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The Panama-Buena Vista Union School District (the District) Student Transportation Plan is 
designed to provide safe and consistent transportation services for our families specifically 
emphasizing our primary and special needs students. Specifics of the Student Transportation 
Plan are codified in the District’s Board Policies and Administrative Regulations.  

Background 
 
Home-to-School (HTS) Transportation Reimbursement was implemented by Assembly Bill (AB) 
181 (Chapter 52, Statutes of 2022) and amended by AB 185 (Chapter 571, Statutes of 2022). It 
provides reimbursement funding for school districts and county office of education based on the 
prior year eligible transportation expenditures and prior year Local Control Funding Formula 
transportation related add-on funding. 

As a condition of receiving apportionments a local educational agency shall develop a plan 
describing the transportation services it will offer to its pupils, and how it will prioritize planned 
transportation services for pupils in transitional kindergarten, kindergarten, and any of grades 1 
to 6, inclusive, and pupils who are low income. The plan shall be adopted by the local educational 
agency's governing board on or before April 1, 2023, and updated by April 1 each year thereafter.  
(Education Code Section 39800.1) 

Consultations 
 
The District has developed this plan in consultation with classified staff, teachers, school 
administrators, regional local transit authorities (Golden Empire Transit), local air pollution control 
districts and air quality management districts (San Joaquin Valley Air Pollution Control District), 
parents, pupils, and other stakeholders. This plan shall be presented and adopted by the District’s 
governing board in an open meeting with the opportunity for in-person and remote public 
comment.  This plan may also provide for the District to partner with a municipally owned transit 
system (Golden Empire Transit) to provide transportation service pursuant to this section to 
district middle school pupils. Nothing in this plan shall preclude the District from providing no-cost 
passes to pupils. (Education Code Section 39800.1) 

Unduplicated pupils 
 
The District shall provide unduplicated pupils the ability to be able to access available home-to-
school transportation at no-cost to them. For purposes of this section “unduplicated pupil” means 
a pupil enrolled in a school district or a charter school who is either classified as an English 
learner, eligible for a free or reduced-price meal, or is a foster youth. (Education Code Section 
39800.1) 
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Board Policy (BP) 3540: Transportation 
The Governing Board desires to provide for the safe and efficient transportation of students to 
and from school as necessary to ensure student access to the educational program, promote 
regular attendance, and reduce tardiness. In determining the extent to which the district will 
provide transportation services, the Board shall weigh student and community needs against the 
cost of providing such services. 

The Board may purchase, rent, or lease vehicles; contract with a common carrier or municipally 
owned transit system; contract with responsible private parties including the parent/guardian of 
the student being transported; and/or contract with the County Superintendent of 
Schools.  (Education Code 35330, 39800, 39801) 

In lieu of providing transportation in whole or in part, the district may pay the student's 
parents/guardians either their actual and necessary expenses in transporting the student or the 
cost of the student's food and lodging at a place convenient to the school. In either case, the 
amount of the payment shall not exceed the cost that would be incurred by the district to provide 
for the transportation of the student to and from school.  (Education Code 39806-39807) 

The Board may charge a transportation fee to parents/guardians of transported students in 
accordance with Education Code 39807.5 and BP/AR 3250 - Transportation Fees. 

No student shall be required to be transported for any reason without the written permission of 
the student's parent/guardian, except in emergency situations involving illness or injury to the 
student pursuant to Education Code 35350 or the evacuation of students as necessary for their 
safety. 

The Superintendent or designee shall develop procedures to promote safety for students traveling 
on school buses. 

The district may install a global positioning system (GPS) on school buses and/or student activity 
buses in order to enhance student safety and provide real-time location data to district and school 
administrators and parents/guardians. 

The Superintendent or designee shall ensure the qualifications of bus drivers and related staff 
employed by the district, provide for the maintenance and operation of district-owned school 
buses and other equipment, and ensure adequate facilities for equipment storage and 
maintenance. 
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Administrative Regulation (AR) 3540: Transportation 
 
No student shall be required to be transported for any reason without the written permission of 
the student's parent/guardian, except in emergency situations involving illness or injury to the 
student. (Education Code 35350) 
 
Means of Transportation 

To provide transportation services, the Board of Trustees may purchase, rent or lease vehicles; 
contract with a common carrier or municipally owned transit system; contract with responsible 
private parties including the parent/guardian of the student being transported; and/or contract with 
the County Superintendent of Schools. (Education Code 35330, 39800, 39801) 

In contracting for transportation services, the district shall comply with all applicable laws related 
to bids and contracts. (Education Code 39802- 39803) 

In lieu of providing transportation in whole or in part, the district may pay the student's 
parents/guardians either their actual and necessary expenses in transporting the student or the 
cost of the student's food and lodging at a place convenient to the school. In either case, the 
amount of the payment shall not exceed the cost that would be incurred by the district to provide 
for the transportation of the student to and from school. (Education Code 39806-39807) 

Administrative Regulation 3541: Transportation Routes and Services 
 
The Superintendent or designee shall design transportation routes and stops within district 
boundaries that promote student safety, maximum efficiency in the use of buses, and decreased 
traffic in and around the schools. 

Students shall be eligible for transportation service to and from school if the distance between 
their school-established bus stop and the school is beyond the minimum listed below: 

● Grades TK-8:  one mile 

The Superintendent or designee may authorize transportation below these limits when safety 
problems or hazards exist. 

The Superintendent or designee shall communicate in writing to parents/guardians regarding bus 
routes, schedules, and stops. He/she may also arrange for local media to publish such 
information. 

With the Governing Board's authorization, transportation services may be provided or arranged 
by the district for: 

1. Students traveling to and from school during the regular school day (Education Code 
39800) 

2. Field trips and excursions (Education Code 35330) 
3. School activities, expositions or fairs, or other activities determined to be for the benefit of 

students (Education Code 39860) 
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4. District employees, parents/guardians, and adult volunteers traveling to and from 
educational activities authorized by the district (Education Code 39837.5) 

5. Preschool or nursery school students (Education Code 39800) 
6. Students traveling to full-time occupational classes provided by a regional occupational 

center or program (Education Code 39807.5, 41850) 
7. Students traveling to and from their places of employment during the summer in 

connection with a summer employment program for youth (Education Code 39837) 
8. Matriculated or enrolled adults traveling to and from school, or adults for educational 

purposes other than to and from school (Education Code 39801.5) 
9. Private school students, upon the same terms, in the same manner, and on the same 

routes provided for district students (Education Code 39808) 
10. Non-school purposes as allowed by law, such as: 

a. Community recreation (Education Code 39835) 
b. Public transportation (Education Code 39841) 
c. Transportation of government employees to and from their places of employment 

(Education Code 39840) 

Students who attend school outside of their school attendance area or district boundaries may be 
eligible for transportation services in accordance with district policy. 

The district shall provide home-to-school transportation and additional transportation services as 
needed for students with disabilities as specified in their individualized education program or 
Section 504 plan.  (Education Code 41850) 

The Superintendent or designee shall provide transportation to homeless students in accordance 
with law, Board policy, and administrative regulation. When the student resides outside of district 
boundaries, the Superintendent or designee shall consult with the superintendent of the district of 
residence to apportion the responsibility and costs of transportation.   

The Superintendent or designee shall collaborate with the local child welfare agency to determine 
the provision, arrangement, and funding of transportation to enable foster youth to attend their 
school of origin when it is in the student's best interest to do so.   

Administrative Regulation 3541.1: Transportation for School-Related 
Trips 

The district may provide transportation for students, employees, and other individuals for field 
trips and other school-related trips approved according to Board policy and administrative 
regulation. 

The Superintendent or designee shall determine the most appropriate and cost-effective mode of 
transportation for each approved trip. He/she may authorize the use of district vehicles, contract 
to provide transportation, or arrange transportation by the use of other vehicles. 

The Superintendent or designee shall ensure that the district or contractor has sufficient liability 
insurance for transportation on school-related trips. 
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When district transportation is provided, students may be released from using district 
transportation only with the advance written permission of their parents/guardians. 

School-related organizations requesting transportation shall be fully responsible for the costs of 
their trips unless funding has been approved by the Board of Trustees. 

Transportation by Private Vehicle 

The Superintendent or designee may authorize the transportation of students by private vehicle 
when the vehicle is driven by an adult age 21 or older who possesses a valid California driver's 
license or, if he/she is a nonresident on active military duty in California, possesses a valid license 
from his/her state of residence. To be approved, a driver shall have a good driving record and 
possess at least the minimum insurance required by law. Any person providing transportation to 
district students in a private vehicle shall register with the district for such purposes. 

Drivers shall receive safety and emergency instructions which shall be kept in their vehicle. 

All student passengers shall submit permission slips signed by their parents/guardians. Teachers 
shall ensure that each driver has a copy of the permission slip for each student riding in his/her 
vehicle. 

The number of passengers, including the driver, shall not exceed the capacity for which the 
vehicle was designed. Trucks may not transport more persons than can safely sit in the passenger 
compartment. The driver shall ensure that the manufacturer's recommendations for his/her 
vehicle are followed regarding the seating of children in seats equipped with airbags. 

The driver or any other person shall not smoke or have in his/her immediate possession a lighted 
pipe, cigar, or cigarette containing tobacco or any other plant when there is a minor in the motor 
vehicle, whether the motor vehicle is in motion or at rest. (Health and Safety Code 118948) 

Passenger Restraint Systems 

All drivers shall wear safety belts and shall ensure that all passengers are properly secured in 
seat belts or child passenger restraint systems in accordance with law. (Vehicle 
Code 27315, 27360, 27360.5, 27363) 
 
A child who is under age 8 years shall be properly secured in a rear seat in an appropriate child 
passenger restraint system meeting federal safety standards, except under any of the following 
circumstances: (Vehicle Code 27360, 27363) 

1. The child is four feet nine inches or taller, in which case a safety belt may be used. 

2. Use of a child passenger restraint system would be impractical by reason of physical 
unfitness, medical condition, or size and an appropriate special needs child passenger 
restraint system is not available. 

3. There is no rear seat, the rear seats are side-facing jump seats or rear-facing seats, the 
child passenger restraint system cannot be installed properly in the rear seat, all rear seats 
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are already occupied by children under age 8 years, or medical reasons necessitate that 
the child not ride in the rear seat. 

4. The child is otherwise exempted by law. 

Board Policy 3541.2: Transportation for Students with Disabilities 
 
The Board of Trustees shall ensure that appropriate transportation services are provided for 
students with disabilities as specified in their individualized education program (IEP) or 
accommodation plan. The district shall make home-to-school transportation available for students 
at no cost to parents/guardians as specified in the student's IEP. 

The Superintendent or designee shall establish criteria and procedures for determining the most 
appropriate mode of transportation for an individual student based on identified needs as 
determined in the IEP or accommodation plan. 

The Superintendent or designee shall arrange transportation schedules so that students with 
disabilities do not spend an excessive amount of time on buses compared to other students. 
Arrivals and departures shall not reduce the length of the school day for these students except as 
may be prescribed on an individual basis. 

The Superintendent or designee shall establish procedures to ensure compatibility between 
mobile seating devices and bus securement systems. 

Administrative Regulation 3541.2: Transportation for Students with 
Disabilities 

Transportation for students with disabilities shall be provided in accordance with a student's 
Individualized Education Program (IEP) or Section 504 accommodation plan. 

If a disabled student is excluded from school bus transportation, the district shall provide 
alternative transportation at no cost to the student or parent/guardian provided that transportation 
is specified in the student's IEP. (Education Code 48915.5) 

When contracting with a nonpublic, nonsectarian school or agency to provide special education 
services, the Superintendent or designee shall ensure that the contract includes general 
administrative and financial agreements related to the provision of transportation services if 
specified in the student's IEP. (Education Code 56366) 

Guide dogs, signal dogs and service dogs trained to provide assistance to disabled persons may 
be transported in a school bus when accompanied by disabled students, disabled teachers or 
persons training the dogs. (Education Code 39839) 
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Administrative Regulation 3542: School Bus Drivers 

Qualifications 

All drivers employed to operate school buses or student activity buses shall possess, and shall 
retain in their immediate possession while operating the bus, the following documents: (Vehicle 
Code 12517, 12517.4) 

1. A valid driver's license issued by the California Department of Motor Vehicles (DMV) for 
the appropriate class of vehicle to be driven and endorsed for school bus and/or 
passenger transportation 

2. A certificate issued by the California Highway Patrol (CHP) which permits the operation of 
school buses or student activity buses, as applicable 

The Superintendent or designee may use an electronic fingerprinting system, managed by the 
California Department of Justice, to fingerprint an applicant for an initial certificate to drive a school 
bus or student activity bus. (Vehicle Code 12517.3) 

When initially applying for or renewing a license or certificate to drive a school bus or student 
activity bus, and annually upon reaching age 65 years, the driver shall submit to the DMV and to 
the Superintendent or designee a report of a medical examination conducted in accordance with 
the timelines and procedures specified in Vehicle Code 12517.2. (Vehicle Code 12517.2; 13 
CCR 1234) 
 
The Superintendent or designee shall notify each driver of the expiration date of his/her driver's 
license, certificate, and medical certificate and shall ensure each document is renewed prior to 
expiration. (13 CCR 1234) 

School bus and student activity bus drivers shall be subject to drug and alcohol testing in 
accordance with Board policy and the requirements of federal law. 

The Superintendent or designee shall notify the DMV within five days whenever any driver 
refuses, fails to comply, or receives a positive test result on a drug or alcohol test; is dismissed 
for a cause related to student transportation safety; or is reinstated after being dismissed for a 
cause related to student transportation safety. (Vehicle Code 1808.8, 13376) 

Training 

In addition to any other training required to obtain or renew the certificate authorizing operation of 
a school bus or student activity bus, drivers shall receive training which includes, but is not limited 
to: 

1. First aid practices deemed necessary for school bus drivers, through a course of 
instruction that prepares drivers to pass the related DMV examination (Vehicle 
Code 12522) 

2. The proper installation of mobile seating devices in the bus securement systems 
(Education Code 56195.8) 
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3. The proper actions to be taken in the event that a school bus is hijacked (Education 
Code 39831) 

To determine any other needs for professional development, the Superintendent or designee shall 
periodically review accident reports involving district drivers and may seek input from drivers, 
district and school administrators, students, and/or other stakeholders on desired topics for 
professional development. 

Authority 

Students transported in a school bus or student activity bus shall be under the authority of, and 
responsible directly to, the driver of the bus. The driver shall be held responsible for the orderly 
conduct of the students while they are on the bus or being escorted across a street, highway, or 
road. (5 CCR 14103) 

The driver shall have the authority to discontinue the operation of a school bus or student activity 
bus whenever he/she determines that it is unsafe to continue. 

This regulation and AR 5131.1 - Bus Conduct shall be made available to parents/guardians, 
students, teachers, and other interested parties. (5 CCR 14103) 

Responsibilities 

The driver's primary responsibility is to safely transport students to and from school and school 
activities. He/she shall follow procedures contained in district plans and regulations pertaining to 
transportation safety. 

The driver shall stop to load or unload students only at school bus stops designated by the 
Superintendent or designee, or authorized by the Superintendent or designee for school activity 
trips. (Vehicle Code 22112) 
 
The driver shall activate the amber warning light system, flashing red signal lights, and stop arm 
signal and shall escort students in accordance with Vehicle Code 22112. 
The driver shall not require any student to leave the bus en route between home and school or 
other destinations. (5 CCR 14103) 

The driver shall not drive a school bus or student activity bus while using a wireless telephone or 
using a wireless communications device for text-based communication, except when otherwise 
authorized by law and AR 3543 - Transportation Safety and Emergencies. 

The driver shall report the following to the Superintendent or designee: 

1. The condition of the bus at the completion of each work day (13 CCR 1215) 
2. His/her duty status for each 24-hour period, including, but not limited to, the number of 

hours on and off duty (13 CCR 1213) 

3. Any traffic accident involving the bus (13 CCR 1219) In addition to notifying the 
Superintendent or designee, the driver shall immediately notify the CHP of any traffic 
accident and, if the bus is operated under contract, his/her employer. (13 CCR 1219) 
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4. Traffic violations 

5. Consistently late school dismissals which cause transportation delays 

6. Overload runs 

7. Recurring and serious student misbehavior 

8. Parent/guardian and student complaints 

Vehicle Idling 

The driver of a school bus or student activity bus shall: (13 CCR 2480) 

1. Turn off the bus engine upon stopping at a school or within 100 feet of a school and not 
restart the engine more than 30 seconds before beginning to depart 

2. Not cause or allow the bus to idle at any location greater than 100 feet from a school for 
more than five consecutive minutes or for an aggregated period of more than five minutes 
in any one hour 

However, vehicle idling may be allowed under limited conditions, including, but not limited to, 
occasions when idling is necessary to: (13 CCR 2480) 
 

1. Stop for an official traffic control signal or device, for traffic conditions under which the 
driver has no control, or at the direction of law enforcement 

2. Ascertain that the bus is in safe operating condition and properly equipped 

3. Operate equipment designed to safely load, unload, or transport students with disabilities 

4. Operate a heater, air conditioner, defroster, or other equipment as necessary to ensure 
the safety or health of passengers 

5. Cool down a turbo-charged diesel engine before turning off the engine 

6. Recharge a battery or other energy storage unit of a hybrid electric bus or vehicle 

The Superintendent or designee shall notify all drivers, upon employment and at least once per 
year thereafter, of the requirements specified above and the potential legal and employment 
consequences of failure to comply. All complaints of noncompliance shall be reviewed and 
remedial action taken as necessary. The Superintendent or designee shall retain records of the 
training and of any complaints and enforcement actions for at least three years. (13 CCR 2480) 

Reports 

The Superintendent or designee shall retain records of: (13 CCR 1234) 
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1. Each driver's duty status and supporting documents provided pursuant to 13 
CCR 1201 and 1213. Such records shall be retained for six months and made available 
to the CHP upon request. 

2. The different types of vehicles and vehicle combinations each driver has demonstrated 
capability to operate. 

3. Records of each driver's license, certificate, medical certificate, first aid certificate, and 
training as specified in 13 CCR 1234. 

4. Daily vehicle inspection reports prepared by drivers pursuant to 13 CCR 1215. 

 
Administrative Regulation 3543: Transportation Safety and 
Emergencies 
 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure 
that it is in safe operating condition and equipped as required by law and that all equipment is in 
good working order. At the completion of each day's work, the driver shall prepare and sign a 
written report of the condition of the equipment specified in 13 CCR 1215. The report shall indicate 
any defect or deficiency discovered by or reported to the driver which would affect safe operation 
or result in mechanical breakdown of the bus or, if no defect or deficiency was discovered or 
reported, shall so indicate. Any defect or deficiency that would affect safe operation shall be 
repaired prior to operating the bus. (13 CCR 1215) 

Passenger Restraint Systems 

The Superintendent or designee shall ensure that any school bus or student activity bus which is 
purchased or leased by the district is equipped with a combination pelvic and upper torso 
passenger restraint system at all designated seating positions if that bus: (Vehicle 
Code 27316, 27316.5; 13 CCR 1201) 

1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver, and 
was manufactured on or after July 1, 2005 

2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers 
and the driver, or for carrying 20 or fewer passengers and the driver if the bus has a 
manufacturer's vehicle weight rating of 10,000 pounds or less, and was manufactured on 
or after July 1, 2004 

The Superintendent or designee shall prioritize the allocation of school buses purchased, leased, 
or contracted to ensure that elementary students receive first priority for new school buses 
equipped with passenger restraint systems whenever feasible. 

When a school bus or student activity bus is equipped with a passenger restraint system, all 
passengers shall use the passenger restraint system. (5 CCR 14105) 
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Bus drivers shall be instructed regarding procedures to enforce the proper use of the passenger 
restraint system. Students who fail to follow instructions of the bus driver may be subject to 
discipline, including suspension of riding privileges, in accordance with Board policy and 
administrative regulations. 

Fire Extinguishers 

Each school bus shall be equipped with at least one fire extinguisher located in the driver's 
compartment which meets the standards specified in law. In addition, a wheelchair school bus 
shall have another fire extinguisher placed at the wheelchair loading door or emergency exit. All 
fire extinguishers shall be regularly inspected and serviced in accordance with regulations 
adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 CCR 574-575.3) 

Child Safety Alert System 

In accordance with Vehicle Code 28160, each school bus or student activity bus shall be equipped 
with an operational child safety alert system at the interior rear of the bus that requires the driver 
to either manually contact or scan the device, thereby prompting the driver to inspect the entirety 
of the interior of the vehicle before exiting. 

A student activity bus that does not have a child safety alert system may be used only if all of the 
following apply: (Vehicle Code 28160) 

1. The student activity bus is not used exclusively to transport students. 

2. When the student activity bus is used to transport students, the students are accompanied 
by at least one adult chaperone selected by a school official. If an adult chaperone is not 
a school employee, the chaperone shall meet the requirements for a school volunteer. 

3. One adult chaperone has a list of every student and adult chaperone, including a school 
employee, who is on the student activity bus at the time of departure. 

4. The driver has reviewed all safety and emergency procedures before the initial departure, 
and the driver and adult chaperone have signed a form, with the time and date, 
acknowledging that the safety plan and procedures were reviewed. 

5. Immediately before departure from any location, the adult chaperone shall account for 
each student on the list of students, verify the number of students to the driver, and sign 
a form indicating that all students are present or accounted for. 

6. After students have exited a student activity bus, and before driving away, the driver shall 
check all areas of the bus, including, but not limited to, overhead compartments and 
bathrooms, to ensure that the bus is vacant. 

7. The driver shall sign a form with the time and date verifying that all required procedures 
have been followed. 

8. The information required to be recorded pursuant to items #4, 5, and 7 may be recorded 
on a single form and shall be retained by the district for a minimum of two years. 



Panama-Buena Vista Union School District 
Student Transportation Plan 

2024-25 & 2025-26 
 

Page | 12 
 

Electronic Communications Devices 

A bus driver is prohibited from driving a school bus or student activity bus while using a wireless 
telephone or other electronic wireless communications device except for work-related or 
emergency purposes, including, but not limited to, contacting a law enforcement agency, health 
care provider, fire department, or other emergency service agency or entity. In any such permitted 
situation, the driver shall only use a wireless telephone or device that is specifically designed and 
configured to allow voice-operated and hands-free operation or a function that requires only a 
single swipe or tap of the driver's finger provided the device is mounted on the windshield, 
dashboard, or center console of the bus. (Vehicle Code 23123.5, 23125) 
 
Safe Bus Operations 
School buses and student activity buses shall not be operated whenever the number of 
passengers exceeds bus seating capacity, except when necessary in emergency situations which 
require that individuals be transported immediately to ensure their safety.  (Education Code 
39834) 
 
School bus operations shall be limited when atmospheric conditions reduce visibility on the 
roadway to 200 feet or less during regular home-to-school transportation service.  Bus drivers for 
school activity trips may discontinue bus operation whenever they determine that it is unsafe to 
continue operation because of reduced visibility.  (Vehicle Code 34501.6) 
 

Unauthorized Entry 

The Superintendent or designee may place a notice at bus entrances that warns against 
unauthorized entry. The driver or another school official may order any person to disembark if that 
person enters a bus without prior authorization. (Education Code 39842; 13 CCR 1256.5) 

Transportation Safety Plan for Boarding and Exiting Buses 

The Superintendent or designee shall develop a transportation safety plan containing procedures 
for school personnel to follow to ensure the safe transport of students. The plan shall address all 
of the following: (Education Code 39831.3) 
 

1. Determining if students in grades prekindergarten through 8 require an escort to cross a 
private road or highway at a bus stop pursuant to Vehicle Code 22112 

2. Procedures for all students in grades prekindergarten through 8 to follow as they board 
and exit the bus at their bus stops 

3. Boarding and exiting a school bus at a school or other trip destination 

4. Procedures to ensure that a student is not left unattended on a school bus, student activity 
bus, or, if applicable, youth bus 

5. Procedures and standards for designating an adult chaperone, other than the driver, to 
accompany students on a school activity bus 
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A copy of the plan shall be kept at each school site and made available upon request to the 
California Highway Patrol (CHP). (Education Code 39831.3) 
 

Parental Notifications 

The Superintendent or designee shall provide written safety information to the parents/guardians 
of all students in grades prekindergarten through 6 who have not previously been transported in 
a district school bus or student activity bus. This information shall be provided upon registration 
and shall contain: (Education Code 39831.5) 

1. A list of school bus stops near each student's home 

2. General rules of conduct at school bus loading zones 

3. Red light crossing instructions 

4. A description of the school bus danger zone 

5. Instructions for safely walking to and from school bus stops 

Student Instruction 

Students who are transported in a school bus or student activity bus shall receive instruction in 
school bus emergency procedures and passenger safety as follows: (Education Code 39831.5; 5 
CCR 14102) 

1. Each year, all students who receive home-to-school transportation in a school bus shall 
be provided appropriate instruction in safe riding practices and emergency evacuation 
drills. 

2. At least once each school year, all students in grades prekindergarten through 8 who 
receive home-to-school transportation shall receive safety instruction which includes, but 
is not limited to: 

a. Proper loading and unloading procedures, including escorting by the driver 

b. How to safely cross the street, highway, or private road 

c. In school buses with passenger restraint systems, instruction in the use of such 
systems as specified in 5 CCR 14105, including, but not limited to, the proper 
fastening and release of the passenger restraint system, acceptable placement of 
passenger restraint systems on students, times at which the passenger restraint 
systems should be fastened and released, and acceptable placement of the 
passenger restraint systems when not in use 

d. Proper passenger conduct 

e. Bus evacuation procedures 
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f. Location of emergency equipment 

As part of this instruction, students shall evacuate the school bus through emergency exit doors. 
Instruction also may include responsibilities of passengers seated next to an emergency exit. 

Each time the above instruction is given, the following information shall be documented: 

a. District name 
b. School name and location 
c. Date of instruction 
d. Names of supervising adults 
e. Number of students participating 
f. Grade levels of students 
g. Subjects covered in instruction 
h. Amount of time taken for instruction 
i. Bus driver's name 
j. Bus number 
k. Additional remarks 

This documentation shall be kept on file at the district office or the school for one year 
and shall be available for inspection by the CHP. 

3. Before departing on a school activity trip, all students riding on a school bus or student 
activity bus shall receive safety instruction which includes, but is not limited to, the location 
of emergency exits and the location and use of emergency equipment. This instruction 
also may include responsibilities of passengers seated next to an exit. 

Bus Accidents 

In the event of a school bus accident, the driver shall immediately notify the CHP and the 
Superintendent or designee. The driver shall not leave the immediate vicinity of the bus to seek 
aid unless necessary. (13 CCR 1219) 
 
The Superintendent or designee shall maintain a report of each accident that occurred on public 
or private property involving a school bus with students aboard. The report shall contain pertinent 
details of the accident and shall be retained for 12 months from the date of the accident. If the 
accident was not investigated by the CHP, the Superintendent or designee shall forward a copy 
of the report to the local CHP within five work days of the date of the accident. (13 CCR 1234) 

The Superintendent or designee shall review all investigations of bus incidents and accidents to 
develop preventative measures. 
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Revenue Calculation  2024-25 2025-26 
(Estimate) 

Total Prior Year Transportation Expenses (Function 3600) $12,954,480 $15,967,388 

Less Capital Outlay (object 6XXX, Function 3600) 1,680,325 2,279,605 

Less Nonagency Expenditures (Goal 7110,7150, Function 3600) -    - 

Estimated 60% Reimbursement 6,764,493 8,212,670 

Less Prior Year Transportation add-on (from LCFF Calculator) 470,094 475,124 

Total Revenue (Object 8590, Resource 0000) $6,294,399 $7,737,546 

 

Expenditures and Other Financing Uses 2024-25 2025-26 
(Estimate) 

2000-2999 - Classified Salaries $5,978,187 $5,978,187 

3000-3999 - Employee Benefits 3,703,484 3,703,484 

4000-4999 - Books and Supplies 2,035,576 2,035,576 

5000-5999 - Services and other Operating Expenditures 1,970,535 1,970,535 

6000-6999 - Capital Outlay 2,279,605 279,605 

7000-7999 - Other Outgo - - 

Total Expenditures $15,967,388 $13,967,387 

 

Board Approval Date: ______________ 

The Transportation plan and revenue calculations were developed in accordance with Education 
Code Sections 39800.1 and 41850.1. 

 


