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Summary: 
Under the supervision of the superintendent and site administrators, the elementary school 

counselor performs those duties and responsibilities necessary to enhance the teaching and 

learning process of the school. The program is organized to address the following dimensions of 

child development: cognitive, physical, social, self-concept, and career. In addition, the societal 

dimension issues which impact upon the community and the educational process are addressed. 

From these developmental and societal dimensions merge the needs of children which stimulate 

the subsequent counseling program goals designed to meet those needs. Elementary school 

counselors, with their understanding of child growth and development, learning theory, and the 

creation of conductive learning climates, make natural partners with teachers, administrators, and 

parents in meeting the educational mission of the school. 

Essential Duties and Responsibilities: 

 Familiarizes herself/himself with the District’s educational philosophy and Board-

adopted goals and objectives. 

 Plans, organizes, and administers a comprehensive school guidance and counseling 

program to meet prioritized program goals defined and established by a needs assessment 

process. 

 Provides classroom guidance activities in self-esteem, friendship skills, cooperation 

skills, conflict resolution, etc. 

 Provides in-service training to teachers and instructional assistants to assist them with 

planning and implementing guidance interventions. 

 Provides individual, small group, counseling to assist students in making appropriate 

personal and social decisions. 

 Support families by connecting them to outside resources or by utilizing the referral 

process. 

 Works cooperatively with other school staff in early identification, remediation, or 

referral of children with developmental deficiencies or handicaps, via the Student Study 

Team (SST) process. 

 Consults with teachers on student development needs and concerns. 

 Consults with teachers to provide support for building a healthy classroom environment. 

 Keeps informed of the trends and practices in the field of guidance and counseling by 

membership in and attendance at professional functions. 

 Be on the playground during recess and lunch breaks to teach and model for students 

conflict resolution techniques, with the emphasis upon prevention. 



 Be an active member of an Accelerated Schools cadre. 

 Provide Educationally Related Mental Health Services (ERMHS) to support students' 

emotional and behavioral well-being as part of their individualized education plans. 

 Provide responsive behavioral and emotional support for students by facilitating 

structured breaks, de-escalation strategies, and emotional regulation interventions to help 

students safely return to learning; collaborate with staff to develop individualized plans 

for students needing additional behavior or emotional support. 

Qualifications: 

 Valid Pupil Personnel Services Credential. 

 Experience in working with students in a multi-cultural and multi-cultural socio-

economic setting. 

 Ability to provide leadership and supervision of counseling interns in the elementary 

school setting. 

 Willingness to participate in school and community activities. 
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