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Greetings Topping Families,
Welcome to the 2025-2026 school year at Topping Elementary!

On behalf of our entire staff, I am thrilled to welcome you and your family to a new year of learning, growth, and
community. At Topping, we believe it takes a collaborative effort to prepare our students for the future—and we are
proud to partner with you in that journey. When families and schools work together, amazing things happen.

Our mission remains steadfast: to ensure every student becomes a confident, lifelong learner with a strong sense of
self-worth and purpose. Your involvement, encouragement, and ongoing support are essential to achieving this goal.
Together, we can create a vibrant school culture where every child thrives academically, socially, and emotionally.

This handbook outlines important policies, procedures, and resources to help your family navigate the school year. It
is a helpful tool designed to keep you informed and connected. If questions arise, please do not hesitate to reach out—
we are here to help.

We are committed to open communication and will keep you updated through our school website, School Messenger,
PowerSchool, Facebook, and monthly newsletters. New this year, you’ll receive a monthly calendar with upcoming

events and important reminders to help you stay in the loop.

Thank you for entrusting us with your children. It is truly an honor to serve such a dedicated and supportive school
community. I look forward to another great year of learning and success at Topping!

Warm regards,

Tina Hinds-Booth, Ed.S.
Principal


https://www.nkcschools.org/TO

TOPPING FACTS

HISTORY

Topping is the home of the Bulldogs. Topping was built in 1967 as an open concept school. There were three open
pod classrooms in the original design, that could house 4 to 5 classrooms each. Over the years, the library, music and
art rooms were added, and the primary pod was closed. In 2011, the existing two pods were closed, and 4 additional
classrooms were added on to the front of the building.

Topping has a rich tradition of providing wonderful original artwork for students to appreciate. Topping continues to
hold the education of all students at the forefront of the work we do every day and continues to be a Northland school
that is forging new traditions with technology and innovative teaching.

MISSION STATEMENT
The Mission of Topping Elementary is to work together with families to ensure each student becomes a
successful lifelong learner, has self-worth and is a thriving member of society.
We will accomplish this by:
e Unleashing each student’s unique potential to maximize learning and thinking
e Embracing diverse beliefs and cultures in the Topping community
e Meeting basic human needs; emotional, physical, and educational

VISION STATEMENT
Lifelong learners in a caring community

Office Staff
Colin McClatchey — Administrative Assistant Shelbie Witt—Attendance Clerk
colin.mcclatchey(@nkcschools.org shelbie.witt@nkcschools.org
(816) 321-5200 (816) 321-5202
LINC Health Room
Augustus Zuo — Coordinator Tabitha Perry - School Nurse
azuo(@kclinc.org tabitha.perry@nkcschools.org
(816) 321-5207 (816) 321-5203
C I Behavior Speciali
Shelley Campbell Gerald Turner II
shelley.campbell(@nkcschools.org gerald.turner(@nkcschools.org
(816) 321-4308 (816) 321-6430
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TOPPING ELEMENTARY STAFF 25-26

ADMINISTRATION FRONT OFFICE

Tina Hinds-Booth 34 tina.hindsbooth@nkcschools.org Colin McClatchey Office | colin.mcclatchey@nkcschools.org
Principal Administrative

Assistant

Shelbie Witt Office | shelbie.koehn@nkcschools.org

Attendance Clerk

SUPPORT STAFF

Gerald Turner Il 64 Gerald.turner@nkcschools.org Carol Kroll Carol.kroll@nkcschools.org
Behavioral Interventionist School

Psychologist
*Shelley Campbell 62 Shelley.campbell@nkcschools.org | Tanya Foster 14 tanya.foster@nkcschools.org
Counselor Reading Teacher
Jessica Jackson 63 Jessica.jackson@nkcschools.org Cristinna Webber 12 Cristinna.webber@nkcschools.org
SCRS Reading Teacher
Tabitha Perry 31 Tabitha.perry@nkcschools.org Kaylee Withey kaylee.withey@nkcschools.org
Nurse Paraprofessional
*Maria Cook 65 maria.cook@nkcschools.org Deborah Hamilton Deborah.hamilton@nkcschools.org
Teaching and Learning Coach Paraprofessional
Casondra Stock casondra.stock@nkcschools.org Rosa Cruz rosa.cruz@nkcschools.org
Recess/Lunch Clerk Recess/Lunch

Librari Para

ELL Para

Clerk
Ashlee James
Building Substitute
MEDIA CENTER ELL
Justin Smith Lib justin.smith@nkcschools.org *Amy Ward 29 Amy.ward@nkcschools.org
Librarian ELL Coordinator
Sabrianna Davis Lib sabrianna.davis@nkcschools.org Laura Landis 29 Laura.landis@nkcschools.org

SPECIAL EDUCATION

Michelle Brier
Manager

caf Michelle.brier@nkcschools.org

Doug Cronk
Facilities Manager

Chely Espinosa

caf Chely.espinosa@nkcschools.org

Kindergarten

David Schwartz

INSTRUCTIONAL STAFF

LINC La Shanda Proden 15 lashanda.proden@nkcschools.org

SPED Resource

Augustus Zuo 19 azuo@kclinc.org Kaliantha Riddick 16 Kaliantha.riddick@nkcschools.org

Site Coordinator SPED Resource
Deborah Mars deborah.mars@nkcschools.org
SPED
Paraprofessional
Avery Canhill Avery.cahill@nkcschools.org
UMKC Practicum
Student

CAFETERIA STAFF CUSTODIAL STAFF

doug.cronk@nkcschools.org

David.schwartz@nkcschools.org

15t Grade

Music

Michael Rider - PE

Michael.rider@nkcschools.org

*Member of Building Leadership Team

*Sally Reeve (BTS) 23 sally.reeve@nkcschools.org *Amber Stichler 20 Amber.stichler@nkcschools.org
*Calista Speake 21 calista.speake@nkcschools.org Rachael Boswell 18 Rachael.boswell@nkcschools.org
Danielle Banzon 24 danielle.banzon@nkcschools.org Naomi McKibbin 22 naomi.mckibbin@nkcschools.org
2" Grade 3" Grade
Cherie Stegeman 11 Cherie.stegman@nkcschools.org Erin Eckstein 10 Erin.eckstein@nkcschools.org
Alexis Mundell 9 Alexis.mundell@nkcschools.org *Eric Chavez 5 Danielle.costanza@nkcschools.org
*Kelcie Sutton 8 Kelcie.sutton@nkcschools.org Olivia Medina 3 olivia.medina@nkcschools.org
4t Grade 5t Grade
*Lisa Baldwin 4 Lisa.baldwin@nkcschools.org Nate McCoy 2 nate.mccoy@nkcschools.org
Cassie Nettle 6 Cassandra.nettle@nkcschools.org | *Danielle Costanza 1 lydia.zimmerman@nkcschools.or
Student Teacher
ENCORE
Jeana Blakemore -Art 17 Jeana.blakemore@nkcschools.org | Reed Pattee - Reed.pattee@nkcschools.org
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SCHOOL HOURS:

8:50 AM- Students may enter the building and go directly to their classrooms for
breakfast. Students will not enter the building un-supervised before 8:50 AM.

LINC hours are 7:00am to 6:00pm - applications must be completed each year for
enrollment

9:15 AM - The morning bell will ring to begin the school day and the doors will close.
Any student arriving after 9:15am will need to be escorted to the front door and signed in
by the parent or guardian.

4:10 PM- School dismissed, students will begin loading their bus and waiting for parent
pick-up.

For pick-up changes, please call the office by 3:00pm, students will not be released
prior to 4:10pm.




ATTENDANCE

Regular attendance is an important part of education. Irregular attendance and lateness disturb the
learning sequence, lessens interest, and reduces progress. Attending regularly and being on time are
the shared responsibilities of the student, parent, and school personnel.

1. Please remember to call the absence reporting line at 816-321-5202 by 9:30 a.m. anytime your
child will not be attending school. This number is available 24 hours a day. During school
hours you may call the regular school number at 816-321-5200 to report an absence. If you
know your child will be out for several days, you need only call the first day. If you do not
call, an attempt will be made to contact you.

2. Students who are tardy due to doctor appointments, dentist appointments, etc. are
considered excused tardies, with a note from the doctor’s office. Students who are
tardy because they overslept, didn’t make it out to the bus in time, etc. are considered
unexcused tardies. Excused or unexcused count against their attendance.

3. Keep your child home if he/she complains of severe sore throat or headache, vomiting, or has a
temperature of 100 degrees or higher. Be sure the temperature is normal for 24 hours before
your child returns to school.

4. Report to the school office absences due to a contagious disease, so that precautionary
measures may be taken for those who may have been exposed.

5. When students are too ill to remain in school, parents will be notified.

6. Inform the office of changes in addresses and/or phone numbers for both home and
business so you can be reached in case of an emergency.

7. Families are urged to take vacations during times when school is not in session.

Make-Up Work: Normally, missed work will be made up when the student returns to school. If the
absence may be lengthy, arrangements may be made for make-up work during the absence. Please
request work by 9:30 AM and pick it up after 4:15 PM in the school office.

In order to meet the Missouri state attendance standard, a student’s attendance rate should be 94%
or above and at no time below 90%. Student attendance percentages/status is as follows:

Attendance Percentage Student Status

98% - 100% Excellent
94% - 97% Satisfactory
93% or Below Unsatisfactory

Students who are tardy not only impact their own learning, but also the learning of the entire class, as
the teacher must interrupt instruction to catch a student up. It is imperative that students arrive
promptly. Students coming in tardy not only impact their own learning but also the learning of the
entire class as the teacher must interrupt instruction to get the tardy student on course. Being tardy
also impacts the student’s attendance percentages. Please have students at Topping by 9:15 AM.




CONDUCT/SCHOOL RULES

Schools provide an environment conducive to learning and to the development of each student’s full
potential. Guidelines have been established to maintain the environment and to provide for the safety
and well-being of students. School regulations apply in the school building, on the school grounds,
while traveling to and from school, and at events where the school is represented.

Disruptive students who interfere with the educational process and/or do not comply with the
regulations and procedures are subject to administrative action. Please be sure that you and your child
become familiar with the North Kansas City School District Code of Student Conduct. This handbook
lists the student’s rights and responsibilities, parents’ rights and responsibilities, dress code, and the
school board policy and discipline consequences. Please review the policies outlined in the Code of
Student Conduct with your child/children.

Student Behavior-Positive Behavior Supports (PBS)
Our school is participating in an important district initiative. It is called Positive Behavior
Interventions and Support (PBIS).

What are Positive Behavior Interventions and Support?

PBIS is a process for creating safer and more effective schools. It is a systems approach to
enhancing the capacity of schools to educate all children by developing research-based, school-
wide, and classroom behavior support systems. The process focuses on improving a school’s
ability to teach and support positive behavior for all students. Rather than a prescribed program,
PBIS provides systems for schools to design, implement, and evaluate effective school-wide,
classroom, non-classroom, and student specific plans. PBIS includes school-wide procedures and
processes intended for all students and all staff in all settings. PBIS is not a program or a
curriculum. It is a team-based process for systemic problem solving, planning, and evaluation. It
is an approach to creating a safe and productive learning environment where teachers can teach,
and all students can learn.

What is PBIS at our school?

We have adopted a unified set of classroom expectations. These expectations define behavior in
our school. You will see these expectations posted throughout the school and your child will be
learning them during his or her first days at school. Our unified classroom rules, found in every
classroom and non-classroom setting in the school, are as follows:

e Helpful
e Kind
e Safe

Topping Bulldogs are learners who lead by being helpful, kind, and safe.

The Topping Staff will provide safe classrooms, develop personal relationships with all students,
and partner with parents in this important process. Teachers work to recognize the positive
behaviors of students daily. This is often noted through Dojo points or school-wide Bravos.
Teachers work to name positive behaviors directly tied to our school-wide matrix. As a building,
we also work to positively recognize students through Barkouts and Paw announcements.
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When a problem arises, the teacher will help the student identify the problem in a caring, kind
manner. A calming place in the classroom or in another location will be provided until the
student is able to “own the problem” and find an acceptable plan. The plan may include an
apology, a contract for improvement, a “target behavior” chart (behaviors the student needs to
work on) or a number of other creative solutions. We encourage parents to discuss the plan with
their child and keep in touch with the teacher to talk about how you feel the plan is working.
This process opens up communication between teacher and student, teacher and parent, and
parent and child. This partnership assists students in becoming responsible and successful
problem solvers. As we all work together, we will create an environment where all students can
be successful. This is a living document that may be adjusted as the year progresses. We will
notify families of any changes.

When a teacher calls to discuss a student’s plan, it is simply to inform the parent. There will be
no need to be angry with your child or to punish him or her. Simply encourage your child to be
accountable and to follow the plan that he or she made to be more successful at school.

DRESS CODE
See Section B Dressing and Grooming

ELECTRONIC DEVICES/CELL PHONES

See Section B Cell Phone Policy

BUILDING/SCHOOL SAFETY & CLIMATE

EMERGENCY DRILLS

Several times during the school year, the students will practice fire, tornado, earthquake, and lockdown
drills. Fire drills will be conducted on a monthly basis from August through June. These drills prepare
students in the event of an emergency. In the event of a school crisis, the Topping Elementary School
Crisis Team will implement the Crisis Plan according to North Kansas City School District policy.
Students may NOT be released to their parents or to an authorized adult during a severe weather
warning. In the event of a warning, which extends beyond the school day, children will be kept at
school until the "all clear" is given or the warning sound stops (tornado).

SCHOOL CLOSINGS

The Superintendent is authorized to close schools immediately in the event of inclement weather or
any other emergencies that may be hazardous to the health or safety of students, teachers, or the school
plant/site. The Superintendent and designated staff personnel will assess weather and travel conditions
prior to decision. When a decision is made to close or delay schools for the day, parents and staff will
be notified by phone through our Parent Notification System. Local television and radio stations will
also be notified.

Aggressive Adult Behavior and Interactions

Student safety is a top priority at Topping Elementary School. There are times in which educators
encounter hostile or volatile situations with parents, guardians, caretakers or other adults. If this
behavior is displayed, you will be asked to leave the premises and the school resource officer and/or
the police will be notified.




Procedures for Parent Concerns

We know that sometimes you may have questions or concerns about your child’s educational
program. When you do, we would like to hear from you quickly so that together we can address
these issues before they grow. We would like to offer the following process to assist us with
solving problems.

Preparing for the Meeting:

1. Define the problem for us. What do you think may be contributing to the problem?
2. Gather examples that will help us better understand the problem (i.e.,

assignments, your child’s work).
3. Begin to think of possible solutions to the problem.

Contacting the School:

1. Contact the teacher. The teacher will follow these steps with you: identify the
concern, review the pertinent facts, outline possible solutions.

2. If you are not satisfied with the outcome, contact the principal. The principal
will follow the same problem-solving steps as the teacher. The principal will
then contact the teacher to share information about your discussion.

3. A meeting with the principal, teacher and parent would be the next step if the
parent still has concerns regarding the issue.

Counseling Program and Instruction

Our school counselor visits classrooms every other week. A specific curriculum is taught. Students
may also be seen individually or in small groups. The counselor is available to conference with
parents.

VALUABLES
Please do not allow your child to bring large amounts of money and/or other valuable items to school.
Topping Elementary School is not responsible for lost or stolen items.

VISITORS

For the safety and protection of the students and staff, all persons entering the building must report to
the office and sign in to receive an identification badge. This badge is to be displayed while in the
school. This includes parents, volunteers, and other district employees. At the end of the visit, visitors
are to return to the office and sign out. All visitors are requested to enter and exit through the front of
the building.

Visitor Information and Secure Entrance

Please help us with a safe and secure school by checking into the office upon your arrival to Topping.
All visitors will receive a badge or sticker by signing in at the office. This allows school personnel to
continually monitor people who are present in the building. It is essential that we all take an active part
in maintaining a safe and secure school for our children.

If you would like to observe your student’s classroom, this must be arranged in advance, at least
by 24 hours, with the principal. The North Kansas City School District reserves the right to refuse
any request for an observation that is deemed inappropriate, excessive or detrimental to the instruction
process. The classroom teacher and building administrator or certificated designee shall be present
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throughout any and all observations. The duration of the observation will be established at the time
arrangements are made. The observation shall not exceed 45 minutes. The individual conducting the
observation and the observer shall not intervene and/or disrupt the instructional process.

Front Parking

Topping Elementary has visitor parking available in front of the school. Please be very careful
when walking through the traffic lane to enter or leave the building. This will be especially
important at arrival and dismissal times when buses are parked in the loading zone. Please use
the walkway painted between the two bus zones to cross over to the sidewalk. Do not try to walk
between buses at any other point.

SECURITY OF BUILDING

All doors to the building will be locked at all times. Door 14 will close after the last bus arrives,
usually by 9:15a.m. ALL VISITORS MUST CHECK IN AT THE OFFICE AND
RECEIVE A VISITOR’S STICKER. Please have your driver’s license with you the first
time you visit the school. Short term parking for parents and visitors is permitted in front of the
building. The driveway must be kept clear for the buses. DO NOT PARK IN THE FIRE
LANE WHERE THE CURB IS PAINTED RED.

TRANSPORTATION

BUS PROCEDURES

Bus routes for individual schools are also listed on the NKCSD web site. Copies are also available at the
school. The bus drivers have the responsibility of transporting the children to and from school each day
in a safe manner. Therefore, it is critical that all children follow the rules that have been established by
the North Kansas City School District. When a child’s conduct is excessively disruptive or endangers
the others riding the bus, he/she will be excluded from the bus until the school can be assured of
acceptable behavior.

Bus Routes

Buses will pick up and drop off at the main front doors. All students should adhere to the bus
expectations. If a student who normally rides a bus home fails to make connections with the bus, he or
she is never under any circumstances to leave the school on his or her own. The student is to report
immediately to his/her teacher so that transportation can be arranged. A student who rides the bus should
always be on the bus unless other arrangements have been made in advance through the office by the
parents in writing/verbal communication.

“Missed” Bus Procedures

If a student who normally rides a bus home fails to make connection with the bus, he or she is
never, under any circumstances, to leave school on his or her own. The student is to report
immediately to his/her teacher so that transportation can be arranged. A student who rides the
bus should always be on the bus unless other arrangements have been made in advance
through the office by the parents in writing or verbal communication. Please notify the
office before 3:00 of any changes.

ARRIVAL PROCEDURES

Students may enter the building at 8:50 a.m. and go directly to the cafeteria for breakfast and
then to their classroom. Students who walk to school or who are driven to school should time
their arrival so they do not arrive before 8:50 a.m.
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All car rider vehicles should line up in the south parking lot on the side of the school. Please do
not park in the visitor parking if you are simply dropping off your child. This will avoid
interference with the buses and will ensure safety for all children.

We request that parents do not escort their children to class, just share a hug in the office and
your student will walk to class. We find this practice encourages students to become
independent. We will implement this practice beginning the second week of school.

CAR RIDERS’ DISMISSAL PROCEDURES

All car riders will be dismissed to parents in the south parking lot. Car riders will be assigned a
student number for dismissal purposes. This number must be visible in your car window when
picking up your child. This will allow the staff on duty to easily match students with parents.

Please call the office before 3:00pm if another person is to pick up your child. They will need to
have ID ready to show car rider staff. If you need an additional car rider number, please let the
office know.

We ask that ALL car riders follow this procedure. Students will not be released prior to
dismissal. Leaving early negatively impacts the students’ attendance percentage. Valuable
classroom time is lost when a student leaves early and it also counts against individual and class

attendance rewards.

* * Remember to buckle up once your child is in the car. * *
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Instructional Information

PROTECTION OF INSTRUCTIONAL TIME

Between the hours of 9:15 AM and 4:10 PM classes may not be interrupted, except with permission
from the office. This uninterrupted instructional time during the school day is vital to your child’s
academic success. Students coming to school tardy and students leaving before the end of the day miss
valuable instructional time. This loss of time greatly impacts your child’s achievement. It is an
expectation, as well as a requirement, that we protect instructional time from unnecessary interruptions
and other distractions.

Instructional Learning Time — School Visitation & Secure Entrance

In order to ensure student safety and preserve the integrity of the instructional school day,
visitors should not go beyond the office during the regular school day unless a scheduled visit has
been arranged in advance so as to not interfere with the instructional program. Therefore, please
contact the teacher in advance to schedule a visit that will not interfere with the instructional program.
Many opportunities are available to parents throughout the school year so all parents will have a
chance to tour the building and see the results of activities that take place each day. In addition, a
district form must be completed for permission for third party observations per district policy.

Our goal is to protect instruction time. Please do not interrupt classes or ask us to interrupt classes. If
you are delivering forgotten lunches, birthday trinkets, library books, homework assignments, or
musical instruments please let the office staff know and your child can retrieve their item during a
convenient, non-teaching time. We appreciate your support in this matter.

All visitors are required to report to the Main Office upon arrival. For the safety of our students
12



all visitors are required to check in at the office upon arrival, sign in, and pick up a visitor’s
sticker to wear while in the school. We require identification. We appreciate your support in
this matter. In addition, all visitors must check out through the office when leaving and sign
out.

Field Trips
Field trips are educational experiences that relate to the curriculum and require travel away from the

building to have an experience not available within the school. These trips are usually made by bus
and are normally in the Greater Kansas City area. Some extended day field trips may be offered to
students. Parent permission is required before a student may participate in a field trip. Parents will be
asked to sign a field trip form for each trip. All students will be expected to ride the bus with their
classmates both to and from the destination of the trip. Parents will receive written information as to
the purpose, time, cost, and location of each trip.

At times, parental assistance is appropriate for supervision support. To ensure appropriate supervision
of Topping students during school field trips, we request that parents, who attend school trips,
make alternative arrangements for pre-school children and/or younger siblings. If there is a high
number of parents that want to attend a field trip, and only a certain number of adults can attend, it
may be necessary to have a “first come, first serve” basis with parents or parents’ names will be drawn
randomly.

FOOD AND TREAT GUIDELINES
Parties, Recognizing Student Birthdays, other Special Events:

e Parents are allowed to send in refreshments (snacks, treats, or drinks), please make sure
that there are enough for every student in the class. Coordinate with your child’s
assigned teacher.

e Please watch your child’s classroom newsletters, the website, and other school
correspondence for possible date or time changes and additional information.

e Teachers may wish to coordinate additional events with curricular ties. If requested, all
food and drink provided are restricted to commercially pre-packaged items that require
no food handling. No homemade items. This restriction is intended to protect parties
from unintentional problems or false accusations as well as the students.

e No restrictions will be made for school-wide events that occur outside the classroom and
are voluntarily attended.

We believe it is important for the school to recognize our students on their birthday, however, for
several reasons including increased food allergies, disrupting the instructional day, and student
equity, students are not allowed to bring treats from home for birthdays, going-away
parties, or other personal events.
Parents may consider the following birthday recognition if they wish:
e Donate a book to his/her classroom library. It must be a book appropriate for school
use. It can be a book that characterizes your child as a person or simply a favorite
book. You may place his/her name, birthday, and year donated in the front of the
book. The teacher will dedicate the selected book to your child and will remain a part of
that classroom’s library.
e Students can donate $15.00 for a library book. Please check with our librarian.
e You are welcome to send in pencils, bookmarks, or a variety of other items if you wish to
celebrate with trinkets.

Home party invitations WILL NOT be distributed unless the entire class is invited.
13



END OF QUARTER CELEBRATIONS
The Topping Bulldog PTA will sponsor four parties each year at the end of each quarter.

If your child should not have a treat provided by the PTA in honor of their quarterly growth,
please notify the teacher in writing. If you do not want your child to participate in a building-
wide event or quarterly party, please notify the teacher in writing.

*PTA and building provided snacks will follow district guidelines to meet the needs of students
with specific food allergies.

Out of respect for our families, all efforts will be made to not have parties on holidays. Please
celebrate with your child in whatever family traditions you have. Our school parties are tied to
the end of quarter celebrations and designed to celebrate learning and growth.

*Parents are always required for students to participate and attend evening school events.

Library
In the fall, all students participate in library orientation. The students become familiar with the rules

and expectations of the library and how to care for their library books. Responsibility will be a key
character trait in library participation as students will care for library books and return books promptly.
This will ensure them full use of our library.

Appropriate behaviors for the library include:
e Walk in the library
e Use listening ears and whispering voices
e Mark the place where your book should be returned if you do not take it off the shelf with
a stick
e Be kind to those around you

How to take care of the books:
1. Keep liquids and food separated from your library books. They should not be in the same bag
or backpack.
Keep your books in a safe place away from siblings and pets.
Please do not write in your books.
Use a bookmark in your book to keep your place.
Make sure your hands are clean before handling your books.
Return your books by the due date so you can enjoy more books.

A e

If a book is damaged, a note will be sent home with the cost for replacement. Your child will not be
permitted to check out books from the library if he/she still owes for a damaged book. Once
payment is made for the damaged book, then your child may resume check out privileges. Each week,
your child will be given the opportunity to check out library books to keep for one week. If after one
week, your child has not returned his/her library books, the books will be considered overdue. Your
child will be reminded of the overdue books. An overdue notice will be sent home with your child
when the books are overdue for two weeks. The overdue notice will give the cost of the book for
replacement if the book is lost. Your child will not be permitted to check out books from the
library if he/she has any overdue books. Once the books are returned or payment for the book is
made, then your child may resume check out privileges. It is important that we receive the books so
that students the following year can enjoy them.

Visual Resources
The North Kansas City School District Library Media Program recognizes that a key element in
14




students’ education is the opportunity to experience a diverse use of media materials. For the use of
visual resources, the district will follow ratings guidelines as established by the Motion Picture
Association of America. Prior to showing visual resources with a PG or PG-13 rating, a permission
letter will be sent to the parents/guardians by the teacher. The letter should state the rationale, the
curriculum connection, and a follow-up activity linked to showing the visual resource. Students
without parental permission will be given an alternative assignment.

Encore Classes

At Topping, students participate in a variety of instruction outside of their regular classrooms. These
include art, music, physical education, health, library, and instrumental music (strings: fifth grade
only).

Physical Education: Each student participates in all activities unless he/she is excused in writing by the
parent/guardian. Extended requests require a doctor's excuse. Students should wear or bring gym shoes
for class on their P.E. days.

MTSS/Intervention

Students are grouped according to assessments given in the fall, winter, and spring. Students that are
identified as needing multi-tier school support in reading and/or math, work in small groups during this
time to address their specific learning needs, while other students receive additional instruction and
enrichment.

SAGE (Gifted Program)

SAGE is a district program for the 3 to 5% of our students identified as being academically
gifted. These classes meet one day a week. SAGE uses a process-oriented approach designed to
address the social, emotional, and academic needs of students with advanced abilities.

Special Education

These programs are for students with deficits in learning, language, or speech as well as

students that are gifted. Students must qualify according to state and district guidelines. Parents are
very involved in the process of evaluating a child for these services. For students placed in special
education, parents will assist in developing an individual education plan (IEP). IEPs are updated at
least annually, but usually more often.

Title IX, Section 504

Shelley Campbell, 816-321-4308, is our Title IX coordinator. If you have questions about a 504
Plan for your student, please feel free to contact her at your convenience.

Recess Guidelines

Since the playground is unsupervised before and after school, children are not to be on the
playground before school or use the playground before 6:00 p.m. on school days. The playground
equipment is used for LINC after school until 6:00 p.m.

All students are expected to participate in recess and PE unless they stay in because of a teacher
request or doctor’s note. (Note: Children are discouraged from wearing flip-flop type shoes
particularly during PE and recess due to potential injuries. Students may not be allowed to
participate in these events if not dressed properly. We request that children wear tennis shoes for
their personal safety.) Only playground equipment from the school is permitted during recess.

These guidelines will be followed for recess:
1. The temperature/wind chill is above 25 degrees F - outdoor recess.
2. The temperature is above 95 degrees F - shortened recess or indoor recess.
3. The temperature/wind chill index is 25 degrees or below - a shortened outdoor recess - or
indoor recess.
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Teachers may take their class out briefly for fresh air at their discretion. Teachers may implement
a variety of recess structures that ensure the safety of all students. Structured and unstructured
recesses are used during the students’ recess time. Student safety is the top priority.

Students who wear flip-flops, sandals, or CROCs will not be allowed to play on the playground
equipment for safety reasons. Students may bring tennis shoes to school and change footwear for
recess.

LINC
This is held on site before and after school, and families must be enrolled to attend. This is a
structured time led by trained personnel. Operation Hours are 7am-6pm.
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Topping Elementary
School-Wide Behavior Matrix

Topping Bulldogs are learners who lead by being helpful, kind, and safe.

Helpful

Kind

Safe

| get my breakfast and
walk to class. If saving
breakfast for snack, |
place in backpack
unopened. If | am not
having breakfast, | go
directly to my class.

Listen to
announcements.

| greet my teacher,
other adults, and
classmates.

| walk into the building
quietly and go to where
| am supposed to be.

Car Riders and
Walkers: After
announcements, walk
quickly and silently to
designated area.

Bus Riders: Students
wait in class until the
bus is called. When
the bus is called,
students will walk as a
group to the bus.

LINC: Exit classroom
quickly and quietly with
LINC staff member

Say "Goodbye” to
teachers, other adults,
and classmates.

Greet bus driver with a
friendly smile.

Walk out of the
building quietly.

Sit in assigned area
Sit silently.

Sit flat with pockets on
the floor.

Actively listen to
presenter/performer.

Respond appropriately
to presenter/performer.

Eyes on the speaker.

Follow adult directions.
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Follow SMILE basics

¢ Stand tall and
straight

¢ My hands are
by my side

e | am quiet

¢ Look forward

s Everyone walks
together in a
single file line

Walk on the right side
of the hall on the green
line.

Walk in single file lines.

Face forward.

Finger-wave to kids
and adults.

Hold the door for
others.

Make way for other
Bulldogs.

Walk.

| use a hall pass and
go directly to my
destination.

Keep hands, feet, and
all other objects to self.

Take the shortest
route.

Stop at the end of halls
and whenever | see a
STOP sign.

Flush the toilet after
use.

Wash hands.

| make sure | have a
pass.

Put trash and paper
towels in trash can.

Use bathroom
equipment for the
intended purpose.

Keep walls clean

Give others privacy.

Return to class
promptly.

Keep floors and sinks
dry.

Bus Stop:

Staying at the
designated pick-up
point.

Boarding:
Go directly to your
seat.

Riding:

Keep track of personal
items.

Stay seated with back
against the seat.

Bus Stop:

Keep body to self.
Use kind words and
actions.

Boarding:

Greet the driver

Quietly enter.

Riding:
Use kind words.

Give personal space.

Follow all directions
the first time.

Bus Stop:
Bodies safe and in
control.

Boarding:
Bringing only approved
items on the bus.

Riding:

Sit in assigned seat.
Make sure the aisle is
clear.

Exiting:
Move quickly and
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Keep hands and feet
to self.

Exiting:

Take all belongings.
Leave the area better
than | found it.

Only use a classroom
speaking voice.

Exiting:

Move directly and
safely off the bus to my
stop

safely. Paying attention
for my stop.

| raise my hand if |
need an adult.

Listen to the adult(s) in
charge and follow all
directions.

Get my napkin,
utensils, and
condiments before
sitting down.

| only put trash in the
trash can.

| talk only to students
at my table.

Use utensils when
eating.

Say “please” and
“thank you.”

Make friendly table
talk.

Smile and greet
servers and clerks.

Eat politely.

| pick up anything |
drop.

| walk to my seat.

| sit where | am
supposed to with my
feet under the table.
| only eat my food.
Stay seated.

When the lights are off,
our voices are silent.

Ask permission before
getting up.

Report any spills to an
adult.

When | hear the
whistle, line up
immediately.

Leave nature on the
ground.

Play games with a win-
win attitude.

Be a good sport.

Keep hands and feet
to myself.

Use the play
equipment the proper
way.

Follow adult directions
the first time.

Ask permission to
leave the assigned
area.

Use voice level
designated by adult.

Use only kind words
with a kind tone and
helpful actions.

Respect other people's
differences.

Keep hands, feet, and
objects to self.

Report problems to
adult immediately.

Keep cell phones and
other electronics
turned off in
backpacks.

Walk.
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Treat all equipment
with care.

Keep technology in
assigned areas.

Follow all teacher
directions with
technology.

Use appropriate
language when
sending messages.

Use only school
appropriate sites.

Login using only my
assigned username
and password.
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STRATEGIC PLAN

MISSION STATEMENT

As relentless champions for all students, North
Kansas City Schools’ mission is to develop self-
aware, authentically empowered, future-ready
learners through a rich array of purposeful
learning opportunities in collaborative
communities of belonging that are:

e culturally affirming

e academically challenging

e experiential and exploratory for each

student.

OBJECTIVES

Each student will access a comprehensive
and cohesive preK-12 educational
experience, as an agent of learning, to
achieve personal success.

Each student will earn and value others’
trust and respect by living with unwavering
integrity, guided by authentic empathy.

Each student will communicate with clarity,
conviction, and confidence, understanding
the value of meaningful collaboration.

Each student will persevere as an agile
learner, who uses multiple resources and
divergent thought to develop creative
responses.

STRATEGIES

Strategy I:

We will cultivate relevant learning
opportunities that commit to high
expectations, respond to student needs, and
focus on life-ready skills.

Strategy Il:

We will expand and strengthen our
comprehensive systems of support to meet
the individual needs of each student.

Strategy lll:

We will ensure, develop, and support a
healthy and highly capable workforce that is
passionate about meeting the needs of each
other and each student.

Strategy IV:
We will serve to unify our community.

Approved by the
North Kansas City Schools
Board of Education
May 10, 2022
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DISTRICT PROFILE

Known for innovation and excellence, North Kansas City Schools serves nearly 22,000 students in
suburban Clay County, Missouri. Established in 1913, the school district is rich in tradition with a
heritage of active engagement with the 13 communities it serves. The district has 36 schools in Kansas
City’s “Northland” stretching from Briarcliff to the Staley neighborhoods.

As a state and nationally accredited district, recognized as a Champion for All Students, North Kansas
City Schools prepares students to be successful in a rapidly changing, diverse world. Students are
engaged through challenging, thought-provoking educational experiences to master skills and
knowledge to maximize their unique potential.

All four high schools are designated “A+ Schools,” allowing students who meet academic, attendance
and citizenship criteria to receive two years of college tuition reimbursement from the State of Missouri.
Each high school offers Distinguished Achievement Programs, which include the AP Capstone
Diploma, Early College Academies (including MCC - Maple Woods Community College, Early
College Academy, MCC — Advanced Technical Skills Institute Early College Academy, the University
of Missouri-Kansas City Early College Academy, and the Collegiate Nursing Academy, William Jewell
College Early College Academy)and AP courses. Students also can elect to participate in highly
specialized studies through International Baccalaureate or the International Baccalaureate Career-
related Program, Project Lead the Way, Northland Career Center, Northland Center for Advanced
Professional Studies, as well as an Automotive Technology Program. In addition, all high school
students in the district benefit from our College & Career Pathways, a foundational approach that shapes
how our high schools are structured. These pathways ensure that every student has access to rigorous
coursework, Career & Technical Education, work-based learning opportunities, and essential student
supports, guiding them from learning about work to learning for work.

From birth, children in North Kansas City Schools can begin their path as learners through Parents As
Teachers and district sponsored preschool programs. Students benefit from full-day kindergarten, gifted
education, Sth grade strings, middle school extended-day programs, a summer enrichment program, and
elementary before-and after-school childcare.

Although North Kansas City Schools is the second-largest public education system in Missouri, it is
known for its neighborhood schools and sense of community. Teachers, support staff and educational
leaders partner with parents and communities to ensure success for learners of all ages and abilities.

Active advisory committees and a thriving Education Foundation engage the greater community to
inspire future successes. Through these ongoing partnerships, North Kansas City Schools ensures every
student will have a solid academic foundation and will explore lifelong learning opportunities that lead
to success beyond their formal education.
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Board of Education - (816) 321-4361

Jane Rinehart President jane.rinehart@nkcschools.org

Karee Gleason-Miller Vice President karee.gleasonmiller@nkcschools.org
Joe Jacobs Treasurer joe.jacobs@nkcschools.org

Susan Hines Member susan.hines2@nkcschools.org

Aryn Peters Member aryn.peters@nkcschools.org

Laura Wagner Member laura.wagner@nkcschools.org

Dr. Daniel Wartick Member daniel.wartick@nkcschools.org

Dr. Rochel Daniels Superintendent superintendent@nkcschools.org
Peggy Cole Secretary/Clerk peggy.cole@nkcschools.org

Note: Check for the most current Board information on the district’s website at:
Members - North Kansas City School District (hkcschools.org).

Additional Contacts

District Telephone (816) 321-5000

District Fax (816) 321-5001

District Website/Resources www.nkcschools.org
School Violence Hotline Number (816) 472-4665 (4SCHOOL)

Equal Opportunity Statement

The North Kansas City School District No. 74, as an Equal Opportunity Employer, complies with applicable
federal and state laws prohibiting discrimination. It is the policy of the North Kansas City School District
not to discriminate in any term or condition of employment or of participation in any program or activity
on the basis of race, color, national origin, age, sex or disability or other status protected by law. Any
person having inquiries concerning compliance with the regulations implementing Title VI of the Civil
Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title Il of the Americans with
Disabilities

Act of 1990 (ADA), or Title IX of the Education Amendments of 1972, may contact Dr. Janelle Porter,
Assistant Superintendent of Compliance and Support, at 2000 NE 46 Street, Kansas City, Missouri 64116
(816-321-5000).

Nondiscrimination Statement

North Kansas City Schools, an Equal Opportunity Employer, does not discriminate on the basis of race,
color, national origin, sex, disability or age in its programs and activities. The following people have been
designated to handle inquiries regarding nondiscrimination policies:

Dr. Janelle Porter
Assistant Superintendent of Student Services

Dr. Eric Johnson
Assistant Superintendent of Human Resources

2000 NE 46t Street, Kansas City, MO 64116

Information presented in this handbook is updated regularly. For the most updated information, please
visit your school’s website or contact your school’s office.
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Student and Parent Rights

Diversity Statement
North Kansas City Schools fosters respect and understanding among all cultures and individuals who
learn and work in our school community. We are committed to drawing strength from our differences
and building on our similarities to:

0 Create a positive environment.

0 Empower all people to reach their full potential.

0 Remove barriers of bigotry and prejudice that infringe upon individual freedom, respect, and

progress.
0 Attract talent that reflects our community.

Anti- Harassment/Discrimination/Retaliation Policy

North Kansas City Schools is committed to providing a school environment that is free from all forms of
harassment. In keeping with this commitment, the district maintains a strict policy prohibiting any type
of harassment, discrimination or retaliation based on a protected classification by any student, staff
member, agent of the district, or vendor. Harassment can include, but is not limited to, verbal abuse,
physical threats, and visual displays. Violation of this policy will result in disciplinary action. A parent
conference with the school principal is mandatory in any substantiated incident. Any individual who
reports prohibited harassment, discrimination or retaliation will not be retaliated against. Complaints
will be handled as quickly as possible. Forms for reporting incidents are available at the school or at the
district office.

The Reporting Form may be found by following the link: Policy AC
https://simbli.eboardsolutions.com/ePolicy/policy.aspx?PC=AC&Sch=110&5=110&C=&RevNo=1.41
&T=A&Z7=P&St=ADOPTED&PG=6&SN=true

Sexual Harassment Policy

North Kansas City Schools strives to create an optimal learning environment for its students. The district
does not condone and will not tolerate the sexual harassment of students or staff, or a school or
classroom environment which promotes or encourages sexual harassment. Sexual harassment is defined
as the creation of a sexually hostile or offensive school or classroom environment occasioned by or due to
the sexual advances or verbal or physical conduct of a sexual nature. This may include sexual touching,
offensive jokes, insults, innuendos, gestures, or disparaging remarks whether written or verbal. A student
who feels that he or she has experienced or observed sexual harassment should report such incidences to
a classroom teacher, student counselor, school principal or district compliance officer. The student is
assured that the matter will be investigated, and appropriate action taken.

The Harassment Form may be found by following the link: Policy AC
https://simbli.eboardsolutions.com/ePolicy/policy.aspx?PC=AC&Sch=1108&5=110&C=&RevNo=1.41
&T=A&7=P&St=ADOPTED&PG=6&SN=true

Public Concerns and Complaints

Parents need to discuss concerns with the teacher and/or principal first. If parents feel that these efforts have
not resolved the issue, the District has a formal process for a parent to request a review of services. The
Review of Services Form may be found by following the link:
https://simbli.eboardsolutions.com/ePolicy/Policy.aspx?S=110&Sch=110&PC=KL&Z=P&revNo=1.11&srch=
complaint&ktype=Any&encu=xa9jwuOEeqNJP1IMR8zErI2Eu9hM2yurtmPs7R4uWoGx8Ahi06plusLzAy8g1tP
rKI2cqg0QcCe9BGsIshNaALXX)plusjWIRTEwCaPwzE4gyFfT7PTxUqgsslsh2cN82pluskKsIshOQBJosLgFo4slhgl4
vRofnx680ZZP7J3cvPLye0WeewUWBUBwWMWCLWQG5Va7YA62t3sIshDslshgeFh
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In-District Transfer Procedures

Students are expected to attend the school that serves the area of their residence. An exception may be
granted, on a space-available basis, for reasons which meet the Board of Education policy. Parents need to
complete a Transfer Request form annually. The form is electronic and can be found on the district
website Forms - North Kansas City School District (nkcschools.org) and is reviewed by the Executive
Director of Student of Student Services. As a general rule, parents must provide transportation for their
children that attend a school approved by a transfer request.

Transfer Procedures

If it becomes necessary for your child to transfer, please notify the school office as soon as possible. If
you are moving within the North Kansas City School District, your child’s records will be sent to the
receiving school automatically. If you are moving outside the District, a copy of the records will be sent
to the receiving school upon its request.

Parents’ Rights to Records
Parents or legal guardians of students in the North Kansas City Schools may, upon written request,
examine their child’s permanent record. Arrangements should be made with the principal.

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) is a Federal law designed to protect the privacy of
a student's education records. The law applies to all schools, which receive funds under an applicable
program of the U.S. Department of Education. FERPA gives parents certain rights with respect to their
children's education records. These rights transfer to the student, or former student, who has reached
the age of 18 or is attending any school beyond the high school level. Students and former students to
whom the rights have transferred are called eligible students.

0 Parents or eligible students have the right to inspect and review all of the student's education
records maintained by the school. Schools are not required to provide copies of materials in
education records unless, for reasons such as great distance, it is impossible for parents or
eligible students to inspect the records. Schools may charge a fee for copies.

0 Parents and eligible students have the right to request that a school correct records believed to
be inaccurate or misleading. If the school decides not to amend the record, the parent or eligible
student then has the right to a formal hearing. After the hearing, if the school still decides not to
amend the record, the parent or eligible student has the right to place a statement with the
record commenting on the contested information in the record.

0 Generally, schools must have written permission from the parent or eligible student before
releasing any information from a student's record. However, the law allows schools to disclose
records, without consent, to the following parties:

- School employees who have a need to know;

- Other schools to which a student is transferring;

- Certain government officials in order to carry out lawful functions;

- Appropriate parties in connection with financial aid to a student;

- Organizations conducting certain studies for the school;

- Accrediting organizations;

- Individuals who have obtained court orders or subpoenas;

- Persons who need to know in cases of health and safety emergencies; and State and local
authorities, within a juvenile justice system, pursuant to specific State law.

Schools may also disclose, without consent, "directory" type information such as a student's name, date of
birth, parents’ names, grade level, honors and awards and dates of attendance. However, schools must tell
parents and eligible students about directory information and allow parents and eligible students a
reasonable amount of time to request that the school not disclose directory information about them.
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Schools must notify parents and eligible students annually of their rights under FERPA. The actual means of
notification (special letter, inclusion in a PTA bulletin, student handbook or newspaper article) is left to the
discretion of each school.

The FERPA Form may be found by following the link: FERPA Release Form

Visitor Policy

All visitors are required to report to the Main Office upon arrival at school and check-in using our Visitor
Aware school check-in system. This will require the visitor to provide a state issued identification,
driver’s license, or other acceptable official identification with a picture. Parents are invited to visit the
school regularly and to be involved in all school activities. To ensure student and staff safety, it is
imperative all visitors be checked in through the Visitor Aware system. Student visitors from other
locations will not be allowed to visit during instructional time or at functions after school. If, in the
judgment of school administration, the visit is inappropriate, the visitor(s) will be asked to leave. We
expect all visitors to act in a courteous and respectful manner.

Smoking and Vaping Policy
Smoking and vaping are not permitted on school district property or at any school-sponsored event.

Voter Information
The Clay County Election Board phone number is 415-8683 (415-VOTE).

Change of Address/Name

Fill out the Voter Registration Application Card to make name or address changes. If your address has
changed and you do not update your information with the election board prior to the election, you may
still vote by going to your new polling place on Election Day. Missouri voter registration cards are
available in the school office.

Absentee Voting Procedures

In Person — Absentee voting by the voter in person may be done approximately five weeks prior to the
election. The Election Board is located at 100 West Mississippi in Liberty and the Clay County Annex is
located at 1909 NE 48t Street in Kansas City. Call the Election Board for hours at 415-8683.

By Mail — Absentee voting may be done by requesting an application. Include the following information:
voter’s legal name, voter’s home address, address where ballot is to be mailed (if different from home
address), reason for voting absent (illness, out of town, etc.) and signature of person requesting ballot.

The completed ballot must be notarized before it is returned to the Election Board. The
ballot may be returned in person or by mail.

Requests for Absentee Ballots may be made for each election, but no later than 5:00 PM the Wednesday
preceding the election.

B7


https://www.nkcschools.org/fs/resource-manager/view/aebdce52-b7f0-44ac-919a-57b237e8052d

Inclement Weather and School Cancellations

School Cancellation Policy

Our school closing policy has one aim — to ensure the safety of your child. School may start two hours
late; students may be released early; or classes may be canceled entirely due to inclement weather.
Please be familiar with the following information sources in the event of school cancellations, early
release or late start.

Communication Channels:
North Kansas City Schools provides several ways for you to get the latest information on district school
closings, including early release or a two-hour delayed start on days when weather looks hazardous:
1. District Website: www.nkcschools.org provides the first notification of school closings and other
cancellations within minutes of a decision.
2. School Messenger: Phone, email and optional text messages are sent to school families when
classes are canceled, delayed or students are released early. To opt-in, text “YES” to 67587.
3. Social Media: We will post information at facebook.com/NKCSchools.
4. Radio & TV: Local stations share announcements on-air and on their websites.

Two-Hour Delayed Start Option:

NKC Schools has another option for inclement weather days to reduce the need for makeup days. The
two-hour delayed start will be used for days when daylight and additional time to treat roads mean safe
passage is possible for students.

Essentially, the school day will begin two hours later. On a two-hour delayed start day, all buses will pick
up students two hours later than the regular pickup times, but the drop-off times will NOT change. All
schools will end their day at the regular end time with one exception.

Alternate stops for buses will be in effect on two-hour delayed start days. Transportation Services
communicates directly with all families affected by alternate stops.

Two-Hour Delayed Start:
0 When the district follows a two-hour delayed start, Adventure Club will be open at ALL SITES
from 7:15a.m.to 6 p.m.

Early Release or Cancellation:
0 There will be no evening activities including Community Education classes. Exceptions will be
posted on the district website at: www.nkcschools.org
0 District Athletes should refer to the Inclement Weather Guidelines for Athletics, posted on the
district website at: www.nkcschools.org/winter-weather
0 Adventure Club will operate on snow days, but at their combined snow day sites. Hours of
operation will be 7:15 a.m. to 6 p.m.

If school is OPEN on a wintry day:
0 Dress your child to protect against wind and cold.
0 Buses may be a few minutes late. Please wait as we try to run every route.
0 Alternate bus stops may be in effect due to road conditions. Bus riders on alternate routes are
notified directly by Transportation Services via School Messenger. To see the current
list of alternate bus stops, visit the district website at: www.nkcschools.org
We respect your decision to keep your child home when the weather is questionable.
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Recess or outdoor classes during Extreme Temperatures

Students should come prepared to go outside for recess. However, as a general guideling, if the
temperature/wind chill is 25 degrees (or less), students may have a shortened outdoor recess period or
recess will be held indoors. When the heat index is 95 degrees or greater, students may have a shortened
outdoor recess period or recess will be held indoors.

School Age Child Care

Adventure Club

Adventure Club is a before and after-school childcare program offered through the Community
Education department. Childcare is available from 6:45 a.m. to 6:00 p.m., Monday through Friday. Full
and half-day care is provided on some teacher in-service days. Fall enrollment is in the spring, but
children are accepted for the current school year on a space available basis. On Inclement Weather days
when school is closed Adventure Club will operate at the combined Snow Day sites and will be open from
7:15am to 6:00 pm. For further information, including fees, please call the School Age Child Care office at
321-5017.

Student Accident Insurance

Accident Insurance

The school district has purchased a group accident insurance program covering all students, grades K-12.
Students are covered by the accident policy while they are participating in school schedules; school
supervised and school funded activities, during the regular school term. Students also are covered while
they are traveling as a sponsored group in a school assigned car, bus or van operated by a licensed driver
over the age of 21 to and from the school and to a covered event site. Individual travel is not covered by
the policy. If students have other insurance coverage, a claim must be filed with that insurance source
first. The district policy is designed to consider payment of eligible expenses not covered by other
insurance sources. Questions regarding this policy should be addressed to L.E. Smith & Associates, Inc.,
PO Box 411216, St. Louis, MO 63141, or toll free 1-800325-1350.

Student Health

General Health Guidelines

Attendance is very important and every effort needs to be made to have your child in school each day.
We understand that sometimes an illness will occur that will cause your child to be absent. Please follow
the guidelines below when determining whether to keep your child at home.

1. Keep all children home for a full 24 hours after symptoms of illness have subsided. Children must
be symptom free (no fever, no diarrhea, no vomiting) for at least 24 hours without the use of
fever-reducing medications