
 

 
Position: Westside Shuttle Driver 

Location: Garden Home, Sylvan, Central Catholic  

Schedule: Monday - Friday, Before and after school 

Compensation: $30 per hour (Typical shift length is between 60 and 90 minutes depending on traffic)  

Are you a reliable and responsible individual looking for a part-time opportunity to assist our students 

with transportation needs? We are currently seeking a dedicated individual to operate the Westside 

Shuttle to transport students safely to the westside of Portland before and after school hours. 

 

Responsibilities:  

• Safely operate the shuttle vehicle to transport students from our school to two designated 

locations on the westside of Portland (Garden Home and Sylvan). 

• Adhere to all traffic laws and regulations to ensure the safety of passengers and other road 

users. 

• Maintain a clean and organized shuttle vehicle, performing routine inspections and reporting 

any maintenance issues. 

• Communicate effectively with students, parents, and school staff regarding shuttle schedules 

and any changes or delays. Helps insure coverage by supporting co-shuttle driver or substitute 

shuttle driver in the case of absence or scheduling conflict.  

• Ensure the well-being and behavior of students during transportation, enforcing school policies 

as needed. 

• Maintain accurate records of daily shuttle operations, including passenger counts and mileage. 

 

 

Qualifications:  

• Valid driver's license with a clean driving record. 

• Experience driving passenger vehicles preferred. 

• Excellent communication and interpersonal skills. 

• Ability to work independently and responsibly. 

• Knowledge of Portland's westside area is a plus. 



 

 
 

Schedule and Compensation: 

• Monday, Tuesday, Thursday, & Friday, before school (shuttle departs from Central Catholic at 

6:20am with pick up times at Sylvan 7:05am and Garden Home 7:30am, arriving at Central 

Cholic at 7:30am). 

• Wednesday & late start (shuttle departs from Central Catholic at 7:30am with pick up times at 

Sylvan 8:00am and Garden Home 8:20am, arriving at Central Catholic at 8:45am).  

• Monday-Friday, after school (shuttle departs Central Catholic at 3:00pm, drop off stops at 

Garden Home and Sylvan). 

• Compensation is $30 per hour. 

If you are interested in this position or would like to learn more about this amazing opportunity please 

send your letter of interest to Kate Grewell, kgrewell@centralcatholichigh.org.   

 

 


