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WORKPLACE VIOLENCE PREVENTION POLICY

L Statement of Policy

The Waterville Central School District (the District) is committed to the safety and
security of our employees and to the goal of promoting the safety and well-being of all
people in the workplace.

11. Definitions

A. Workplace is defined as any location away from an employee’s domicile,
permanent or temporary, where an employee performs any work-related duty in
the course of their employment by an employer.

B. Workplace Violence is any physical assault or act of aggressive behavior
occurring where a public employee performs any work-related duty in the course
of their employment including but not limited to:

I. an attempt or threat, whether verbal or physical, to inflict physical injury
upon an employee; any intentional display of force which would give an
employee reason to fear or expect bodily harm;

2. intentional and wrongful physical contact with a person without their
consent that entails some injury; or
3. stalking an employee with the intent of causing fear of material harm to

the physical safety and health of such employee when such stalking has
arisen through and in the course of employment.

C. Authorized Employee Representative is the designated representative of both
employee organizations recognized or certified to represent the employees
pursuant to Article 14 of the Civil Service Law.

III.  Workplace Risk Evaluation

A. The District and authorized employee representatives must conduct a workplace
risk evaluation annually.

B. The evaluation shall be designed to determine the risks of workplace violence that
employees could be exposed to and will be conducted to identify potential hazards

related to workplace violence. This includes:

1. an analysis of relevant policies;
2. reviewing work practices and procedures that may have an impact on
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workplace violence;

3. evaluating the physical environment to assess any factors that may place
employees at risk of workplace violence;

4. developing the Workplace Violence Prevention Program; and

5. reviewing workplace violence incident reports at least annually to identify

trends in the types of incidents reported, if any, and reviewing the
effectiveness of the mitigating actions taken.

Workplace Violence Prevention Program

A written Workplace Violence Prevention Program shall be developed by the District and
will explain how the Workplace Violence Prevention policy will be implemented and
include details about the risks that were identified in the basic evaluation and describe
how the employer will address those risks. The program will also include a system to
report any incidents of workplace violence.

Reporting and Investigations

A. All employees are responsible for helping to create an environment of mutual
respect and dignity for each other as well as for District students and visitors. All
employees must follow all District policies, procedures and practices and assist in
maintaining a safe and secure work environment.

B. The Workplace Violence Prevention Program Coordinator is:

Designated Contact Person: Cynthia Amarosa
Title: School Business Official

Department: Business Office

Phone: 315-841-3912

E-mail: camarosa@watervillecsd.org

C. All incidents of violence or threatening behavior will be responded to immediately
upon notification. All staff are responsible for notifying the contact person
designated above of any violent incidents, threatening behavior, including threats
they have witnessed, received, or have been told that another person has witnessed
or received.

Remedial Measures When This Policy is Violated

Acts of violence against District employees in the workplace will be thoroughly
investigated under this and any other applicable District policy, and appropriate action
will be taken. This action may include but is not limited to counseling memorandum,
discipline, termination, and/or involving law enforcement authorities when warranted,
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subject to applicable collective bargaining agreements.
VII.  Documentation

All incident reports must be retained for five (5) years following the end of the calendar
year that the report was made.

VIII. Training
All employees, and all new hires, will participate in annual Workplace Violence
Prevention Training Program. Training will include, but not be limited to, the risk factors
identified and what employees can do to protect themselves.

IX.  Implementation
The Superintendent or designee shall be responsible for creating, maintaining, and
implementing a Workplace Violence Prevention Program and any Superintendent

Regulations, procedures, or forms necessary to comply with New York State Labor Law
§27-b.

X. Notification and Posting

This Policy shall be posted where notices to employees are normally posted.

Waterville Central School District

Legal Ref: ~ NYS Labor Law §27-g

Cross Ref: District Wide Safety Plan Policy
Adopted: 01/23/24
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