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I. Statement of Policy 
 
 A. The District recognizes that every school official holding a license or certificate has a 

legal duty to make a report when they have reasonable cause to suspect that a child 
coming before them in their professional or official capacity is an abused or 
maltreated child, and to then immediately notify the designated District administrator 
that a report has been made.  The District also recognizes that any person may make 
such a report. 

 
 B. The District does not take adverse employment action against any District employee 

who makes a report of suspected child abuse or maltreatment in the belief that he or 
she has reasonable cause to make such a report. 

 
 C. For purposes of this Policy, the term “school official” includes the District’s medical 

director, school nurses, school social workers, teachers, guidance counselors, school 
psychologists, school administrators, and any other personnel required to hold a 
teaching or administrative license or certificate including all compensated District 
employees who are required to hold a temporary coaching license or permanent 
coaching certificate, whether full-time or part-time. 

 
 D. The District maintains an orientation program for all current and new school officials, 

and provides them with copies of this Policy to inform them of their obligations 
regarding reporting suspected child abuse or maltreatment, and the District’s 
procedures for reporting possible child abuse or maltreatment. 

 
II. Scope of Policy 
 
 A. This Policy, with its procedures, applies when the suspected child abuse or 

maltreatment has resulted from the action (or inaction) of the child’s parent, or of 
another person who is legally responsible for the child (e.g. guardian or custodian).  
When the issue arises from action (or inaction) by a District employee or volunteer, 
the obligation to report, and the procedures for reporting, are those described in 
Policy 7201, Child Abuse in an Educational Setting. 

 
 B. For purposes of this Policy, and its procedures, a child is considered “abused” or 

“maltreated” according to the definition of those terms in Section 412 of the New 
York State Social Services Law.  The definitions are accessible on the New York 
State Office of Children and Family Services website  http://www.ocfs.state.ny.us.   

  
III. Procedures (Student Under 18 Years of Age) 
 

http://www.ocfs.state.ny.us/
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 A. When a school official has reasonable cause to suspect child abuse or maltreatment, 
that person is required to take the following steps: 

 
 1. Make an oral report to the Statewide Central Register of Child Abuse or 

Maltreatment (“hotline”).  The District’s orientation program shall provide all 
school officials with current information regarding how to contact the Central 
Register. 

 
 2. Immediately after making the report to the central child abuse registry, notify 

the Building Principal that a report has been made, providing the Building 
Principal with the name of each District employee who is believed to have 
direct knowledge of the allegations in the initial oral report. 

 
 B. Upon being notified that an initial report of suspected child abuse or maltreatment has 

been made to the Central Registry, the Building Principal will: 
 
  1. Notify the Superintendent, 
 
  2. If the situation involves possible physical injury,  
 
 (a) arrange for the child to be examined by the school nurse, and a record 

of the examination made, and 
 
 (b) take, or cause to be taken, color photographs of the affected area, and, 

if medically indicated, make arrangements to have a radiological 
examination (x-ray) of the child performed, and 

 
 3. File a written report with the County Department of Social Services, within 48 

hours of the initial report, using Form LDSS 2221A or such other form as may 
be required by the Department of Social Services.  A copy of Form LDSS 
2221A is accessible on the New York State Office of Children and Family 
Services website http://www.ocfs.state.ny.us.  

 
 (a) The District’s copy of this form shall be maintained separately from 

the child’s other educational records. 
 
 C. If the investigation by the Child Protective Service includes interviewing the child, or 

other students, at school, the interview shall be attended by the Building Principal or 
other designated administrator.   

 
 D. The District’s investigation of the suspected child abuse or maltreatment shall be 

conducted so as to minimize the number of times the child is asked to provide 
information. 

 

http://www.ocfs.state.ny.us/
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IV. Reporting Procedures (Student Over 18 Years of Age)  
 
 For reports of abuse and/or maltreatment of students over the age of eighteen, the respective 

Principal shall make an oral report to the appropriate Adult Protective Services Department. 
 
V. Consequences of Failure to Report 
 
 A. By law, a school official who fails to report suspected child abuse or maltreatment 

may be subject to criminal action, as well as civil liability for any further harm that 
comes to the child. 

 
 B. A failure to report to the Central Register and follow the procedures described in this 

Policy, when a school official has reasonable cause to suspect that a child coming 
before him or her in his or her professional or official capacity is an abused or 
maltreated child, will be considered unsatisfactory performance of the school 
official’s duties, subject to possible discipline. 
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