CLASSIFIED

Work Roseland School District as Responsible School Principal or
Location Assigned To Designee
Work Year |10 months Hours To be determined

Appropriate step and range on the
CSEA Salary Schedule

On a pro-rata basis for FTE

Benefits of 50% or more

Salary

SUMMARY:
Under the supervision of the school principal or designee, tutors may assist students, as assigned,
in AVID programs, writing centers, and various school sponsored academic programs.

DUTIES AND RESPONSIBILITIES:
Duties and responsibilities may include, but are not limited to, the following:

Conduct tutorial sessions individually or within collaborative student settings

Lead discussions and reinforce academic concepts in any subject area

Guide students while enabling students to assume responsibility for their own learning
Attend trainings and meetings as required to gain familiarity with textbooks, materials,
curriculum, and school-wide systems

Work with students in any phase of the writing process

Evaluate student binders, calendars, class and textbook notes and learning logs

Assist with study, organizational and other college prep skills

Assist teachers with tutoring coordination tasks, such as scheduling, etc.
Communicate regularly with teachers and program coordinators

Set an example of personal excellence and high expectations

Maintain a professional yet encouraging and positive relationship with students
Related duties as deemed necessary by School Principal or Designee.

EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS:

Minimally enrolled in a college or university program.

Knowledge of multicultural needs of students and families.

Written and oral fluency in English.

Must pass a basic proficiency test upon initial employment or possess an A.A. or higher,
or 48 units at an accredited institution of higher learning.

REQUIRED LICENSES, CERTIFICATES AND CLEARANCES:
o Must pass fingerprint clearance test for all appropriate agencies (such as FBI and
Department of Justice).
e Tuberculosis clearance.
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