student is not permitted to carry any medication on their person in school, or on the school bus, 
or keep any medication in their school locker(s). Exceptions may apply for students diagnosed with 
asthma or other respiratory illnesses, diabetes, or allergies who will be permitted to carry and self-
administer medication under certain conditions.  
 
 All medication orders must be reviewed annually by school health office personnel or whenever 
there is a change in dosage.  
 
Use of Inhalers in Schools Students with Asthma or Other Respiratory Illnesses 
 
  
 

(Continued) 
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 The School District permits students who have been diagnosed by a physician or other duly 
authorized health care provider as having a severe asthmatic condition to carry and use a prescribed 
inhaler during the school day. Prior to permitting such use, the school Health Office must receive the 
written permission of the prescribing physician or other duly authorized health care provider, and 
parental consent, based on such physician's or provider's determination that the student is subject to 
sudden asthmatic attacks severe enough to debilitate that student. 
 
 A record of such physician or health care provider/parental permission shall be maintained in the 
School Health Office. 
 
 Health office personnel will maintain regular parental contact in order to monitor the effectiveness 
of such self-medication procedures and to clarify parental responsibility as to the daily monitoring of 
their child to ensure that the medication is being utilized in accordance with the physician's or provider's 
instructions. Additionally, the student will be required to report to the Health Office on a periodic basis 
as determined by Health Office personnel so as to maintain an ongoing evaluation of the student's 
management of such self-medication techniques, and to work cooperatively with the parents and the 
student regarding such self-care management. 
 
 Students who self-administer medication without proper authorization, under any circumstances, 
will be referred for counseling by school nursing personnel. Additionally, school administration and 
parents will be notified of such unauthorized use of medication by the student, and school administration 
may also be involved in determining the proper resolution of such student behavior. 

 
Student's Personal equipment used to deliver albuterol will be cleaned and appropriately labeled 

with the student's name and used solely by that individual student. (Examples of equipment to be cleaned 
and labeled are nebulizer tubing, facemask, mouthpiece, spacer, etc.) 
 
Self-Administration of Medication 
 
Generally  
 
 Students are permitted to self-administer medication under certain circumstances, in accordance 
with law and regulation. Generally, these students' medications are stored in the health office for the 
student to obtain and administer to themselves.  
 
 However, some students must be permitted to carry their medication with them because the 
medication needs rapid administration. Students with respiratory conditions, allergies, or diabetes are 
permitted to carry and use prescribed rescue inhaled medication, epinephrine auto-injector, insulin, 
glucagon, and/or related equipment and supplies if the following conditions are met:  
 

(Continued) 
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a) An authorized health care provider furnishes written permission that includes an attestation 
that the student's diagnosis requires the medication, that the student has demonstrated that 
they can self-administer the medication effectively, the name of the prescribed medication, 
the dose, the times when the medication is to be taken, the circumstances which may require 
the use of the medication, and the length of time for which the medication is prescribed;  

 
b) Written parental consent.  

 
 Upon written request of the student's parent or person in parental relation, the school will allow 
the student to keep extra medication and supplies in the care and custody of the school's registered 
professional nurse, nurse practitioner, physician assistant, or school physician which will be readily 
accessible to the student.  
 
 Students with permission, a health care provider attestation and written parental consent to self-
administer medications may administer their medication during the school day, on school property, and 
at any school function.  
 
 Students with diabetes will also be permitted to carry food, oral glucose, or other similar 
substances necessary to treat hypoglycemia in accordance with District policy.  
 
 Each student who is permitted to self-administer medication should have an emergency care plan 
on file with the school. Further, the school will maintain a record of all written consents from the parent 
or person in parental relation in the student's cumulative health record.  
 
 School health office personnel will also maintain regular parental contact in order to monitor the 
effectiveness of such self-medication procedures and to clarify parental responsibility as to the daily 
monitoring of their child to ensure that the medication is being utilized in accordance with the 
physician's or provider's instructions. Additionally, the student will be required to report to the health 
office on a periodic basis as determined by health office personnel so as to maintain an ongoing 
evaluation of the student's management of such self-medication techniques, and to work cooperatively 
with the parents and the student regarding such self-care management. 
 
 Students who self-administer medication without proper authorization will be referred for 
counseling by school nursing personnel, as appropriate. Additionally, school administration and parents 
will be notified of the unauthorized use of medication by the student, and school administration may 
determine the proper resolution of this behavior. 
 
Students with Asthma or Another Respiratory Disease 

 
 A student will be permitted to carry and self-administer their prescribed inhaled rescue 
medication during the school day, on school property, and at any school function if the school health 
office has the following on file: and  
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a) Written order/permission and an attestation from a duly authorized health care provider 
stating that the student has a diagnosis of asthma or other respiratory disease for which 
inhaled rescue medications are prescribed to alleviate respiratory symptoms or to prevent the 
onset of exercise induced asthma; the student has demonstrated that they can self-administer 
the prescribed medication effectively; and the expiration date of the order, the name of the  

 prescribed medication, the dose the student is to self-administer, times when the medication 
is to be self-administered, and the circumstances which may warrant the use of the 
medication; and  

 
b) Written consent from the student's parent or person in parental relation.  

 
 Upon written request of the student's parent or person in parental relation, the school will allow 
the student to maintain an extra inhaled rescue medication in the care and custody of the school's 
registered professional nurse, nurse practitioner, physician assistant, or school physician.  
 
Students with Allergies 
 A student will be permitted to carry and self-administer their prescribed EpiPen during the school 
day, on school property, and at any school function if the school health office has the following on file: 
 

a) Written order/permission and an attestation from a duly authorized health care provider 
stating that the student has a diagnosis of an allergy for which an EpiPen is needed for the 
emergency treatment of allergic reactions; the student has demonstrated that they can self-
administer the prescribed EpiPen effectively; and the expiration date of the order, the name 
of the medicine, the dose the student is to self-administer, and the circumstances which may 
warrant the use of the medication; and 

 
b) Written consent from the student's parent or person in parental relation. 

 
 Upon written request of the student's parent or person in parental relation, the school will allow 
the student to maintain an extra EpiPen in the care and custody of a licensed nurse, nurse practitioner, 
physician assistant, or school physician.  
 
Students with Diabetes 
 A student will be permitted to carry and self-administer their prescribed insulin through an 
appropriate medication delivery device, carry glucagon, and carry and use equipment and supplies 
necessary to check blood glucose and/or ketone levels during the school day, on school property, and at 
any school function if the school health office has the following on file: 
 

a) Written order/permission and an attestation from a duly authorized health care provider 
stating that the student has a diagnosis of diabetes for which insulin and glucagon through 
appropriate medication delivery devices, and the use of equipment and supplies to check 
blood glucose and/or ketone levels are necessary; the student has demonstrated that they can 
self-administer effectively, can self-check glucose or ketone levels independently, and can 
independently follow prescribed treatment orders; and the expiration date of the order, the 
name of the prescribed insulin or glucagon, the type of insulin delivery system, the dose of  
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  insulin and/or glucagon the student is to self-administer, times when the insulin and/or 
glucagon is to be self-administered, and the circumstances which may warrant administration 
by the student. The written permission must also identify the prescribed blood glucose and/or 
ketone test, the times testing is to be done, and any circumstances which warrant checking a 
blood glucose and/or ketone level.; and 

 
 b) Written consent from the student's parent or person in parental relation. 
 
 Upon written request of the student's parent or person in parental relation, the school will allow 
the student to maintain extra insulin, insulin delivery system, glucagon, blood glucose meter, and related 
supplies to treat the student's diabetes in the care and custody of a licensed nurse, nurse practitioner, 
physician assistant, or school physician.  
 
 Students with diabetes will also be permitted to carry food, oral glucose, or other similar 
substances necessary to treat hypoglycemia in accordance with District policy.  
 
Storage and Disposal of Medication 
 

The District will comply with applicable state laws, regulations, and guidelines governing the 
District's receipt, storage, and disposal of medication. 
 
Personal Care Items 
 
Menstrual Products 
 

Menstrual products will be available in the Health Office, Gymnasium, and the Girls’ Bathroom 
located on the third floor. These products will be provided at no charge to students. 
 
Alcohol-Based Hand Sanitizers 
 
 The New York State Education Department (NYSED) permits the use of alcohol-based hand 
sanitizers in schools. The School Medical Director may approve and permit the use of alcohol-based 
hand sanitizers in the District's schools without a physician's order. Parents may provide written 
notification to the school if they do not wish to have their child use hand sanitizers. 
 
Sunscreen 
 
 Students may carry and use FDA-approved sunscreen products for over-the-counter use. The 
student's parent or person in parental relation must provide written permission for the student to carry 
and use sunscreen. This written parental consent will be maintained by the school. A student who is  
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unable to physically apply sunscreen may be assisted by unlicensed personnel when directed to do 
so by the student, if permitted by a parent or person in parental relation, and authorized by the 
school. 
 
 
 
Individuals with Disabilities Education Act (IDEA), 20 USC Section 1400 et seq. 
Section 504 of the Rehabilitation Act of 1973, 29 USC Section 794 et seq. 
Education Law Sections 902(b), 907, 916, 916-a, 916-b, 919, 921, 6527, 6908(1)(a)(iv), and 6909 
Public Health Law Sections 267, 3000-a, 3000-c, and 3000-e 
8 NYCRR Sections 136.6 and 136.7 
 
 
 
 
 
NOTE: Refer also to Policy #7521 -- Students with Life-Threatening Health Conditions and/or 

 Anaphylaxis 
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