
CERTIFICATED 

Work 

Location 
Roseland School District as Assigned 

Responsible 

To 

Special Education 

Programs Director 

Work Year 186 days Hours 
Up to full-time (7.25 hours 

per day) 

Salary 
Appropriate step and column on the 

Certificated Salary Schedule 
Benefits 

On a pro-rata basis for 

FTE of 50% or more 

 

Definition: 
Under the supervision of a credentialed school psychologist or the assigned administrator, 

provide psychological services to schools, including testing, counseling and consulting to assist 

in meeting the social, emotional and education needs of students in regular and special education 

programs being serviced by the Roseland School district; administer and interpret psychological 

assessments of students; prepare recommendations regarding the evaluation and placement of 

students: consult with teachers, administrators, specialists, agency and district personnel and 

parents; counsel students; coordinate behavior management programs and to perform related 

duties as assigned. Interns are not expected to “replace” a school psychologist, but rather to 

augment the services that the existing school psychologist team provides. 

Duties and Responsibilities: 
Duties Provides payroll support, when needed and as assigned, including entering timesheets for 

supplemental pay, assists with reconciling health benefit payments, AESOP program, assists 

with providing payroll calculations and information for bargaining units negotiations 

 Provide psycho-educational assessments of students; participate in resulting 

Individualized Educational program (IEP) meetings; interpret psycho-educational 

assessment results; 

 Develop student goals and objectives; facilitate IEP meetings as required; 

 Provide written reports analyzing, interpreting and summarizing test results, observations 

and information from school personnel, students and parents; 

 Determine special education eligibility and assist to meet education code and other legal 

mandates for regular and special education; 

 Plan, coordinate and/or develop educational interventions, behavior management and 

counseling mental health programs; 

 Develop, coordinate and provide inservice training to staff, students, parents, agency and 

district personnel; 

 Maintain confidential records, ensuring transmittal to appropriate school and agency 

personnel; 

 Assume responsibility for planning and coordination of selected special projects and 

activities; i.e., school and district-wide test data analysis; 

 Establish and maintain clear communication and cooperative working relationships with 

clients, staff, other agencies, regional and state administrators through announcements, 

letters, telephone communications, attendance at meetings and site visits; 



 Participate in the acquisition of grants and other sources of funding for district programs 

and projects; coordinate and participate in writing proposal and agreements; ensure that 

grants and agreements are properly administered; 

 Develop personal goals and objectives which support and are consistent with the goals of 

the District and Board of Trustees; 

 Maintain professional competencies in areas of responsibility; maintain contact with and 

participate in professional job related organizations and serve as a liaison to professional 

groups; 

 Develop student functional behavior analysis and manage implementation. 

Employment Standards: 

Knowledge of: 

 Federal and state laws,  codes, regulations and requirements pertaining to areas of 

assigned responsibility for regular and special education; 

 Professional and ethical standards and practices; 

 Counseling techniques and methodology; 

 Principles, practices, methods and strategies applicable to special education curriculum 

development and strategies for implementation; 

 Psychological and educational educational techniques, tests, materials, methods, theories 

and trends in assessing and identifying a typical student learning and behavior 

characteristic; 

 Public and private education programs and community resources for referrals; 

 Current techniques in research and development in the field of psychological evaluation 

and the application of program evaluate methods; 

 Behavior management theories and techniques. 

Ability to: 

 Counsel students and parents in individual and group situations; 

 Respond promptly to requests of internal and external clients;; provide needed directions, 

assistance, training, materials and resources; 

 Select appropriate assessment instruments and methods of assessment; 

 Plan and case manage student program modification and intervention strategies; 

 Provide psychological services for regular and special education students; 

 Write coherent and comprehensive psychological reports; 

 Communicate effectively both orally and in writing; 

 Make decisions in an objective, rational and competent manner; 

 Facilitate team work; 

 Demonstrate flexibility and creative problem solving; 

 Establish effective working relationships with staff, district personnel, other agencies and 

the public; 

 Maintain and improve professional skills and knowledge; 

 Be flexible and receptive to change. 



Education and Experience: 

 Enrollment in a School Psychology Program from an accredited college or university  

 Completion of coursework in psychoeducational testing, counseling, 

classroom/behavioral management 

 Completion of school psychologist practicum hours 

 Completion or anticipated completion of Master's Degree  

 Valid CA Intern School Psychologist Credential from CTC 

Other Requirements: 

 Must have intern agreement on file between the college or university and Roseland 

School District prior to intern placement. 

 Must be deemed physically fit by (P.O.P.P.) Post Offer/ Pre-Placement Program. 

Board Approved:  September 19, 2018 

 


