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Definition:

Under the supervision of the superintendent and site administrators, the secondary school
counselor performs those duties and responsibilities necessary to enhance the teaching and
learning process of the school. The program is organized to address the following dimensions of
child development: cognitive, physical, social and self-concept. In addition, the societal
dimension issues which impact upon the community and the educational process are addressed.
From the developmental and societal dimensions merge the needs of children which stimulate
the subsequent counseling program goals designed to meet those needs. Secondary school
counselors, with their understanding of child growth and development, learning theory, and the
creation of conductive learning climates, make natural partners with teachers, administrators, and
parents in meeting the educational mission of the school.

Duties and Responsibilities:
Duties and responsibilities may include, but are not limited to, the following:

o Familiarizes themselves with the District’s educational philosophy and Board-adopted
goals and objectives.

o Plans, organizes, and administers a comprehensive school counseling program to meet
prioritized program goals for academic, social-emotional wellness., and college a career
wellness.

e Provides classroom guidance and support to meet the academic, social-emotional, and
college and career standards.

o When appropriate, provides in-service training to teachers and instructional assistants to
assist them with planning and implementing the social-emotional standards.

e Provides individual and small group counseling, including family consultation to assist
students in making appropriate personal and social decisions.

e Provide Educationally Related Mental Health Services (ERMHS) to support students'
emotional and behavioral well-being as part of their individualized education plans.

o Works cooperatively with other school staff in identification of social-emotional needs
via the Coordinated Services Team (CST) and Student Study Team (SST) process.

e Consults with teachers on student academic, social-emotional, and college and career
concerns.

e Consults with teachers to provide support for building a healthy classroom environment.

o Keeps informed of the trends and practices in the field of school counseling by
membership in and attendance at professional functions.



e Is an active member of the Accelerated Schools process.
o Other related duties as assigned.

Employment Standards:
Quialifications:

o Valid CA State Pupil Services Credential: School Counseling
Licenses and Other Requirements:

e Fingerprint and TB clearance

Physical Demands:

The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

o Regularly required to sit and talk or hear

e Subject to bending, reaching and twisting.

o Hearing and speaking to exchange information in person and on the telephone and to
make presentations; seeing to conduct inspections, read, prepare and proofread
documents; manual dexterity to operate business related equipment, handle and work
with various materials and objects are important aspects of this job.

e Frequent use of computer, mouse and keyboard.

e The job is performed under minimal temperature variations, is generally a hazard free
environment in a clean atmosphere. The noise level in the work environment is usually
moderate.
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