
CERTIFICATED 

Work 

Location 

Roseland School District as 

Assigned 
Responsible 

To 

Superintendent, Site Principals, 

and Director of Special Education 

Work 

Year 
182 days Hours 

Up to full-time (7.25 hours per 

day) 

Salary 

Appropriate step and column 

on the Certificated Salary 

Schedule 
Benefits 

On a pro-rata basis for FTE of 

50% or more 

 

Summary: 
The Resource Specialist Program is primarily designed to serve students with identified 

exceptional needs. The students receive the majority of their education in the regular classroom. 

Special Education: 

 Implements the philosophy, goals, objectives, and policies adopted by the Board of 

Trustees. Participates in planning of such goals and objectives relative to special services, 

congruent with current state and federal mandates. 

 Provides multisensory large/small group instruction, in keeping with the core curricula, to 

RSP students in a team teaching/collaborative model within the general education setting. 

 Responsible for completing reports or surveys on Special Education programs required 

by SELPA, private agencies, state and federal departments of education and maintaining 

necessary records, files, and class lists.  

 Processes, schedules, and conducts all Individual Educational Plan (IEP) meetings for 

initial referrals, three year re-evaluations, and annual reviews. 

o Coordinates schedules for principal, nurse, speech therapist, school psychologist, 

classroom teacher, and other agencies involved with the students to attend IEPs. 

 Assists with in-services for District Staff. 

 Acts as contact person for out of district referrals, interim placements and interdistrict 

requests for Special Education placements. 

o Supervises referrals to SCOE programs. 

o Sends documents of transferred students. 

o Contacts County for special need requests (i.e. Adaptive P.E.). 

o Attends IEPs of District students placed in other programs when Special 

Education Director cannot attend. 

 Maintains District Special Education files with appropriate information as required by 

law. 

 Coordinates Student Study Team (SST). 

o Contact person for principals, teachers, parents and outside agencies. 

o Schedules SST meetings. 

o Keeps records of meetings and distributes to appropriate personnel. 



 Performs educational assessments on students newly referred to Special Education, in 

addition to all annual and three year evaluations of students currently enrolled in the RSP 

Program. 

 Other related duties as assigned. 

Resource Specialist Program: 

 Provides instruction for the remediation of learning disabilities to pupils eligible for the 

RSP program, in a team teaching small group and individual model, keeping students 

current with core curriculum when appropriate. 

 Provides consultation, resource information and materials regarding individuals with 

exceptional needs and “at risk” students, to their parents and regular staff members. (This 

includes behavior management, observations and screenings). 

 Coordinates Special Education services with the regular school programs for each 

student. 

 Develops and adapts instructional materials for Special Education students within the 

classroom. 

 Communicates continuing pupil progress with all classroom teachers and parents. 

 Writes and updates each child’s IEPs, as well as contributes information for report cards. 

 Provides information and assistance to individuals with exceptional needs to their 

parents. 

 Attends Special Education in-services as provided by SCOE, SELPA and the District. 

 Other related duties as assigned. 

Qualifications: 

 Valid RSP Certificate of Competence. 

 Fluent in Spanish, both oral and written, desired. 
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