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REMOTE LEARNING 

INFANT & JUNIOR DIVISION 

Remote education will only be considered as a last resort when in-person attendance is not 

possible, or when government guidance advises against it. When the school must close, 

maintaining consistent standards for teaching, assessment and pupil engagement is essential 

for uninterrupted learning. This guidance aims to ensure all staff follow a unified approach 

to remote education in the Infant and Junior Division. 

Core Principles 
• Classes will continue according to the regular curriculum via Microsoft Teams. 
• During a full closure, the Junior department will switch to 4-period day to align with 

the infant timetable.  
• Daily class registration will take place by 9:00 AM (staggered times for Infant/Junior 

registration will be communicated clearly to parents to accommodate families 
sharing devices and parents supporting multiple children). 

• Screen time should be balanced with a balance of tasks set to include offline 
activities 

• This policy will be activated 24 hours after initial notice of school closure. This is to 
ensure that staff can prepare quality remote learning lessons and set appropriate 
work for pupils to complete. 

Lesson Structure 
• Teaching will be enabled via Microsoft Teams for all year groups. 
• Each lesson will begin with a welcome and registration to check attendance and pupil 

wellbeing. 
• A mixed approach of teaching is encouraged through a combination of online 

interactions and independent work set (subject to the pupil age and stage of 
development). 

• Practical subjects (PE, Music, Art and DT) will be adapted within technical 
constraints. 

Work Requirements & Submission 
• Tasks will match regular in-school lesson content in terms of volume. 
• Work will be set separately for each lesson and available on Teams. 
• Homework will continue, mirroring the normal in-school schedule, although this 

might be dependent on the circumstance of the closure. The plan for homework will 
be clearly communicated to parents and may vary according to year groups. 

• Electronic submission of homework is preferred, although hand-written work will be 
accepted via scan/photograph, especially for younger pupils. It may also be 
physically handed in to teachers when the school returns to normal operation.  

• Individual work packs will be provided when remote learning is planned if the period 
of learning is planned. 

• Early years pupils will receive a practical, play-based programme of learning 
appropriate for their age and stage of development. 



Assessment & Monitoring 
• Standard marking frequency will be maintained, although not every piece of work 

will require formal assessment or marking. 
• Work will be submitted with feedback via Teams should the remote learning period 

extend beyond 3 days. 
• Teachers will collect evidence of work from most lessons. 
• IJMT and the Learning Support team will conduct regular quality assurance. 
• Heads of Year/Key Stage will report to Vice-Principals and Principal should there be 

concerns over quality and delivery. 

Attendance & Support 
Form Teachers will: 

• Track absences and contact home after multiple missed sessions. 
• Monitor attendance concerns to Heads of Year/Key Stage. 
• Ensure absent pupils can access missed work. 
• Offer additional support to families should this be required or is helpful. 
• Contact the Vice-Principals and Principal as needed, should there be any concerns.  

 
Pupil Expectations 
Pupils will ensure that they: 

• They are ready at the correct time for any live sessions or to contact the relevant 
member of staff if they need support. 

• Do not screenshot, record or otherwise store images, videos or sound clips of their 
session(s). 

• Behave in line with the school usual expectations and SCARF rules, including 
messaging and interacting appropriately with members of staff and other pupils. 

 
Pastoral Care 

• Daily form teacher check-ins. 
• Weekly pastoral meetings between Heads of Year/Key Stage and the Pastoral Vice 

Principal will continue. 
• The fortnight pastoral Division Bulletin will continue 
• Remote assembly program and modified extra-curricular activities will be 

implemented. 
• Additional support for extended closure periods:  

o Direct contact for concerned pupils. 
o Targeted support for struggling pupils.  
o Infant and Junior Pastoral Team to monitor all pupils. 

 
Video Conferencing Guidelines 

• Pupils will use Teams exclusively. 
• Staff will record all sessions and pupils will be informed. This is clearly explained in 

the Parental Documentation for Home Learning.  
• All lessons will maintain appropriate virtual backgrounds. 
• External participants are not permitted to lessons. 
• Pupils are expected to follow the school behaviour management systems. 
• Parents or Pupils will not be permitted to record sessions using any electronic devices 

for data protection and to ensure pupils and staff are appropriately safeguarded.  

Hybrid Learning Protocol 
During self-isolation or extended absence (e.g., post-surgery recovery), pupils can access 
work via Teams and join some lessons remotely. While teachers' primary focus remains on 



in-person instruction, they will contact remote learners daily. This arrangement requires 24 
hours' advance notice. 
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