
CERTIFICATED 

Work 

Location 

Roseland School District as 

Assigned 
Responsible 

To 
Superintendent or designee 

Work Year 
As determined per union 

negotiations 
Hours TBD 

Salary 
Appropriate step and column on the 

Certificated Salary Schedule 
Benefits 

On a pro-rata basis for FTE 

of 50% or more 

 

Definition: 
Under the direct supervision of the Superintendent or designee, will serve as a mentor and 

provide support to teachers. 

Duties and Responsibilities: 
Duties and responsibilities may include, but are not limited to, the following: 

 Serve as a mentor and provide support to teachers in the North Coast Teacher Induction 

Program (NCTIP) 

 Fulfill all mentor requirements of the NCTIP program, including meeting attendance, 

trainings, paperwork, and reports 

 Provide necessary assistance to NCTIP mentees to help them successfully complete the 

induction program 

 Serve as a mentor and/or provide instructional coaching support to teachers who are new 

to the district but not part of the NCTIP program, including long term substitute teachers 

and interns 

 Meet regularly with new teachers to provide support, answer questions and assist with 

their successful onboarding process 

 Provide in-class instructional coaching to mentees, observing and modeling instructional 

strategies on specific areas of focus 

 Provide support to teachers who change grade level, school sites or content area(s) 

 Assist new teachers with implementation of school or district action plans developed 

through the Accelerated Schools Process 

 Complete professional development opportunities to foster development of instructional 

coaching and mentoring skills 

 Other related duties as assigned. 

Employment Standards 

Qualifications: 

 An appropriate, valid, CA State teaching credential. 

Licenses and Other Requirements: 



 A valid California driver’s license, including clean driving record and evidence of 

appropriate automobile insurance based on DMV regulations may be required. This 

position requires frequent traveling by the employee’s own vehicle. 

 Fingerprint and TB clearance  

Physical Demands: 
The physical requirements indicated below are examples of the physical aspects that this 

position classification must perform in carrying out essential job functions. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

 Sitting for extended periods of time when performing duties inside or outside the work 

office. 

 Subject to walking, bending, reaching and twisting. 

 Hearing and speaking to exchange information in person, online (through zoom, google 

meets, etc.) on the telephone; seeing to conduct inspections, read, prepare and proofread 

documents; manual dexterity to operate business related equipment, handle and work 

with various materials and objects are important aspects of this job. 

 Frequent use of computer, mouse and keyboard. 

 The job is performed under minimal temperature variations, is generally a hazard free 

environment in a clean atmosphere. The noise level in the work environment is usually 

moderate. 

 Requires travel to and from school sites. 
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