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Introduction 

 
The Academy is committed to providing Careers Education, Advice and Guidance to all students through the 

curriculum and organised activities. We are proud to have achieved the Investors in Careers Award in the 

Autumn term of 2024. 

 
Careers Guidance will focus on the specific needs of the individual student to promote self-awareness and 

personal development. It will aim to provide current and relevant information to enable each student to make 
informed decisions about their future. It will be presented in an impartial manner, be confidential and 
differentiated to suit the requirements of each individual student. Good CEIAG widens pupils’ horizons, 
challenges stereotypes and raises aspirations. It provides pupils with the knowledge and skills necessary to 
make successful transitions to the next stage of their life. This supports social mobility by improving 

opportunities for all young people, especially those from disadvantaged backgrounds and those with special 

educational needs and disabilities. 

 

Purpose/aims 

 

Careers Education, Information, Advice and Guidance (CEIAG) should promote the following to all students: 

 
• Self-development – assessing their strengths and weaknesses to inform future learning and work 

choices and develop positive self-esteem. They will understand themselves and the influences on them. 

• Career exploration through the provision of a wide range of resources: computer software, books and 

leaflets, posters and access to impartial careers guidance. 

• Experiences of the workplace in Year 10 
• Independent investigation through the use of the National Careers Service website. 
• Progression planning through the provision of Information and Guidance (IAG) from external careers 

advisors, support across the curriculum, organised progression activities, events and association with 

local colleges and businesses. 

• Develop an understanding of the changing nature of work, learning and career choices, including the 
full range of post-16 education or training options, including apprenticeships. 

 

 
1. Links with other Policies 

 
This policy should be read in conjunction with, or takes into consideration; any additional specific 

policies within the College and these are listed in Section 2 below and are available on the University of 

Brighton Academy Trust website and on the Academy’s intranet. 

 

2. Supporting Documents 

• Teaching and Learning Policy 

• Assessment Policy 
• Relationships and Sex Education Policy 

• Safeguarding and Child Protection Policy and Procedure 
• SEND statement – Local Offer 

• B11 Provider Access Policy 

• Equality and Diversity Policy 
• Employability and Careers Strategy 
•  
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3. Ratification 

 
This policy should be reviewed every 3 years and should be approved by the Principal and link governor. 

COMMITMENT 

 
The Academy is committed to all students, providing a planned programme of careers education, information 
and guidance for students in all years. All students will leave the Academy with the skills and knowledge 
required to support their entry to further education or employment. The Academy actively promotes 

parent/carer involvement through events, forums and ensuring access to information throughout the year. 

STATUTORY REQUIREMENT 

 

This policy is based on the statutory Careers guidance and access for education and training providers from the 

Department for Education (DfE). 

This guidance refers to: 

 The Education Act 1997 

 The Education and Skills Act 2008 

 The School Information (England) Regulations 2008 

This policy is also in line with the Skills and Post-16 Education Act 2022 (the ‘provider access legislation’). It explains 

that our school must provide a minimum of 6 encounters with technical education and apprenticeship providers to 

all pupils in years 8 to 13 about their education or training offer. For more detail on these encounters, see our 

provider access policy statement, which you can find at TBHA_ProviderAccess_0924.pdf 

This policy is also in line with the Education (Careers Guidance in Schools) Act 2022, which amends the existing duty 

in The Education Act 1997, so that: 

 Our school must now secure independent careers guidance for pupils from year 7 (instead of from year 8, 
previously) 

 As an academy in England, we are now required to provide and publish careers guidance  

The above guidance requires that we publish information about the careers programme on our website, and that it 

is communicated in a way that enables learners, parents and carers, staff, and employers to access and understand 

it. This includes: 

 The name and contact details of the careers leader 

 A summary of the careers programme 

 Details of how pupils, parents and carers, teachers, and employers can access information about the careers 
programme 

 How our school measures and assesses the programme’s impact on learners 

 The date by which we will review information 

We also act in line with our statutory duty under the provider access legislation (also known as the ‘Baker Clause’), to 

be impartial and not show bias towards any route, be that academic or technical. This policy should be read in 

conjunction with our provider access policy statement, which sets out how our school meets this duty, and can be 

found at TBHA_ProviderAccess_0924.pdf 

https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools
https://www.legislation.gov.uk/ukpga/1997/44/contents
https://www.legislation.gov.uk/ukpga/2008/25/contents
https://www.legislation.gov.uk/uksi/2008/3093/contents/made
https://www.legislation.gov.uk/ukpga/2022/21/contents/enacted
https://resources.finalsite.net/images/v1727693816/brightonacademiestrustorguk/xh1qtmr7cdzd5mdcz6tw/TBHA_ProviderAccess_0924.pdf
https://www.legislation.gov.uk/ukpga/2022/13
https://resources.finalsite.net/images/v1727693816/brightonacademiestrustorguk/xh1qtmr7cdzd5mdcz6tw/TBHA_ProviderAccess_0924.pdf
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IMPLEMENTATION 

 
Leadership and management of the careers programme is led by our named Careers Leader, Linda Dorgan and 

the member of SLT with oversight of the programme is the Vice Principal. 
This area is also supported by the Governing Body. 
All staff are expected to contribute to CEG delivery through their roles as tutors, subject teachers and 
support staff. 
Specialist careers education sessions are delivered by Personal Development staff. 

The CEG programme is planned, monitored and evaluated by the Careers Leader in consultation with the Vice 

Principal and follows the guidance set by the Gatsby Benchmarks: 

 
1. A stable careers programme 

2. Learning from careers and labour market information 
3. Addressing the needs of each student 
4. Linking curriculum learning to careers 
5. Encounters with employers and employees 

6. Experiences of workplaces 
7. Encounters with further and higher education 
8. Personal guidance 

ROLES AND RESPONSIBILITIES 

The governing board 

The governing board will: 

 Actively engage in setting the direction for a whole-school approach to careers guidance with the headteacher, 
to make sure it is aligned with the school’s vision, priorities and development plans 

 Provide clear advice and guidance on which the school can base a strategic careers plan which meets legal and 
contractual requirements 

 Maintain strategic oversight of the school’s legal and contractual requirements for careers guidance and hold 
senior leaders to account for delivering against those requirements 

 Appoint a member of the governing board who will take a strategic interest in careers education and encourage 
employer engagement 

 Make sure that independent careers guidance is provided to all pupils throughout their secondary education (11 
to 18 year-olds) and that the information is presented impartially, includes a range of educational or training 
options and promotes the best interests of pupils 

 Make sure that a range of education and training providers can access pupils in years 8 to 13 to inform them of 
approved technical education qualifications and apprenticeships 

 Make sure that arrangements are in place for the school to meet the legal requirements of the provider access 
legislation, including that the school has published a provider access policy statement 

 Make sure that details of our school’s careers programme and the name of the careers leader are published on 
the school’s website 
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3.2 The Principal 

The principal will: 

 Work with the governing board to set the direction for a whole-school approach to careers guidance, making 
sure it is aligned with the school’s vision, priorities and development plans 

 Support the careers team to deliver the school’s careers programme 

 Build careers into staff development for teachers and support staff, and make sure that the careers leader, 
careers adviser and senior leaders receive training and development to deliver high-quality careers provision 

 Make sure that personal guidance is provided to pupils by a qualified careers adviser 

 Network with employers, education and training providers, and other careers organisations 

3.3 Senior leadership team (SLT) 

The SLT will: 

 Support the careers programme 

 Support the careers leader in developing their strategic careers plan 

 Make sure the careers leader is allocated sufficient time and budget, and has the appropriate training, to 
perform their duties to a high standard 

 Support the careers adviser to deliver personal guidance to pupils, making sure it’s well-resourced  

 Work closely with the careers leader and careers adviser in the overall development and evaluation of the 
careers programme 

 Network with employers, education and training providers, and other careers organisations 

3.4 Careers leader 

Our careers leader is Linda Dorgan and they can be contacted by phoning 01444 716221 or emailing 
l.dorgan@theburgesshillacademy.org.uk. Our careers leader will: 

 Take responsibility for planning and delivering the careers programme and work towards meeting the Gatsby 
Benchmarks in a meaningful way 

 Coordinate and manage careers activities and the budget for these 

 Work with the SLT to make sure the careers programme is informed by a strategic careers plan aligned to the 
school’s priorities 

 Engage parents and carers throughout 

 Establish and develop key relationships to drive progress and continuously improve the careers programme 

 Establish and develop links with external employers, education and training providers, and careers organisations 

 Use and sequence labour market information (LMI) throughout the careers programme, tailoring it to individual 
circumstances  

 Support the careers adviser to work with relevant staff, including the SENCO, subject teachers and pastoral 
teams 

 Work closely with relevant staff, including our special educational needs co-ordinator (SENCO) and careers 
adviser, to identify the guidance needs of all of our pupils with special educational needs and/or disabilities 
(SEND) and put in place personalised support and transition plans 

 Work with our school's designated teacher for looked-after children (LAC) and previously LAC to:  

mailto:l.dorgan@theburgesshillacademy.org.uk
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• Make sure they know which pupils are in care or are care leavers  

• Understand their additional support needs 

• Make sure that, for LAC, their personal education plan can help inform careers advice  

• Engage with the relevant virtual school head and ensure a joined-up approach to identifying and 
supporting pupils’ career ambitions 

 Evaluate and continuously improve the careers programme, drawing on feedback from all stakeholders and the 
destinations of pupils 

 Review our school's provider access policy statement at least annually, in agreement with our governing board 

3.5 Careers adviser 

Our Career Adviser is provided by Elev8Careers. They will: 

 Support pupils to make effective career decisions 

 Work with the careers leader and SENCO to identify the needs of pupils with SEND and provide personalised 
support 

 Contribute to the overall development and evaluation of the careers programme 

 

ENTITLEMENT 

 

Students are entitled to careers education and guidance that is impartial and confidential. It will be 
integrated into their experience of the whole curriculum, based on a partnership with students and their 

parents or carers. The programme will promote equality of opportunity, diversity and inclusion, whilst 

promoting the best interests of the students to whom it is given. 

 
PROVISION 

 
Careers resources, available in the learning resource centre for all students, are relevant and updated 

regularly. Access to careers’ software – Unifrog is available for all students and their accounts can transfer 

with students to Post 16 education.  

 
Participation in activities, both in school and off-site, provide employer contact and further information. The 

Academy employs the services of an external IAG provider, Elev8Careers, who is providing careers interviews 
for every Year 11 student and attends Year 11 Further Education Evening. The careers adviser is also available 
to students and parents/carers via email. 

 
Careers focused activities delivered through the Personal Development curriculum are provided and managed 

by the subject leader for Personal Development. This will include activities about work to develop knowledge 
and skills. 

 
Training needs are identified and offered to all relevant staff as opportunities arise. Information is then 

brought back in to school and shared with other staff members. The Careers Leader attends meetings for 

career updates as necessary. 

 
The Vice Principal and the Careers Leader will be responsible for the monitoring, review and evaluation of the 

programme. Students will be consulted on the impact of the CEIAG programme and changes may be made as 
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a result. Auditing of the whole school approach will also take place and support offered where required. 

 

Key Stage 3 Provision 

 
• Curriculum support in all subjects promoting related job advice 

• Allotted time through Personal Development lessons for self-development focusing on lifestyle 
and progression 

• Access to the careers’ software - Unifrog via Personal Development lessons and tutor time 
• Regular tutor time activities focused on Labour Market Information (LMI) 
• Year 9 will be invited to attend Guided Choices Evening and have access to a variety of career 

speakers. 

• Year 9 students will receive a specific KS4 options workshop to help them understand how to make 

an informed decision. 

• Assemblies and other information on KS4 options including vocational and alternative courses. 
• Visits from Employers and visits to universities and vocational education providers. 

• Aspiration workshops for SEN, Pupil Premium and disengaged students. 
• By the end of KS3 students will have had the opportunity to have 5 days of work place 

experiences. 
•  

By the end of Stage 3 all students will have: 

 
• A better understanding of their strengths, achievements and weaknesses and support to evaluate 

how these might inform future choices in learning and work 

• A better understanding of the full range of 14-19 opportunities for progression 

• An understanding of some of the qualities, attitudes and skills needed for employability. 

• Used online careers resources to research information about opportunities and apply their findings 
to help to make informed choices for Key Stage 4 guided choices. 

• Received appropriate advice and guidance on Key Stage 4 guided choices. 

• A clearer understanding of the work place. 

 
We are meeting our requirements to provide: 

 At least 2 encounters with providers of technical education or apprenticeships in year 8 or 9 (this is set out in 
more detail in our provider access policy statement, which can be found TBHA_ProviderAccess_0924.pdf 

 1 week’s worth of work experience activities 

 

 

Key Stage 4 Provision 

 
• One week dedicated to furthering knowledge of the work place with work experience or work 

shadowing and a series of careers talks or activities by industry specialists. 

• Further Education Evening with attendance by local sixth form colleges and apprenticeship 
training providers 

• College presentations 

• Local university presentations 
• Regular tutor time activities focused on Labour Market Information (LMI) 

• Careers interview for every Year 11 student 
• Early careers interview for Year 10 Pupil Premium/EHCP students 
• Information on college open days 

https://resources.finalsite.net/images/v1727693816/brightonacademiestrustorguk/xh1qtmr7cdzd5mdcz6tw/TBHA_ProviderAccess_0924.pdf
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• Support with completing college application forms 

• Mock interviews, where deemed advantageous 

• Supported CV and personal statement sessions within Personal Development and the tutorial 
programme 

• Parent evenings and some assemblies are supported by external IAG providers 
• Close monitoring of vulnerable students 
• Assemblies from ex-students on work routes  

By the end of stage 4, all students will have: 

• Enhanced their self-knowledge, career management and employability skills 

• Used ICT software and other sources of advice to investigate and explore future choices and 
progression routes 

• Experienced the world of work through a work placement if they require one 

• Been given direct access to employers, colleges and training providers 
• Been given guidance to help identify and access a range of post-16 options and careers advice and 

support networks that they can use to plan and negotiate their career pathways. 

• Been provided with the resources and training to complete the post-16 application procedures, 

including CVs, personal statements, and preparation for interview 

• Been given information about appropriate available funding 
• Produced a challenging but realistic plan for their future learning and work, by relating their abilities, 

attributes and achievements to the goals they have set themselves. 

•  
We are meeting our requirements to provide: 

 

 At least 2 encounters with providers of technical education or apprenticeships in year 10 or 11 (this is set out in 
more detail in our provider access policy statement, which can be found TBHA_ProviderAccess_0924.pdf 

 1 week's worth of work experience placement(s) 

 

PUPILS WITH SPECIAL EDUCATIONAL NEEDS OR DISABILITIES (SEND) 

All pupils with SEND will be supported with a careers programme that follows the Gatsby Benchmarks. We expect 

that the majority of pupils with SEND will follow the same careers programme as their classmates, with adjustments 

and additional support as needed. Information, opportunities and support will be personalised and sequenced to 

meet the needs of each pupil with SEND and their families. 

Our careers leader will work with teachers and, where appropriate, professionals from relevant organisations, to 

identify the needs of our pupils with SEND and put in place personalised support and transition plans. This may 

include meetings with pupils and their families to discuss education, training and employment opportunities, 

supported internships and transition plans into higher education.  

Our careers leader may, as appropriate, invite adults with disabilities to visit and share their experience and advice. 

 

ACCESS TO OUR CAREERS PROGRAMME INFORMATION 

A summary of our school’s careers programme is published on our school website including details of how pupils, 

parents and carers, teachers and employers can access information about the careers programme.  

https://resources.finalsite.net/images/v1727693816/brightonacademiestrustorguk/xh1qtmr7cdzd5mdcz6tw/TBHA_ProviderAccess_0924.pdf
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Pupils, parents and carers, teachers, and employers can request any additional information about the careers 
programme by contacting our Careers Leader, Linda Dorgan at l.dorgan@theburgesshillacademy.org.uk. 

ACCESS TO PUPIL PARTICIPATION RECORDS 

We measure the progress of pupils and keep records as they move through the Key Stages.  

We collect, maintain and use accurate data for each pupil on their aspirations, intended and immediate education, 
and training or employment destinations, to inform personalised support. We also keep records for each pupil of 
their participation in the careers programme, the individual advice given to them and subsequent agreed decisions. 

Pupils have access to these records to support them during transition points and in their career development. 

These records will be kept in line with our data protection policy, which can be found at Policies - Brighton 

Academies Trust 

PARTNERSHIPS 

 
The academy works with a range of partners to deliver the CEG programme. These include: 

• LA IAG Participation Consultant 
• Post 16 providers and higher education institutions 

• Employers and training providers 

• Parents and carers 

• Business mentors 

• Elev8careers (Independent Careers Adviser) 

 

PROVIDER ACCESS 

 
Students in Years 7-11 are entitled to hear from and understand about the technical education qualifications 

and apprenticeship opportunities available to them. The Academy work with local providers in order to 
identify the most effective opportunity for them to share information about their education and training 

opportunities. Details of this can be found TBHA_ProviderAccess_0924.pdf 

RESOURCES 

 
Funding is allocated in the annual budget planning round and the level of funding is related to whole school 
priorities and particular needs in the CEG area. The Careers Leader is responsible for the effective deployment 

of resources. 

 

STAFF DEVELOPMENT 

 
Staff training needs are identified in conjunction with the VP – Teaching and Learning. The school will 
endeavour to meet training needs within a reasonable period of time. 

 
MONITORING, REVIEW AND EVALUATION 

 
The annual CEG improvement plan is connected to the school improvement plan. It is reviewed annually by the 
Careers Leader and the Senior Leadership Team. 

Aspects of the programme are regularly evaluated by students using verbal discussion/Microsoft forms. 

The Investors in Careers quality standards for CEG is used to ensure good practice is maintained and to identify 

desirable improvements. 

mailto:l.dorgan@theburgesshillacademy.org.uk
https://www.brightonacademiestrust.org.uk/key-documents/policies
https://www.brightonacademiestrust.org.uk/key-documents/policies
https://resources.finalsite.net/images/v1727693816/brightonacademiestrustorguk/xh1qtmr7cdzd5mdcz6tw/TBHA_ProviderAccess_0924.pdf
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The effectiveness of this policy will be measured in a variety of ways: 

 
• Feedback from stakeholders through mechanisms such as Microsoft Forms 
• Feedback from external visitors to the school such as the Challenge Partner or Ofsted 
• The number of students who are NEET in October having left the school in the previous summer. 

This figure can be compared to national figures as well as against the equivalent figure from similar 

schools both nationally and within the county. 

 

 


