CLASSIFIED

Work Roseland School District as Responsible |Director of Buildings,

Location  Assigned To Grounds, and Maintenance

Work Year |12 months Hours To be determined
Appropriate step and range on the . On a pro-rata basis for FTE of

Salary CSEA Salary Schedule Benefits 50% or more

SUMMARY:

The Lead Custodian works under the supervision of the Director of Buildings, Grounds and
Maintenance. The basic function is to perform and be responsible for the general cleaning and
custodial functions including office and building facilities. The Lead Custodian will also provide
leadership duties and responsibilities in the absence of or as assigned by the Director

of Buildings, Grounds and Maintenance.

RESPONSIBILITIES AND DUTIES:
Duties and responsibilities may include, but are not limited to, the following:

e Responsible for cleaning their respective room areas, buildings, and grounds.

o Cleans classrooms, restrooms, lunch rooms, offices, and related facilities.

e Sweeps, mops, strips, scrubs, waxes, polishes floors.

e Vacuums and shampoos rugs and carpets.

o Dusts furniture, empties and cleans trash receptacles.

o Cleans walls, furniture, windows, light fixtures, doors, woodwork, cabinets, and other
equipment.

e Cleans door and window glass, sinks and drinking fountains.

« Picks up paper and debris, rakes, sweeps, and water grounds and cleans walkways and
entrances.

e Washes, scrubs, and disinfects restrooms.

e Locks and unlocks doors and gates to ensure security.

o Operates cleaning equipment such as vacuum, floor stripper, floor cleaner, and polishing
machines, etc.

« Replaces light bulbs and makes minor repairs or adjustments as needed.

e Assists in the set up and arrangement of furniture and facilities for meetings and other
special events upon request to include arranging chairs, desks, equipment, etc.

e Responds to emergency cleanups such as spills.

e Mows, rakes, weeds, and performs similar grounds work as needed.

e Reports safety, sanitary and/or fire hazards to appropriate authority.

e May make deliveries.

o Stocks custodial supplies in all appropriate areas as needed.

o May direct the work of other custodial staff .

e Attends specialized trainings as District representative.

e Orders, purchases and organizes custodial and maintenance materials and supplies.

e Other leadership duties and responsibilities as assigned.



EMPLOYMENT STANDARDS:

e Possession of a valid and appropriate California Driver’s License Provide DMV Driver’s
License Information Report.

« Knowledge of modern cleaning methods, materials, tools, and equipment.

o Knowledge of quantities of materials needed for custodial work.

« Knowledge of the safe use and operation of equipment and chemicals used in janitorial
and custodial work.

« Ability to safely use cleaning materials with skill and efficiency.

o Ability to analyze situations accurately and adopt an effective course of action.

« Ability to maintain calm and patient in stressful situations.

o Ability to read at a level sufficient to successfully perform required duties.

e Ability to understand and follow both oral and written instructions.

o Ability to communicate effectively in both oral and written forms.

« Ability to safely use and apply custodial cleaning agents, equipment, and materials.

o Ability to perform minor maintenance and repair work on buildings, fixtures, and
equipment.

o Ability to meet the physical requirements necessary to safely and effectively performed
assigned duties.

« Ability to establish and maintain effectively work relationships with those contacted in
the performance of required duties.

« Ability to direct and coordinate the work of others in a lead capacity.

« Maintain neat and clean personal appearance.

o Demonstrate leadership and follow through in the absence of the Director of Buildings,
Grounds and Maintenance.
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