
 
 
 
 
 
 
 
 

Federal and State Background Checks and Clearances 
 

State legislation requires that companies entering into cooperative education agreements with schools 
must now have one adult with clearances in the workplace who will be designated as the supervisor of the 
student.  These clearances are only necessary for supervisors working with students under 18 years of age. 
 
The designated supervisor shall be the one responsible for the student’s welfare while at work.  This 
supervisor must be in the “immediate vicinity” (an area in which he/she is physically present with the 
student and can see, hear, direct, and assess the activities of the student) at regular intervals.   
 
The supervisor must have the following clearances, which will be in effect for 60 months. 
 
​ ​ Act 114: Federal Criminal History Record  (Waiver if qualified) 
​ ​ Act 151: PA Child Abuse History Clearance 
​ ​ Act 34:​ PA State Criminal Record Check 

 
Child Abuse Clearances 

1: go to https://www.compass.state.pa.us/cwis/public/home 
2: Create Individual Account 
3: Click Child Welfare Portal 
4. Select Next 
5. Create a new Keystone ID 
6: Once you receive the password reset create new password and login 
7: Follow Prompts to complete a child abuse clearance application 
8: In the Application Purpose section select “School Employee NOT governed by Public School Code” 
Agency Name = Western Montgomery CTC” 
9: Follow remaining pages to complete application.  
10: Turn in report to Ms. Mueller once completed. 
 

PA Criminal Background Check 
1: Go to  https://epatch.pa.gov/home 
2: Click on Submit New Volunteer Record Check 
3: Check acknowledgement box and Accept 
4: Organization Name: Western Montgomery CTC, Phone Number: 610-489-7272 
5: Enter your personal information  
6. Enter Record Check Request Form information & select SAVE 
7. Select Submit on Review page 
8. The check is normally instant. Click the blue link and then click the blue CERTIFICATION FORM. 
9. Print or save certification form and email to Ms. Mueller 
 

FBI Fingerprints  
 

If you have lived in Pennsylvania for 10 years and can affirm you are not disqualified from 
supervising children for any of the reasons listed you may sign Appendix A  in lieu of completing the 
fingerprinting procedure:  
 
 
 

https://www.compass.state.pa.us/cwis/public/home


 



 
 
 
 
 
 
 
 
 
 
 
 
Western Montgomery Career and Technology Center, in accordance with Title IX of the Educational Amendments of 1972, will not discriminate in educational programs which it 
operates, or in admission or enrollment procedures on the basis of race, religion, sex, color, age, national origin, or handicap and provides equal access to the boyscouts and 
other designated youth groups.  The Western Montgomery Career and Technology Center is an equal opportunity employer and educational institution.  We assure that 
procedures and practices are followed to provide equal access to all programs.  Any questions concerning the application of Title IX, compliance or complaints may be referred to 
Donna Wilson, Compliance Officer, at 77 Graterford Road, Limerick, PA  19468   610-489-7272, ext. 203 

 


