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Definition: 
Under the direct supervision of the Superintendent and site principals, the Safety Coordinator 

will be responsible for the coordination of safety related trainings, policies and plans. 

Duties and Responsibilities: 
Duties and responsibilities may include, but are not limited to, the following: 

 Annually update the Comprehensive School Safety Plan that addresses the safety 

concerns identified through a systematic planning process and train all school staff on the 

plan.  This Comprehensive School Safety Plan includes: assessment of the current status 

of school crime, identification of appropriate strategies and programs for school safety 

(child abuse reporting procedures, disaster procedures, suspension/expulsion policies, 

policy for notifying teachers of dangerous pupils, discrimination/harassment policy, 

schoolwide dress codes, safe ingress/egress procedures, plan for safe and orderly 

environment, school discipline procedures and tactical response procedures) 

  Work with site principals to update site incident command system personnel 

assignments, evacuation plans, emergency drill schedules, and site based safety efforts 

 Participate in the District Safety Committee  

 Ensure that families receive annual notification of the Emergency Operations Procedures 

as well as the procedures for student release/reunification.  

 As needed and requested by Principals/Superintendent, conduct parent trainings on 

school safety procedures. 

 As needed and requested by Principals/Superintendent, conduct student trainings on 

school safety procedures.     

 Organize and/or deliver required annual safety trainings for school employees 

 Maintain district safety equipment and disaster supplies, reorder as needed  

 Assist Incident Commanders at each site as well as Superintendent with planning, 

mitigation, response and recovery for emergency situations that may affect the school 

district.  

 When necessary, collaborate with local law enforcement, first responders and other 

community agencies to improve the district safety plan and/or response tactics.   

 Ensure that the Comprehensive School Safety Plan has been communicated to local law 

enforcement agency, fire department and any other first responder entities who should 

request a copy.   



 Ensure that the Comprehensive School Safety Plan shall be reviewed and approved by 

the District and Charter governing boards by March 1st every year.   

Employment Standards 

Qualifications: 

 An appropriate, valid, CA State teaching credential. 

Licenses and Other Requirements: 

 A valid California driver’s license, including clean driving record and evidence of 

appropriate automobile insurance based on DMV regulations may be required. This 

position requires frequent traveling by the employee’s own vehicle to sites and trainings. 

 Fingerprint and TB clearance  

Physical Demands: 
The physical requirements indicated below are examples of the physical aspects that this 

position classification must perform in carrying out essential job functions. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

 Sitting, standing or walking for extended periods of time when performing duties inside 

or outside the work office may be required. 

 Lifting and/or moving up to twenty (20) pounds when setting up for various events.  

 Subject to bending, reaching and twisting. 

 Hearing and speaking to exchange information in person and on the telephone and to 

make presentations; seeing to conduct inspections, read, prepare and proofread 

documents; manual dexterity to operate business related equipment, handle and work 

with various materials and objects are important aspects of this job.   

 Frequent use of computer, mouse and keyboard. 

 The job is performed under minimal temperature variations, is generally a hazard free 

environment in a clean atmosphere. The noise level in the work environment is usually 

moderate. 
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