
CLASSIFIED 

Work 

Location 

Roseland School District as 

Assigned 
Responsible 

To 

Preschool Coordinator or Designee 

as assigned by the Superintendent 

Work Year 207 days Hours Up to full-time (8 hours per day) 

Salary 
Appropriate step and range 

on the CSEA Salary Schedule 
Benefits 

On a pro-rata basis for less than 1.0 

FTE 

 

SUMMARY: 
Under the supervision of the Preschool Coordinator or Designee, this position includes planning 

(with assistance from the Coordinator or designee), preparing and conducting classroom 

activities and working with three and four year old children. 

DUTIES AND RESPONSIBILITIES: 

 Assist with planning and preparing appropriate pre-academic and enrichment classroom 

activities for children. Fully implementing planned classroom activities. 

 Complete all required student assessments and observations such as ECERS, Desired 

Results Developmental Profiles. 

 Assist with scheduling and planning parent conferences. Participate in parent 

conferences. 

 Conduct parent meetings and trainings. 

 Assist with special and on-going projects relevant to classroom activities. 

 May assist in direction of preschool instructional assistants. 

 Attend trainings and meetings as required. 

 Contribute to a positive, fun learning environment for students and collaborative team-

like environment for staff. 

 Other relevant duties as assigned. 

REQUIRED EDUCATION AND EXPERIENCE: 

 High school graduation or equivalent. 

 A passing score on the academic proficiency test for instructional assistant. 

 An understanding of the importance of preschool as a precursor to future school success.  

 Ability to work positively and supportively with parents and colleagues. 

 Child Development Associate or Teacher Permit.     

 Minimum of 12 semester units of course work in ECE/CD(excluding field work) 

including at least 1 course of at least 3 semester units in each of the following areas: 

 Child/human growth and development 

 Child, family, and community, or child and family relations 

 Programs/curriculum 

 At least 50 days of 3+ hours per day within the last 2 years in an instructional capacity in 

a child care and development program or possess a CDA credential. 

 Knowledge of multicultural needs of students and families.   



 Written and oral fluency in English. 

 Must be able to perform physical activities such as, but not limited to, lifting children or 

heavy items (up to 50 lbs. unassisted), bending, standing, climbing or walking.  Must be 

able to work safely in an environment containing biological conditions which may be 

unhealthful or hazardous (such as bodily fluids and waste, germs, childhood diseases). 

REQUIRED LICENSES, CERTIFICATES and CLEARANCES: 

 Must successfully have completed training in Pediatric CPR and Standard First Aid. 

 Must pass fingerprint clearance test for all appropriate agencies (such as FBI, Department 

of Justice and Child Abuse Index Services). 

DESIRED QUALIFICATIONS: 

 Spanish oral and written fluency. 
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