
CLASSIFIED 

Work 

Location 
Roseland School District as Assigned 

Responsible 

To 

School Site Principals or 

Designee 

Work Year 10 months Hours Up to full-time ( 8 hours per day) 

Salary 
Appropriate step and range on the CSEA 

Salary Schedule 
Benefits 

On a pro-rata basis for FTE of 

50% or more 

 

SUMMARY: 
The Learning Lab Assistant performs a variety of duties under the direct supervision of the School Principal or 

designee. 

DUTIES AND RESPONSIBILITIES: 

 Duties and responsibilities may include, but are not limited to, the following: 

 Direct instruction and support in high school advanced math/English/science. 

 Assist in screening and intervention 

 Assess and monitor student progress in support programs 

 Assist in developing curriculum for Learning Lab 

 Guide students while enabling students to assume responsibility for their own learning 

 Work with students in any phase of the writing process 

 Translate confidential parent meetings 

 Communicate regularly with parents, teachers and program coordinators 

 Provide administrative support and data collection  

 Set an example of personal excellence and high expectations   

 Maintain a professional yet encouraging and positive relationship with students 

 Related duties as deemed necessary by School Principal or Designee. 

EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS: 

 High school diploma or beyond. 

 Must pass secondary level proficiency test in specific language of District need upon initial employment 

for No Child Left Behind compliance if possesses less than 48 units at an accredited institution of higher 

learning.  

 Written and oral fluency in English. 

 Written and oral fluency in Spanish. 

 Advance math, science and English skills 

REQUIRED LICENSES, CERTIFICATES AND CLEARANCES: 

 Must pass fingerprint clearance test for all appropriate agencies (such as FBI and Department of Justice). 

 Tuberculosis clearance. 

Board Approved:  June 15, 2016 

 


