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Affordable Care Act (ACA)

Based on The Affordable Care Act of 2010, employers with 50 or more FTE (full-time equivalent)
must offer coverage to full-time employees and dependents.

IRS defines full-time employees as working an average of at least 30 hours per week (130 hours)
in a calendar month. Employers must provide an annual 1095-B or 1095-C Form for the health
insurance that is offered to employees. In addition, they are subject to the Employer Shared
Responsibility provisions.

IMPORTANT: Regardless of the enrollment of medical benefits, a 1095-C Form
must be provided to any employee who worked over 130 hours or equivalent in any
month during the calendar year.

ADDITIONAL INFORMATION

Use the following links to obtain Online Documentation:

1094-C & 1095-C Instructions: https://www.irs.qgov/publ/irs-pdf/i109495c.pdf

1094-C & 1095-C Forms: https://www.irs.gov/pub/irs-pdf/f1094c.pdf and https://www.irs.gov/publ/irs-
pdf/f1095c.pdf

1094-B and 1095-B Instructions: https://www.irs.gov/publ/irs-pdf/i109495b.pdf

1094-B and 1095-B Forms: https://www.irs.gov/pub/irs-pdf/f1094b.pdf and https://www.irs.gov/pub/irs-

pdf/f1095b.pdf

ACA Requirements and Limits

Applicable Large Employers (ALEs) are required to offer affordable, minimum value health
coverage to their full-time eligible employees.

The IRS requires a valid Social Security Number (SSN) for every employee reported for ACA. An
incorrect SSN can trigger IRS Penalty Notices.

The ACA requirements indicate that health coverage is considered affordable if the employee’s
plan contribution does not exceed a set percentage of the employee’s household income for the
tax year.

Important Dates:
e January 30, 2026: Final ACA Reports due to SCOE IT helpdesk@scoe.org
o February 23-27, 2026: Forms available for pick up from SCOE
e March 2, 2026: ACA Forms must be provided to employees
e March 31, 2026: ACA Reporting electronically filed by SCOE IT
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ACA Checklist = Setup in Frontline ERP

Organization Record

Review Section 10 — ACA Setup

0  ALE (Applicable Large Employer 50 FTE or More) = Yes

O Verify that the W2 Address and contact information are correct
O Plan Start Month

O For changes in Org Record, send request to helpdesk@scoe.org

Bargaining Units

0  Review ACA Bargaining Unit for employees not covered by a BU

0 Review ACA Defaults Tab

[0  Review Look Back Periods Tab (Only needed for ACA BU — Without Assignments)

Benefit Groups/Providers
0 Review MED and OPT Out groups
O  Verify Benefit Providers have Benefit Group Codes

Addons
O Review Addons to Affect ACA Hours
O Review “Lump” Sum Addons for the Number of ACA Hours

Employee Management

0  Add ACA to Employee if there is not an active Assignment and worked in the calendar year
0  Mass Add ACA BU Option

[0  Benefit Provider Tab - Use Coverage Dates for prepaid or retroactive dates

Employee ACA

Load the ACA information into the Employee ACA activity
Review Employee ACA List for Problems, Research and Resolve
ACA Hours Determination

Export ACA List to review for accuracy

Make adjustments as needed

ooodnd

Pay60 ACA Measurement Period Report
O Review the data for accuracy and qualification for benefits
O Schedule Pay60 Monthly to review each month

Sample ACA Forms

FINAL Submission Due January 30, 2026 by 4:30 pm
0  Employee ACA Export

[0  Last Page of Pay60 Report signed by CBO, HR Director or Superintendent
(Black out SSN)

O Submit to helpdesk@scoe.org
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Review Frontline ERP ACA Setup

Organization Record

Review that your District is setup for ACA if you are an Applicable Large Employer (ALE) with 50
FTE or more. Verify that the contact information is up to date. The Org record is based on user
permissions, for changes send a request to helpdesk@scoe.org.

Go to System — Setup — Organizations
Section 9 — W2 Overrides
e Must have Employer and Contact information completed, this is default for ACA or go to
Section 10 if there is different contact information for ACA Reporting

Section 10 — ACA Setup
e ALE: Setthe flag to YES if the District is considered an ALE

e Self Insured: Horicon District ONLY

e Prepay Benefits: Set the flag to YES if District prepays benefits the month before
coverage begins

e Print Masked SSN: Set the flag to YES, to print with a masked SSN. Set the flag to NO, to
print full SSN on the form.

e Plan Start Month: Default Month is January. Date should coincide with Open Enrollment
benefit start date.

Example Organization Record Setup: Plan Start Month is October

B 10 - ACA Setup

ALE Tes
Seff Insured ACA Print Sort Option
Prepay Benefits Mo
Cortact Name Minnie Mouse
Contact Phone & JO075551234 = Code Description Plan Start Month
Cortact Phone # Ext = 1 Name
ACA Print Sart Option 1 {Name} 2 Person Type/Nam |© = Description
ACA Form Style 3 Person Type/Sites 01 January
ACA Copy Msg } 02 February
Print Masked SSN No 3l Ste/Name 03 March
TCC & Jip/Mame 04 Apri
CAMEC TCC 05 May
q Plan Start Month 10 {October} e
o7 July
08 August
09 September
=10 October
11 MNovember
12 December

FRONTLINE ERP 2025 ACA REPORTING
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Bargaining Units

Bargaining units define groups of employees within a true "bargaining unit" or any group of
employees that have "like" setup. The bargaining unit contains information about how employee
health and welfare benefits are calculated (e.g., proration, caps, etc.).

Go to HR/Payroll - Setup - Assignment - Bargaining Units

e Plan Start Month: Default Month is from the Org record. Date shoud coinside with Open
Enrollment benefit start date only if different for each BU otherwise the system will use
the Organization record default.

< Bargaining Unt_JBeneft Cap ACA Defaults  ACA Look-Back Periods
Bargaining Unit
T
Description Teachers
Short Description Teachers
Leftover Cap Pay Addon
Annualize FY Benefit Costs Plan Start Month
Annualize FY Benefit Costs FY From
Prorate Option F{FTE} —
Prorate Hours 0.00 ld - Description
Anniversary Option N {Increment on July 1} 0 January
Dues Group 0z February
SDI Nl:l 03 March
5D Employer Paid No 04 Apri
PERS Force After Tax No 5 May
Required Deduction |ds 06 -
Required Contribution Ids g; tw
‘ Plan Start Morth =
1) September
Note =10 October
Active Yes 11 Nowvember
12 December

ACA Defaults Tab

Update existing bargaining units ACA Default Tab. Information entered here is used to calculate
and report employee costs for Section Il, Lines 14-16 on the 1095-C.

ACA Reporting has two methods: Monthly and Look-Back

Monthly: Use with set work hours and set schedule (Assignment Pay)
Complete the ACA Default tab only

Look-Back: Use for hours that are variable (ACA Bargaining Unit Only)
complete both the ACA Defaults and the ACA Look-Back Period tabs

Bargaining Unit Benefit Capl| ACA Defaults) | ACA Look-Back Perods  ACA BU Only

,j Mew
From Thru FTE Range From  MEC Prowvider MEC Level ACH Benehit Cap

FRONTLINE ERP 2025 ACA REPORTING 5



Bargaining Unit Benefit Cap (ACA Defaults ) ACA Look-Back Periods

|| New

From Thru FTE Range From  MEC Prowvider MEC Level ACH Benehit Cap

e From: Enter the beginning effective dates for Benefit Provider rates. This determines when
this provider level has the specified benefits cap and coverage reporting parameters.

e Thru: Use End Date of rates changes. Leave blank until cap amount changes.

e FTE Range From: Use this field when there are different ACA Defaults for full-time verses
part-time employees within the same bargaining unit.

e MEC Provider: Minimum Essential Coverage

e Use the lookup to define the benefit provider for reporting the MEC Provider. Must be
maintained to avoid the fee and be in compliance with the shared responsibility
requirement.

e MEC Level: Use the lookup to define the benefit provider level for reporting the MEC. This
can be the level with the lowest premium amount for self-only coverage.

e ACA Benefit Cap: Enter amount to be paid by employee for the lowest-cost monthly
premium for self-only. Example if no cost to the employee than this field should be 0.00.

e Offer of Coverage Default: Use the lookup to select from options as defined by the IRS.
The coverage offered to the employee, spouse and dependents, if any.

e Offer of Coverage Default: Use the lookup to select from options as defined by the IRS
for Section I, Line 14 of the 1095-C. This is the default for reporting the offer of coverage
the employer offered to the employee, spouse, and dependents, if any. (Required)

Offer of Coverage Default

2 Code Description

CGualifying Offer - Minimum essential coverage providing min...
1B Cffered to employee anby
1C Offered to employee and dependent(s) (naot spouse)
10 Offered to employee and spouse (not dependent(s))
1E Cffered to employee and dependent(s) and spouse
1F Minimum essential coverage NOT providing minimum value...
11 Reserved
1J MEL offered to employee and conditionally to spouse but n...
1K MEL offered to employee and dependents and conditionall....

FRONTLINE ERP 2025 ACA REPORTING 6



e Safe Harbor Default: Use the lookup to select from options as defined by the IRS for
Section I, Line 16 of the 1095-C. This is the default for reporting the Safe Harbor method
the employer is using for determining if coverage is considered affordable.

Safe Harbor Default

= Code Description
2F Section 4980H affordability form W-2 safe harbor

Section 4530H affordability federal poverty line safe harbor
2H Section 4930H affordahility rate of pay safe harbor
2l Reserved

e Coverage Waiting Period: Enter the number of months an employee in this bargaining
unit must wait before benefit coverage is offered. Typically, one month.

e Minimum ACA FTE: Enter the minimum FTE that will define employees with FTE equal to
or greater that the number entered as full time. The IRS defines full time as 130 hours per
month, which is .75 FTE.

o Example enter .75 FTE if this is the minimum for your District.

Contact a tax advisor to verify Default codes are correct

- __________________________________________________________________________________________________________|
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ACA Look-Back Periods Tab — ACA Bargaining Unit Only

The ACA Look-Back Period Tab is important because it measures Part Time Employees hours of

service who are not included in a regular bargaining unit and do not have an Assignment in
Employee Management.

Under the look-back/stability period safe harbor method, an employer would determine each

employee’s full-time status by looking back at a defined period of not less than 3 but not more
than 12 consecutive calendar months, as chosen by the employer as the Measurement Period.
During the measurement period the employee would need to average at least 130 hours of
service per month.

e Measurement Period must be available to cover each calendar year

Measurement Start: Enter the date the measurement period started
Measurement Months: Enter the number of months in the measurement period
Admin Months: Enter number of administrative months (no more than 90 days)
Stability Months and Measurement End fields automatically populate

(@]

©)
®)
®)

List Form

[' Delete @Prev DNext chlose !Cancel

& & ~ HR/ Payroll - Setup - Assignment - Bargaining Units

Bargaining Unit BenefitCap ACA Defaults ACA Look-Back Periods

Zﬂ New ﬂ Copy E_hJExport l Delete ‘Undelete !CanceIAII

ACA {Non-bargaining Unit}

1/1/2024
1/172023
1/1/2022
1/1/2021
1/1/2020
1/1/2019
1/1/2018
14112017
1/1/2016

nent Start | M

nent Months Admin Months

12 18

12 18
12 18
12 18
12 18
12 18
12 18
12 18
12 18
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Stability Months

128
128
128
128
128
128
128
128
128

Measurement End

12/31/2024 &
12/31/2023 8
12/31/2022 &
12/31/2021 8
12/31/2020 &
12/31/2019 8
12/31/2018
12/31/2017 8
12/31/2016

y

Admin Start
1/1/2025 &
1/1/2024 8
1/1/2023 8
1/1/2022 8
1/1/2021 8
1/1/20208
1/1/2019 8
1/1/2018 8
1/1f2017 8

Admin End

1/31/2025 8
1/31/2024 8
1/31/2023 8
1/31/2022 8
1/31/2021 8
1/31/2020 @
1/31/20198
1/31/2018 8
1/31/2017 8

Stability Start

212024 8
2/1/2023
2142022 8
2/1/2021 &
2/1/2020 8
2120198
212018 8
2712017 8

Stability End Cres

1/31/2027 |- TES
1/31/2026 & TE
1/31/2025 8 TE
1/31/2024 & TE
1/31/2023 8 TE
1/31/2022 8 TE
1/31/2021 & TE
1/31/2020 8 TE
1/31/2019 &8 TE
1/31/2018 & TE




Benefit Groups

Benefit Groups are designed for organizations that annualize benefit costs. The Benefit Group
allows you to group benefit providers (e.g., Medical, Vision, Dental) so that when an employee
changes providers mid-year (during open enrollment), the software can determine how much was
paid to each provider and calculate/recalculate rates for the rest of the year and for arrears
periods in particular.

For the purposes of reporting measurement periods for the Affordable Care Act (ACA), you must

have at least one benefit provider using a benefit group code that starts with MED and one that
starts with OPT.

Go to HR/Payroll - Setup - Benefit - Benefit Group

Verify the MED and OPT Benefits Groups have been established for ACA.

e MED Group: Benefit Provider Group that begins with MED for employees who have
medical coverage. This groups medical providers together.

e MED Post Tax: Required for Benefit calculations if a District has employees with both
pretax and post tax benefit providers, not required for ACA Reporting.

e OPT Group: Benefit Provider Group that begins with OPT for employees who have opted
out and declined medical coverage.

% © - HR/Payroll - Setup - Benefit - Benefit Groups

=7 Open "I New [ Export
(

Group C Description Active
Medical Coverage

MEDPOST Post Tax Medical Benefits fes

QFT Opt out of medical coverage Yes

- __________________________________________________________________________________________________________|
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Benefit Providers

Benefit Provider records define:

e The kind of benefit (health, life, etc.)

e The timing of deductions

e The deduction record used for this benefit, for employer and employee

The cost for benefits with unlimited “coverage levels”

The Addon (and earnings table) to use if this should affect earnings (for taxable benefits)
Self-insured and coverage dates for ACA Compliance

Go to HR/Payroll - Setup - Benefit - Benefit Providers

Review: The MED and OPT Benefits Groups must be added to Medical Benefit Providers.
MEDPOST Benefit Group must be added to Districts an employee has both pretax & post-tax
benefits. For example, Domestic Partners might be post tax medical and the employee is pre-tax.

% & ~ HR/Payroll - Setup - Benefit - Benefit Providers

Benefit Providers  List

=) Open [l New :.j Copy % Export -1 Grid

[
Provider & Description Eegin Date End Date Contriby Deduct Addon Proratg Group 2
RESIG for AVUSD-Post Tax
HOEMRD RESIG for AVUSD 872024 Hin/d Hw/PRE4 Yes
HEAISD Kaiser for AVUSD 1001/2024 Hinf HiwFRE1 es MED
HSISC BS SISC for AVUSD 100172024 Hin2 HwWPREZ Yes MED
HWISHD Wision for AVUSD 1001/2024 Hin5 HwFRES es
HWSPPST Vision for AVUSD 1001/2024 Hiws HWPSTS Yes
OPTOUT {Opt out of Health Benefits 9172015 Hf HwWFRE Yes OPT

e If MED or OPT Group not added to Benefit Providers and records are locked, you will need
to send a request to helpdesk@scoe.org with a list of Benefit Providers and the name of
the Group Code.

Provider Levels

Provider Information

B 1- Schedule
Benefit Provider HKAISD
Description Kaiser
Short Description Kaiser
Check Description
Begin Date 10/1/2024
End Date
Leftover Cap Pay Addon
Contribution HW1 {Kaiser}
Deduction HWPRE1 {Kaiser PreTax}
Proration Allowed Yes
Benefit Group Code MED {Med}
Force Employer Paid

- __________________________________________________________________________________________________________|
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Addons — Flag to Affect ACA Hours

Go to HR/Payroll - Setup - Payroll - Addons

Addon Hours are included in the ACA calculations when the addon is flagged to Affect ACA Hours
as Yes in section 5, and Rate 1 Option is set to Hourly or Daily in section 4.

If Rate 1 Option is set to use Locked, Position Pay, Base Pay or Rate 1 Open to Change then the
Number of ACA Hours field may need to be populated in section 5.

Rate 1 Option

Section 4 — Calculation and Other Information

o Code Description
Rate 1 Option: Rate1is open to change
. B Use the addon adjusted eriod -]
e H{Use an hourly rate}: Uses the units for the iy
pay adjustment Ty
e D {Use adaily rate}: uses the hours per day for P

Use the unadjusted pay period pay rate
the position or the hours per day for the Addon.

Defaults to 8 hours per day if not populated in information
. = 4 - Calculation
Hours Per Day Field. Sequence 8 10
. Rate 1 Amourt & {),0000
e Locked (L), position pay (P), base pay (B) or Rate 1 Option 8 D {Use dally rate)
. Rate 2 Amount & 1.0000
blank Open Rate: Uses the entry in the Rate 2 Option 8 L {Rate2Amt is locked from any char
Number of ACA Hours field hot 2 Compound Fes G e Zrepreserts st o swple fct
Units Amount & 1.0000
. . Units Option & A {Automatic Adjustment will be gene
NOTE: If the addon has negative units, these hours Sty Schodle "
. . ched Cel
will reduce the hours for ACA Reporting such as Docks. Use Position 8 No
Dues Group a
Days/Year & 186.00
Hours/Day & 600

Section 5 — Other Addon Information

o Affect ACA Hours: Set the flag to
YES, if this Addon affects ACA Hours

E 5 - Other Addon Information

Prirt on Timeshest Mo
e Number of ACA HOUFS. Enter . Portal Timesheet Style & Do naot show
Number of Hours if the Rate 1 Option Print On Cortract Yes
is Setup to use (L) Locked, (P) Position Include in Budget Yes
pay (P), Base pay (B) or Open Rate Pay Cycle &
Job Category &
e Do not set number of hours if Ratel jDE E:E'SSH . : '

: . H 8] dss Mequins %}
Option is IIioulrIy or Daily, let the e Ves
system calculate Number of ACA Hours 0.00

Afect Seniority Mo
AMfect Leaves Mo

FRONTLINE ERP 2025 ACA REPORTING
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Employee Management

Add ACA Bargaining Unit to Employees

Now that the ACA Defaults and ACA Look-Back Period are defined, it's time to add the bargaining
unit to the employee records. This field is used when the employee does NOT have an
assignment. This is for ACA Reporting only and does NOT affect the Assignment Bargaining Unit.

Go to HR/Payroll - Employment - Employee Management

Section 1 — Personal: Address Information and age will print on the ACA Forms
Section 10 — Benefits: ACA Bargaining Unit

S S ——
E 1 - Personal
SSN 1234 & - Employment
First Name Mickey 7 - Bhnicity / Race
Prefemed First Name 8 - Employment Requirements
Middle Name _ -
[+] - Termi
Last Name Mouse B = -U I'?Hlnl'l
Prefix E 10 - Benefits
Suffix Benefits Eligibilty Date
Birth Date 1/17/1585 {35 Years, 10 Months} Benefits Change Date
Street Address fit 1234 Happy Lane COBRA E::piratic:n Date
City Santa Rosa
State Ch ALCA Bargaining Unit
Zip 95403 11 - Add/Update Info

Important: If an employee terminates mid year, then the ACA BU must
be added to the employee record or this will create a “Problem” in the
Employee ACA Reporting.

FRONTLINE ERP 2025 ACA REPORTING 12



Mass Add the ACA Bargaining to All Employees

We recommend to mass add the ACA Bargaining Unit(BU) to all Employees, this does not affect
the Assignment BU and will ensure that the employee is covered by a BU for the entire calendar
year. This is also one less step to remember when employees are late starts or early termination.

Go to HR/Payroll - Employment - Employment Management

Create a list of Employees who do not have the ACA BU field populated
e Section 7 — Benefits
e ACA Bargaining Unit: Enter ~~ {No Value}
e Click Go to create the list

2 & ~ HR /Payroll - Employment - Employee Management

Search
I=3 Go Q Clear :J Mew ip Favortes v

Search Critena - Employees

1 - Demographics

2 - Employment

3 - BEmployment Requirements
4 - Assignments

5 - Addons and Pay Cycles
6 - Evaluations

7 - Benefits

Benefit Employee Active Date
Benefit Employee Start Date
Benefit Employee End Date

ER Pay Cap

ER Pay %

Benefit Status

Benefit Provider

Benefit Level

Benefit Provider As Of Date
Benefit Provider Start Date
Benefit Provider End Date
COBRA Option

Benefits Eligibility Date

Benefits Change Date

COBRA Expiration Date

ACA Bargaining Unit =~ {No value}

OHEHEEEE

e Go to Tasks, select Mass Change, Employment Details

% © ~ HR/Payroll - Employment - Employee Management

Search List
2 Open | | New B Bpot v [ : 51Grd 4 Tab Favorites v
h‘ LastName @ First | MassChange Addons ’
CTC Status Benefit Providers 4
Show Tabs Contributions 4
»

54 EMPLOYEE Deductions
205 EMPLOYEE Employee Attachments

99
7t Details
138 EMPLO El __ Employment Details

176 EMPLOYEE Evaluations

- __________________________________________________________________________________________________________|
FRONTLINE ERP 2025 ACA REPORTING 13



e Click Yes to create a batch

Verify - Employee Detail Batch

Are you ready to create a batch of 91 records to update
Employee details?

Yes: Create a batch
Ma: Cancel

Yes Mo

e Click Yes to Open Employee Details batch

o Verify - Employee Detail Batch

o Are you ready to open the Employee Details batch #45758147

Yes: Open the batch
Mo: Return to the list

e Go to Section 5 — Batch Defaults: Benefits
e ACA Bargaining Unit: Select the ACA BU created in your District

Mass Change  Mass Change Detail: 30
1 - Batch Information
2 - Batch Defaults: Employee
3 - Baich Defaults: Employment Requirements
4 - Batch Defaults: Termination
E 5 - Batch Default=: Benefits
ACA Bargaining LUnit
Leave Group Code Overide

e Goto Tasks
e Select Set Defaults

2 9 - HR/Payroll - Employment - Employee Management

Search  List Mass Update Employment
W Delete %5 SavesClose  KJ Can Tasks =

| Set Defaults |
Post N

FRONTLINE ERP 2025 ACA REPORTING



e Click Yes to Copy default values

Verify - Set Defaults For Mass Change ltems
Copy default values from main form into all items of the mass
change batch now?

Yes: Copy all defaults.
Ma: Cancel.

e Click on the Mass Change Detail Tab
e Scroll over to the ACA Bargaining Column to confirm ACA BU is now populated

% & ~ HR /Payrolf - Employment - Employee Management

Search  List Mass Update Employment
B Delete _‘_; Save/Close Q Cancel Tasks =

Mass Change Batch # 7912535, Status: Open

Mass Change Mass Change Detail:11
Fﬂ New EExport B Celete @ Undelste ‘ Cancel Al

000162 Beo & ACA{Employees without regular positions}
000249 Dona ACA{Employees without regular positions}
000054 Flor& ACA{Employees without regular positions}
nnn2ns Gilb & ACA{Fmnlovees withaut remular nesifions}

e (o to Tasks to select Post

% & ~ HR/Payroll - Employment - Employee Management

Search  List Mass Update Employment

W Delete £y Save/Close K Cancal
If the file is Saved and to be posted later, it can be found in Employement Details

Set Defaults

e Click Go to get a list of batches

& & - HR/Payroll - Processes - Mass Changes - Employment Details

Search
=y Go ‘ Clear E:l Mew 9l Favortes

Search Critena - Mass Changes

FRONTLINE ERP 2025 ACA REPORTING 15



Employee Mananagement

Return to Employee Management to verify the ACA BU has been added to all current employees.

e Open an employee record in the Employment Tab to review
o Section 7 — Benefits

e ACA Bargaining Unit is now populated (Description will vary by District)

B 7 - Benefits
Benefit Employee Active Date
Benefit Employee Start Date
Benefit Employee End Date
ER Pay Cap
ER Pay %
Benefit Status
Benefit Provider
Benefit Level
Benefit Provider Az Of Date
Benefit Provider Start Date
Benefit Provider End Date
COBRA Option
Benefits Bligibility Date
Benefits Change Date
COBRA Expiration Date
ACA Bargaining Unit ACA {Employees without regular positions}

- __________________________________________________________________________________________________________|
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Benefit Providers Tab

Go to HR/Payroll - Employment - Employment Management — Benefit Providers

e Add the Benefit Providers to the employee record.
e This can also be done using the Mass Change Task.

% & ~ HR/Payroll - Employment - Employee Management

Search LUst

Addons

 Benefit Providers | EditProvider
Contributions - Add Provider

54 EMPLOYEE|  Deductions »|”  Delete Provider

e Coverage Begin Date is used to show the employee’s actual start of benefits. This would
be used for prepaid benefits or if an employee needed to be added retroactively for
benefit start date or end date. This is for ACA only, does not adjust payroll deductions or
contributions.

]
Employment  Benefit Providers:7
ﬁ Ipen . MNew opy @ Export ' Delete ‘ Presy B Mext b Save/Close Q Cancel
= 1 - Benefit Provider Information
Begin Date 12/1/720%X
End Date
Provider 2 HKAISD {Kaiser}
Level FM {Family Mid}
Coverage Begin Date 1/1/,20X

e The End Date and the Coverage End Date should be entered for Terminated Employees
= if no end date is entered, employee will populate on the current year
ACA list

<%
>

e Coverage Begin Date and Coverage End Date can also be used to show coverage or opt
out if Benefit Providers not added in a timely manner. This is for ACA reporting, this will not
make a retroactive payroll adjustment.
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Opt Out Option

Enter OPTOUT for employees who qualify for coverage but has opted out. It is recommended to
retain written authorization from employee opting out for audit purposes. **Coverage Begin Date
should be the beginning of the month that the employee Opted Out.

Note, the Opt Out option is deemed allowable by the Insurance Provider/Insurance Broker.
Be sure to check with the District Provider/Broker to determine if the Opt Out option is allowed.

EmploymeR Benefit Providers: 10 JBenefits

B 1 - Benefit Provider Information

@ Next i,; Save/Close CQ Cancel

Beqin Date 12/1/2025

End Date

Provider % OPTOUT {Opt Out Medical}
Level OPTOUT {OPT}

Coverage Begin Date 711/2025

Coverage End Date

Note: If Coverage Begin Date field is populated, be sure to enter
Coverage End Date for Terminated Employees.

Dependents Tab

It's highly recommended that Dependents with Medical Coverage are added to the employee
record, however, it's only required for Self-Insured Districts (Horicon District Only).

For employers that are not self-insured, the dependent information is provided by the insurance
vendor.

Go HR/Payroll - Employment - Employment Management — Dependents

If dependents were already added to the employee records, they can now be flagged for Medical
Coverage by changing the Medical field to YES.

I:\} Cancel Tasl

E 1 - Dependent Information

Begin Date 3/1/2015

End Date

First Name Minnie

Middle Name

Last Name Mouse

Prefix

Suffix

Gender F {Female}

Bith Date 11/18/2000 {21 Years. 11 Months}

S5M L]

Medical -3

Relationship C {Child}

Status A {Active}

Comment

- __________________________________________________________________________________________________________|
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Employee ACA

Loading and Reviewing Employee ACA Data

Go to HR/Payroll - Processes - Tax Reporting - Employee ACA

& & v HR/ Payroll - Processes - Tax Reporting - Employee ACA
Search
%) Go EQ Clear . Favorites Quick Start = ACA
e —
Calendar Year 2025 ACA v m
Reload Now? Yes
Employee Id T
S5N
Last Name
First Name
Bargaining Unit
Person Type

Defining Initial Search Criteria

e Calendar Year: 2025

e Reload Now: Always Reload when first loading ACA Data. YES to reload all employees
that have been on a pay cycle in the calendar year based on the pay cycle date. The
reload process DOES NOT override any manual adjustments. Open reporting months will
update based on changes in Org Record, Benefit Providers, Bargaining Unit, Employee
Record, finally it loads the addon and assignment hours from open and processed payrolls.

e Bargaining Unit: Leave blank for entire list or filter by BU
e Show Monthly Detail?: Yes, default {No}
e Click Go to Load Data

The load will contain the following information:
e Pay Detalil
e Organization Setup
e Bargaining Unit
e Benefit Provider
e Employee Record
e All open months will be reloaded
e Closed months will NOT be reloaded
e Overrides from the tabs of Employee ACA record will NOT be reloaded

- __________________________________________________________________________________________________________|
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Employee ACA

From the list, sort by Problem column to address these issues first. Click on the line to highlight,
click on Open or double clik to open Employee information. Review each tab in Employee ACA.

& & ~ HR/Payroll - Processes - Tax Reporting - Employee ACA

Search Lst
|
Problem || Year | Empld | SSNumid | LastName | FirstName | Form | Pri
20259 13802 0191 1085-C
2025@ 13805 3540 1095-C
20259 13813 3582 1095-C

2025@ 13822 8383 1085-C
14000 7557 1085-C

Employee Tab

e Read Only, if you need to make changes to this information, use Quick Link on list in
Emp Id field or go to Employee Management to update

Proble @ Year  Emplg—
Yes 20248, — 13709
Yes 202{8) 13646

e If changes are made in Employee Management, must RELOAD ACA Data

Employee |Covered Individuals | Offer of Coveraqe] Hours by Months | Hist

= 1 - Employee
pEtan
Last Name Rabbit
First Mame Roger
Middle Name J
Street Address fr 1234 Happy Lane
City Santa Rosa
State CA
ZJip / Postal Code 95403
Foraign State
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Covered Individuals Tab: Self-Insured (For example, Horicon District)

e Names Listed are Employee and Dependents
e Review the Problem Column

e This is Read Only, if you need to make changes to this information, you can go to
Dependents and Benefit Providers in the employee record, or you can use the quick link
on the Employee Tab to make the changes

e If changes are made in setup, remember to Reload ACA list

Employee |, Covered Individuals Dffer of Coverage  Hours by Morths  History

EExport ] £ [#] Tasks =
' Problem oWl Mame ' Jan | Feb | Mar | Apr | May
& Medical flag is not zet for thiz &1 Review Problem Column B¥es BYes 8Yes BYes 8Yes

& Medical flag iz not set for thizs &1 8¥es BY¥es BYes AYes AYes
& Medical flag is not sel for this & 1 and FESDWE errors BYez BYes SYez BYes 8&Yes

Offer of Coverage Tab: Uses Bargaining Unit — ACA Default Tab Setup

e Review the Problem Column
e Research if issue can be fixed in Employee Management, if not override
e Offer Override — Select option from menu

e Safe Harbor Override — Select option from menu

Employee Covered Individual ours by Maorths ~ History
% Export
Problem Manth Bargaining Unit = Full Time | Full Time Override

__m— Offer Override

=] &Feb & Mo El'lH{Nocf

=) & Mar & & Mo g1H{Noa Optlons

& & Apr &40 &Yes g1H {Noa

& BMay &40 & Yes & 14 (Quali COde 1 L -1 U

8 8 Jun &40 &'es & 14 {Quali ..

8 Biul a4 & Yes & 1A {Qual Individual

=) 2 Aug &40 &Yes & 14 {Quali

& & Sep &40 & Yes & 14 [Quali Coverage HRA Do
‘Unable to determine 8 Oct g a Mo 877 not apply to

=] & Now =] & Mo Q'IH{NGC(

8 aDec & & No sHiNea Sonoma County

1 3
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Hours by Month Tab:

Hours are not printed on the 1095 forms, however, if an employee has worked 130 hours or more
in a month in the calendar year, they must receive a form. If hours are overstated in a month, they
can be overridden.

Example: A coach is paid at the end of the season and the addon is flagged to affect ACA Hours
with set hours as 300 hours, this would create the form. The hours can be overridden to equalize
each month of the season so a form is not generated.

e Hours fields are locked
e Hours can be overridden in Hours Override column
o Enter overrides

o Save/Close

Employee Covered Individuals  Offer of Coverage( Hours by Months )Histary

% Export Q} Cancel All

Manth Hours Hours Ohverride
& 0.00000
& 0.00000
& 0.00000
& 0.00000
& 0.00000
& Jun & 0.00000
&  0.00000
=]
=]
&
&

& Aug 0.00000
& Sep 0.00000
& 0ct 0.00000 100_00000
& Mow 1.00000 100_00000

e Review list that form is not going to generate

- __________________________________________________________________________________________________________|
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Export ACA List to Review

Now that Problems have been resolved, it's time to export the list to Excel and verify if an
employee worked full-time in any month and is not flagged to receive a 1095 Form.

Go to HR/Payroll — Processes — Tax Reporting — Employee ACA

e Calendar: 2025

e Reload Now: Yes

e Bargaining Unit: Select the BU or leave blank to get all employees
e Click Go to generate the list

& & v HR/ Payroll - Processes - Tax Reporting - Employee ACA

Search
%3 Go &J Clear [l New 4 Favorites ~ Tip: When choosing bargaining Units, choose
those with like hours for easier review:
Search Critenia - Employee ACA Search .
Calendar Year 2025 e CertBU
Reload Now? Yes e Classified BU
Employee Id
SSN e Management BU
Last Name .
e No Assignment
First Name g
Bargaining Unit e 130-hour threshold will be used
Person Type

From the list, click on the Form Column header to sort by Form, then click Export to export to
Excel and review the hours worked to verify they are getting a form when working over the 130
minimum hours threshold.

& & v HR/ Payroll - Processes - Tax Reporting - Employee ACA

Search Lj
=y opkn B Expgt [ | Grid
Problem | Year Emp Id 1| Printed Date | Hire Date = Terminatio Correction #
Mo 2025& 2879 9/7/2023
MNo 2025 2983 7(18{2025
Mo 2025& 2457 712017 63072022
Mo 2025& 2342 10/13/2015  3/16/2018
P2 TR R TA0A QM1EMNAE
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Search for Hours over FTE, but NOT Getting a 1095-C Form

Review all months. Scroll over to Jan Hours — Dec Hours worked, delete or hide-columns. If a
classified employee has worked over the minimum hours, but not scheduled to get a 1095-C
Form, this needs to be researched and may need to be overridden in order for the employee to
receive a form.

Use Conditional Formatting

From the exported list, highlight the columns to search, Go to Conditional Formatting, Highlight
Cell Rules, Greater Than, Type in the average for your District, Click OK. This will highlight hours
over the minimum FTE.

z E

Conditional Fdrmat as : Explanalory [Ing

Farmatting = /Table -

M) | Hionight Cols Rues > || Greater Than..

o

q T. EI:' Top/Bottom Rules » - Less Than...
|u . ) ) e R L . s sama a e
g F | DataBars » | Mu™ B Greater Than ? X
0 Format cells that are GREATER THAN:
| B
e = | Color S5cales ¥ 1 E . : —
r - = 130 * | with |Light Red Fill with Dark Red Text -~
1= lcon Sets 4 T oK Cancel
T ] abl . - _ v
E Jew R ] i
i | - ‘ = A Date Occurring...
& [ Clear Rules 8 e
L1 - |
] Manage Rules. Dunl Val
4" - tuphcate Values...

Example: Hours are over the minimum FTE and are not scheduled to get a 1095-C Form.
Review Form Column and update in Employee Management or ACA Activity Override to correct.

H | J K L il N 8] P Q R S T v \
Form  JPrinted DiHire Date Termination Jan Hours Feb Hours Mar Hours Apr Hours May Hour: Jun Hours Jul Hours Aug Hours Sep Hour: Oct Hours Nov Hours Dec Hours
10/30/2003 5/29/2020 0 0 0 0 0 0 0 0 0 0 0 0
10/1/2017 0 0 0 0 0 0 0 0 0 0 0 0
8/9/2021 6/2/2023 66 0 0 0 0 0 0 0 0 0 0 0
8/15/2016 60.5454 60.5454 605454 605454 605454 605454 0 605455 605455 605455 60.5455 60.5455
gi2/40o09 (il 24 C C 20 (il (il (il ‘3£ 12 C ]
- l 3/6/2023 102.9092 100.9092 105.9092 100.9092 1024092 1614092 27.5 100.9091 1009091 100.9091 100.9091 100.909]
al£alZU1a b5 454b bB5.4b4b b5.454b bb.454b bB5.454bh b5 454b U b5.4b4b b5454b bb.454b bB5.454h b5 454k
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e Go back to Employee ACA Record
e Review the Hours by Months Tab for hours over FTE

% & - HR/Payroll - Processes - Tax Reporting - Employee ACA

Search  List Fom
@ BF'rev @-Ne:ﬂ f_}[]ose .’Eancel [+ Tasks =

Employee Coversd Individuals Offer of Coverage  Hours by Morths  History
B Bport W Cancel 2
Month Hours Hours Override

Jan

&Feb & 100.50520
& Mar & 105.90820
& Apr & 100.50820
& May & 102 40520
& Jun & 161.40520
& Jul & 2750000
& Aug & 100.50510
& Sep & 100.50910
& 0ct & 100.50510
& Maw & 100.50510
& Dec & 100.50510

e (o to the Offer of Coverage Tab
e Review Full Time Column is YES for months with hours over FTE
e Save/Close

Employee Covered Individuals Offer of Coverage  Hours by Morths  History
Bl Bpot £ Cancel Al Ve Example: Use Full
' Problem | Month | Bargaining Unit | Full Timf ﬁ[ Time Override Column
4 BJan  BTC & Mo to change flag to
g & Feb aTC & Mo .
a aMar  BTC & No receive 1095-C Form
& BApr  BTC &MNo
& & May aTC & Mo
=] & Jun aTC & Mo \T 2
=1 & Jul aTC & Mo =
g8 BAug B&TC & No g

e Review on the ACA list that the employee is now receiving a 1095 Form
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Pay60 ACA Measurement Period Report

This report helps to determine eligibility for benefits and used as an audit for Employee ACA
Activity. When checking for benefit coverage the Pay60 report and the ACA load activity, the
system will first check the Benefits Provider Tab for Coverage Begin Date and Coverage End Date
if they exist, if they do not, then it will use the Begin and End dates.

Payroll and HR Staff should use this report to determine benefit eligibility for part-time employees
based on the Look-Back Periods established by District.

Go to HR/Payroll — Reports - Payroll — Pay60 ACA Measurement Period Report

e Start Date: Enter a start date for the beginning of the measurement period. (If left blank it
will default to the first day of the current month)

e Months: Enter the number of months for the measurement period. (Defaults to 12 Months)

e Minimum Hours: Enter a minimum number of hours to select employees having this
average number of hours per month or greater, for the initial measurement period.
(Defaults to 130.00)

e Employment Status(s): EM {EMPLOYEE}

e Enrolled?: Employees NOT enrolled AND not opted out

e Click GO to generate report

% © - HR/Payroll - Reports - Payroll

[

List Request/Report

o B ColEot + 2 Cear @ Prev [ N m Save as Favorite
=7 Go o/Expot  * kg Clear rev avartes
and Schedule
v
o] T Monthly to Review
for Eligibility (use
Report Number & Pay60 the mnemonic m
Descriptian & ACA Measurement Period Report to schedule a
Report Sample a& Paybl
Report Favorite 1D =] mOﬂth'y report)
El 2 - User Options
Start Date ~
Morths 12
Admin Maonths 1]
Minimum Hours 130.00
Maximum Hours
Hours Ovemides? Yes-use ACA activity hours per month ovemides
Full Time? ‘fesdnclude regardless of Barg Unit minimum FTE
Emp Idis)
Employment Statusis) EM {EMPLOYEE}
Employment Typei(s)
Person Typel(s)
Pay Cycle(s)
Barg Unit(s)
LOA? Mo-show all qualfied employees
Mew? MNo-show all qualfied employees
Enralled? Employees NOT enrolled AND not opted out
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Review Pay60 Report

Employees that appear on this report for NOT enrolled AND not opted out, must be reviewed
for eligibility of benefits based on average hours worked during the Look-Back period.
Recommended to run this report for all employeees to review that full-time employees are
reporting as expected.

Pay60a ACA Measurement Period Summary
Measurement Period 10/01/2024 - 09/30/2025 Stability Period 10/01/20: 5 - 09/30/2026
Employment Bargaining Unit Hired Number of Months Average
Last Name First Name EmplD Status Job Cat/Class (Loc) Terminated Enrolled/Opted Out Hours/Mo
013787 Initial Measurement Period 06/01/2024 - 05/31/2025 06/03/2024 12 138.3
Initial Stability Period 06/01/2025 - 05/31/2026 {75) DAYCARE/12MOCHCRASII No /No

Example: These employees would need to be reviewed. They are full-time, not enrolled and not
opted out.

Schedule Reports

Recommended to schedule the Pay60 report monthly. This can be emailed and reviewed for
possible eligibility and enrollment. Favorites are available for searches and reports. Up to 20
reports for each activity can be saved as a Favorite and Scheduled. If a report has the last 4
digits of the SSN, it will not send as attachment, instead receive and email that the report is ready
in My Reports activity.

e Click on Favorites
e Select Manage
e Click Add to create Favorite

'@ © - HR/Payroll - Reports - Payroll

List Request/Report
=) Go @) Go/Expott ~ [ Prev  [u4h Net £y Qfse <7 Favortes ~

Request Repor Manage... A

- __________________________________________________________________________________________________________|
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Schedule Report Favorites

- Reports - Payroll

e Add Favorite Id

e Add Description

e Schedule: Monthly

e Choose Day to run report

e Report Format: Select PDF
¢ Check Box Attach Report to Email Notification

e Choose start date

e Click Apply Change

e Save

¢ Report is now available when clicking on Favorites

Manage Report Faveorites - Request/Report *
Report Favortes Details
1 Teminated Enr/0 Favorite Id Public
* [ [ACA Monthly Report | N
Description
[ JACA Monthly Report |
Schedule

() Mone () Daily () Weekly (@ Monthly () Yeary

{® Day Ofevery marth(s)
O The | st 0] [ [2{Monday) ]

of every monith(s)

Report Format Attach Report to Email Notification
[ [PDF =&
a

End Time
[ Tznd42000 =[] =] lE =]
Walues
Maonths = 12 ~
Admin Manths =0

Minimum Hours = 130.00
Hours Ovemides? = Yes-use ACA activity hours per month ovemides

> Full Time? = Yes4include regardless of Barg Unit minimum FTE
Employment Status(s) = EM
< + Add X Remove > Replace LOA? = No-show all qualified emplovees v
u Redo Cancel Change | | Apply Change |
Cancel Save

If SSN is included on the report, a notification that report is
available in HR/Payroll - My Reports activity
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Form 1095-C - Employer-Provided Health Insurance Offer and Coverage

An ALE must furnish a Form 1095-C to each of its full-time employees by March 2nd of the year
following the year to which the Form 1095-C relates. The form must be provided to any employee
who worked full-time 130 hours or more in any month during the calendar year regardless of benefit
enroliment.

Dependent information is provided by the health provider, except for self-insured Districts. (Horicon
District ONLY).

(] von
- 1095=0 Employer-Provided Health Insurance Offer and Coverage OME No. 1545 2251
Department of the Treasury Do not attach to your tax return. Keep for your records. u CORRECTED g@zs
Intemnal Revenue Service Go to www.irs.gov/Form1095C for instructions and the latest information.
m_Employee Applicable Large Employer Member (Employer)
1 Name of employee (first name, middle initial, last name) 2 Social security number (SSN) 7 Name of employer | 8 Employer identification number (EIN)
3 Street address (including apartment no.) 9 Street address (including room or suite no.) | 10 Contact telephone number
4 City or town 5 State or province 6 Country and ZIP or foreign postal code | 11 City or town | 12 State or province 13 Country and ZIP or foreign postal code
Il Employee Offer of Coverage [ Employee’s Age on January 1 Plan Start Month (enter 2-digit number):
All 12 Months I Jan I Feb ] Mar Apr May I June ] July Aug Sept Oct ] Nov Dec
14 Offer of | | [
Coverage (enter
required code)
15 Employee I I I
Required .
Contribution (see 1 09 C b d d |
inenctons 5 5-C Form must be provided to | s $
16 Section 4980H ’
Safe Harbor and
v ket e employees by March 2, 2026
code, if applicable)
. R |
172 Gade SCOE IT will electronically file on
Form 1095-C (2025) Created 5/21/25

For Privacy Act and Paperwork Reduction Al
PSS March 31, 2026

Form 1095-C is used to report information about each employee to the IRS and to the employee.
Forms 1094-C and 1095-C are used in determining whether an ALE Member owes a payment under
the employer shared responsibility provisions under section 4980H.

https://www.irs.gov/publirs-drop/n-14-49.pdf

- __________________________________________________________________________________________________________|
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Form 1094-C — Transmittal Employer-Provided Health Insurance Offer and
Coverage Information Returns

SCOE IT will transmit the 1094-C Reports to the IRS by March 31, 2026.

..1094-C Transmittal of Employer-Provided Health Insurance Offer and [ | correcten OME No. 1545-2251
-orm

Coverage Information Returns 2025
Department of the Treasury . . . . .
Internal Revenue Service Go to www.irs.gov/Form1094C for instructions and the latest information.

Applicable Large Employer Member (ALE Member)
1 Name of ALE Member (Employer)

2 Employer identification number (EIN}

3 Street address (including room or suite no.)

4  City or town 5 State or province 6 Country and ZIP or foreign postal code
7 Name of person to contact 8 Contact telephone number
9 Name of Designated Government Entity (only if applicable) 10 Employer identification number (EIN)

11 Street address (including room or suite no.)

For Official Use Only

12 City or town 13 State or province [14 Country and ZIP or foreign postal code _ L
15 Name of person to contact lw Contact telephone number I I I I I

18 Total number of Forms 1095-C submitted with this transmittal .

19 s this the authoritative transmittal for this ALE Member? If “Yes,” check the box and continue. If “No,” see instructions . . . . . . . . . . . . . . . . D
2 ALE Member Information

20 Total number of Forms 1095-C filed by and/or on behalf of ALE Member

21 Is ALE Member a member of an Aggregated ALE Group? . . . . . . . . . . . . . 00w e e e e e e e e Dves DNO

If “No,” do not complete Part IV.
22 Certifications of Eligibility (select all that apply):

D A. Qualifying Offer Method I:‘ B. Reserved I:l C. Reserved D D. 98% Offer Method

Under penalties of perjury, | declare that | have examined this return and accompanying documents, and to the best of my knowledge and belief, they are true, correct, and complete.

Signature Title Date
For Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat. No. 61571A Form 1094-C (2025) Created 5/21/25

- __________________________________________________________________________________________________________|
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Final Submission ACA Reporting — January 30, 2026 by 4:30 pm
Submit to helpdesk@scoe.org by January 30, 2026 by 4:30 pm

e Last Page of Pay60 Report signed by CBO, HR Director or Superintendent
e Provide Total Form count from the Employee ACA list receiving 1095-C forms in the
email body to helpdesk.

Employee ACA Total Form Count

Use the Employee ACA List for to get the Final Count of employees receiving 1095-C Forms.
The final list cannot have problems!

& & ~ HR/ Payroll - Processes - Tax Reporting - Employee ACA

Search Ljst

Employee Id
e Reload: Yes
First Name
RS Receipt d Employees with Forms}
FTB Record Id
With Problems?
With Self Insured?

1%} Go Eg Clear 'New _ﬁg Favorites
Calendar Year 2025
Reload Now? Yes .
R e Calendar Year: 2025
SSN
Last Wame
Bargaining Unit ® Form? Y {Only
Person Type
IRS Record Id
FTB Receipt Id
With Corrections?
With Overrides?
Problem
Months?
Form? Y {Only Employees with F
Show Monthly Detail? No v

- __________________________________________________________________________________________________________|
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Pay 60 — ACA Measurement Period Report

{ @Q v HR / Payroll - Reports - Payroll

List Request/Report

1%} Go @) Go/Export ¥ &d Clear @ Prev E& Next . Favorites +

Request Report

2 1 - Report .
Report Number 8 Pay60 Use your Favorite
Description & ACA Measurement Period Report
Report Sample 8% Pay60 e Employment Status:
Report Favorite ID &

E 2 - User Options EM {Employee}
Start Date 1/1/2025 e Enrolled?: Employees
Months 12 NOT enrolled AND not
Admin Months 0
Minimum Hours 130.00 opted out
Maximum Hours . e Must explain why there
Hours Overrides? Yes-use ACA activity hours per month o
Full Time? Yes-include regardless of Barg Unit min would be employees on
Emp Id(s) the list
Employment Status(s) EM {EMPLOYEE}
Employment Type(s) . L.ast page must t?e
Person Type(s) signed by authorized
Pay Cycle(s) .
Barg Unit(s) signature
LOA? Mo-show all qualified employees T
New™? Mo-show all qualified employees
Enrolled? Employees NOT enrolled AND not opted out

Pay60a ACA Measurement Period Summary
Measurement Period 01/01/2025 - 12/31/2025 Stability Period 01/01/2026 - 12/31/2026
Employment Bargaining Unit Hired Number of Months Average
Last Name First Name EmplD Status Job Cat/Class (Loc) Terminated Enrolled/Opted Out Hours/Mo
P —— 014291 Initial Measurement Period 11/01/2025 - 10/31/2026 11/03/2025 8 155.0
Initial Stability Period 11/01/2026 - 10/31/2027 {75} STUSUP/SSA + - -. No / No
o Y 013787 Initial Measurement Period 06/01/2024 - 05/31/2025 06/03/2024 12 138.3
Initial Stability Period 06/01/2025 - 05/31/2026 {75} DAYCARE/12ZMOCHCRASII No /No
(CHLD)
ks —— 013922 Initial Measurement Period 09/01/2024 - 08/31/2025 08/11/2025 11 132.0
Initial Stability Period 09/01/2025 - 08/31/2026 {75} CLASSAID/SPECEDASST No / No

- __________________________________________________________________________________________________________|
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ACA References

Form 1095-C: Line 14 - Code Series 1

Code Series 1 is used for Line 14 of Form 1095-C and addresses:
e Whether an individual was offered coverage
e What type of coverage was offered
« Which months that coverage was offered

If an employee is benefit eligible in any month during the year, then line 14 should include a value
for each month, even during months where an employee is not/no longer employed.

Code | What does this code mean? When should it be used?

A Qualifying Offer was made by the employer
to the employee, their spouse and dependents: Covarage wes offered %0 1he 55, e

: g spouse and dependents
1A Minimum Essential Coverage (MEC) with « MEC was offered, providing MV

Mini lue (M . The offi
iU VORE OV) Yone Mace, The offes « Coverage that was offered it considered

is affordable because it's < or = 9.5% of the
single, mainland federal poverty level. Sifordabile ot the employee-only

Minimum Essential Coverage (MEC) was
B offered to the employee only and provides
Minimum Value (MV).,

« Coverage is only offered to the EE and not
to their spouse or dependents.

Minimum Essential Coverage (MEC) that
1c provides Minimum Value (MV) was offered to
the employee and their children

« Coverage Is only offered to the EE and their
children, but not to their spouse.

Minimum Essential Coverage (MEC) that
10 provides Minimum Value (MV) was offered to
the employee and their spouse.

« Coverage was only offered to the EE and
their spouse, but not to their children,

« The only difference betwen this code

Minimum Essential Coverage (MEC) that and 1A Is that the coverage may not be
1E meets Minimum Value (MV) is offered to the considered "affordable” or it is affordable
employee, spouse and children. based on a safe harbor other than the

financial poverty line.

Minimum Essential Coverage (MEC) is offered

¥ to the EE or EE + spouse and/or dependents « The coverage offered does not meet the MV
but the coverage does not provide Minimum threshold
Value (MV)
« A self-insured plan is offered
« Non-full ti indivi li
Self-insured coverage was offered to an o:’:‘mu";:’. U e SR
1G individual who is not full time at any point in b

+ The EE was enrolled in the plan at some
point in the year.
« Not employed during calendar year

the year.
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No offer of coverage was made (or one was
made, but it did not meet the MEC threshold
for the EE).

The EE was not yet hired

The EE was In a limited-assessment period
The EE was otherwise ineligible for
coverage

The offer of coverage was not MEC

The offer of coverage was not for an entire

month
+ The EE terminated and was offered COBRA

Minimum Essential Coverage (MEC) that
provides Minimum Value (MV) was offered

1J to the employee and their spouse, AND
Coverage conditionally offered to spouse
(not dependents)

« Conditilonally offered to spouse
« Coverage was not offered to dependent(s)

Minimum Essential Coverage (MEC) that

provides Minimum Value (MV) was offered to « Conditionally offered to spouse

the employee, their spouse and children. AND « Coverage was offered to dependent(s)
coverage conditionally offered to spouse.

Important Note Regarding Affordability: References to affordability relate to affordability at the
employee-only coverage level. It does not matter if the employee elects coverage for him or herself
and a spouse or dependent. The IRS is only concerned with what the employee would have to pay
if he or she elected coverage for him or herself alone.

*Offer of Coverage: An offer of coverage is one that provides coverage for every day of a calendar
month. There is an exception for terminated employees who would have been covered for the entire
month, if not for the termination.
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Form 1095-C: Line 16 - Code Series 2

Code Series 2 is used for Line 16 for Form 1095-C and address:

Whether the individual was employed and, if so, whether he or she was full-time or part-time
Whether the employee was enrolled in coverage
Whether the employer is eligible for transition relief as an employer with a non-calendar year
plan or as a contributor to a union health plan
Whether coverage was affordable and, if so, based on which IRS safe harbor

Code | What does this code mean?

2A

2C

2D

26

2H

The EE was not employed this month

The EE was not full-time (FT) during this
month

The EE has accepted and enrolled in the
coverage offered

The EE was in a Limited non-assessment
period (LNAP) for this month

The employer is eligible for the multi-employer
interim relief rule

The coverage offered is affordable based on
the Form W-2 safe harbor

The coverage offered is afforadable based on
the Federal Poverty Line safe harbor

The coverage offered is affordable based on
the Rate of Pay safe harbor

When should it be used?

The EE had not yet been hired
The EE was no longer employed

The EE was part time

The EE was seasonal or

variable hour worker

The E is in a measurement period and FT
status has not yet been established

The EE is enrolled in coverage offered
by the employer

The EE is in a waiting period under the
look-back measurement period

The EE is in the first calendar month of
their employment and did not start on
the 1st day of the month

The employer is in their first year as an
applicable large employer (ALE)

The EE has a status hcange durnig their
initial look-back measurement period

Some portion of the workplace is eligible for

a multi-employer {union) plan
The employer makes an ongoing
contribution to the plan on behalf
of union EEs

Coverage is considered affordable for this
EE based on the W-2 safe harbor method
The W-2 safe harbor was used for every
month that the EE was offered coverage

Coverage is considered affordable for this
EE based on the federal poverty line safe
harbor method

Coverage is considered affordable for this
EE based on the rate of pay safe harbor
method.
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