Ballston Spa
CENTRAL SCHOOL DISTRICT Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

!:K_g
SE

ITEM Ride on Floor Machine

Asset tag number: 5818 Building [HS Room #: Grounds
Serial Number: 60106100134 Model:

Equipment Condition: [ Broken/Past Useful Life Cycle U rair L] Good [] Excellent
Notes:
Recommend Method of | DoOnate Sell Auction Trade-in Junk
Disposal
Print Name: Patti Cunniff Date: 12/16/2025

Reason for Disposal: Junk

Print: Signature:

Pickup Location:

Person who pickup/disposed of property:

ol | Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:

Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: Date:

Supervisor Signature: Date:




B a llS ton Spd Office of Business & Support Services
C ENTIR A L S CH O O L DI STRICT

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. Use
a separate form for each item. Return completed form to the Business Office (Attn: Mary Schallehn).

|{tem Description: Floor Scrubber Today’s Date: |10/30/25
Manufacturer: Pioneer Eclipse Model: Barracuda
Serial/Service Tag#:  [46723 NJOT 1N AL Notes:

Broken/Past Useful Life Cycle ] Fair D Good  [] Excellent

Equipment Condition:

|:| Other:

Fixed Asset Tag #: Q O (l"})(((

- | Date of Disposal: |10/30/25 Approved By: |[Justin Yerdon

Reason for Disposal: Broken and no longer being used

Pickup Location: High School
mm i | Date Relocated: Approved By:
Building: Room:
Removed from:
= Department: Owner:
Building: Room:
Relocated to:
Department: ‘Owner:

LOST/STOLEN = | Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: Date:

Supervisor Signature: Date:

Rev: 05/2014



B a ZZS tO n Spa Office of Business & Support Services
C ENTIR AL S C H O O L DI STURTICT

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. Use
a separate form for each item. Return completed form to the Business Office (Attn: Mary Schallehn).

PROPERTY IDENTIFICATION

Item Description: L_1 bfaﬂk 8 oD Kg Today’s Date: [12/3/25

Manufacturer: Model:

Serial/Service Tag #: qo D L?’Qg\ ; q o (_)L/ Notes:

D Broken/Past Useful Life Cycle D Fair I:I Good D Excellent

Equipment Condition:

Other: Weeded from Middle School Library Collection/l"'}S ¢ n ”/ "\))C

Fixed Asset Tag #: 900144

j P RO PERTY STATUS ( Di 's_p osed, .R.e_ Io cated, Lost or St olen)

DISPOSAL Date of Disposal: |12/3/25 Approved By: |Amy Prabhakaran
Reason for Disposal: Books weeded from collection due to lack of circulation, out-of-date content, etc.
Pickup Location: Middle School | HS, T UJI‘<
RELOCAT'ON Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST/STOLEN Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: %&LLM%‘;{ Date: /Q~[8' AT
= I,

Date:

Supervisor Signature;

Rev: 05/2014



Dear Kelly,

Below please find the numbers of books weeded in each of the district libraries. Weeded books
are defined as books that are damaged, no longer relevant or contain factually inaccurate or
outdated information. All identifying information has been removed from the materials prior to
disposal.

School Total Books Weeded
BSHS 524
BSMS 33
Milton Terrace 138
Wood Road 106
Gordon Creek 229
Malta Ave 661
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