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Seton Hill College in High School- Online Student Registration Guide:    

Part 1: Submitting an Application 

Welcome to your portal to SHU College in High School Registration.  To get started with your application, 

navigate to chs.setonhill.edu and select “High School Student” tile.   

 

To begin, click the “Start New Application” button. Once you’ve submitted your application and created your 
account, you’ll be able to log in through the left side of this screen.  
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To verify your email, fill in the required fields and submit this form.   

 

Please Note: If you are opening your personal email for the verification on a personal device you will 
need to complete the application process on that device.   

An email will be sent to your email with further instructions.   
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     Before you start the application be sure you have your: 

Social Security Number, Student’s personal email (not a school email), Parent/ Guardian email, and 
Parent/ Guardian phone number.  Click Confirm & Continue to move on. 

 

Please fill out the entire application, being sure to answer the required fields with the asterisk * in the 
application.  When creating a password, you’ll need to use a minimum of 12 characters, including one 
uppercase letter, one lowercase letter, 1 number, and 1 special character.  

Be sure to retain your username and password. 

When entering your phone number, make sure to include the area code.   

Click “Submit” once completed to go to the next step.  
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You must complete the FERPA Release before you can go any further in the application process. In accordance 
with the Family Educational Rights and Privacy Act (FERPA) of 1974 as amended, the University cannot 
release student grades, schedules, or financial information to parents, guardians, or others, without the 
student’s consent.  If you would like to authorize up to two parents or guardians to access your education 
records (including course grades and billing/payment details), please enter their names on this screen and 
assign each a unique PASSCODE for verification.  

Click Submit to move to the signature page. 

 

Type Student’s name and click Submit Student Agreement & Continue to take you to the “Apply for 
Classes” page.  
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Part 2: Completing Your Application- Applying for Classes 

Please Note: If you are on a mobile device for the application process due to the verification, you 
can now move to your school device to log into the registration platform to register for classes.   

  If you have accidentally navigated away from this area, you can get back by clicking on the “Apply for 
Classes” tile on your home screen or tab in the left sidebar. 

You’ll find some tabs to help you apply for classes.  The “Classes in your High School” tab displays a list of all 
classes available through your high school. You can search for classes using keywords or course prefixes with 
the Search bar in the upper right corner.  To apply for specific classes, select those checkboxes (For certain 
Science courses be sure to select the corresponding Lab) and click “Request Classes”. 
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*On the Apply for Courses tile or tab on the bar to the left the “My Courses” tab lists the classes that you have 
applied for and their status.   

After clicking “Yes, I am done” it will take you to the Bill Payment page.  Double-check that all the courses you 
have selected are on the “Classes” and “Charges”.  You can download a copy of the invoice using the “Download 
Account Statement” button.  Then click Pay Tuition. 

 

 

 

CONGRATULATIONS!  You have completed your application for College in High School Courses.  Your 
requests will be reviewed.   
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ADDITIONAL TIPS: 

1. Verification Email 
Your verification email/link is good for 3 days then it will expire.  You will need to start over after this 
amount of time has passed.  
 

2. Tuition Assistance 
If you have selected that you think you might be eligible for tuition assistance, please go to the “Tuition 
Assistance” tile or tab on the left sidebar to complete the application to be considered.   

 
3. Can not find course 

If you cannot find a specific class first double check that you have the correct high school in your 
profile. If you are a 9th grader, please contact your counselor regarding eligibility.   
 

4. Changing or removing already requested courses 
If you no longer wish to register for a class, go to the “Apply for Classes” tile or tab on left sidebar.  If the 
status of the course is still “Requested”, select the checkbox next to that course and click the “Remove 
Selected” button.   
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If the status is no longer “Requested” you must then fill out a “Drop/WD Request”. 

 

 

 

5. My Profile- changes or updates to your profile 

If you need to update or make changes to information in your profile you will need to go to the           
”My Profile” tile or the tab on the left sidebar. When you have finished click “Update Profile” at the 
bottom of the page.  

NOTE: For changes to your Name, Social Security Number and Date of Birth you will need to contact 
collegeinhighschool@setonhill.edu  
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6. Manage Password 
If you need to update your password, you can do so through the “Manage Password” tile or tab on the 
left sidebar.  When you’re finished, click the “Update Password” button at the bottom of the page.  

 

 

With additional questions please contact us collegeinhighschool@setonhill.edu 


